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A fish tournament/derby report is required to be filed within 7 days
of completion of the tournament.

This guidance provides step by step instruction for submitting your
tournament reports.

To get started:
1. Scan and then save to your computer the zebra mussel
signoff forms, both participant and tournament, if
required for your tournament. (You will upload these as
attachments during the reporting process).

2. Access your “home page” by logging into your ezFile
account at https://filings.deep.ct.gov/



https://filings.deep.ct.gov/

Connecticut Department of

NENERGY & Tournament Reporting .
?\;Vcl)RTOENgATET;AI\LI Find and select a tournament permit to report EZI I Ile

Find and select a permit to report by searching the “Finalized Filings” section of your home page (the bottom half of the window).
Those with the status of “complete” are ready for reporting.

/.7 eFiling System
GFile

My Home

DEEP Home welcome to your home page

Permits & Licenses Below is the dashboard for your filing activity. Select an open filing or start a new filing.

Getting Started

Filter open filings by type: |All v
Public Search
By Map =] Search Filing ID:
By Location &
Boating & Fishing am x|
Boiation Open Filings %] —
bublic Comments Edit  Type 1 Application D Status nfo Search for the Filing ID of
Submitted SWC Filings = .

Submitted SWI Filings @ Ly IFD 5658 2156289 Submitted > & .
Submitted SWNE Filings - t h t t t
| v CRS ) 5657 2156288 Submitted > & e tournamen ermi

Help
— ® ) IFD 5655 2156272 Submitted n &
My Home -
Account Manager @ Ly IFD 5654 2156268 Submitted = &
Messages .
Subscriber Agreements T S I I t h h t h I t f
Subseribs L 5598 Started > & i Cro rou elISt O
- . e
.
New Filings: Showing 1 to 10 of 465 entries m t
Boating & Fishing » p e r I s
Radiation 3 . T -
Stormwater K Filter finalized filings by type: |All v
Underground Storage R l==&l Search Filing ID:
Tonk ey
Finalized Filings 2
. .
Type “ ID  PermitID  StartDate EndDate ~ Status  Info V|ew a pdf Of t h e pe rmit
IFD se59 02015 7/10/2015 7/10/2015 Issued )
0060
IFD 5653 EFDDS'SZMS' 7/10/2015 7/10/2015 Issued
IFD 5652 é?;m 3 6/27/2015 6/27/2015 Complete . .
Select the icon with 2
IFD 5601 e 6/13/2015 6/13/2015 Complete
i arrows forming a circle
Showing 1 to 10 of 102 entries g
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Permits & Licenses

Getting Started

Public Search
By Map

By Location
Boating & Fishing
Radiation

Public Comments
Submitted SWC Filings
Submitted SWI Filings
Submitted SWNE Filings

Help

My Home

Account Manager
Messages

Subscriber Agreements

Guide Me

New Filings:

Boating & Fishing »
Radiation 3
Stormwater 3

Underground Storage
Tank

7/7/2015

Connecticut Department of

NENERGY &

&. ENVIRONMENTAL

PROTECTION

Select “Report Data”

Tournament Reporting

EZFI C

In the pop up window select the option “Provide post-event details for permit”

eFiling System
My Home

Welcome to your home page

Below is the dashboard for your filing activity. Select an open filing or start a new filing.

Filter open filings by type: |All v
=E] Search Filing ID:

Open Filings

Edit Type ID Application ID Status Info
@ %) IFD 5658 2156289 Submitted > &
@ 5 IFD 5657 2156288 Submitted > &

® 5 I tted ™
Action type for Filing 5601 ®

® o) I ) tted
Please select the type of action:

> & i

a

\ I Copy information for new permit

Provide post-event details for permit

[ 6o | [ close |

= Search Filing ID:

Showing 1 to 10 of 465 entries

Filter finalizeg

™
W

Finalized Filings

Type * ID Permit ID Start Date End Date Status Info

IFD ses0 b o201 7/10/2015  7/10/2015  Issued > & D
IFD 5653 2205'520]5' 7/10/2015 7/10/2015 Issued = 4 X,
IFD 5652 LFDDJOIS' 6/27/2015 6/27/2015 Complete T2 & D
IFD 5601 ;FDD;SD]S’ 6/13/2015 6/13/2015 Complete | & D

Showing 1 to 10 of 102 entries

Fish Tournament or Derby Reporting

Select the option to
Provide post-event details,
and then select “Go”.




