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WBSCM Help Desk Contact Info

HELP DESK HOURS
8:00 AM to 6:00 PM Eastern Time

HELP DESK CONTACT INFORMATION
877-WBSCM-4U
877-927-2648
WBSCM.servicedesk@CACI.com
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eAuth Help Desk Info

ITS SERVICE DESK
800-457-3642
eAuthHelpDesk@ftc.usda.gov

HELP DESK HOURS

8:00 AM to 8:00 PM Eastern Time
Email: eAuthHelpDesk@ftc.usda.gov
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SETTING UP YOUR
WBSCM ACCOUNT
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When FDP Creates Your WBSCM Account

You Will Receive this E-mail — Check SPAM

This is an automatically genetated message. Please do not reply back to this email. . .
If you did not receive the

e-mail, check spam or
contact your IT Department
to allow this e-mail address

This email is for the individual identified in the greeting line and cannot be shared with any other user.

Dear State Sadowsld,

A user account has been created for you in the United States Department of Agricultre (USDA) Web-Based Supply Chain Management (WB
In order to access this account, you will need to have a user ID and password in the USDA eAuthentication System. At that point you will be able to complete your registration with the WBSCM system. The three
step process listed below will help you complete your registration with WBSCM.

Important Notes:
v The email address appearing in the To: line of this message, and the last name of the recipient in the greeting line must match the email address and the last name entered in the eAuthentication registration
forms. Failure to follow this procedure will result in an emor message during the WBSCM registration process.
v Hyphens, Spaces and Apostrophes must be removed from the last name when creating the eAuthentication account. After you have completed your WBSCM registration, you will be able to change vour last

name using the WBSCM “Maintain User Profile” function under the “Admin” menu option.

How to Complete Registration with WBSCM

Step L. If vou do not already have an eAuthentication account (Level | or 2), please access https:/identitymanager eems usda. gov/registration/index aspx and select the link “Register for a Level I Account”™ [Note: A
Level 2 account is not Required]. Complete step | in its entirety before proceeding to step 2. Once you have created and activated the eAuthentication account, return to this email and proceed to Step 2.

Step 2. Once your eAuthentication account has been activated, please access the following URL address and use our eAuthentication User [D and password to complete your WBSCM registration:

https:/portal whsem.nsda goviregistration Taction=imitdtoken=xs "0 FXIpCWVEW3 TodMIKBTUAKGIQelnMMT V1L $2PaDmHD QNweF dH9wd Oapl Yp3Ow%lB

Step 3. Once you have completed vour WBSCM registration, please use the following URL for ALL future WBSCM logins: http://wiw .usda goviwbscm Remember to hookmark this URL link for easy access to
the login page.

If vou have anv questions, please contact vour user administrator.
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STEP 1 — WBSCM Registration

This is an automatically generated message. Please do not reply back to this email

This email is for the mdividual identified in the greeting line and cannot be shared with any other user.

Dear State Sadowsk,

A user account has been created for you in the United States Department of Agniculture (USDA) Web-Based Supply Chain Management (WBSCM) System.
In order to access this account, you will need to have a user ID and password in the USDA eAuthentication System. At that point vou will be able to complete vour registration with the WBSCM system. The three
step process listed below will help you complete vour registration with WBSCML

Important Notes:

+  The email address appearing in the To: line of this message, and the [ast name of the recipient in the greeting line must match the email address and the last name entered in the eAuthentication registration
forms. Failure to follow this procedure will result in an emor message during the WBSCM registration process.

v Hyphens, Spaces and Apostrophes must be removed from the last name when creating the eAuthentication account. After vou have completed your WBSCM registration, vou will be able to change vour last
name using the WBSCM “Maintain User Profile” function under the “Admin” menu option.

