Guidance for:
Applicant Information

Applicant information is required for all ezFile filings. Once
you have provided your applicant information, it is available

€Zlf lle in the system for re-use in other filings.

A group, club, organization, or individual must provide the

Connecticut Department of

| —— following:
&; ENVIRONMENTAL
‘ PROTECTION

* Name

* Address

e Phone number
* Contact Person
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Applicant Information

(Includes name, address, phone)

[C_Eov State of Connecticut

Department of

ENERGY & ENVIRONMENTAL PROTECTION

Y12

eFiling System

Home = Boating & Fishing Permits > Fishing Tournament Registration > Bundle Summary

Welcome Fish Tester! [Log Out]

-
-_ 0 Unpaid Filings

nor Dannel P.

- 20 Unread Messages

DEEP Home

Permits & Licenses

Getting Started

Public Search
By Map
By Location

Public Comments
Submitted SWC Filings
Submitted SWI Filings
Submitted SWNE Filings

Help

My Home

Account Manager
Messages

Subscriber Agreements
Guide Me

Mew Filings:

Underground
Storage Tank
Motification (UST)

Stormwater
Construction (SWC)
Industrial (SWI)

Mo Exposure (SWNE)

Boating & Fishing

Marine Event

Fishing Tournament/Derby
Special Fishing Regulations
Import Fish

Stock/Liberate Fish

Private Waters Registration

‘ Overview

Form Info Attach

Application Summary.
Here is your application summary:

Applicant Information:
- Applicant Information
The contact for the bundle,
Primary Application:

* Freshwater Fishing Derby or Tournament

Additional Applications:

Importation Permit

* Liberation Permit
~ . l

Special Regulations

Note: You must complete all sections to submit your application. A green check will display when a

Submit Pay

==

YA

section is complete. Select the blue "Edit" button to enter or edit information. When available, select
"Done" or "Save as Draft" before leaving a3 page to prevent the loss of information entered.

7/24/2014

Applicant Entry Screen Help

~— )
eZF1] e

ENERGY &
ENVIRONMENTAL
PROTECTION

(-

Applicant information:
Select previously entered applicant
information or if new ezFile

applicant, add your information.

A “penci

III

indicates details within the section

need to be provided. A “check mark” indicates
all details have been provided.
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Data entry sequence for er/‘ﬂ_}e

Applicant Information

Connecticut Department of

Name is in System or

Select name in the table, then
“Next”

Select address in table then
llNeXtII

Select phone number in table,
then “Next”

Select Contact in table, then
“Next”

ENERGY &

f'\-. ENVIRONMENTAL

PROTECTION

Name is Not in System

Select “Add New”, select customer type, add
name, then select “Done”, then “Next”

Select “Add New”, enter address
information, then select “Done”, then
llNeXt”

Select “Add New” enter phone number,
then select “Done”, then “Next”

Select “Add New Contact” enter contact
information, then select “Done”, then
”NeXt”

Review

Done

]

Applicant Information Entry Screen Help 3



Begin by Searching EF/"Pe

Select “Add” to search for your name or the name of the

club or organization you are representing. SO DU TR
ENERGY &

f'\-. ENVIRONMENTAL

PROTECTION

[C?_;ov State of Connecticut (L)) Governor Dannel P. Malloy

Department of

ENERGY & ENVIRONMENTAL PROTECTION

Welcome Mike Beauchene! [Log Out] -_ 0 Unpaid Filings - 1 Unread Messages

eFiling System

‘ %7 ‘ Home = Boating & Fishing Permits = Inland Fishing Tournament = Applicant Information

- | Everyone must start by
DEEP Home ‘ Overview Form Info Attach Submit Pay

rermes & Uesnsss | Tall s which organization you belong to. searching the database.
|dentify the organization or individual responsible for the event. Y7l ”
Select “Add”.

Getting Started

Public Search
By Map
By Location

Affiliations (organization or individual responsible for the event)
1. Select a row.

Public Comments Click on each row to add or adit.

Submitted SWC Filings Affiation | rganization | Name | Maiing Address | cityrrg
Submitted SWI Filings
Submitted SWHME Filings Applicant
Hel P
4 2. Select to add or edit | Add Which ones are required?
My Home " .
Account Manager Note: To add or edit information in the table, select a row. Once a row is selected and turns blue, select the "Add" button to
Messages add information, or the "Edit” button to edit information that already appears in the table.
Subscriber Agreements
Guide Me

MNew Filings:

Underground
Storage Tank

Notification (UST) NaVigation buttons to

Stormwater
Construction (SWC)

trdusinal (SWD move forward and back

Boating & Fishing

Marine Event

Fishing Tournament/Dierby
Special Fishing Regulations
Import Fish

Stock/Liberate Fish -
Privats Waters Registration m Step 1.1 of 1.1 | Organization

through the forms.

7/24/2014 Applicant Information Entry Screen Help 4



Search Names b 12

Review results to find your name or the name of the club or

organization you are representing. If you are not found, select “Add T —
4

New”. ENERGY &

/\-. ENVIRONMENTAL

PROTECTION

[C-Tgm-' State of Connecticut (i or Dannel P. Malloy

Department of

ENERGY & ENVIRONMENTAL PROTECTION Type at least 3 letters to
search for yourself, your

organization or your club,
and then select “Search”.