NENERGY & Tournament Reporting .
@ E)I:V(I)RTC)ENQATETJCT)A': Begin tournament report EZ] I 1 e

Select edit to start the process or to return to a partially completed report.

Home > Boating & Fishing Permits > Post Event Reports

%@ eFiling System

DEEP Home Overview Form Info Attach Submit Pay

Permits & Licenses

- Post Event Repnrts Summary. v Se I ect Ed it
Getting Started

Here is your post event reports summary:
Public Search i
By Map Post Event Reports:

By Location . .
Boating & Fishi L ———
R::i;:ignn shing * Inland Fishing Tournament Post Event Reports Edit

o

Public Comments

Submitted SWC Filings . . L . .

submitted SWI Filings Note: You must complete all sections to submit your application. A green check will display when a
Submitted SWNE Filings section is complete. Select the blue "Edit" button to enter or edit information. When available, select
Help "Done" or "Save as Draft" before leaving a page to prevent the loss of information entered.

My Home

Account Manager
Messages

Subscriber Agreements
Guide Me

New Filings:

Boating & Fishing 3
Radiation 3
Stormwater 3

Underground Storage
Tank

7/7/2015 Fish Tournament or Derby Reporting 4



Connecticut Department of

S Tournament Reporting .
& E)I:V(I)RTC)ENQATETJCT)A': Provide information EZ] I 1 e

Fill in the blanks on each screen with the appropriate information.

//'7 eFiling System Save s Dratt |
%F -1 Home > Boating & Fishing Permits > Inland Fishing Tournament Registration > Post-Event Report

Overview Form Info Attach Submit Pay
DEEP Home

Permits & Licenses Provide information about the Tournament or Derby.

Getting Started

Public Search Anglers 16 years of age or older:

:'r’ E‘apt_ Anglers less than 16 years of age: Complete reqUESted
3 ocation

B;ating & Fishing Actual number of boats:

Redistion c information
Actual number of vehicles:

Public Comments

Submitted SWC Filings
Submitted SWI Filings End time:
Submitted SWNE Filings

Start time:

@e

Total hours of fishing:
Help

My Home

Account Manager
Messages

Subscriber Agreements

Guide Me Select llNext”

New Filings:
Boating & Fishing k

Radiation 3
Stormwater 3
Underground Storage
Tank

Step 1.1 of 1.5 | Tournament Information

7/7/2015 Fish Tournament or Derby Reporting 5



Connecticut Department of

G e\ & Tournament Reporting .
@ ?\;Vcl)RTOENgAﬁl;A': Provide details for each fish species EZ] I 1 e

For each fish species caught during the tournament, enter the number caught and total weight.

/7 eFiling System save AsDraft |
%F .1 Home = Boating & Fishing Permits > Inland Fishing Tournament Registration > Post-Event Report

Overview Form Info Attach Submit Pay
DEEP Home

Permits & Licenses Summary of all fish caught.

Getting Started d d f' h H b
Public Search 1. Select a row to add or edit fish selections. A a IS S peC|es y
By M Fish Specit Humber Caught Total Weight Caught M o, n
B: Loacpation ish Species umber Caug al Weight Caug Selectl ng the green + .
Boating & Fishing There are no submission

Radiation ‘ I

Public Comments *
Submitted SWC Filings
Submitted SWI Filings
Submitted SWNE Filings
b Mote: Select the < button to add a fish selection.

Help Select the /# button to edit a fish selection.

