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Uploading a Quarterly Return File

Function Name Uploading a Quarterly Return File
Basic Flow In addition to e-Filing, the IPC IFTA system allow carriers and licensing agents to upload their IFTA quarterly returns via

a predefined formatted data file. (A specification for this format will be provided for those who are interested)

- The upload file can contain multiple accounts, quarters, fuel types, and jurisdictions.
- The system will allow the following file formats: XML and CSV.

Step 1: From your Home page, select the Work On My IFTA Account.

Account 59070924 - JC TRUCKING IN
|Stage

(Welcome john christenson of JC TRUCKING INC
Please select a process shown below.

Account 59070924 —- JC TRUCKING INC settings
Work On My IFTA Account A

The Work on IFTA page will be displayed.

Step 2: From the Tools menu, IFTA Return Upload submenu, select the Upload Returns menu item.
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Work On IFTA for License Year 2014 (Taxable Mileage Ranking = Not Available)
Return to Previous Page
1. Select the License Year you would like to work with: 2013 2014 2015

2. Select the 2014 License you would like to work with: 01/01-12/31  Paid

3. What would you like to do?

Account 2014 License 2014 Returns
Vi I it Li
P: ncel Li
View Renewal Form
View Decal Orders
Order Additional Decals
View License Document
View License Summary

The Upload IFTA Returns File page is displayed.

Step 3: Click the Choose File button to select a File from your computer to upload.

nt 8245 - EXP TEST At NT
tage
Upload IFTA Rety File T b« john.chrstenson (V\eag-netappll) (H) » IFTA Upload v & | Search IFTA Ugload )
.?sle!:t_a ﬁh_u_’ upload: Organize *  New folder =~ T @
ile | No file chosen =
Ehucse File)| No fle cho W Recentplaces ~  Name Date modidied Type Size
TSI = ; 81 5D IFTA efiling Data Specifications DARNAZ5IPM Microsaft Word D.., 545 K8
Upload File o Lyt = i i Y2014 252PM  Microsoft Word D... 722 K8
j:“- A panc OO Gl ercel oty v Mo il
o e 0 Test upload csv file excel - acet 14347 S04 %06AM  Microsoft Excel W.. 5KB
S Pictures
H videos
o
1% Computer
@ Local Disk ()
¥ john.christenso
5 share (Veagfile.
B ExpAdmin (eagl
¥ Expadmin (esgl
™ Expadmin (eagl
s v
File pames v| .Elﬂg |
Gper [v] | Concd |
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The file you select will appear next to the Browse button.

Step 4: Select Upload File

Account 8245 - EXPLORE TEST ACCOUNT
Stage

Upload IFTA Returns File
Select a file to upload: - R
Choose File | Copy of Test upload csv file excel - acct 162.xIsx

MV\[ Copy of Test upload csv file excel - acct 162.xlsx i
2 )

The Upload page will be displayed indicating that the file has been uploaded. Select the Refresh button to see a status
update.

= s DE—

Upload IFTA Returns File
Select a file to upload:
Choose Fie | Na e chasen

| Upload File | | Refresh

 FileName | Upload Date | Staws Total Accouns | Total Retums Added Rejocted | % Complate
Test upload cov file excel - . ! I
acct8odEesy 102412014 9:58:13 AM | Waiting o 0 o 0 0%

When then file is successfully processed, the Upload page will appear as follows.
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t 5245 - EXP T ACH

(Stage
Upload IFTA Retums File
Suloct a file to upload:

Choose File | No file chasen
[% Complete
||m

1 | Total Accounts | Total Returns Added | Rejected
)

| File Name | Upload Date Status.
Coemplete |\ i

L e - * || 1022201485913 a0

Clickthe File Name link and details about the upload will be displayed.

