SFY 2019-20 
EQMI MONTHLY TRAINING SCHEDULE 

*All trainings are held on the last Friday of each month

August 30, 2019
September 27, 2019
October 18, 2019
November 22, 2019
December 20, 2019
January 31, 2020
February 28, 2020
March 27, 2020
April 24, 2020
May 29, 2020
June 26, 2020

All individuals involved in Direct Data Entry should receive these trainings.  However; these trainings are designed for individuals who have no / limited experience with the DDaP system; or to be taken as a “refresher” course.  Participation is voluntary.

Class Descriptions
DDaP DIRECT DATA ENTRY – this training will cover how to enter provider and program client information into the DDaP system. Users will learn the specific data needed to enter client level information into a program that the client is being admitted to. Other data requirements will be covered, including admissions, demographics, insurance, diagnosis, periodic assessments, services and discharges. Users will be shown DMHAS data entry forms and documents that can be used by the provider for their own internal data collection purposes. DMHAS EQMI web links will be reviewed for other important information regarding DDaP and how the information is utilized for program performance and general reporting purposes.  This training is from 9:00 AM –12:00 PM.  To schedule, contact Chrishaun Jackson at Chrishaun.Jackson@ct.gov or (860) 418-6912.
INTRODUCTION TO ENTERPRISE DATA WAREHOUSE REPORTS (EDW) – this training will cover how to access the DDaP data warehouse where specific provider reports are stored and can be used to monitor your agency’s client information in both an aggregate and client level. Users will learn how their agency’s data is used for Provider Quality Reports, Bed Utilization Reports, Unduplicated Client Count Reports, and other performance reports.  This training is from 1:00 PM – 3:00 PM.  To schedule, contact Chrishaun Jackson at Chrishaun.Jackson@ct.gov or (860) 418-6912.
The above two EQMI trainings are held at Connecticut Valley Hospital, 1000 Silver Street, Middletown, CT 06457│Haviland Hall Training Room. Click on the link below for directions:
http://www.ct.gov/dmhas/lib/dmhas/publications/cvh-directions.pdf
*PLEASE NOTE:  A minimum of 4-5 participants are required to hold these trainings.   If this requirement is not met, you will be notified in advance to change your selected training date.  Dates are subject to change.
Critical Incident Report Training
CRITICAL INCIDENT– this training covers how to use the DDaP Critical Incident data entry and reporting module. Class will introduce the user to critical incident concepts and will cover how to enter a critical incident into the DDaP data system. The training is approx. 1½ hours.  *THIS TRAINING IS SCHEDULED UPON REQUEST.  For scheduling, contact Karin Haberlin at Karin.Haberlin@ct.gov  or (860) 418-6842.

DMHAS-EQMI DDAP/REPORTS TRAINING REGISTRATION FORM

Department of Mental Health and Addiction Services │ Office of the Commissioner

Evaluation Quality Management and Improvement Division

Complete form electronically and FAX to Chrishaun Jackson at (860) 418-6896.  For scheduling dates/times, please refer to the EQMI MONTHLY TRAINING SCHEDULE (previous page).  For help with this form, contact Chrishaun Jackson at (860) 418-6912 or Chrishaun.Jackson@ct.gov.  An email confirmation of your scheduled training date will be sent.  These trainings are facilitated by the EQMI Division and are held on the last Friday of each month (dates are subject to change).  
DDaP Training: 9:00 AM to 12:00 PM │ Reports Training: 1:00 PM to 3:00 PM 
*For Critical Incident Training, please contact Karin Haberlin directly at Karin.Haberlin@ct.gov.
* If registering multiple staff from your agency, please use one registration form.
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Thank You!
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