Select the £ button to delete a fish selection.
My Home

Account Manager
Messages

Subscriber Agreements Select IIN ext”

Guide Me

New Filings:
Boating & Fishing 3

Radiation 3
Stormwater 3
Underground Storage
Tank

Step 1.2 of 1.5 | Summary of Fish Caught S

7/7/2015 Fish Tournament or Derby Reporting 6



DEEP Home

Permits & Licenses

Getting Started

Public Search
By Map

By Location
Boating & Fishing
Radiation

Public Comments
Submitted SWC Filings
Submitted SWI Filings
Submitted SWHNE Filings

Help

My Home

Account Manager
Messages

Subscriber Agreements
Guide Me

New Filings:
Boating & Fishing
Radiation
Stormwater
Underground Storage
Tank

7/7/2015

Connecticut Department of

Neneror & Tournament Reporting 61/7

ENVIRONMENTAL

PROTECTION Provide details on the largest fish of each species Z] ' Ile

Select a row to add details about each fish species you entered on the previous screen.

eFiling System

Home = Boating & Fishing Permits > Inland Fishing Tournament Registration > Post-Event Report

Select a row and it will
highlight in blue.

Overview Form Info Attach Submit

Summary of largest fish caught.

or edit fish selections

' Length (inche leight (pounds

Select the pencil icon to add

| —————— 1
_ or edit data
wote] Edit Entry
e Enter the length and weight
Fish Species:
of the largest fish of this
Length (inches):
[ S species.
Weight (pounds): I

_/_ Repeat the steps above

Step 1.3 of 1.5 | Largest Fish Caught

== =s for each fish species
and then select “Next”.

Fish Tournament or Derby Reporting 7



S Tournament Reporting .
@ E)I:V(I)RTC)ENQATETJCT)A': Provide information EZ] I 1 e

Fill in the blanks on each screen with the appropriate information.

/‘7 eFiling System Save A Draft |
%F .1 Home = Boating & Fishing Permits = Inland Fishing Tournament Registration = Post-Event Report

Overview Form Info Attach Submit Pay
DEEP Home
Permits & Licenses Provide summary information about the Tournament or Derby.
Getting Started Complete requested
Public Search Were fish released alive or kept? (Choose one):
By Ma L ): v . o
By Lacaton information.

Boating & Fishing

Radiation Total number of anglers catching their limit of Bass:

Public Comments

Submitted SWC Filings
Submitted SWI Filings
Submitted SWNE Filings Provide additional remarks or comments:

Help

Total number of anglers who did not catch any Bass:

My Home
Account Manager

o V24
Select “Next
Subscriber Agreements

Guide Me

New Filings:

Boating & Fishing 3
Radiation 3
Stormwater 3
Underground Storage
Tank

Step 1.4 of 1.5 | Summary Information

7/7/2015 Fish Tournament or Derby Reporting 8



Connecticut Department of

g o Tournament Reporting

/7F.
: \ ENVIRONMENTAL €Z
& PROTECTION Supplemental Bass Report Ile

If your tournament was a competitive bass tournament, you will also have to complete the supplemental bass tournament forms.

Select Yes, if the tournament
e N R —————— ()| was “bass”. You will be
File : .
DEEP Home Overview Form Info Attach Submit Pay pro m pted to cO nt| nue W|th
m Bass Tournament Supplemental Report. addltlonal forms (See page 13).

By Location
Boating & Fishing

Radiation

Public Comments

Select No, if this was not a

Submitted SWT Filings
Submitted SWHME Filings

bass tournament. You will
be prompted to submit
your report.

My Home

New Filings:
Boating & Fishing
Radiation
Stormwater

* v v

ﬁ Step 1.5 of 1.5 | Bass Tournament Supplement ﬁ

:i Select “Next”

7/7/2015 Fish Tournament or Derby Reporting 9




Connecticut Department of

ENERGY &

ENVIRONMENTAL
PROTECTION

A

Review the information you have entered. If you need to make changes select the blue Edit button. If there are no changes select “Done”.

