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STATE OF CONNECTICUT

OFFICE OF POLICY AND MANAGEMENT

Office of Labor Relations

May 19, 2009

General Notice No 2009-12
TO:

Labor Relations Designees

SUBJECT:
Furlough Provisions for Executive Branch Employees Not Represented by a Bargaining Unit 
In conjunction with the SEBAC Agreement that was recently approved by the Legislature, a Public Act with similar provisions for employees not represented by a bargaining unit was also approved.  This Act calls for the establishment of seven (7) furlough days (the equivalent of seven days of pay).  These furlough days will pertain to all full-time and part-time employees and are MANDATORY.  There will be NO exceptions.  Part-time employees will be on a pro-rata basis, based on their bi-weekly scheduled hours of work.  
This General Notice covers the following employees who are not represented by a bargaining unit:




Managerial & Confidential
 Employees







Unclassified
Employees 
Appointed Officials & Employees




Employees of Boards & Commissions




Any other Non-Represented State Employees

The purpose of this General Notice is to provide information concerning the procedures for furlough days for the State employees not represented by bargaining units.
CORE-CT distributed instructions for payroll processing today.

	FOR EMPLOYEES ASSIGNED A FIXED FURLOUGH DAY



Every effort should be made to insure that employees take the fixed furlough day schedule.  The fixed furloughs days have been scheduled as follows:

FY 2008-09
May 22, 2009


Friday before Memorial Day

FY 2009-10
July 6, 2009



Monday after July 4


November 27, 2009

Friday after Thanksgiving


December 24, 2009


Christmas Eve day (Thursday) 

FY 2010-11
July 2, 2010



Friday before July 4


November 26, 2010

Friday after Thanksgiving


December 27, 2010


Monday after Christmas

The fixed furlough days in vocational technical schools and higher education may be different than the above days.  
The majority of State employees who are not represented by a bargaining unit will have the above mentioned days as their furlough days as most State offices and operations will be closed on these days.  In these cases, the furlough day is treated as a voluntary schedule reduction day pursuant to Section 5-248 of the General Statutes and the bi-weekly pay is processed accordingly.  A review should be done to determine if the presence of a Manager or other non-represented employee is required on any of the above mentioned fixed furlough days.  Employees are not permitted to “switch” a fixed furlough day for another day.

The bi-weekly rate for the pay period in which the fixed furlough day is taken shall be reduced by one-tenth (1/10) to accommodate the value of the furlough day (daily rate of pay).  
Example:    Daily Rate = 183.75  

Bi-Weekly Pay = 1837.50 – 183.75 = 1653.75 new biweekly for the three pay-periods that include the furlough day 

	Employees Assigned To DMV Schedule


In the Department of Motor Vehicles, for employees who do not normally work on Mondays, the biweekly rate of pay for the pay period in which the Monday furlough days occur shall be reduced by one-tenth and the employees shall be granted one day off (equivalent hours) to be determined by the appointing authority without additional loss of compensation as a day in lieu of a voluntary schedule reduction day
	FOR EMPLOYEES WHO CANNOT BE ASSIGNED THE FIXED FURLOUGH DAYS DUE TO OPERATIONAL NEEDS


Due to the unique nature of certain operations in State government, there may be circumstances in which an employee who is not represented by a bargaining unit may not be able to take certain fixed days as their furlough dates and it is necessary to have flexibility in assigning alternate dates as furlough days.  This section pertains to employees who may not be assigned to work on the fixed furlough days.  The following schedule of furlough days has been established:
Prior to June 1, 2009

   
One (1) furlough day 
July 1, 2009 – June 30, 2010

Three (3) furlough days

July 1, 2010 - June 30, 2011

Three (3) furlough days

In certain cases, the furlough day obligation for the current fiscal year (08-09) can be extended up to 90 days (September 1, 2009) based on operational need.  All days off must be taken no later than June 17, 2011
In scheduling these days, special attention should be paid to avoid any additional costs to the agency and the need to schedule coverage for the absent employee.  That would defeat the whole purpose of the furlough days
	FOR EMPLOYEES WHO HAVE ALREADY TAKEN A FURLOUGH DAY AFTER JANUARY 13, 2009


Any full-time or part-time State employee who is not represented by a bargaining unit and who took a voluntary unpaid furlough day after January 13, 2009, but prior May 15, 2009 shall have the May 22, 2009 furlough day treated as a paid vacation day.  This vacation day shall not be deducted from the employee’s accrued vacation time.
Agency Labor Relations Designees may send any questions about furlough day procedures by fax machine (418-6491), or call Diane Fitzpatrick (418-6327) or e-mail Diane.Fitzpatrick@ct.gov
Linda J. Yelmini

Linda J. Yelmini

Director of Labor Relations
Phone:  (860) 418-6447    Fax:  (860) 418-6491

450 Capitol Avenue-MS# 53OLR, Hartford, Connecticut  06106
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