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STATE OF CONNECTICUT

OFFICE OF POLICY AND MANAGEMENT

Office of Labor Relations

May 19, 2009

GENERAL NOTICE NO 2009-10 Clarification
TO:

Labor Relations Designees

SUBJECT:
Furlough Days and Compressed Work Schedules & Previously taken Furlough Days
After additional consideration and discussion, we are issuing this clarification concerning how Alternate Work Schedules and Flextime Schedules should be handled in regards to the furlough days.
P-5 A&R:  
· Employees with 5/4 Schedule:  In pay periods in which a furlough day occurs, the employee shall switch weeks so that the week in which the furlough day is scheduled will be the five day week.  Employees are required to take an eight hour fixed furlough day and work 72 hours in the pay period.  Employees must take the established furlough day as the State will be closed on those days.  They cannot choose what day will be their furlough day during that pay period.

· Employees With A Four Day Work Week:  In the pay periods in which a furlough day occurs the employee shall revert back to the standard work week.  Employees are not permitted to use the furlough day to have a three day workweek.

P-4 Engineering & Scientific:  

· Employees on the compressed or four day work week program will revert back to the standard work week schedules similar to how a holiday week is handled.  Employees are not permitted to use the furlough day to have a three day workweek.

Following the issuance of this General Notice, the Legislature took action regarding employees who had previously taken a voluntary schedule reduction day at the Governor’s urging after January 13, 2009.
	FOR EMPLOYEES WHO HAVE ALREADY TAKEN A FURLOUGH DAY AFTER JANUARY 13, 2009


Any full-time or part-time State employee who took a voluntary unpaid furlough day after January 13, 2009, but prior to May 15, 2009 shall have the May 22, 2009 furlough day treated as a paid vacation day.  This vacation day shall not be deducted from the employee’s accrued vacation time.

Agency Labor Relations Designees may send any questions about furlough day procedures by fax machine (418-6491), or call Diane Fitzpatrick (418-6327) or e-mail Diane.Fitzpatrick@ct.gov
Linda J. Yelmini

Linda J. Yelmini

Director of Labor Relations
Phone:  (860) 418-6447    Fax:  (860) 418-6491

450 Capitol Avenue-MS# 53OLR, Hartford, Connecticut  06106
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