%F/‘-{I?e eFiling System

Tournament Reporting

Review Summary

Home > Boating & Fishing Permits > Inland Fishing Tournament Registration > Post-Event Report

EZFH 'S

Overview Form Info Attach Submit Pay
DEEP Home
Permits & Licenses Review the following details for the Tournament or Derby. w Review data. To make
Select the blue "Edit" button to correct that section, or "Done” to save and continue.
Getting Started changes, select the
Public Search Step 1.1 of 1.5 | Tournament Information ﬁ Q/? Under 16: 2
By Map 16 or older: 2 1
By Location Boats: 2 blue Edlt button-
Boating & Fishing Vehicles: 2
Radiati :
aduEmen Start time: 11:00 AM
Public Comments End time: 12:00 PM
Submitted SWC Filings Total Hours Fished: 2
Submitted SWI Filings
Submitted SWHNE Filings . .
Step 1.2 of 1.5 | Summary of Fish Caught @ Rainbow trout; &; 10
el [ Edit ] 4
My Home Step 1.3 of 1.5 Largest Fish Caught & Rainbow trout: 15; 10
Account Manager ﬁ ?
Messages
zt‘ij;:'l:jee'-Ag'-eements Step 1.4 of 1.5 | Summary Information ﬁ Q? Anglers [ Limit: 2
Anglers [ Mo Catch: 2
New Filings:
Boating & Fishing N Step 1.5 of 1.5 | Bass Tournament ﬁ Q} No
Radiation 3
Stormwater 3
Underground Storage
Tank o ”
Select “Done
ﬁ Summary | Tournament Details W
7/7/2015 Fish Tournament or Derby Reporting
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Connecticut Department of .
ENERGY & Tournament Reporting

—..)
&I ENVIRONMENTAL Upload required zebra mussel signoff forms EZI;‘_I_Ie

PROTECTION (if required for your tournament)

Attach scanned zebra mussel signoff documents (if required for your tournament) to the report by selecting “add attachment”. Choose
the appropriate type of document from the drop down list. If you do not have any documents to attach, then select next (bottom right).

eFiling System

=
EZ F 116 Home > Boating & Fishing Permits > Post Event Reports > Attachments

DEEP Home Overview Form Info Attach Submit Pay Choose the type Of

P its & Li Q
— Attach Documents to your bundle d OC u m e nt to atta C h to t h IS

Getting Started Here you will have a chance to attach documents to your bundle. . .

| report (if appropriate) and

e Y atachments h I "

Boating & Fishing d d

R File Name Select an attachment type: t e n S e eCt a

Public Comments - ”

Subm SW 5 T t Zebra M | Si v

Shbmited SW: Fis i attachment”.

Submitted SWHNE Filings

Help

| Add Attachment | | Cancel |

My Home

Account Manager
Messages

Subscriber Agreements
Guide Me

New Filings:
Boating & Fishing

| Add Attachment |

»
Radiation »
Stormwater 3

»

Underground Storage
Tank

Select “Next”

7/7/2015 Fish Tournament or Derby Reporting 11



Connecticut Department of

S R Tournament Reporting € .
&. ?\;Vcl)RTOENgATET‘;A': Review and accept the Certifier Agreement and submit the report ZF_l e

Select the box to agree to the certifier agreement. Select next to submit the report.

/’_7 eFiling System
%F‘jle Home = Boating & Fishing Permits = Post Event Reports

DEEP Home Overview Form Info Attach Submit Pay
Permits & Licenses

Final Review
Getting Started

Here is the final review before submittal. Please open and review your form for accuracy.
Public Search

By Map

By Location Filings and Attachments
Boating & Fishing File Name Attachment Type Size Private
Radiation

S Giring o0 o8 Form voF no0 e o Review and accept the

Submitted SWC Filings
Submitted SWI Filings

“Certifier Agreement”.

Help

My Home
Account Manager
Messages

Subscriber Agreements CERTIFIER AGREEMENT:
Guide Me

[ understand and agree that it is my responsibility:

New Filings: To protect my account and PIN from compromise, not allow anyone else to use my account,

Boating & Fishing 4 and not share my PIN with any other person, entity or organization;

Radiation 4 To change my PIN if there is reason to believe it has or will become known to any other person
Stormwater 3 entity or organization; -
Undergrnund StDI’EgE » T mconocths comoxct o Cooooactcnt BECD oo anldenco of thoe loca thoft o- othos comocaoiao of
Tank

I have read and agree to the above statements ¥

Select “Next”