Click on this link first
How to Complete Registration with WBSCM

Step L. If you do not already have an eAuthentication account (Level 1 or 2), please access https:/identitymanager eems usda goviregistration index aspx and select the link “Register for a Level | Account™ [Note: A
Level 2 account is not Required). Complete step 1 in its entirety before proceeding to step 2. Once you have created and activated the eAuthentication account, refurn to this email and proceed to Step 2.

Step 2. Once vour eAuthentication account has been activated, please access the following URL address and use vour eAuthentication User D and passward to complete your WBSCM registration:

https:/portal whsem nsda. govregistration Taction=mnit&token=xs 2 FEXIpCWVEW3 Tod MIKBTUAKGIQelinMMTY1L52PaDmHDQNweF dH%wd Oap] YpiOwlelB

Step 3. Once vou have completed your WBSCM registration, please use the following URL for ALL future WBSCM logins: http:/www.usda.goviwbscm Remember to bookmark this URL link for easy access fo
the login page.

If vou have anv questions. please contact vour user administrator.
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Click on “Level 1 Access”

USDA United States Department ol Agricultune
'?-“'__'_ uUspDA eAuthentication

| ke -

| —

Home | About eAuthentication
: Quick Links You are here: efuthentication Home > Site Map

- What is an account? Site Map

i Create an account

F Update your account u - . . -
¥ — b Links to efAuthentication Services and Information
Administrator Links The sAuthentication Service has new web pages. Please use one of the links below to locate the
b IL | Regietration service you are trying to reach.
Authority Login

m  sAauthentication Home
O Site Map
O Login or Update Your Account
m  Account Information
o What is an Account?
®  Create an Account |
Create a Level 1 Customer Account ..-
Create a Level 2 Customer Account
Find an LRA
Find an Agency Registration Lead
O Register an Internal Account
m  General Information
o  About efuthentication
O Contact Us
m  sauthentication Help
O Freguently Asked Questions
O User Guides & Documentation
m  Self-Service
o Change Password
O Forgotten Password
0O Forgotten User ID
m Administration Links

o LRA Information, Training, & Login

0 ooao
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Create your Password

MiEr your passwore
I ——

Your password must include at least 12, but no more
than 24 alphanumeric and special characters with no
spaces, including at least;

4m ma n

v 1424 (NARACIEr
- |

v UNE number

(ine nnnerrace (etter
¥ L" = -'pph.-dSL Ll

- | - 111
LNE LOWENIQSE Letier

%

One special character | #5- %= +1: 7

+ Dictionary words may not be used in passwords

+ The previous 24 passwords may not be re-used

Confirm Password®
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Create Your eAuth Account

User Information 7

Required Field*

First I *
Ir arme Enter your first name as it a

EAiddle Initial government issued picture

Last Mame*

Contact Information ?
Login Information ?

=

Security Questions ?

Ermail®

Confirm Email®

Uszer IDF
Password™® invalid!

onfirm Password™®

Please select and answer four distinct questions from the selections below.
This information will be used to validate your identity if you forget your
password. Each question may only be used once. For additional assistance,
click the | | above.

- [scicct. v]

2+ |Se|er:t... Vl

3* |Se|er:t... v|

—>
Continue
—>
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Click “Submit” Button

You are here: sfuthentication = Account Creation > Account Regquest Confirmation
Quick Links

b What is an account? Create an eAuthentication Account
b Craate an account

b Updiale your account Step 2 of 4 - Level 1 Access Account Verification

Admini r Lin| A
S e = If this information is incorrect, please click the gdit If the information is

i Local Registration - . ;
correct, please continue by clicking the submit button.
Authority Login - P y g

Verify User Information
UserID: dan.sadowski@ct.gov
Name: Dan Sadowski

Email: dan.sadowski@ct.gov

Verify Security Questions & Answers

(: What is the name of your first pet
Ay Spot

(Q: What city was your first job in
A Jewett City

(J: What was the name of high school where you graduated
A Griswold

(: What is the name of your first school
A: Elementary

I Edit I Submit
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Check Your E-mail

USDA United States Department of Agriculture
'—>""' USDA eAuthentication

—_] il P L

i About eAuthentication i Help : ContactUs ! Find an LRA

[[Quick Links Wl Create an Account

r What is an account?

