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Headquarters    CTNG Regulation 37-106 

Connecticut National Guard     General Order 2010-1 

Hartford, CT 06105-3706 

1 October 2010             Effective 1 October 2010 

   

Military Department 

 

Military Funeral Honors 

______________________________________________________________________________ 

Summary.   This is a revised regulation that establishes new policies and procedures for the 

conduct of Military Funeral Honors (MFH).  It replaces Connecticut National Guard (CTNG) 

Regulation 37-106, dated 1 February 2004.  It also establishes one central office and all 

operations are conducted out of the William A. O’Neill Armory, 360 Broad Street, Hartford, CT 

06105-3706. 

 

Applicability.  This regulation is applicable to all Connecticut Army National Guard 

(CTARNG) and Connecticut Air National Guard (CTARNG) members, Technicians (TECH) 

and Active Guard/Reserve (AGR) personnel; Connecticut State Guard and Reserve members 

(CTSGR); military retirees in the State Guard and Reserve (RET); Veteran’s Service 

Organizations (VSO); and participating Organized Militia members. 

 

Impact on the New Manning System:  This regulation does not impact on the New Manning 

System. 

 

Supplementation.  Supplementation of this regulation is prohibited without prior approval from 

the Adjutant General (NGCT-TAG), 360 Broad St, Hartford, CT 06105-3706.  Proponent to this 

regulation is DCSPER/J1 (NGCT-PER). 

 

Suggested Improvements.  The proponent agency of this regulation is the Military Personnel 

Office (MILPO).  Users are invited to send comments and suggested improvements on 

Department of the Army (DA) Form 2028 (Recommended Changes to Publications and Blank 

Forms) directly to CTDP-MPO, Military Personnel Office, 360 Broad Street, Hartford, CT 

06105-3706. 

______________________________________________________________________________ 

 

By Order of The Adjutant General, In Accordance With (IAW) Connecticut General Statutes 

(CGS) § 27-20 

 

 

 THADDEUS J. MARTIN 

 Major General 

 The Adjutant General 

 

Official: 

Robert M. Cody  

Deputy Chief of Staff Personnel/J1 
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SUMMARY of CHANGE 

 

CTNG Regulation 37-106 

Military Funeral Honors 

 

This revision: 

 

*Appendix B - Area of Responsibility (Primary and Alternate), removed 

 

*Appendix C - Area of Responsibilities (Area Map), removed 

 

*Appendix D - Area of Responsibilities (Town Listing), removed 

 

*Appendix E - Area of Responsibilities (Town Listing), removed 

 

*Appendix F - Area OIC/POC, removed 

 

*Appendix G - Funeral Directors Statement, removed 

 

*Appendix H - Eligibility, revised and changed to Appendix B 

 

            *Appendix I – U.S. Army MFH Request, revised and changed to Appendix C 

             

*Appendix J – Personnel Administration, revised and changed to Appendix D 

 

*Appendix K – Training and Certification, revised and changed to Appendix E 

 

*Appendix L – Joint MFH Duty Record, revised and changed to Appendix F 

 

*Introduced Appendix G - MFH Detail Verification Form 

 

*Appendix J, NGB Form 105S, changed to Appendix H 

 

*Appendix K, DA Form 31, changed to Appendix I 

 

*Appendix L, AF IMT Form 988, changed to Appendix J 

 

*Appendix M, OPM Form 71, changed to Appendix K 

 

*Appendix N, Form W-9, changed to Appendix L 

 

*Appendix O, Period of Service, removed    

     

*Introduced Appendix M - CTMD Appointment Order; Appendix N - VSO and Militia 

Annex; Appendix O - CTSGR Oath of Enlistment; Appendix P - CTSGR Application for 

Appointment; Appendix Q - CTSGR Certificate of Service     
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1. PURPOSE.  This regulation establishes the policy for furnishing a uniformed MFH detail at 

military funerals IAW CGS § 27-76 and 27-103 and Department of Defense (DoD) Instruction 

1300.15, 22 Oct 07, Military Funeral Support. 

 

2. REFERENCES. 

a. CGS § 27-76.  Honor Guard Detail at Funeral of Veteran of United States Armed Forces 

or National Guard.  

b. CGS § 27-103.  Definitions. 

c. Title 10 United States Code, Sections 1074a, 1076(a)(2)(E), 1202(2)(C), 1206(2)(B), 

1481(a)(2)(F), 1491, 1588(a)(4),  12552, 12732(a)(2)(E) and 12733(4) 

d. Title 28, United States Code, Chapter 171 

e. Title 32, United States Code, Sections 114 and 115 

f. Title 37, United States Code, Sections 204(h)(1)(E),  206 and 435 

g. Title 38, United States Code, Sections 101; Chapter 23 and 53 

h. DoD Instruction 1300.15, 22 Oct 07, Military Funeral Support  

i. Army National Guard Honor Guard SOP, 13 July 2007 

j. Army Regulation 600-25 Salutes, Honors, and Visits of Courtesy 

 

3. SCOPE. 

a. The Adjutant General is required by CGS § 27-76 to furnish an Honor Guard Detail at the 

funerals of deceased veterans who served in the Armed Forces of the United States, in the 

National Guard, or who died while serving as a member of the Armed Forces of the United 

States or the National Guard, or any other veteran as defined by CGS § 27-103. 

b. The Secretary of Defense has been charged to ensure that, upon request, an MFH detail is 

provided for all eligible veterans when requested by an authorized family member. 

c.  The mission of each individual MFH detail is to represent the Connecticut National 

Guard (CTNG), the Connecticut Military Department (CTMD) and the DoD at the rendering of 

the final tribute with dignity and pride for the deceased service members’ family, our 

community, State, and the United States Armed Forces. 