7/7/2015 Fish Tournament or Derby Reporting 12




Connecticut Department of

g NG Tournament Reporting .
@ ?\;Vcl)RTOENgATET;AI\LI Supplemental Bass Tournament Report EZFI_Ie

Each competitive bass tournament requires a supplemental report. The supplemental report consists of a single entry with the total
number of largemouth bass, total number of smallmouth bass, and the total weight for each angler who participated in the

tournament.

i1

DEEP Home

Permits & Licenses

Getting Started

Public Search
By Map

By Location
Boating & Fishing
Radiation

Public Comments
Submitted SWC Filings
Submitted SWI Filings
Submitted SWHNE Filings

Help

My Home

Account Manager
Messages

Subscriber Agreements
Guide Me

New Filings:

Boating & Fishing »
Radiation 3
Stormwater 3

Underground Storage
Tank

7/7/2015

eFiling System
Home > Boating & Fishing Permits > Inland Fishing Teumament Registration > Post-Event Report

Save As Draft
—

Overview Form Info Attach Submit Pay

Bass Tournament Supplemental Report.

Was this a competitive tounament for black bass?

Add an angler by selecting
the green “+” symbol

1. Select a row to add or edit fish selections

Angler Name Total Number of Total Number of Total Weight of Catch
(Optienal) Largemouth Bass Smalmouth Bass
Caught Caught

There are no submissions

Mote: Select the < button to add a fish selection.
Select the 47 button to edit a fish selection.
Select the § button to delete a fish selection.

ﬁ Step 1.5 of 1.5 | Bass Tounament Supplement

Fish Tournament or Derby Reporting 13



Connecticut Department of

ENERGY & Tournament Reporting

/7F.
ENVIRONMENTA €
PRO TOE C TII\IO r\Ll Supplemental report: Adding each angler Z Ile

To add information for each angler, select the green plus and then complete the requested information. When the information is
complete, select “add” to close the pop up box. Repeat for each angler who participated in the tournament.

g

eFiling System

Home = Boating & Fishing Permits > Inland Fishing Tournament Registration > Post-Event Report

)

R

ile

Overview Form Info Attach Submit Pay
DEEP Home .
Permits & Licenses Bass Tournament Supplemental Report. Enter data for thIS angler.
Getting Started
Public Search Was this a competitive tournament for black bass?
By Map
By Location
BU:Fin_g & Fishing 1. Select a row to add or edit fish selections
Radiation
;‘§|§| blame Total bhumber of Total bhumber of
Public Comments ‘I}l:“: When you are done
Submitted SWC Filings Add Entry
Submitted SWI Filings 1 1
S eomied SwAE b entering data for this
Help Ang\er Marme (Optional: you may instead enter Angler1, Angler2 “ ”
angler, select “Add”.
My Home i

Account Manager

Messages Total Number of Largemouth Bass Caught:

Subscriber Agreements
Guide Me

Repeat the process for all
of the anglers in the
tournament

Total Number of Smallmouth Bass Caught:
New Filings:
Boating & Fishing 3

Radiation N Total Weight of Catch:
Stormwater 3

Underground Storage N

Tank

Add | Cancel

lement
Back. J

KI Select “Next”

7/7/2015 Fish Tournament or Derby Reporting 14




Connecticut Department of

G R & Tournament Reporting .
@ ?\;Vcl)RTOENgATET;A': Review Supplemental Bass Tournament Report EZFlle

Review the information you have entered. If you need to make changes, select the blue Edit button. If there are no changes select “Done”.

/‘7 eFiling System
%F 01 Home > Boating & Fishing Permits > Inland Fishing Tournament Registration > Post-Event Report

Overview Form Info Attach Submit Pay
DEEP Home

Permits & Licenses Review the following details for the Tournament or Derby. w Review data. To make

Select the blue "Edit" button to correct that section, or "Done” to save and continue.

changes select the
Public Search Step 1.1 of 1.5 | Tournament Information ﬁ Q/? Under 16: 2
By M 16 or older: 2 : 1
E-: Loacpation Bo:trs?zer bI ue Ed It b utto n .
Boating & Fishing

Radiation Vehicles: 2

Getting Started

Start time: 11:00 AM
Public Comments

C I End time: 12:00 PM
Submitted SWC Filings Total Hours Fished: 2
Submitted SWI Filings
Submitted SWHNE Filings . - .

