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As a result of a directive from the Office of the Governor, each agency that is responsible for submission of quarterly reports to the federal government as a result of funding received under the America Reinvestment and Recovery Act (ARRA) must develop and make available to the public a plan to ensure that data submitted 1) complies with the federal reporting requirements, and 2) is as accurate in its reporting as reasonably possible.

This plan outlines the basic process undertaken at the Office of Policy and Management (OPM) in the collection and review of data that may be required to be submitted to the various federal agencies under ARRA grants received.

While OPM has the primary responsibility to report financial and programmatic information to the federal agency from which ARRA funding has been received, it is essential to recognize that in most instances, the information is being gathered and compiled from the various sub-recipients to which OPM has granted ARRA funds.  As such, each sub-recipient must be 1) made aware of various reporting requirements and 2) must be made aware of the importance of timely submission of reports to OPM.  As part of its overall grant management process, each sub-recipient of ARRA funds is provided with:

· Written materials explaining ARRA funding requirements.  This includes all mandatory contract language that ARRA or the cognizant federal agency requires to be “pushed down” to sub-recipients, and

· Reporting templates that cover quarterly financial, programmatic progress, and any ARRA-related data elements.

Furthermore, as part of each sub-recipient’s Grant Award, the specific requirements for timing of submittal of these quarterly reports are spelled out.
To the extent practical, sub-recipients are provided with reporting templates that are “pre-filled” with certain data fields (such as name of sub-recipient, grant award number, or DUNS number).  This ensures that standard information that will not change over the course of the grant period can be “validated” once, rather on an ongoing basis.  For situations where such customization of reporting templates is not practical, OPM staff will ensure that all required data elements are entered in the reports and is consistent across all quarterly submittals.

Section 1512 of ARRA requires that a quarterly report (referred to hereinafter as the “1512 Report”) be submitted by each prime recipient of ARRA funds to the federal government by the 10th day after the close of each quarter (i.e., October 10th, January 10th, April 10th, and July 10th).  Given this schedule for reporting, OPM has instituted a standard for all ARRA sub-recipients with regard to their submission of reports to us.  Sub-recipients are required as part of their Grant Award to submit the quarterly reports no later than 5 days after the close of each quarter.  Sub-recipient reports are submitted (either electronically or in paper form) to their assigned OPM Grant Manager.
The 1512 Report that OPM must submit compiles data from a variety of sources other than sub-recipient reports.  While these represent the major data source, additional information must be gathered from the OPM business office and grant managers in order to complete the 1512 Report.  The following table summarizes the various steps and activities that will occur each quarter as part of the OPM plan to ensure data quality for ARRA reporting.
	TIME SCHEDULE (from end of quarter)
	RESPONSIBLE PARTY
	TASK DESCRIPTION
	DATA VALIDATION ACTIVITIES

	Day 1 thru 5
	Sub-Recipient
	Submit Quarterly Reports
	

	Day 1
	OPM Grant Manager
	Download 1512 Report template, pre-fill data as appropriate, save file
	

	Day 1 thru 5
	OPM Grant Manager
	Receive Sub-Recipient Reports, review and compile required data elements
	Create and populate Error and Omission Log

	Day 1 thru 5
	OPM Business Office
	Prepare financial reports and provide to OPM Grant Manager
	

	Day 6 thru 7
	OPM Grant Manager or designated 1512 Report staff
	Complete 1512 Report template based on submitted information from all sources
	

	Day 7 thru 8
	Grant Manager/1512 Report staff
	Review completed 1512 Report for errors/reasonableness
	Maintain Error and Omission Log as necessary

	Day 9 thru 10
	Grant Unit Manager
	Review completed 1512 Report, provide sign-off for submission
	

	Day 10
	Grant Manager/1512 Report staff
	Submit 1512 Report as required to FedReporting.Gov
	

	Day 11 thru 20
	Grant Manager/1512 Report staff
	Amend submitted report as may be necessary as additional/corrected information becomes available
	

	Day 20
	Unit Website Coordinator
	Post submitted 1512 Report to OPM web site
	