 

4. RESPONSIBILITIES. 

a. Program Coordinator:  The program coordinator for MFH Program is the Military 

Personnel Officer (MILPO).  The MILPO will ensure that all requests for MFH received by the 

CTNG are supported or forwarded to the appropriate branch of service for support. 

b. MFH Coordinator:  The Military Funeral Honors Coordinator (MFHC) works under 

contract from the National Guard Bureau (NGB) and is responsible to ensure that all requests for 

MFH for Army veterans are performed with the greatest of dignity and pride for the service.  

He/she will be responsible to provide all required reports to TAG-CT, NGB and DA as 

necessary.  When necessary, he/she will ensure that upon request, MFH for veterans of military 

services other than the Army are forwarded to the appropriate branch of service for support.  

c. Officer in Charge (OIC) MFH:  The OIC MFH acts on behalf of the Program Coordinator 

and is responsible to ensure all administrative requirements of the MFH Program are completed 

as required.  He/she also ensures all field operations are conducted IAW established policies and 

procedures. 

d. Noncommissioned Officer in Charge (NCOIC) MFH Field Operations:  The NCOIC of 

MFH Field Operations reports to Headquarters MFH.  He/she ensures that all MFH field 
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operations are conducted according to policy and procedure.  He/she also is responsible to ensure 

all Additional Duty Special Work (ADSW) and Veterans Service Organizations (VSO) 

requirements are completed properly and on time and utilizes his/her rank and position to 

administer the field operation of the MFH program to include disciplinary actions if/when 

necessary,   

e. Central MFH Office:  The Central MFH Office maintains oversight of all MFH field 

operations for Army veterans as well as the two regional offices, tracks all relevant military 

funerals requested and performed, reviews payroll sheets submitted, trains and monitors VSOs, 

and coordinates all logistic requirements.  This office is currently located at the William A. 

O’Neill Armory, 360 Broad Street, Hartford.  The Hartford Office is broken into two sections:  

The Headquarters Section and the Operations Sections. 

f. Operations Section:  The MFH Operations Section is responsible for providing MFH to 

all eligible veterans when requested by an authorized requestor.  Operations Section will process 

MFH payrolls, complete administrative paperwork, interact with VSOs and funeral directors and 

promote the MFH Program.  The Operations Section maintains oversight of their respective 

jurisdictions.  Operations Section report to the Central MFH Office.  

(1) MFH Operations Section is responsible for the discipline, appearance, competence 

of MFH personnel (both military and VSOs) under their control. 

(2) MFH Operations Section will recruit available CTARNG and CTANG M-Day/Drill 

Status Guardsman/Airmen, eligible active and retired CTSGR, Organized Militia to include 

military retirees in the SGR, Technicians who volunteer and VSO personnel to perform MFH. 

(3) Conduct inspections of supporting military and VSO personnel to ensure compliance 

with MFH directives. 

g. MFH Administrative Technician:  The MFH Administrative Technician assists in 

developing the annual budget; creates, updates and submits monthly obligations plans; ensures 

equitable disbursement of funds; assists in the TAPS System; assists the J1 and MFH  

Coordinator with planning and coordination of the MFH Program; maintains contact with 

functional managers; advises other administrative personnel on administrative practices; 

generates, manages and submits order request for ADSW work; and other duties as necessary. 

 

5. RECORDING REQUESTS FOR MFH. 

a. Requests for MFH may be made by authorized family members, or funeral directors for 

the family of the deceased veteran.  Requests should be made by the family member to the 

supporting funeral director who will contact the MFH Office in their respective region.  Should a 

request be received for a burial outside the Area of Responsibility (AOR) of the regional office 

receiving the request, the request will be forwarded to the appropriate regional office.  Requests 

will be recorded on the form “U.S. Army Military Funeral Honors Request” (Appendix C).  The 

request will be completed by the regional office performing the detail or the requesting funeral 

director. 

b. MFH details will be assigned as soon as possible after receipt of the request.  Upon 

confirmation of details assigned, the MFH Operations Section will confirm this fact with the 

funeral director.   