Step 1.2 of 1.5 | Summary of Fish Caught @ Rainbow trout; &; 10
el [ Edit | 4
My Home Step 1.3 of 1.5 Largest Fish Caught Q)? Rainbow trout: 15; 10
Account Manager ﬁ
Messages
zt‘ij;:-rf:r'agreements Step 1.4 of 1.5 | Summary Information ﬁ Q)? Anglers [ Limit: 2

Anglers [ Mo Catch: 2
New Filings:

Boating & Fishing N Step 1.5 of 1.5 | Bass Tournament ﬁ Q} No
Radiation 3
Stormwater 3
Underground Storage
Tank o" V24
Select “Done
ﬁ Summary | Tournament Details ﬁ
7/7/2015 Fish Tournament or Derby Reporting
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Connecticut Department of .
ENERGY & Tournament Reporting

—..)
&I ENVIRONMENTAL Upload required zebra mussel signoff forms EZI;‘_I_Ie

PROTECTION (if required for your tournament)

Attach scanned zebra mussel signoff documents (if required for your tournament) to the report by selecting “add attachment”. Choose
the appropriate type of document from the drop down list. If you do not have any documents to attach, then select next (bottom right).

eFiling System

=
EZ F 116 Home > Boating & Fishing Permits > Post Event Reports > Attachments

DEEP Home Overview Form Info Attach Submit Pay Choose the type Of

P its & Li Q
— Attach Documents to your bundle d OC u m e nt to atta C h to t h IS

Getting Started Here you will have a chance to attach documents to your bundle. . .

| report (if appropriate) and

e Y atachments h I "

Boating & Fishing d d

R File Name Select an attachment type: t e n S e eCt a

Public Comments - ”

Subm SW 5 T t Zebra M | Si v

Shbmited SW: Fis i attachment”.

Submitted SWHNE Filings

Help

| Add Attachment | | Cancel |

My Home

Account Manager
Messages

Subscriber Agreements
Guide Me

New Filings:
Boating & Fishing

| Add Attachment |

»
Radiation »
Stormwater 3

»

Underground Storage
Tank

Select “Next”

7/7/2015 Fish Tournament or Derby Reporting 16
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DEEP Home

Permits & Licenses

Getting Started

Public Search
By Map

By Location
Boating & Fishing
Radiation

Public Comments
Submitted SWC Filings
Submitted SWI Filings
Submitted SWNE Filings

Help

My Home

Account Manager
Messages

Subscriber Agreements
Guide Me

New Filings:

Boating & Fishing »
Radiation 3
Stormwater 3

Underground Storage
Tank

7/7/2015

Connecticut Department of

ENERGY &

ENVIRONMENTAL
PROTECTION

Tournament Reporting

Review and accept the Certifier Agreement and submit the report

€ZF1’ C

Select the box to agree to the certifier agreement. Select next to submit the report.

eFiling System

Home = Boating & Fishing Permits = Post Event Reports
Overview Form Info

Attach Submit Pay

Final Review

Here is the final review before submittal. Please open and review your form for accuracy.

Filings and Attachments

File Name Attachment Type Size Private

é? Filing 5601 (IFD).pdf Form PDF 0.00 KB Mo

Review and accept the
“Certifier Agreement”

CERTIFIER AGREEMENT:

[ understand and agree that it is my responsibility:

To protect my account and PIN from compromise, not allow anyone else to use my account,
and not share my PIN with any other person, entity or organization;
To change my PIN if there is reason to believe it has or will become known to any other person
entity or organization;

-
To mramoths conock ba Connoctost BEED ao acidoanco of tho

Loca Hhoft or obhor comocanioo of

I have read and agree to the above statements ¥

Select “Next”

Fish Tournament or Derby Reporting 17



Connecticut Department of

G oo Tournament Reporting

—..)
§ENVIRONMENTAL Thank You EZFlle

PROTECTION

Thank you for completing and submitting your tournament report.

7/7/2015 Fish Tournament or Derby Reporting 18



