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March 10, 2004

OLR General Notice 2004-05

TO:


Labor Relations Designees 

FROM:

Office of Labor Relations

SUBJECT:

Clerical (NP-3 Unit) Contract Changes.

Enclosed are the economic provisions and the language changes contained in the 2002-2006 Clerical (NP-3) contract, which became effective March 8, 2004.  While there were also revisions to update or clarify other provisions, those should not have any effect on agencies and have not been listed.

Article 26, Compensation

Section One.  General wage increases as follows:

2002-2003 fiscal year



no increase

July 11, 2003





Three percent (3%)

Pay period including July 1, 2004 (6-25-04)
Three percent (3%)

Pay period including July 1, 2005 (6-24-05)
Three percent (3%)

Section Two.  Annual increments as follows:


There will not be any annual increments or $500 payments for 2002-2003 contract year.

The annual increments and $500 payments are delayed by 6 months in the 2003-2004 and 2004-2005 contract years and paid accordingly in the pay periods which include January 1 (for those with July increments) or July 1 (for those with January increments), as follows:

7/1/03 Increments


Pay period beginning 12/25/03

1/1/04 Increments


Pay period beginning 6/25/04

7/1/04 Increments


Pay period beginning 12/24/04

1/1/05 Increments


Pay period beginning 6/24/05

Increments will be on the usual July 1 and January 1 dates for the 2005-2006 contract year. 

Section Four.  Night Shift Differential.  Effective at the start of the first pay period [i.e. April 16, 2004] following thirty (30) days after legislative approval, the night shift differential shall be increased from sixty-five cents ($0.65) to seventy cents ($0.70) per hour.  Effective July 1, 2004, the rate for night shift differential shall be increased to seventy-five cents ($0.75) per hour.  


Section Ten.  (a) … After the implementation of the 2002-2006 contract, the State and the Union will engage in labor-management discussions to review the implementation of the correctional pay differential.  
Section Eleven.  Travel Reimbursements.  …  Effective July 1, 2003, the maximum meal reimbursement rates shall be increased as follows:


Breakfast

from $ 5.00 to $  6.00



Lunch


from $ 7.00 to $  8.00



Dinner

from $16.00 to $18.00

Article 8, Union rights


Section Two.  Designation of Stewards.  The Union may designate up to 25 stewards as stewards of general jurisdiction within the local union’s area.  

The sufficiency of steward coverage, including the general ratio of stewards to employees and the geographic distribution of stewards, shall be a subject of continuing consultation between the employer and the union.  

Article 9, Personnel records


Section Four.  Requests for information contained within a personnel file shall be disclosed to the extent required under existing law (e.g. court order, freedom of information.)

Article 10, SERVICE RATINGS


Section Two.  Service rating reports shall be filed …   

(4) Annually for each permanent employee, at least three (3) months prior to the employee’s annual increment date, i.e. October 1 for a January 1 increment date or April 1 for a July 1 increment date, or within a reasonable period thereafter.   

Bargaining unit members who are in a classification entitled “supervisor”, in the Administrative Assistant classification or in a classification whose job specification includes conducting performance evaluations may be assigned to conduct service ratings.  Other NP-3 unit members will not be designated to conduct service ratings of NP-3 employees but may be asked to provide input into the preparation of such evaluations by the rating supervisor when they have been involved in leading or guiding other workers.  

Article 11A, Tuition and Conference Funds


Section One.  Conference Fund.  (a)  There shall be $20,000 appropriated in the first year, $25,000 in the second year, $30,000 in the third year and $30,000 in the fourth year.  The maximum for one attendance shall be increased from $200 to $400 in the second year of the contract.  


Section Three.  Tuition Reimbursement. (a)  The maximum tuition reimbursement per employee shall be increased from $900 to $1000 in the second year, $1100 in the third year and $1200 in the fourth year of the contract.  


(b)  There shall be $125,000 appropriated in the first year, $150,000 in the second year, $175,000 in the third year and $200,000 in the fourth year of this contract for the purpose of tuition reimbursement.  

Article 12, Working test period


Section Three.  …  A permanent employee who is appointed to a classification in another bargaining unit and who fails the Working Test Period shall be returned to her/his former agency to a vacancy in the same classification or a vacancy in a comparable class or in any bargaining unit class in which the employee held permanent status.  If there are no such vacancies authorized for refill in the former agency, the employee shall be placed on a reemployment list.  

Article 14, Order of layoff and reemployment


Section Six.  Reemployment.  … (c)  An employee appointed to a position in a lower salary group will be appointed to the step with the closest, but not higher, rate of pay to the one held by the employee at the time of layoff. 


NEW Section Twelve.  There shall not be any additional layoffs of permanent employees during the remainder of this contract except for layoffs due to agency consolidations, closings and/or programmatic reductions enacted by the legislature.  This provision shall not apply to temporary or durational positions or to grant-funded or federally-funded positions upon the expiration of those funds.  This provision shall expire June 30, 2006.  

ARTICLE 15, GRIEVANCE PROCEDURE


NEW Section Fourteen.  All Step III conferences, arbitrations, and grievance related meetings shall be closed to the press and the public, unless the parties jointly agree to the contrary.

Article 16, Dismissal, suspension, demotion or other discipline


Section Ten.  An appointing authority may, pending an investigation ... , place the employee on an administrative leave of absence for a period of up to sixty (60) calendar days.  The appointing authority may reassign the employee to an alternative assignment during the investigation, where practicable.  


The paid leave under this section may be extended for the period of the pre-discipline procedure and the discipline notice period.  An employee may be placed upon a paid leave of absence during the notice period prior to the effective date of a dismissal.

