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STATE OF CONNECTICUT

OFFICE OF POLICY AND MANAGEMENT

Office of Labor Relations

March 14, 2000

General Notice No. 2000-04

TO: 

Labor Relations Designees

SUBJECT: 
Maintenance (NP-2) Contract -- Agency Monthly Reports and Correct Deductions for Union Dues/Fees

This notice is to remind agencies of a Stipulated Agreement reached in 1994 with the Connecticut Employees Union Independent about information needed by CEUI concerning new hires, separations and other changes affecting employees in the Maintenance & Service (NP-2) bargaining unit.  The agreement initially required that certain information be compiled and provided to CEUI by DAS and State agencies in late 1994 for all employees in NP-2 unit job titles (even if not covered by the contract.)  That agreement also required that similar information be provided to CEUI on a monthly basis by DAS and the Agencies.  

The Agreement specifies that each State agency shall provide to DAS by the seventh day of each month (or the next business day), for delivery to CEUI, a report of any changes in the information about any employees in NP-2 unit titles, including:

1.
Name change

2.
Address change

3.
Transfers into or out of the bargaining unit

4.
Separations, specifying the nature of separation, e.g., retirements, dismissals, quits, or other

5.
Interagency transfers, indicating agencies transferred to and from

6.
Employees going off the payroll or coming back on the payroll due to Worker's Compensation, leaves of absence or other reasons.

The Agreement also specifies that each Agency will provide to DAS by the fifteenth of each month (or the next business day) the following listed information for any newly hired employees in NP-2 job titles.  

1.
Name

2.
Employee number

3.
Social Security number, (unless precluded by Federal or State law)

4.
Home mailing address

5.
Job classification

6.
Employment status (e.g., full time, part time under 20 hours, etc.)

7.
Appointment type (e.g., permanent, durational, provisional, temporary, or retired-reemployed)


8.
Work location

9.
Shift differential entitlement (yes or no)

10.
Salary Group and Step 

11.
Amount of Union Dues or Fees being deducted

12.
Shift assignment

13.
Employee's seniority in its most current form.

If a State agency has had no changes in employee information or no new hires into NP-2 job titles, the agency will provide a written statement to that effect to DAS for delivery to CEUI with the reports of other agencies.   

The Agreement also specifies that the Department of Administrative Services will provide CEUI with APS computer records of the employees in NP-2 job titles.  Therefore, it is very important that agencies maintain accurate and up-to-date information in the APS system. 

The purpose of the information is to meet the requirements set by arbitration and Labor Board decision and to ensure that the Union is being provided with the information expected under the contract, that union dues/fees are being properly deducted and that the Union is able to verify the accuracy of the information and the dues/fees.

Union Dues/Fees:  This notice should also serve as a reminder that it is very important that union dues/fees be correctly calculated and deducted from every employee covered by the NP-2 contract or any other union contract.  The failure to properly deduct dues/fees seems to occur most often with new hires, transfers from another agency and employees returning from workers compensation or unpaid leaves and it is important that the dues/fees deductions are not overlooked when making these payroll transactions.  

It is also important to recognize that the dues/fees structure in the NP-2 Unit is based upon an employees’ hourly wage and therefore the amount of biweekly dues will change whenever there is a general wage increase or the employee receives an annual increment or a promotion.  The amount of the pay period deduction for dues/fees for full-time NP-2 employees is equal to one hour of his/her pay, with a minimum of $12.50 and a maximum of $17.00.  The amount of the pay period deduction for dues/fees for part-time NP-2 employees is equal to one-half hour of his/her pay, with a minimum of $6.25 and a maximum of $8.50.  (See Comptroller’s Memorandum No. 97-42, issued July 14, 1997, for the MSA payroll codes for those employees at the minimum or maximum rate deductions.  A copy of the memo is on the Comptroller’s website at www.osc.state.ct.us/agencies/memos/97memos/memo9742.htm.)

The Agreement also provides that upon agency verification that dues/fees were not properly collected, the agency shall arrange for corrective action with the Union and the employee.  For example, if the dues/fees had been deducted at less than the proper amount for a certain period, the employee would be subject to an extra biweekly deduction over the same period of time.  The Agreement, however, also provides that if an agency “intentionally, arbitrarily, or through gross negligence, fails to timely provide the information or deduct dues/fees under this Agreement, the agency shall be liable to the Union for damages, as well as costs and expenses, including reasonable attorney’s fees incurred by the Union in applying or enforcing the terms of this Agreement.”

Please share this document with the staff of your agency’s payroll office(s) and/or the staff member(s) responsible for the monthly reports.  

Employees with questions about this policy and procedure should contact their Agency Human Resources Offices.  Questions from Agency Personnel Officers should be addressed to Office of Labor Relations staff members John Nord at 428-6348 or Ellen Carter at 418-6218.  Questions from Agency Personnel Officers about the provision of the monthly reports to DAS should be addressed to Joan Donahue at 713-5052 or Joseph Lefkowski at 713-5063.  

Linda J. Yelmini

Linda J. Yelmini

Director of Labor Relations

Phone:  (860) 418-6447    Fax:  (860) 418-6491

450 Capitol Avenue-MS# 53OLR, Hartford, Connecticut 06106