Level 1 Access
» Create an account Step 3 of 4: Print and Check Email

b Update your account

Please print this page for future reference.

Administrator Links Gongratilstions

r Local Registration
Authority Login
.
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You Will Receive a Second E-mail

*** Please do not reply to this email. For assistance see below ***

Step 4 of 4 - Instructions to Activate Your USDA Account with Level 1 Access

If you did not receive
the e-mail, check spam
or contact your IT

department

1. Please wait approximately 10 minutes from the receipt of this email before you activate yvour account with Level 1 access.
2. Click ACTIVATE MY ACCOUNT

Congratulations stateofcttest, vou have successfully created a USDA eAuthentication account with Level 1 access

Before vou can use vour account with Level 1 access vou must do the following:

NOTE: If you have trouble accessing vour activation link above, please copy and paste the following URL into vour browser address bar:

https:/'www.eanth.usda.sov/registration selfRegistrationActivation.aspx 7 ID=10FCA266F0A04B3IA9EA45489E0184170

The User ID vou created is: stateofcttest
The email address you provided is: dan.sadowski(@ct.gov

Please retain this information for future reference.
Once vou have activated your account vou will have immediate access to the USDA portals and applications that accept accounts with Level 1 access.

You can also view or update vour account information by clicking on the eAuthentication USER. ACCOUNT HOME link.

NOTE: If vou have trouble accessing vour user account home link above, please copv and paste the following URL into vour browser address bar:

hitps:/identitvmanager eems.usda.gov/iam/im/eems/cal 2/index jsp?console.tab=Home

If vou need further assistance, click here to review our Frequently Asked Questions, or if vou need information regarding USDA Agencies or services, click here.

Thank You,
-- The USDA eAuthentication Team
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Your Account Has Been Activated!

United States Depariment of Agriculture i
USDA H 5 _

":5=“‘_'_ USDA eAuthentication

il S o

Home : AbouteAuthentication | Help : ContactUs : Find an LRA

You are here: sAuthentication > Account Creation > Account Activation

Create an eAuthentication Account
r Craata an account

> Updials your account Step 4 of 4 - Account Activated

Administrator Links _ . . .
_ Your account has been activated with Level 1 Acccess Please wait 20 minutes

b Local Hegistration from the time of activation before using the account.
Authority Login

Qulck Links

I What is an account?

efuthentication Account Information:
User ID: stateofcttest

Email: dan.sadowski@ct.gov

Additional Information

For additional information regarding your eAuthentication account, please
review our Frequently Asked Questions.

= Click here to review our Frequently Asked Questions.
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STEP 2 — Return to First E-mail and Complete Registration

This is an automatically generated message. Please do not reply back to this email.

This email is for the mdividual identified in the oreeting line and cannot be shared with anv other user.

Dear State Sadowskd,

Avuser account has been created for vou in the United States Department of Agniculture (USDA) Web-Based Supply Chain Management (WBSCM) System.
In order to access this account, you will need to have a user ID and password in the USDA eAuthentication System. At that pomt you will be able to complete yowr registration with the WBSCM system. The three
step process listed helow will help you complete your registration with WBSCM.

[mportant Notes:

v The email address appearing in the To: line of this message, and the last name of the recipient in the greeting line must match the email address and the last name entered in the eAuthentication registration
forms. Faiture to follow this procedure will result in an error message during the WBSCM registration process.

+ Hyphens, Spaces and Apostrophes must be removed from the last name when creating the eAuthentication account. After vou have completed vour WBSCM registration, you will be able to change your last
name using the WBSCM “Maintain User Profile” function under the “Admin™ menu option.

