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STATE OF CONNECTICUT

OFFICE OF POLICY AND MANAGEMENT

Office of Labor Relations

June 26, 2007
OLR General Notice 2007-12
TO:

Labor Relations Designees

SUBJECT:
Administrative and Residual (P-5) Contract Changes

Enclosed are the economic provisions and language changes contained in the 2007—2011 Administrative and Residual (P-5) Bargaining Unit Contract.  The agreed-upon changes to the contract were finalized and signed by the parties on May 16, 2007.  The contract was then submitted to the Legislature and becomes effective July 1, 2007.
Article 9 Working Test Period.
Section Six. The scope of appeal rights for training class employees who are deemed incapable of performing the job duties of the training class was changed to limit appeal rights to Step II (OLR) of the grievance procedure.  

Article 15  Grievance Procedure.

Section Nine.  Arbitration (a).

The parties agreed to expand the arbitration panel from five to seven (7) arbitrators.

Article 24 Compensation.

Section One. General Wage Increase.

Effective Date

Increase
July 1, 2007 


3.0%

Effective the pay period

that includes July 1, 2008 
3.0%

Effective the pay period

that includes July 1, 2009
3.25%

Effective the pay period

that includes July 1, 2010
3.0%

For each year of this Agreement, commencing July 1, 2007, employees who are on the maximum step of the salary schedule, who receive no annual increment, shall receive a lump sum payment of two and one-half percent (2.5%) of their annual rate.  Said payment shall be made on the date when the Annual Increment would have applied. 

Section Two. (a)  Annual Increments.

Annual increments will be on time for each year of this Agreement.

Section Two. (b)  New Step.

Effective with the pay period that includes July 1, 2010, the pay plan shall be modified by the addition of a full ninth (9th) step which shall be three (3%) above step eight (8).  

Section Nine.  Safety Shoes.

Effective July 1, 2007, the safety shoe allowance will increase to ninety ($90) dollars.  

Effective the pay period that includes July 1, 2008, the safety shoe allowance will increase to one hundred ($100) dollars.

Section Twelve.  Home Office Premium.

The Home Office Premium has been increased by $25.00 to two hundred fifty ($250) dollars and will be paid “on or about December 1 of each contract year.”  

Article 25 Travel Expenses and Reimbursements.

Section Two. Mileage reimbursement.

This section was modified to provide for reimbursement at the General Service Administration (GSA) rate.

Section Five (b) Auto Use Fee.

Effective July 1, 2007, the Auto Use Fee will increase by $.50 to provide: “$4.00 for each day of required availability or $5.00 for each day of required usage.”  
Section Thirteen.

An employee who qualifies for a reimbursable meal shall be compensated as follows:
	
	2007-08
	2008-09
	2009-10
	2010-11

	Breakfast
	
  $ 10.00
	$10.00
	$11.00
	$11.00

	Lunch       
	$14.00
	$14.00
	$15.00
	$15.00

	Dinner
	           $25.00
	$25.00
	$26.00
	$26.00

	
	 $49.00
	$49.00
	$52.00
	$52.00


Section Sixteen.  Other Business-Related Expenses.

Effective with the pay period that includes July 1, 2008, the rate of reimbursement for gratuities to hotel/motel maids will be increased to two ($2.00) per night for stays of three (3) or more consecutive nights.    
Article 31 Training and Professional Leave.

New Section Seven.  A new provision will be added to the contract to provide the following:

“Employees shall be entitled to a maximum of five hundred ($500.00) dollars per person per contract year reimbursement toward the cost of fees, travel, food, and lodging related to attendance at conferences, seminars, and programs.  The fund assumes no liability for any costs incurred by an employee without prior approval by the Office of the Comptroller.”

Article 44 Duration of Agreement

The Agreement is effective July 1, 2007 and expires on June 30, 2011.

Memorandum of Understanding III – Holiday Party/Picnic
The following language was added to the MOU III:

“Employees with Alternative Work Schedules (AWS), which would include the day of the event as a non-work day may adjust their work schedule for the week in which the event is scheduled making the event day a scheduled work day.”

Weather Delay/Early Release MOU VIII:

The parties agreed to renew the weather delay/early release MOU in accordance with the following: 
Memorandum of Understanding VIII
Effective July 1, 2007, the Office of Labor Relations on behalf of the State of Connecticut and the A&R Employees Union have reached the following understanding concerning weather delays and early releases of State employees.  This agreement is to address the method of handling time for employees on alternative work schedules.  Furthermore, this understanding is effective only for those weather related late openings or early releases that have been authorized by the Governor’s Office:

1. Except as provided herein, an employee will not be given “ww” credit unless the employee physically reports to work on the day of the weather event and is at work or on duty at the time of the release or arrives at the time of the delayed opening.  Accordingly, an employee who left work at 12:00pm on the day of a 2:00pm early release may not code his/her timesheet as “ww” for the hours not worked.  Similarly, an employee who was scheduled to work at 8:00am, but did not report to work until 1:00pm on the day of a 10:00am late start may not code any of his/her hours as “ww” time.  If this employee had a prescheduled doctor’s appointment or the like at 9:30am and the employee actually attends the appointment, the employee should get “ww” credit for the hours of 8:00am to 9:30am, provided the employee reports to work upon completion of the appointment.   

