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STATE OF CONNECTICUT

OFFICE OF POLICY AND MANAGEMENT

Office of Labor Relations

April 2, 2003

General Notice No. 2003-13A

TO: 

Labor Relations Designees

SUBJECT: 
NP-2 Arbitration -- Payment of Under-deducted Dues/Fees  

This is to provide additional information with regard to the need to calculate and provide payment to CEUI for the under-deducted dues and fees, as explained in OLR General Notice 2003-13.  As a reminder, the parties agreed that the amount of under-deducted union dues and fees for the period from January 1, 1997 through the March 19, 2001 award would be paid by April 30, 2003, while the payment for the under-deducted dues/fees from March 19, 2001 through September 1, 2002 would be paid by June 30, 2003.  

PLEASE SHARE THIS DOCUMENT WITH THE AGENCY STAFF WHO ARE INVOLVED IN THE CALCULATION OF THE UNDER-DEDUCTIONS OR IN THE PROCESSING OF THE PAYMENT FOR THE UNDER-DEDUCTIONS.  

The Comptroller’s Office is now able to provide agencies with Excel reports of the dues/fees exceptions for the period from January 21, 1999 through September 6, 2002.  These reports are available via e-mail from Shannon Brown of the Comptroller’s using the following procedure:

· Send an e-mail to  w.shannon.brown@po.state.ct.us 

· Indicate the Level Two (payroll unit) codes of exception report excerpts that should be sent

· Provide the e-mail address of the person who is to receive the exception report excerpts

You will receive an Excel report listing all of the dues/fees exceptions.  It is a password-protected document and the password is ceui [in lower case].  The document is organized by check date but the data can easily be sorted by employee name and a calculation column can easily be inserted by someone with a basic knowledge of Excel.  If there are any questions about using these reports, please call Ellen Carter at the Office of Labor Relations.

The amount of under-deducted union dues/fees for period from January 1, 1997 through January 7, 1999 will have to be calculated from agency payroll records.  The Comptroller’s printed exceptions reports were distributed for the last pay periods in 1996, 1997 and 1998, so that the agencies could identify any employees who had under-deducted dues/fees during those pay periods and then track the under-deductions for the other pay periods from January 1, 1997 through January 7, 1999.  If there are any questions about using these reports, please call this Office as soon as possible.  

If your agency is absolutely unable to complete the calculations for the 1997-1999 period from the payroll records in order to make the payment by April 30, 2003, please contact this Office for a suggested method of making an estimated payment for this period.  The payment for under-deductions from January 2, 1997 through March 19, 2001, however, can be calculated from the Comptroller’s Excel report and thus should not involve any problems with timely payment. 

Once you have calculated the amount of under-deducted dues/fees for January 1, 1997 through March 19, 2001 and/or from March 19, 2001 through September 1, 2002, you should prepare a check for the Union.  The payment should be sent to:

Connecticut Employees Union Independent

P.O. Box 1268

Middletown, CT 06457

The Union’s vendor FEIN is 060838430 (suffix 01).  If there are questions that must be completed, the answers about CEUI would be “yes” to whether incorporated and “no” to whether non-profit.  The cover letter to the Union must indicate the period covered by the payment and that the payment is a result of an arbitration award.  A copy of the letter should be sent to Ellen Carter of this Office.  

For employees who have been subject to over-deductions of dues/fees, the agency should provide the appropriate information to the CEUI.  Any correspondence regarding over-deductions should not be issued until after the agency has compensated the Union for all under-deductions of dues/fees.  It should also be noted that over-deduction errors cannot be used to reduce the amount of payment owed to the Union for the under-deduction errors.  

Questions from Agency Personnel Officers should be addressed to Ellen Carter at 418-6218.  All others please direct your inquiries to your agency personnel office.

Linda J. Yelmini

Linda J. Yelmini

Director of Labor Relations
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Phone:  (860) 418-6447    Fax:  (860) 418-6491

450 Capitol Avenue-MS# 53OLR, Hartford, Connecticut 06106