 

6. FORMATION OF MFH DETAILS. 

a. MFH Details will be formed according to FM 3-21.5, and will consist of either Full 

Honors, a Nine Person or Standard Detail. 
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Full Honors Military Honors Detail 

 

 Reserved for: 

  Service Member Killed in Action (KIA) 

  Medal of Honor Recipient 

  General Officers (07 and Above) 

  Enlisted Pay Grade E9 

    Consists of: 

    Team of 16-21 Soldiers 

    Three (3) Volleys of Rifle Fire 

    Playing of Taps 

    Fold and Present American Flag 

 

Nine (9) Person Detail 

 

 Reserved for: 

  Retired Service Member (served 20 years of Active Duty Armed Forces) 

  Active Duty, National Guard/Reserved Soldier Not KIA 

 

  Consists of: 

   Team of Nine (9) Soldiers 

   Three (3) Volleys of Rifle Fire 

   Playing of Taps 

   Fold and Presentation of American Flag 

 

Standard Honors Team Detail 

 

 Reserved for:  

  Honorably Discharged Veterans 

   Team of 2-3 Soldiers 

   Playing of Taps 

   Fold and Present American Flag 

 

b. Standard Military Honors are conducted for veterans discharged from active duty under 

conditions other than dishonorable, completed at least one term of enlistment or period of initial 

obligated service in the Selected Reserve under conditions “other than dishonorable,” discharged 

from the Selected Reserve due to disability incurred or aggravated in the line of duty.  Two or 

more members of the Armed Forces of the United States, at lease one of which will be from the 

service of the deceased, to fold and present the colors and the playing of taps. 

(1) The senior military member of the squad will be the MFH squad leader.  The MFH 

squad leader will sign the payroll. 

(2) The MFH squad leader should be at least one rank higher than the rank of the 

deceased when possible.  The squad leader will present the flag. 

(3) The standard uniform dress blues will be worn when available.  If not available the 

uniform will be the Class A uniform until they are officially retired.  Military personnel will 

wear the same uniform. 
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(4) The MFH squad leader will inspect the squad for proper uniform, appearance and 

procedures IAW AR 670-1. 

(5) MFH will be conducted IAW FM 3-21.5 for Army personnel while other branches 

of service will conduct MFH according to respective service tradition.  HOWEVER, the number 

of personnel assigned a MFH detail for payment of the State Stipend is limited to guidance 

prescribed in Paragraph 6a of CTNG Reg 37-106, 1 Jan 2005. 

(6) The MFH squad leader will prepare an After Action Report for each MFH detail and 

forward it to the Regional Office within three working days of the services rendered. 

  

7. DUTY STATUS. 
a. Military Technicians, including temporary technicians, may be granted excused absence 

of four (4) hours in any one day while participating as a member of an MFH detail.  Temporary 

technicians cannot take any leave until they have served 90 days as a technician, therefore, if 

they want to be paid, they must use “Leave Without Pay.”  Those employees seeking to be paid 

will be required to use a minimum of four (4) hours annual leave for the amount of time away 

from their official duty station.  Leave will be monitored by the individuals’ line supervisor.  

Payment for technicians who participate in MFH squad will be in their normal drill check.  They 

will also receive one retirement point.  Taxes will be withheld.  Technicians should be advised 

that if they suffer injury or death as a result of MFH duty, they are not eligible for employee’s 

compensation benefits under Federal Employee’s Compensation Act.  MFH duty for technicians 

and/or M-Day/Drilling Guardsmen is the same as for an injury/illness incurred during their 

performance of ADSW. 

b. Active Guard/Reserve (AGR) Members may elect to participate as part of their normal 

duties.  AGR members who elect to participate as part of their normal workday voluntarily must 

take one (1) day of leave should they seek payment of the stipend.  AGR personnel are 

authorized to perform MFH on a non-duty day (week-end, holiday, etc) with no charge of leave.  

Authority to authorize leave is at the discretion of the AGR soldier’s first line supervisor based 

upon mission requirements, priorities, and/or the soldier’s leave account balance.  AGR 

personnel will be paid from the State of Connecticut Military Department funds.  A separate 

check will be drawn from the Comptroller, State of Connecticut and no taxes will be withheld.  

No retirement points will be earned. 

c. Qualified Veteran Service Organizations (VSO) and Organized Militia members will 

receive their stipend from the State of Connecticut Military Department provided the deceased 

meets the requirements of CGS Sec 27-76 and 27-103.  To be recognized as a qualified VSO 

member, that member must obtain membership in the CTSG or CTSGR.  Membership can be 

accomplished by contacting the Military Historical Section, National Guard Armory, 360 Broad 

Street, Hartford, CT 06105-3706.  Appointment Orders (Appendix M) into the State Guard and 

Reserve (SGR) will be filed with the Connecticut Military Department, Historical Office and the 

member will be required to sign and swear an Oath of Enlistment Reserve Armed Forces of the 

State of Connecticut (Appendix O).  Any squad member who is paid from state funds is not 

eligible for employee’s compensation benefits under the Federal or State Employee’s 

Compensation Act as they are considered private contractors providing a service to the state. 

d. AOR maps will be kept on file with the Hartford Operations section at the Hartford 

Armory. 

