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Criminal Justice Policy and Planning Division
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OPM QUARTERLY PROGRESS REPORT 
SASP GRANT
	Quarterly Progress Report Instructions

	· Progress Report is due by the 15th of the month following the end of the quarter.

· If this is a Final Report please provide a signature in the box below.

· Grantees are also required to submit “documentation of activity” as part of the close-out process. OPM will notify grantee on sample of records to be submitted.

· Failure to submit Progress Reports on-time may delay payment of funds.
· Email report to VAWAReports@ct.gov


	Activity Period   (Please Place an X next to the period that applies)

	January – March
 FORMCHECKBOX 

	April – June

 FORMCHECKBOX 


	July – September

 FORMCHECKBOX 

	October – December

 FORMCHECKBOX 



	Grant Information (Please Complete all Sections)

	Grantee :      

	Grant Number (Current) :      

	Project Title :      

	Period of Award:      

	Phone Number:      

	Report for Quarter Ending:      


	Final Report Certification



	Final Report:  ___ FORMCHECKBOX 
____ Yes     ___ FORMCHECKBOX 
____   No

	I hereby certify that the information contained in this progress report is based on official records and is, to the best of my knowledge, true.

Report prepared by:     



NAME
TELEPHONE
Signature:



                         Project Director or Financial Officer of Record


Date:     ______________________________________________________________________________


	Progress Report Questions (Questions 1-5)



	Please address all of the following completely. Please be sure to provide updates on activities, strategies and sub-contracts which were identified in your current grant application. You may expand the typing area for each question if needed. 


1. Briefly summarize project activities for this quarter.  Please include any relevant supporting statistical information.
· Summary should include update on activities, strategies and sub-contracts.
· Please indicate status of the “deliverables” and/or work products.
     
2. At what stage are you in relation to the time line that you provided on your grant application? 

     
3. Do you anticipate that grant funds will be fully obligated or expended within the grant period?  If not, please explain.

     
 IF <> "" "Enf." ""  
 IF <> "" "Edu." "" 

 IF <> "" "CrimePrev." "" 
4. Is the project fully staffed?  Has there been any staff turnover or key changes in the project team?  
     
5. Are there any areas where new approaches or strategies are being considered and/or implemented that are different from the original scope that was planned for the project?  If so, please explain.

     
6. Discuss any developments that have positively or negatively affected the project's activities.
     
	Grant Compliance Questions (Questions 7 & 8)


	All items in this section are mandatory. Any revision requests must be submitted to OPM at least 4 Weeks in advance of implementing a revision.  OPM may require a revised “narrative” as well as revised “budget”. Any questions please contact OPM staff. 


7. Are there any changes that are needed to continue the progress of the project for this quarter? If so, which of the following would apply: 
· Change of scope services, objectives, or strategies

· Update in timeline or change in grant period 

· New deliverables or work products 

· Amendment to a budget line-item
     
8. Are there any changes needed to the budget that would include the following:  
· Funds moved between budget categories (Personnel, Travel/Mileage, Equipment, and Consulting, Supplies, Facilities and Other). 

· A new budget line item not included in the original budget. 

· A new category for funds that was not included in the original budget. 
     
9. Were funds used this quarter to conduct a training event? If yes, please provide the following.
· Identify the purpose of the training, event location, and dates
· Provide the Trainers titles and information
· Attach a list of training participants, training agenda, and sample of training materials

     
10. Were funds used to attend a training event or seminar this quarter? If so, please provide the following.
· Identify the location and provide agenda or training announcement
· Attach list of training participants supported by the grant fund
· Attach copies of travel receipts and invoices (ground transportation, air travel, hotel, mileage, and meals)

     

