IPC Motor Carrier Instruction Manual 1-03 Filing an IFTA Return

Filing an IFTA Return

Function Name Filing an IFTA Return
Introduction You will receive an email notification from the State when it’s time to file a quarterly IFTA Tax Return.
Basic Flow Step 1: From your Account Home page, select Work On My IFTA Account.

lSIage

Welcome john User of JC TRUCKING 2 INC
Please select a process shown below.

Account 59060182 - JC TRUCKING 2 INC  settings

g your Moter Carmier account and enline access can be directed to CA_Jur_Support_Email@SuppertEmail

a orc

Or you may call 302-744-2701 option #2.

Your Work on IFTA page, will be displayed. A Start this Q# return link appears when an IFTA Fuel Tax Return can be
filed for the quarter.
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Step 2: Select the Start this Q# return link.

10 2011 2012 2013 2014

Paid
nse 2014 Returns
n Start a Quarterly Return
I
|
hdditional Decals
cense Document
lense Summary
Quarter Return Return Status Date N Action
4 '\, | Start this Q4 retum
3 ~ | Start this Q3 retum

Step 2: Select the Edit link for each fuel type.

An In Progress return will be created. Fuel Schedules are present for each fuel type on your IFTA license.

2|Page




IPC Motor Carrier Instruction Manual

1-03 Filing an IFTA Return

‘Agcount SO0E01ED - G TRUCKING 2 INC
|Stage

In Progress 2014 Q3 Quarterly Return (Due on 10/3172014)
Retum io Previous Page

Entar all necessary Retumn information below - once all fuel schedules are marked as complete, click *Save and Calculate Taxes®

Fuel Schedule Details \

[Fuel [ Total Ifta Miles [ Total Mon-ita Miles [ Total Miles [Total Gallons [ MPG [MPG Method [ status [ |

[ Dresel 0 o [0 Jo |0.00 | Use Calculated | Mot Started | Edit |
Shelve for Now Save Save and Calculate Taxes Cancel

An in-progress Fuel Schedule page will be displayed.
e Your base jurisdiction will be listed first.

e Toadd ajurisdiction select the jurisdiction from the drop down list and select the Add button.
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Step 3:
e For each desired jurisdiction, enter Total Miles and Tax Paid Gallons. (If taxable miles are different than total
miles, ‘uncheck’ the ‘Taxable Miles match Total Miles...” check box.)
e Enter non-IFTA miles and gallons if necessary.
e Select the Save and Complete Button.

Enter all necessary Return Fuel Schedule information below and click "Save and Complete’. Additional information on each field is available through the Help menu above.

Total IFTA Miles 5793
Total Non-IFTA Mies 0
Total Miles (All Jurisdictions) 5793
Total IFTA Galions. 596
Total Nen-IFTA Gallons o
Total Fuel in Gallons 586
Miles Per Gallon 672 [Use Calculated v| Comments

¥ Taxable Miles match Total Miles for all Jurisdictions

IFTA Miles & Gall
For each junsdiction to be included in this return, select the junkdiction anM /
- Ak
Srsidition:: [ AL fuabame 2] o Add all USA Junisdictions Add all CAN Jurisdictions
Tax Rate Jurisdiction Total Mil Tax Paid Gallons Info
0.2790 KY - Kentucky 1231 296 | |
0.4300 IL - llinois 4562 300

You are viewing page 1 of 1. There were 2 records found

¢ NonIFTA (Exempt’) Miles & Gallons £ A
Non-IFTA Miles U] Mon-IFTA Gallons 0
* Exempt Jurisdiction(s). Alaska, Distnct of Columbsa, Hawai, Mexico, Northwest Temtones, Nunavut, Yukon Temtory
Sfielve Forhow Save L Save aid Complots EsCRocel
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Tip: If you wish to complete the fuel schedule at a later date, select “Shelve For Now”. The schedule will be saved and

you can return when you desire to complete it.
The In Progress Return page is displayed.

Step 3: Click the Save and Calculate Taxes button.

" Actions.  Repors T Tools

Account 8245 - EXPLORE TEST ACCOUNT
IStage

In Progress 2013 Q4 Quarterly Return (Due on 01731/2014)
Return to Previous Page

Enter all necessary Return information below - once all fuel schedules are marked as complete, click 'Save and Calculate Taxes'

Fuel Schedule Detail /4

[Fuet [ Total Ifta Miles [ Total Non-ifta Miles [ Total Miles [Total Gallons  |MPG [ MPG Method [ status |

| Diesel |s793 0 | 5743 | 5% 577 | Use Calculated | Completed | Edt
Shelve for Now Save Save and Calculate Taxes Cancel

A Return Submission Confirmation page will be displayed.
e Total Tax, Total Interest, Total Penalties and Total Due are listed.
e To see schedule details, click the ‘+’ for each fuel schedule.