    

8.  BUGLERS. 
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a. MFH Operations will attempt to provide a military bugler based on availability of 

personnel.  Any bugler assigned to the organized militia, CTSG, CTSGR or an approved VSO 

bugler is considered to be military bugler.  Civilian buglers may be contracted and are eligible to 

participate.  He/she will receive their stipend from Federal funds.  MFH Operations should 

contact the funeral director when a military bugler is not available and offer a substitute 

ceremonial bugler. 

b. Ceremonial bugles will be issued for use during MFH.  

c. A funeral director may coordinate for a non-military bugler; however, payment to the 

bugler will be the responsibility of the respective funeral director. 

 

9.  AUTHORIZATION FOR PAYMENT.  MFH detail payrolls will be prepared using MDCT 

Form 5-1a (Appendix A).  The form will be prepared in duplicate and forwarded within three 

working days after completion of the squad, to the Office of the MFHC, National Guard Armory, 

360 Broad Street, Hartford, CT 06105-3706.  This report certifies attendance.  All signatures on 

both forms are to be original when possible.  Should the MDCT Form 5-1a not be available at 

the time the honors are provided, a MFH Detail Verification Form must be filled out and 

submitted.  Payrolls will indicate the term “Bugler” after the name of the individual who 

performed this service. 

a.  The request for payroll will be prepared as shown in Appendix A.  To expedite processing of 

the payroll, strict adherence to the format outlined in Appendix A is mandatory. 

(1) The Social Security Number (SSN) will be placed under the individual’s name.  If 

the social security number and name are too long for one line, place the SSN on the top line and 

the name on the second line.  The check mailing address will also be located in that block. 

(2) Technicians and M-Day personnel who are included in the squad will have their unit 

of assignment included under their home address. 

(3) Due to the funding split, (Federal -Technician/M-Day and State AGR/CTSGR/RET/ 

VSO) the affiliation of the member must be entered to the right of the SSN using one of the 

following codes: 

(a) TECH - signifies a National Guard Technician and M-Day 

(b) AGR- signifies an Active Guard/Reserve Soldier 

(c) CTSGR - signifies State Guard (active or retired) 

(d) ADOS - signifies all other Active Guard Members of MFH 

(e) BUGLER- signifies all bugler, both  electronic and live  

(4) No individual will receive payment for an MFH squad while in any other paid status 

(i.e., AGR member does not take leave on duty days…no pay due:  Technician does not take 

leave on duty days…no pay due).  The words “NO PAY DUE” will be entered as shown in 

Appendix A with one red line drawn through all information when no pay is due to the member.  

The individual will place his/her initials in the block Request payment for duty performed to 

verify awareness of the non-pay status. 

(a) AGR Soldiers must take one day of annual leave in order to be paid State 

Stipend for the performance of MFH duty during their scheduled duty day.  Individuals are 

responsible to ensure that a copy of his/her leave slip is forwarded with the squad payroll.  Army 

AGR will use DA Form 31 (Appendix I) completing blocks 1 thru 13 with the approving 

authority’s signature in block 13.  

(b) AGR Soldiers are not required to take annual leave for payment of the State 

Stipend on scheduled non-duty days (i.e., non-duty weekends, holidays). 
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(c) Technicians must take a minimum of four hours annual leave in order to be paid 

the Federal Stipend for the performance of MFH duty during their scheduled duty day.  

Individuals are responsible to ensure that a copy of his/her completed leave slip is forwarded 

with the squad payroll.  Technicians will use OPM Form 71 (Appendix K) with the approving 

authorities’ signature in block 8c.  Technicians are not required to take annual leave for payment 

of the Federal Stipend on scheduled non-duty days (i.e., non-duty weekends, holidays). 

(d) M-Day (ADOS) Soldiers who are in an ADSW status or Short Active Duty Tour 

have and must follow the same leave requirements procedures as an AGR in paragraph 9 of this 

regulation. 

(e) Payrolls will be processed promptly and AGR Soldiers and Technicians 

requesting payment without the supporting leave slip will not be paid. 

(f) Stipend payments will be reconciled with leave records to verify members are 

charged leave when they receive MFH Stipend payments for duty days.  The CTARNG/CTANG 

MFH technician will perform an annual reconciliation of AGR MFH payments against AGR 

leave records during the month of July.  The Military Pay Section will reconcile Technician 

MFH stipend payments against Technician leave records. 

(g) The State Comptroller has established a procedure to reconcile Technician MFH 

stipend payments.  The Military Pay Section, on a bi-weekly basis, compares the Joint Military 

Funeral Honors Duty Record (Appendix F) against the master time history report in the Defense 

Civilian Pay System database.  Any discrepancies are brought to the attention of the 

timekeeper/supervisor for correction  

(h) Under no circumstances may the performance of funeral honors or the 

preparation of such honors be considered a period of drill or training.  The use of split unit 

training assemblies (SUTAs) is prohibited. 

