04/2010
SENDING TARIFF FILINGS TO THE DEPARTMENT

Companies send tariff filings to the Department if:

(1) The Department has issued an order to the company to file a tariff, or revise its tariff.  (See Section A below.)
(2) The company decides to revise its tariff and/or offer a new service in Connecticut.  (See Section B below.)
A.      Sending Tariffs and Revisions Pursuant to Department Orders

1.
Send the following to the Department: 

a. The original filing and cover letter.  At the top of the cover letter, there should be a “Subject:” or “In Re:” area that includes the phrase “Compliance Tariff Filing.” In the subject area, the docket number, docket title and Department order number pursuant to which the filing is made must also be included.  In the body of the cover letter include the effective date, a detailed description of the filing, and the name and telephone number of a contact person.

b. An electronic copy of the filing and cover letter.  The electronic copy should be submitted via the Web Filing System at the Department’s website, www.state.ct.us/dpuc.  If there are problems with the Web Filing System, send the filing via e-mail to kimberley.santopietro@po.state.ct.us  The Department prefers that electronic filings be in Microsoft Word or Adobe Acrobat.  All cover letters should be in Microsoft Word.
c. The mailing address for sending filings to the Department is:

Kimberley J. Santopietro


Executive Secretary



Department of Public Utility Control



10 Franklin Square



New Britain, CT  06051

2. Guidelines:

a. Each tariff page must have a header indicating, at a minimum, the company name and tariff page number.

b. Each tariff page must have a footer indicating, at a minimum, the issue date and effective date for that page.

c. Filings received by noon Eastern time will be processed on the day received.  Filings received after noon will be considered as filed on the next day. 

d. Electronic filings must be be followed by the submission of paper copies to the Executive Secretary within twenty-four (24) hours of their electronic filing. 
e. For each revision or new offering, indicate in the margin of the tariff page the appropriate code.  

The following are the standard margin codes to use: 

C – Change in the offering (not a rate change)

D – 
Deletion (Note: When making a deletion, delete the material on the page, and place a “D” in the margin.)

I  -  Increase in rate

M–
Text moved to another page.  Include the following: (1) A footnote indicating where the material was moved to on the first page (e.g., Material formerly on this page has been moved to page x.) and (2) a footnote indicating where the material was moved from on the second page (e.g., Material contained herein formerly appeared on page y).

N -  New Offering

R – Reduction in rate

T – Text change (for address changes, correction of typing errors, etc.)

B.
Sending Company-Initiated Tariff Revision Filings and New Service Offering Tariff Filings To The Department
1. Send the following to the Department: 

a. An original and two (2) hard copies of the filing and cover letter.  At the top of the cover letter, there should be a  “Subject:” or “In Re:” area that includes the phrase “Tariff Revision” or “New Service Offering.”  Do not include a docket number in the subject area.  The cover letter must include: the proposed effective date; a detailed description of the tariff revision or new offering, and the law or regulation pursuant to which the filing is made.

b. An electronic version of the filing and the cover letter.  The electronic copy should be submitted via the Web Filing System at the Department’s website, www.state.ct.us/dpuc.  If there are problems with the Web Filing System, send the filing via e-mail to kimberley.santopietro@po.state.ct.us.  The Department prefers that electronic filings be in Microsoft Word or Adobe Acrobat.  All cover letters should be in Microsoft Word.
c. Send the filings to: 




Kimberley J. Santopietro


Acting Executive Secretary



Department of Public Utility Control



10 Franklin Square



New Britain, CT  06051

2. Guidelines:

The guidelines for tariff revisions and new service offerings are the same as those listed in Section A (2) above. 