Step 4: Click the File button.
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In Progress 2013 Q4 Quanterly Return (Due on 01731/2014) — Confirm Return Submission
Ratin o Previoys Page
Miew in Beport Formal

WARNING! The Current Date is later than the Due Date Penalbes and'or nterest may be charged

~Retum
Quarterly Return 0 Details:
Total Tax s4257
Total Interest $6.19
Total Penalties $50.00 }F“ﬂ' [mpG | MPG Method | MPG Comments |
Total Adjustments $0.00 Dresel |EXr] | Use Calcutated | |
Total Other $0.00
Total Due $98.86
Fuel Schedule Details
Fuel Total Miles Taxable Miles MPG Method Taxable Gallons Tax Paid Gallons. Net Taxable Gallons Tax Due (Credit) Interest Due B::I
Diwsely 5793 5793 972 uc 5% 5% [1] 26T $6.19 $4585
\
— 5793 5793 596 596 54267 $6.19
USER MAINTAINED
User Maintained Text TY be updated by the jurisdictions
Our Site: KY IFTA Email
N
.\ File \i [ Cancel
\
Fuel Schedule Dotails A\
| Fust m.lsn Taxable Miles MPG | Method | Taxable Gallons Tax Paid Gallons Net Taxable Gallons Tax Due (Credit) Interest Due | Toul ] |
I= £783 [&783 973 e % 5% ] $a267 w19 |
Jur Details
| Schedule Jur Surcharge Miles | ToxMiles | Taxable Gallons | Tox Paid Gallons e Tasabie | TaxDue (Cradit) | Interest Due | Total Due
sasterty Rabum 0 i N 553 (4587 (R 00 i [STI8T 5501 1877568
| Ratum 0 TKY ] 1231 1231 127 %6 1 {547 15} $0.00 547,15
B TR Hia T e TR {F- T g i i = 3
| Quarterly Retum 0 [ Non IFTA o ] I [ |
| - -
| Bonen o k793 ke [ ks Fss s4267 619 [ [

Step 5: Select the Invoice# link. An invoice will be generated in a new window as a PDF file.

The License Summary page will be displayed. You may view the invoice and select the invoice for payment.
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Step 6: Check the invoice selection and select Pay Selected Invoices.

INVOICE
- - - - - JCTRUCHING L I vt Do ﬁ-m'mw 2014
3 - JC T 1 1 1027 W DOWNER RD [ ipee Receipt
Istage BEVERLY HILLS, CA 50210 Tawolee Due Datc: Upea
IFTA Accout Nessber: CAS9060182
Paid Renewal IFTA License for 2014 effective 07/01 - 12/31 .- License Summary IFTA Liccans Number: CA20004600000
IFTA Renem QurYear: Q32014
'] i i} Tae - -
Retum To Previous Page
Description
IFTA Tax Qu1014
#Ci
SUBTOTAL
View Licenss Document :
il CREDITS APPLIED)|
TOTAL
Invoices Related to this License FAID
TOTAL DUE
The following inveces are due but not Please Mect the Irvoices) that you would ke 1o pay at this time.
=4 INVOICE MUST BE PAID WITHIN THIRTY () DAVS, OTHERWISE YOUR ROAD TOLL
LICENSES MAY BE CANCELLED AND YOUR GHT
Select Al Select None INTHIS STATE MAY BE SUSPENDED THE DEPARTMENT OF SAFETY MAY ALSO mtsuz
Select Invoice Invoice # [ /| Invoice Description Date Due id Actions
e s INCLUDING INTEREST. TOGETHER WITH THE COSTS THAT MAY ACCRUE IN ADDITION
810543 J ] | fccoun 59060162 Lic Yoar 2014 Ord 0~ 82712014 & INTEMRET, TOCRTHEN WITH THE COSTE THATMAY ACK Comments
10554 b 14 e PON ALL FROPERTY AND RIGHTS TO PROPERTY, WHETHER REAL OR PERSONAL, .
aigsss | [ Sieaon INCLUDING VEHICLES BELONGING TO ANY PERSON UPON WHOM THE ROAD TOLL OR B Commenls
FEES ARE IMPOSED...”
[ PLEASE DISREGARD THIS INVOICE IF ALREADY PAID.
Select Al Select None ,
[ setect nvoice [Invoice & Invoice Description [Date Due | Amount [ Credin Pending [ Adjustments [AmountDue  [AmountPaid | Actions |
|® | 210576 | 2014 03 Diesel Quarterly Retum 2 [snsnors [s1asr [sa00 [s000 |s1a.67 [s0.00 | Comments |
=
| Pay Selected Invoices
| View License |

The Invoice Verification page is displayed.

Step 7: Select the Continue button.
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tStage

Vaerity Invoices Selected to Pay
Baluto 1o Previous Page

Invoices Selected to Pay

The fallowing items have been selected to be paid
[ Invo [ Type | Invoice Descripti | Date Due | Amount | Credit Pending | Amount Due | Amount Paid
IFTA Ratum 2014 03 Diessl Quariely Aebum 3 (UL [sta67 s siger
N\
~Continue to Pay / \
Application System Amount Dus
Total IFTA Retums Imvoices $186T
Grand Total $18.67

The Payment Options page will be displayed.

Step 8: Select your desired payment method and select the Process Payment button.
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m

182 - ) [

Stage
Paid Renewal IFTA License for 2014 effective 07/01 - 12/31 — Payment Options
Betum to Previoys Page
Potential Available Credit
Type [ Amount

| CredH (IF TA Retum) iw.on

Apply to Invelces  Re-Selact Invoi

Invoice # | Invoice Description | Amount | Credit Pending | Amount Due
210578 | 2012 Q3 Diesel Quaniedy Retum J [$1867 |s0.00 [s1867

(Bl v

[Total IFTA Retumns (81867

| Total Amount Due | 51867
1

Select payment methods
* Pay via Check
When paying by check, inchide ane copy of the invoice with payment
[ Dey of State - IRP Unit
1030 Riverside Parkway. Suite 125
West Sacramento, CA 95605

( " Pay via Credit Card

(- Pay via Check

[ Process Payment | | Cancel |

You will be directed a payment page to complete your payment.
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