(i) The individual squad members will sign their name in the block marked: 

Request Payment for Duty Performed SIGNATURE.  All signatures will be original.  This 

signature verifies that the individual performed the duties of an MFH squad member or bugler 

for the deceased veteran on the date indicated in the remarks section of the form.  The following 

back-up documentation will be attached to the MDCT FORM 5-1a: 

(1) The completed “Request for Funeral Squad”. 

(2) A copy of the deceased service member’s DD Form 214 or equivalent 

(Discharge, Orders, Letters of Verification form the VA, etc.). 

(3) If applicable, the completed “Joint Military Funeral Honors Duty Record” 

(Appendix F) for Army Guard Technician and M-Day Soldiers. 

(4) If applicable, a copy of the OPM Form 31 “Request and Authority for Leave” 

(Appendix K), for Army AGRs. 

(5) If applicable, a copy of the OPM Form 71 “Request For Leave or Approved 

Absence” (Appendix K), for Technicians, Army and Air, performing squads for payment of the 

Federal Stipend on a duty day. 

(6) The Department of Internal Revenue Service requires that each person 

performing State Active Duty and/or MFH Duty on the State Payroll must submit and IRS Form W-

9 (Appendix L).  Therefore in order to be paid the State Stipend, new MFH recruits must submit a 

competed W-9. 

b.  Technicians and AGR personnel who participate as members of the MFH squad and who are 

not authorized payment will not sign in the block indicated on the MDCT FORM 5-1a.  The 

statement “NO PAY DUE” will be entered as shown in Appendix A.  The initials of the individual 



 

CTNG Regulation 37-106, 1 October 2010 

 

12

will appear in the block Request Payment for Duty Performed SIGNATURE  to verify awareness of 

the non-pay status. 

c. No individual, regardless of status, will receive payment for more than one MFH squad per 

day.  Should an individual perform more than one squad on a given day the payment “NO PAY 

DUE, MULTI SQUAD” will be entered as shown in Appendix A.  The initials of the individual will 

appear in the block Request payment for duty performed to verify awareness of the non-pay status. 

d. A separate “Joint Military Funeral Honors Duty Record” (Appendix F) will be submitted for 

each Army Guard participant who is authorized payment by federal funds (i.e., M-Day or 

Technician).  The certification for stipend payment and authorizing official will not be signed at unit 

level.  These will be signed by the MFH staff personnel. 

                

10. USE OF COMPENSATORY TIME.  MFH coordination or Point of Contact (POC) duties 

given to Technician personnel are considered “other duties assigned.”  Consequently, the time 

required to coordinate MFH squads (i.e. contracting participants, obtaining weapons, etc.) is 

considered apart of the coordinators’ or POCs daily duties and responsibilities and will be performed 

during their normal duty day.  Supervisors may grant compensatory time for an equal amount of 

irregular or occasional overtime work.  It will not be earned solely for the purpose of coordinating 

MFH. 

 

11. NON-PERFORMANCE OF SQUAD. 

a. Every effort will be made to accommodate an MFH request.  MFH Operations Section has 

the complete responsibility of providing and MFH squads for all burials within his/ her AOR.   

b. Any failure to provide requested MFH is a serious breach of protocol.  Any such occasion 

requires a Memorandum of Record, through command channels, to The Adjutant General, ATTN:  

NGCT -PER. 

c. Any incident that could cause disrepute to the Connecticut National Guard while involved in 

MFH will be reported to the MILPO. 
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Appendix A 

MDCT  FORM 5-1a 
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Appendix B 

Eligibility 

 

1. Initial eligibility determination will be made by the District OIC based upon information 

provided by the funeral director.  A DD Form 214 or equivalent is required to verify the deceased's 

eligibility.  Lack of verification of service is not a reason to deny the honors.  Payment of the squad 

will wait until an appropriate verification document is received. 

 

2. To qualify for Federal MFH, the following criteria must be met: 

a. Burial must be within the State of Connecticut. 

b. Active Duty Service: (Funeral Director to verify form DD 214 or equivalent.  

(1) Individual must have served as a member of the United States Army, Navy, Marine 

Corps, Air Force, Army Air Force, Coast Guard, Merchant Marines, or served with the armed forces 

of another government associated with the United States. 

(2) Individual must have been honorably discharged or released under conditions other than 

dishonorable from active service in the armed forces. 

(3) If separated from service earlier because of a service-connected disability rated by the 

Veterans Administration. 

(4) If separated from service earlier due to demobilization.  

(5) If died while a member of the Active Component. 

c. National Guard/Reserve Service: 

(1) Must have completed at least one enlistment as a member of the Ready Reserve, or in the 

case of an Officer, completed the initial obligated service as a member of the Ready Reserve. 

(2) If separated from the service before completion of initial service for a disability incurred 

or aggravated in the line of duty.  