.
Welcome Fish Tester! [Log Out] -_ 0 Unpaid Filings - 20 Unread Messages

Overview Form Info Attach Submit

DEEP Home

//7 eFiling System
%F‘_l‘l Home = Boating & Fishing Permits > Fishing Tournament Registration > Applicant Information

Permits & Licenses Who is the Organization (Association, Club, or Individual)?

Getting Started Search for an existing (or add a new) organization or individual.

l;n.;hr[‘i;:DSEarch Find an existing organization or individual:

By Location 1. Search organization or individual (last ace

‘ Search |

Public Comments name): Individual name or company name

Submitted SWC Filings 2. Choose an organization or individual by selecting the row:
Submitted SWI Filings

Select the row that
R - . contains your information

My Home L ____________

Account Manager Select  Ace Fishing Club 4 O R
Messages

Subscriber Agreements Select  Ace Fishing Club 5

Guide Me

if you are not found,
Add a new organization or individual Se IeCt IIAd d N eW”-

Stormwater Can't find the company or individual you are looking for? Select the "Add Mew' button

Construction (SWC) I TH E N Se I e Ct
Industrial (SWI)

No Exposure (SWHNE)

Boating & Fishing o V24

Marine Ewvent ext o
Fishing Tournament/Derby
Special Fishing Regulations

MNew Filings:
Underground OR
Storage Tank

Notification (UST)

Import Fish
Stock/Liberate Fish Filing Mo. 1,836
Private Waters Registration Step 1.1 g[ 1.4 | Client List

7/24/2014 Applicant Information Entry Screen Help 5



Add New: customer Type eZF/’ﬂ_)e

Connecticut Department of

ENERGY &

= ; ENVIRONMENTAL
gﬁov State of Connecticut or Dannel P. Malloy &

PROTECTION

Department of

ENERGY & ENVIRONMENTAL PROTECTION

Welcome Fish Tester! [Log Out] ..-1 0 Unpaid Filings - 20 Unread Messages
‘ > ‘ Filng Systom Select the appropriate
- Home = Boating & Fishing Permit = Fishing Tournament Registration > Applicant Information > Add Mew Client -
6217’118 option and then enter the

Name.

‘ Overview Form Info Attach Submit Pay
DEEP Home

Permits & Licenses

Are you an Organization, Club, or Individual?

Getting Started

Public Search
By Map
By Location

Select One:

Public Comments
Submitted SWC Filings () Individual
Submitted SWI Filings

Submitted SWNE Filings

What is the name of the Organization?

Help

My Home
Account Manager
Messages

Subscriber Agreements
Guide Me

New Filings:
Underground
Storage Tank
Notification (UST)
Stormwater

Construction (SWC)
Industrial (SW1)

Mo Exposure (SWNE) | |
Boating & Fishing

Marine Event

Fishing Tournament/Derby

Special Fishing Regulations

Import Fish

Stock/Liberate Fish

- — - Filing No. 1,836
Private Waters Reqgistration Back
Step 1.1 of 1.1 | Mew Client Details

7/24/2014 Applicant Information Entry Screen Help 6



Add New: Customer Address eZF 1le

Connecticut Department of

ENERGY &

f'\-. ENVIRONMENTAL

PROTECTION

Department of

ENERGY & ENVIRONMENTAL PROTECTION

Welcome Mike Beauchene! [Log Out] -_ 0 Unpaid Filings - 1 Unread Messages

eFiling System

‘ %ﬁlje Home > Boating & Fishing Permits > Inland Fishing Tournament > Applicant Information Se I eCt a n eXIStI ng a d d ress
] o V4
Overview Form Info Attach Submit Pay or Ad d N ew .

What is the address? o

Select an existing (or add a new) address for the Organization (Association, Club, or Individual)

DEEP Home

Permits & Licenses

Getting Started

I;L\l{bpl‘:;:DSearch Use an existing address from DEEP's records:

By Location Select the applicable row.

Public Comments Table

Submitted SWC Filings Select One | Address | Address 2 | city |state | zip
Submitted SWI Filings

Submitted SWNE Filings

There are no submissions.

Help

My Home
Account Manager
Messages

Subscriber Agreements
Guide Me

OR

Add a new address:
If the address was not found above, select the Add Mew button Add New
MNew Filings:

Underground
Storage Tank
Notification (UST)

Stormwater
Construction (SWC)

Industrial (SWI)
Mo Exposure (SWNE)

Boating & Fishing

Marine Event

Fishing Tournament/Derby

Special Fishing Regulations

Import Fish

Stock/Liberate Fish ) Step 1.2 of 1.4 | Client Address

Private Waters Registration

7/24/2014 Applicant Information Entry Screen Help 7




Add New: Customer Phone Number eZF 1le

Connecticut Department of

ENERGY &

f'\-. ENVIRONMENTAL

PROTECTION

[(-.’_T_éov State of Connecticut '_ Dannel P.