Srage
File Name Upload Date User
Test upload csv file sxcel - acct 8245 csv 0242014 95513 AM pohn_user? Complate
Total Accounts In File Total Retumns In File Returns: Shelved Rejected ]
1 1 0
[Ratum [Acct TLogal Mame [ Receipt/ Retorence [Year  [Quarter [EMfective  [FueiType | Retum | AddvdRojectod [ tatus Error Mess:
I i 0T8T -0331 | Dwsal [Quartedy Relum | Added | Filed_Wiot Pad

Filed
1

. T o T S 1.
Benewal (Quarersy Pad) (2014

0 |EHE  TEXPLORE TEST ACCOURT

You will also receive an email when your file has been processed, indicating success or failure.

| | | File processing complete

Te M John Christenson

Thank you for using IFTA File Upload.
The file processing for Test upload csv file excel - acct 14847.csv was SUCCESSFULLY completed

Total Accounts: 1 TotalReturns: 1 Returns Added:1  Returns Rejected: 0

When you return to the Work on IFTA page for the account, you will see that return has been Filed.
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2. Select the 2014 License you would like to work with:

3. What would you like to do?

Work On IFTA for License Year 2014 (Taxable Mileage Ranking = Not Available)
Betum to Previous Page
1. Select the License Year you would like to work with: 2013 2014 2015

01/01-12/31  Paid

Account 2014 License 2014 Returns
o ! it L Start a Quarterly Retum
I Amend a Quarterly Retum

View Renewal Form View I i Retur:

Vigw Decal Orders

View License Docyment

Miew License Summary
Effective | License Quarter Return | Return Status Date
01/01 - 1231 4

Quanery Return 0 Filed, Not Paid 1012472014

To see the populated results of the return, select the Quarterly Return # link. The Return Summary is displayed.
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Filed, Not Paid 2014 @1 Quarterly Return (Due on 04/30/2014) - Return Summary

Betum to Pravioys Page
Yiew in Revort Format

¢ Return

Cuarterly Return 0 Details:

Total Tax

Total Interest
Total Penalties
Total Adjustments
Total Other

520,26
SE6.49

£50.00 Fuel MPG

| MPG Method
Duesed 480

| MPG Comments
[ Use Caleulated |

Total Due

$398.75

Fuel Schedule Detall

Fuel | Total Miles Taxable Miles

MPG Method Taxable Gallons Tax Pald Gallons. | Net Taxable Gallons

Tax Due [Credit)

- [Cwsel 20406 36406

180 [uE 350 [43%0 @ [$33038 §3548

Interest Due |
1

Jur Details.

Schedule dur Surcharge

Tax Paid Gallons | et Toxable Tax Due (Credif)

$111.10
T.36)

I Retum 0
etum 0
eturn 0

Quarterly Return 0

Quarterly Retum 0

Cuarterly Retun 0

kl‘uﬂ Totals:

2649

Searching Uploaded Files

Carriers and Licensing Agents can see the status of their uploaded filed.

Step 1: From the Work on IFTA page, select the Search Upload Files menu item from the Tools menu.
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ls&“m 18245 - EXPLORE TEST ACCOUNT

n
tage

Work On IFTA for License Year 2014 (Taxable Mileage Ranking = Not Available)
Return to Previous Page

1. Select the License Year you would like to work with: 2013 2014 2015

2. Select the 2014 License you would like to work with:  01/01-12/31  Paid
3. What would you like to do?

Account
Vi

2014 License 2014 Returns
nt Bal Edit License Start a Quarterly Return
View Renewal Form View a Filed, Not Paid Quartedy Retum

The Search Return Files page is displayed.

Step 2: The user’s account number is prefilled. Enter additional search criteria (choose from the following criteria: File
Name; Date Range; or User) and select the Search button.

Account 8245 - EXPLORE TEST ACCOUNT

tage

Search Return Files /;\

File Name

Date Range Il a

User

Account Number 18245

A record of your uploaded files will be displayed.
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Search Return Files

File Name
Diate Range

User

Account Number

| File Name

TAdded | Rejected % Complete

- r—

il F |tDD%
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