(3) Died while a member of the Ready Reserve. 

d. To qualify for MFH and payment of Federal Funds, the deceased must meet the criteria listed 

above and in Section 6.a. of the "Request for Funeral Squad" (Appendix C, this regulation.) AGR 

personnel, CTSGR, Retirees and VSO members will not be paid if they provide MFH when the 

deceased meets the criteria listed in Section 6.a. of Appendix C.  This criterion is for the payment of 

Federal Funds to Technicians and M-Day Soldiers only. 
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Appendix C  
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Appendix D 

Personnel Administration        

                                                                               

1. MISSION:  The mission of the MFH Squads is to render the final honors for our nation’s 

veterans as a final tribute to those who have stood up to defend our freedoms and kept our nation 

free.  The below listed items are applicable to all personnel performing MFH details where 

applicable. 

 

2. CODE OF CONDUCT:  
a. As a member of an MFH squad, you must practice the highest standards of behavior, 

obedience and loyalty, not only in the performance of duties, but also in your relationship with other 

MFH squad members as well as the military and civilian community.  Your standard of conduct 

must be such that your behavior and motives do not create the slightest appearance of impropriety.  

Your standard of conduct must be such that your behavior and motives do not create the slightest 

appearance of impropriety.  Your commitment to integrity will lead the way for others to follow.  In 

the same light, any substandard behavior will cause grave damage to the Connecticut National 

Guard.  For this reason, substandard behavior will not be tolerated and will cause the suspension of 

your privileges as a member of the MFH Squad. 

b. As a member of the MFH Squad, you should be proud of the uniform you wear as well as the 

honors you provide.  You must display pride and respect for the uniform by investing the time and 

energy necessary to wear it properly. 

 

3. ATTRIBUTES OF A MFH SQUAD MEMBER: 

a. True professionals who continually go above and beyond to improve themselves and the 

Connecticut National Guard. 

b. Meets the military dress and appearance standards. 

c. Tactfully corrects those who do not comply with Army standards. 

d. Must be willing to sacrifice time and effort to support the MFH program. 

e. Must have a positive attitude especially during trying periods. 

f. Must look good in uniform.  Technicians and M-Day personnel must meet the standards of 

AR 600-9 and not be flagged for any reason. 

g. VSO will meet the standards of uniform dress for their specific VSO as well as requirements 

above (excluding 3.f.) 

 

4. ATTENDANCE: 

a. Once a commitment is made to attend an MFH, attendance becomes mandatory. 

b. The NCOIC/OIC will be responsible for tracking attendance of all MFH squad members 

c. Each squad member is responsible for immediately informing his/her NCOIC/OIC of any 

situation that would impact his/her attendance or timeliness. 

d. The NCOIC/OIC must be notified of any address or phone number changes immediately.  

Technicians and M-Day personnel must also notify their NCOIC/OIC of any change in unit or 

assignment. 

 

5. DISMISSAL:  (not all inclusive) 

a. Unexcused absence from duty. 

b. No show for committed detail. 
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c. Repeated dress, appearance or performance problems. 

d. Repeated attitude or disciplinary problems. 

e. Theft. 

f. Destruction of property. 

g. Vandalism. 

h. Insubordination. 

i. Misuse of property. 

 

6. PROCEDURE FOR DISMISSAL 

a. Depending upon the severity of the violation, a first offender may receive a verbal 

counseling.  A breach of a serious violation may result in immediate suspension or dismissal. 

b. Following member’s second violation of the Standing Operating Procedure (SOP), a member 

will receive a written counseling statement with a final warning. 

c. Following the third violation of the SOP, a hearing for dismissal will be scheduled.  The 

hearing will include any squad leaders who have counseled the member, the member and the 

NCOIC/OIC.  Failure of the member to attend this hearing is grounds for dismissal. 

d. The recommendation of the NCOIC/OIC will be submitted in writing to Deputy Chief of 

Staff Personnel / J1                       

e. Final disposition of each case will be made by the Connecticut National Guard Military 

Personnel Office and communicated in writing to the squad member. 

f. Dismissals may be appealed within 30 days to The Adjutant General, State of 

Connecticut, 360 Broad Street, Hartford CT, 06105-3706                                

 

7. COORDINATION OF DETAILS:  The NCOIC/OIC: 

a. Coordinate funeral details with assigned team leaders. 

b. Conduct a walk through practice as necessary. 

c. Ensure honors are furnished. 

d. Train MFH details IAW CT ARNG MFH SOP and in conjunction with the MILPO and MFHC. 

e. Insure assigned personnel are on hand and on time for all funerals. 

f. Insure members maintain a high standard of appearance. 

g. Attend training. 

h. Know the traditional formation ceremonies and protocol. 

i. Maintain all assigned equipment. 

j. Ensure weapons are stored in a secure area and transported securely IAW NGR 190-11. 

 

8. DRESS AND APPEARANCE: 

a. GENERAL: 

(1)  Dress and appearance during military funerals will meet standards of AR 670-1 

(2)  All MFH members are responsible for the cleaning and good appearance of his/her 

uniform. 