Department of

ENERGY & ENVIRONMENTAL PROTECTION

-
Welcome Fish Tester! [Log Out] ™o Unpaid Filings - 20 Unread Messages

eFiling System

‘%ﬁ FimgSysem Select an existing phone
1 e g & Fishing Permits > Fishing Tournament Registration = Applicant Information " "
e | Owiew __romini atach Par— number or “Add New”.

What is the phone number?
Select an existing (or add a new} phone number for the Organization (Association, Club. or Individual)

DEEP Home

Permits & Licenses

Getting Started

l;n.;hr[‘i;:DSEarch Use an existing phone number from DEEP's records:

By Location Select the applicable row

Public Comments Select One ‘ Business Phone Ext
Submitted SWC Filings
Submitted SWI Filings There are ne submissions.
Submitted SWNE Filings

Help

OR
My Home

Account Manager
I;TE;SBQES N N Add a new phone number:
G':i;fr‘q:r gresments If a phone number was not found above, select the Add New button Add New

MNew Filings:

Underground
Storage Tank
Notification (UST)

Stormwater
Construction (SWC)
Industrial (SWI)

No Exposure (SWHNE)

Boating & Fishing

Marine Ewvent

Fishing Tournament/Derby
Special Fishing Regulations
Import Fish

Stock/Liberate Fish

Filing No. 1,836
Pr ite Wat: R trati l
rivats faters Registration Step 1.3 of 1.4 | Client Phone

7/24/2014 Applicant Information Entry Screen Help 8



Add New: cCustomer Contact Person 7 le

Connecticut Department of

ENERGY &

f'\-. ENVIRONMENTAL

PROTECTION

[‘:Tgov State of Connecticut '_ Dannel P.

Department of

ENERGY & ENVIRONMENTAL PROTECTION

.
Welcome Fish Tester! [Log Out] -_ 0 Unpaid Filings - 20 Unread Messages

eFiling System

‘ Home > Boating & Fishing Permits > Fishing Toumament Registration > Applicant Information

GFi1

DEEP Home

Permils & Licenses Please tell us who we can contact for questions about this application. Se I ect an eX|St| N g contact

Getting Started Select an existing (or add a new) contact person for the Organization (Association, Club, or Individual)
Public Search

“Add New”
By Map Use an existing contact person from DEEP's records: o r eW .

Overview Form Info Attach Submit Pay

By Location Select the applicable row

Public Comments Select One | Name Title Email Primary Phone Cell Phone
Submitted SWC Filings

Submitted SWI Filings There are ne submissions.

Submitted SWNE Filings

Help
OR

My Home

Account Manager

253539‘;5 A N Add a new contact person:

G‘:ids;rr‘q:r gresments If the contact person was not found above, select the Add Mew button
Add New Contact

MNew Filings:

Underground

Storage Tank
Notification (UST)

Stormwater
Construction (SWC)

I Industrial (SWI] | |
No Exposure (SWNE)

Boating & Fishing

Marine Ewvent

Fishing Tournament/Derby
Special Fishing Regulations

Import Fish
Stock/Liberate Fish o
Private Waters Regisiraton Step 1.1 of 1.1 | Contaet Persor

7/24/2014 Applicant Information Entry Screen Help 9



Add New: Completed 6IZF/‘11_7e

Connecticut Department of

ENERGY &
ENVIRONMENTAL
PROTECTION

(-

[Cz;av State of Connecticut _ or Dannel P. Malloy

Department of

ENERGY & ENVIRONMENTAL PROTECTION The green “check mark”

Welcome Fish Tester! [Log Out] ._-1 0 Unpaid Filings - 20 Unread Messages i n d icates yo u h ave
) | eFiling System entered all of the
%m]e Home = Boating & Fishing Permits > Fishing Tournament Registration > Bundle Summary .
evvome | Overview Formnfo Attach submit pay necessary applicant
permits hieanse Appl?cation Summaw. ) i nfO r m at i O n .
You can now proceed to
the Primary and

Getting Started

Public Search . .
By Map Applicant Information:

By Location

. Applicant Information m
Public Comments The contact for the bundle.
Submitted SWC Filings

Submitted SWI Filings : N P
Primary Application:
Submitted SWNE Filings Prima lication

o, . . .
Help @B rroshuater Fishing Derby or Tournament Additional App||cat|on(5) .
My Home . . .
Account Manager Additional Applications:
Messages
Subscriber Agreements

_r Importation Permit
New Filings: * Liberation Permit

Guide Me

VIV

Underground

Storage Tank

Netification (UST) *‘ Special Regulations

Stormwater . | |
I Construction (SWC) | |

II\lnnd;)S(t;naslu(rsE\'rIS]\l\'NEj Note: You must complete all sections to submit your application. A green check will display when a

section is complete. Select the blue "Edit" button to enter or edit information. When available, select
Boating & Fishing "Done" or "Save as Draft" before leaving a page to pr the loss of i i d.

Marine Event

Fishing Tournament/Derby
Special Fishing Regulations
Import Fish

Stock/Liberate Fish

Private Waters Registration
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