Article 22, Temporary, durational, provisional and permanent part-time employees


Section Two.  Durational Employees.  … This Agreement entitles a full time durational employee to the following after six (6) months of continuous service:


(6) Personal Leave days as provided in Article 30, Section Seven for permanent employees.
Article 29, Holidays


Section Four.  Non-Premium Holidays.  

(b) A full-time employee who is required to work on a non-premium holiday as part of his/her regular schedule shall receive his/her regular pay for the day worked and shall receive a compensatory day off in lieu of the holiday.  In such event, the Employer may pay the employee his/her regular daily rate of pay in lieu of the compensatory day.  In making the determination, the Employer shall take into account the desires of the employee.


Section Five.  

(c)  When a full-time employee is pre-scheduled to work a portion of his/her regular schedule on a holiday, the employee shall receive the day of holiday pay and shall receive compensatory time or overtime pay at the applicable rate for the hours worked on the holiday.  In deciding whether to grant compensatory time or pay to the employee, the employer shall take into account the desires of the employee.


Section Six.  Part-Time Employees.  (a)  A part-time employee shall be granted pro-rata holiday benefits based on the ratio of the part-time schedule to the full-time schedule, until the following provision becomes effective.  

(b)  Effective at the start of the first pay period following thirty (30) days after legislative approval [i.e. April 16, 2004], a part-time employee shall receive holiday pay when a holiday falls on his/her regular workday and he/she shall be paid for the hours normally scheduled on that day, up to a maximum of eight (8) hours.  


For part-time employees in the Department of Motor Vehicles, the eligibility for holiday pay shall be based upon the workday and/or portion of the workday that is designated by the DMV as the celebrated holiday for the full-time employees.  

A part-time employee who is normally scheduled to work certain days of the week shall not have his/her scheduled work days changed during weeks containing holidays in order to avoid the payment of holiday pay.  

(c)  A part-time employee required to work on a holiday shall receive compensatory time for the hours worked on the holiday, in addition to any holiday pay to which he/she may be entitled.
Article 31, Sick leave


Section Six.  Advance and Extended Sick Leave.  


(c)  Any such advanced sick leave as may be granted by the Commissioner of Administrative Services or designee shall be repaid by a charge against such sick leave as the employee may subsequently accrue.  Upon the employee’s return to duty, one-half of the employee’s monthly sick leave accrual shall be deducted for the re-payment of the advanced sick leave, i.e. if an employee would otherwise accrue ten (10) hours of sick leave for a month, the employee shall be granted five (5) hours of sick leave and the other five (5) hours shall be applied to the amount of advanced sick leave owed.  


(d)  … Any such extended sick leave shall be repaid by the same method used for the repayment of advanced sick leave (i.e. one-half of the employee’s monthly accrual), commencing as soon as the advanced sick leave has been repaid.  
Article 32, Safety and health


New Section Four.   When mechanical failures result in temperature extremes, the Employer will make reasonable efforts to accommodate affected employees, which may involve reassigning employees to other work locations, adjusting work assignments or other measures.  

Employees with physical limitations requiring special consideration under extreme temperature conditions must notify appropriate supervisory personnel with appropriate documentation so that information will be available in deciding work assignments.

Article 34, Transfers


NEW Section Eight.  The Union and the Employer recognize that there are situations when a change in work surroundings of a particular employee is in the best interest of all parties.  Where such situations are present, the Agency or the Union shall apprise the other.  With the agreement of the Council 4 Representative and the Agency Human Resources official, the transfer will be permitted.   

Article 37. Civil leave, jury duty and military leave


Section Two.  Jury Duty.  …  If the jury duty is cancelled in advance or if the jury is not scheduled to report for certain days during a trial, the employee will report to work as scheduled.  If the employee is released from jury duty after serving less than the employee’s full workday, the employee shall return to work for the rest of the workday if at least 1/4 of the employee’s work day would be remaining after consideration of reasonable travel time to the work location.  In such cases, the employee would have the option of contacting his/her supervisor and charging the remaining time to accrued leave, not including sick leave. 

Article 38, Miscellaneous


Section Fourteen.  Picnics and Christmas Parties.  If an agency or the Union sponsors a summer picnic and/or Winter holiday party, employees shall be released for up to one-half day to attend one picnic and/or one party.  In no case shall employees be released for more than the time of the event and employees who do not attend shall not be entitled to compensatory time.  Employees shall continue to cooperate in providing office coverage during such events, and responsibility for such coverage shall be equitably distributed.

Article 42, Duration


This Agreement shall be effective July 1, 2002 and shall expire on June 30, 2006.  

Memorandum, Procedural Deadlines or Notice Requirements


The parties have agreed that the inclusion of procedural deadlines or notice requirements in various Articles of this agreement was not intended to provide a basis for challenging the substance of the agency’s action or seeking to overturn or rescind the agency’s action.  It is intended that the appropriate remedy for a violation of a provision containing a procedural deadline or a notice requirement would be a “cease and desist” order.  Some examples of these provisions include, but are not limited to, the time frame for issuing annual performance evaluations and the requirement to provide a copy of a discipline letter to the Union.  

Employee questions about this notice should be addressed to the Agency’s human resources office.  Agency labor relations designees with questions may contact Ellen M. Carter of this Office at 860-418-6218.  

Linda J. Yelmini

Linda J. Yelmini

Director of Labor Relations 
- 1 -
Phone:  (860) 418-6447    Fax:  (860) 418-6491

450 Capitol Ave., MS53OLR, Hartford, Connecticut  06106-1308
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