(3)  Females will be conservative in their use of cosmetics and jewelry IAW AR 670-1. 

b. BODY PIERCING:  No attaching, affixing, or displaying objects or ornamental to or through 

the skin while assigned as a member of a MFH Squad.  (Exception to the policy is the wearing of 

earrings for females as outlined in paragraph 1-14c. AR 670-1.) 
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c. TATTOOs:  No attaching, affixing, or displaying objects, jewelry or ornamentation to other 

areas of the body that are prejudicial to good order and discipline are prohibited.  Additionally any 

type of tattoo or brand that is visible while wearing the class A uniform and detracts from a soldierly 

appearance is prohibited. 

d. UNIFORMS: 

(1) Unless otherwise specified, the only authorized uniform for MFH details is the Dress 

Blues.  Class A uniforms may be worn if the Dress Blue uniform is not available with the permission 

of the OIC.  Both members of folding and presenting colors will be in the SAME uniform. 

(2) VSO members will be in the established uniform of their specific VSO or the uniform of 

the service at the time of their last discharge.  The wear of the uniform will be standardized for each 

organization and only authorized items will be worn on the uniform with the rank as listed on 

discharge.  All uniforms to be worn by MFH personnel will be subject to the approval of the OIC 

MFH. 

(3) Militia members will wear their statutory (unit) rank.  Brevetted rank will not be 

permitted.  If the Militia member is also a veteran of the United States Armed Forces, the Militia 

member will wear the rank as listed on their discharge (DD Form 214 or NGB Form 22). 

(4) Uniforms will be worn IAW the applicable service regulations. 

(5) It is the responsibility of the individual squad members to maintain all equipment in 

serviceable condition. 

(6) Individuals will be inspected prior to each squad by the ranking member present. 

e. RECORDS AND PAYROLLS: 

(1) All records and payrolls must be handled with care and accuracy.  Incorrectly prepared 

payrolls will be returned to the individual or organization for corrections. 

(2) MFH Operations Section will ensure that backup copies of all payrolls and 

correspondence are maintained.  Destroy after 3 years.  (AR 25-400-2, Table B-17, FN: 37-105p 

Payroll Control Documents.) 

(3) Periodic and no notice visual inspections will be made; both of records and squad 

performance. 

(4) AGR payrolls with stipend payments will be reconciled on an annual basis against leave 

records to verify members are charged leave when they receive MFH Stipend payment for duty days.  

Annual reconciliation for AGR personnel will be held during the month of July.  Reconciliation 

payrolls with stipend payments will be accomplished on a bi-weekly basis by the Military Pay 

Section. 
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Appendix E 

Training and Certification 

 

1. Training for MFH is an ongoing function.  The MFH NCOIC/OIC will provide initial 

training and certification for the Area POCs, Retirees, State Militia members, Army/Air Guard 

personnel and VSO personnel assigned to their area.  Follow on training for previously certified 

personnel and MFH recruits will be conducted by MFH NCOIC/OIC, POCs and Squad Leaders.  

Training will consist of the following, but is not limited to: 

 

a. Graveside services for casketed and cremated remains. 

b. Firing of the volley. 

c. Folding and presenting the flag. 

 

2. MFH NCOIC/OIC will coordinate with the MFH Coordinator to pick up a copy of the updated 

MFH training video, training flags, training certificates and lapel pins for VSOs.  VSOs will be 

given a training certificate and lapel pin upon satisfactorily completing the training requirements 

VSO and Militia members who wish to participate in the CT Honor Guard are required to refer to the 

VSO Annex for further guidance. 
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Appendix F 

Joint Military Funeral Honors Duty Record 
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Appendix G 

MFH Detail Verification Form  
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Appendix H 

NGB Form 105S, Authorization for Individual Inactive Duty Training           
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Appendix I 

DA Form 31, Request and Authority for Leave (ARMY)         
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Appendix J 

AF IMT Form 988, Leave Request/Authorization (AIR)       
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Appendix K 

OPM Form 71, Request for Leave or Approved Absence (Technician) 
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Appendix L 

Form W-9, Request for Taxpayer Identification Number Certification  
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Appendix M 

CTMD Appointment Order 
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Appendix N 

VSO and Organized Militia Annex 
 

1. Authorized Provider Partnership Program (AP3) 

a. VSOs and Organized Militia members who wish to participate in the state Honor Guard 

as defined in CGS Sec 27-76 are required to be certified under the AP3 program and to be 

annually recertified.  Failure to maintain this certification may disqualify individuals and 

organizations from participation in the Honor Guard program.  Upon completion of AP3 

training, VSOs and Organized Militia members will be given a certificate of completion and 

administered Oath Enlistment Reserve Armed Forces of the State of Connecticut (Appendix O). 

b. Effective 1 October 2004, local commanders will establish an ongoing liaison and formal 

agreements with other authorized providers who are willing to participate in providing MFH.  