An employee scheduled in advance to work one-half of a day (4 hours) on the day of a weather event pursuant to an alternative work schedule of four 9 hour days and one ½ day or similar schedule may code his/her timesheet as “ww” consistent with the following:

a. The Governor’s Office authorizes a late opening of 12:00pm.  The employee was scheduled to work 8:00am-12:00pm pursuant to the employee’s authorized alternative work schedule.  The employee was not scheduled to take any type of accrued leave that day.  All of the employee’s scheduled hours of work coincide with the hours excused pursuant to the late opening.  The employee may code his/her timesheet as “ww” for the 4 hours without physically reporting to work on the day of the weather event.           

2. Employees who have variable or fixed schedules with an established starting and quitting time shall be credited for time not worked in the same fashion as employees on the standard workweek.  

3. Employees who have “pure” flextime, but have a published schedule for the week and such schedule has been provided to management a full workweek in advance shall be credited for time not worked in the same fashion as employees on the standard workweek to allow credit for a full day.  For example, if an employee is scheduled in advance as referenced above to work until 6pm on the day of an authorized early release at 2:00pm, the employee may code the hours of 2pm to 6pm as “ww” hours on his/her timesheet. 

4. Employees who work a compressed work schedule of four 10 hour days shall be compensated for all hours not worked as a result of late opening or early closing. 

5. Employees who have pure flextime and have no published schedule as referenced in paragraph 2, supra, shall be credited for time not worked in the same fashion as employees on a standard workweek as referenced in Article 16, Section One (a) (i.e. 8 hours per day between the hours of 8am to 5pm) consistent with the following:

a. If the early closing or late opening occurs on a Thursday of the biweekly pay period and the employee is schedule to work more than 8 hours on that day, then:

i. The employee with prior Agency authorization may waive his/her lunch break to fulfill the requirements of the workweek; 

ii. With prior Agency authorization the employee may utilize accrued compensatory, personal, or vacation leave to fulfill the requirements of the 40 hour workweek.  If an employee does not have sufficient accruals to complete the workweek and it is physically impossible for the employee to work the remaining hours because there are not enough hours left in the bandwith, the employee will be granted authorized unpaid leave.       

The following examples are illustrative of the principles set forth in this paragraph:

A. The Governor’s Office authorizes a late opening of 12:00 and the late opening occurs on the last day (i.e. Thursday) of the biweekly pay week.  The employee needs 10 hours to complete the 40 hour workweek.  In this case, the employee may code his/her timesheet as “ww” for 4 hours (i.e. 8:00am – 12:00pm) and must work until 6:00 pm thereby fulfilling the remaining 6 hours of his/her 10 hour day.  In order to do this, the employee must not take an unpaid lunch period after reporting to work at 12:00 p.m.  The Agency, in its discretion, may authorize the employee to use accruals to fulfill any non-core hours of the employee’s workday.

B. The Governor’s Office authorizes an early release of 2:00 p.m.  The employee must work 10 hours that day to complete the 40 hour workweek.  The employee may code his/her timesheet as “ww” for up to 3 hours (i.e. 2:00pm to 5:00pm) in order to fulfill his/her 40 hour workweek.  If this credit is insufficient to fulfill the 40 hour workweek, the employee will be allowed to use accrued compensatory, personal or vacation time to fulfill the 40 hour requirement of the workweek.  If the employee has insufficient accruals, the employee will be given unpaid authorized leave for the remaining hours.         

6. If a dispute between the parties occurs regarding whether a delay or release was “authorized by the Governor’s Office,” the employee shall receive a “full day’s pay” subject to the provisions of Article 24, Section 11 (Overpayment Procedure).  

7. This Agreement shall expire effective June 30, 2011 consistent with Article 44 (Duration of Agreement) of the P-5 contract.

Labor Relations Designees with questions concerning this general notice should contact Christine Cieplinski at 418-6321.  All others should contact their Central Personnel Office.

Robert L. Curtis

Robert L. Curtis

Director of Labor Relations

Phone:  (860) 418-6447    Fax:  (860) 418-6491

450 Capitol Avenue-MS# 53OLR, Hartford, Connecticut 06106
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