Other authorized providers include VSOs and other appropriate individuals and organizations 

which support the rendering of MFH IAW DoD Instruction 1300.15, Military Funeral Support.  

c. The authorized provider will be trained as a provider by local commanders prior to his or 

her use in a funeral detail to ensure a professional, dignified, and coordinated delivery of MFH 

IAW ceremony, standards, and procedures established by the Army.  The commander shall make 

continuous training available to authorized providers according to FM 3–21.5 for MFH for the 

basic ceremony and IAW procedure established by the Army for any additional ceremonial 

elements. 

d. Upon completion of training, the commander may give advance approval to these 

providers for the reimbursement of their reasonable expenses related to the delivery of funeral 

honors.  Further, they may provide honor guard equipment and access to military clothing sales 

stores for appropriate uniforms, decorations, and insignia IAW legislative and DoD policy.  

Local commanders may use their authority to determine appropriateness of requests for support 

from authorized providers. 

e. The trained provider will be recognized with documentation that may take the form of a 

certificate or other appropriate record. 

f. The recognized provider may be used as an additional team member and complement a 

MFH detail by rendering additional elements of honors such as firing party, pallbearers, bugler, 

or color guard.  The provider will be considered a Government employee for the purposes of 

liability and workers compensation when augmenting as Armed Forces MFH detail IAW 10 

USC 1588.  A uniformed Army officer or NCO will always be in charge of the detail and act as 

the Army representative. 

g. The commander must document the recognition of an individual authorized provider. 

Recognition as an authorized provider is Service-specific.  A prospective authorized provider 

must secure the same status from each military service that he or she desires to participate with 

unless there is an agreement between Services to accept the other’s recognition. 
 

2. Membership on CTSGR: 

a. Participating VSOs and Organized Militia members will be appointed into the CTSGR.   

b. All participants must submit a CTSGR Membership Application (Appendix P).  All 

submissions will be accompanied with the following documents: 

(1) Federal Form W-4, Employee’s Withholding Allowance Certificate. 

(2) CT-W4, State of Connecticut Employee’s Withholding Certificate  

(3) Proof of Rank Documentation.  One of the following will be submitted. 
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(a) VSOs will submit a DD Form 214 or Honorable Discharge listing veterans’ last 

recognized federal rank. 

(b) Organized Militia members will submit a letter from the post commander stating 

they are a member in good standing.  Good standing is defined as members that do not have 

more than three (3) unexcused absences in a years’ time and attend the Annual Training period 

for that Organized Militia unit or a reasonable substation as deemed by post commander. 

c. CTSGR will be assigned an Employee Identification Number (EID) for pay purposes. 

d. Each CTSGR will be required to sign and swear an Oath of Enlistment Reserve Armed 

Forces of the State of Connecticut (Appendix O).  The oath states that each CTSGR member will 

discharge their duties in a professional manner.  CTSGR members are representatives of the 

State of Connecticut, subject to the Connecticut Code of Military Justice, and are expected and 

required to perform their duties in a military manner.  Failure to do so is cause for suspension 

dismissal or both.  CTSGR members accept the duty of performing under the same code of 

conduct as MFH Soldiers (See Appendix D) 
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Appendix O:  

CTSGR Oath of Enlistment 
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Appendix P 

CTSGR Application for Appointment 

 

STATE OF CONNECTICUT 

MILITARY DEPARTMENT 

ORGANIZED MILITIA 

OFFICE OF THE ADJUTANT GENERAL 

NATIONAL GUARD ARMORY, HARTFORD, CT 06105-3706 

 

CTMD-HC                     Date:_________________ 

 

MEMORANDUM FOR: The Adjutant General, State of Connecticut 

               ATTN: CTMD-HC (Historical) 

               360 Broad Street 

               Hartford, CT  06105-3706 

 

SUBJECT: Application for Appointment Into Connecticut State Guard Reserve (CTSGR) 

 

 

1.  I,__________________________________________________________________________________ 

(Full Name, Include Middle Initial) 

 

______________________________________________________________________________________ 

Street Address; include Appt #, P.O. Box, etc.) 

 

______________________________________________________________________________________ 

(City, State, Zip Code)  

 

_____________________________________________________________________________________ 

(Telephone Number(s); include Area Code) 

 

_____________________________________________________________________________________ 

(Last Military Pay Grade Held in the Service i.e. Enlisted E3, E5, E7-Officer O2, O3, O5) 

 

_____________________________________________________________________________________ 

(Date Entered Service / Date of Discharge; include copy of DD Form 214 and/or NGB Form 22) 

 
Do hereby apply for appointment into the Connecticut State Guard Reserve (CTSGR) for the purpose of participating in approved funeral squads. 

 

2.  I, _________________________________________________________________________________________ 

(Commander/Adjutant/Secretary of Post, home, chapter, etc.) 

do hereby verify that the above named applicant is a bona-fide member of this organization and is approved for application into the CTSGR for 

the purpose of participating in military funeral squad duty. 

   SIGNED: 

 

3.  I, _____________________________________________________________________________________ 

(CTNG Certifying/Training Officer) 

do hereby certify that the above named individual has passed all training requirements for participation in 

military funeral squad duty. 

 

 

SIGNED: 
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Appendix Q 

CTSGR Certificate of Service 

 

 
 