How to Complete Registration with WBSCM

Step L. If vou do not already have an eAuthentication account (Level | or 2), please access https:/identitvmanager zems.usda goviregistration/index aspx and select the link “Register fora Level I Account” [Note: A
Level 2 account is not Required] Complete step | in its entirety before proceeding to step 2. Once you have created and activated the eAuthentication account, return to this email and proceed to Step 2.

Step 2. Once vour eAuthentication account has been activated, please access the following URL address and use vour eAuthentication User [D and password to complete vour WBSCM registration:

https://portal. whsem.usda.goviregistrationaction=lnit&token=xs%F X IpCWVEW Tod MIKETUALGIQelinMM YL S2PaDmHD QO NweF dHIwdOapl Yp30wlB - Click here

Step 3. Once vou have completed your WBSCM registration, please use the following URL for ALL future WBSCM logins: http:www.usda.gov/whscm Remember to hookmark this URL link for easy access to
the login page.

If you have any questions, please contact vour user administrator.
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STEP 2 — Click on “I Agree”

F

Home : About eAuthentication: Help : Contact Us L |

*****************WARNING*****************

* You are accessing a U.S. Government information systemn, which includes (1) this computer, (2) this
computer netwark:, (3) all computers connected to this network, and (4) all devices and storage media
attached to this network or to a computer on this network. This information system is provided for U.5.
Government-authorized use only.

¢ Unauthorized or improper use of this system may result in disciplinary action, as well as civil and criminal
penalties.

# By using this information system, you understand and consent to the following:

2 You have no reasonable expectation of privacy regarding any communications or data transiting or
stored on this information system. At any time, the government may for any lawful government
purpose monitor, intercept, search and seize any communication or data transiting or stored on this
information system.

(]

Any communications or data transiting or stored on this information system may be disclosed or
used for any lawful government purpose.

(]

Your consent is final and irrevocable. You may not rely an any statements or informal policies
purporting to provide you with any expectation of privacy regarding communications on this system,

whether oral or written, by vour supervisor or any other official, except USDA's Chief Information
Officer.

***11¢¢¢¢$$¢1¢¢¢¢WARNING$$$¢11**#***111*#

- y ﬂ
| Cancel | | | Agrese
¥ J L J
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Enter the eAuth User ID and Password You Just Created

Qulck Links

- What is an account?

- Create an account

I Update your account

Administrator Links

 Local Registration
Authority Login

Home : AbouteAuthentication | Help | ContactUs : Find an LRA

You are here: sAuthentication Home > eAuthentication Login

eAuthentication Login

LincPass (PIV) ? User ID & Password ?

User ID:
CLICK HERE TO

LOGIN o [{Wts

I forgot my User ID | Password
WITH YOUR

LincPass (PIV) <=

Change my Password

WARNING

Upon Login You Agree to the Following Information:

* You are accessing a W.S. Government information system, which includes (1) this
computer, (2] this computer networks, (3) all computers connected to this networks, and
(4] all devices and storage media attached to this network or to a computer on this
netwark. This information system is provided for U.5. Government-authorized use only.

Unauthorized or improper use of this system may result in disciplinary action, as well as
civil and criminal penalties.

* By using this information system, you understand and consent to the following:

1. You have no reasonable expectation of privacy regarding any communications
or data transiting or stored on this information system. At any time, the
government may for any lawful government purpose monitor, intercept, search

and seize any communication or data transiting or stored on this information
system.

2. Any communications or data transiting or stored on this information system
may be disclosed or used for any lawful government purpose.
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Click “Accept” and “Submit”

United States Department of Agriculture
USDA ep &
ﬁ WBSCM User Validation

WBSCM Rules of Behavior

Fule=s of Behaviorxr ~
(Version 1.0)

Web Based Supply Chain Management (WESCH) participants must understand and

agree to their information security responsibilities=s to be allowed access to

the WESCHM =system. WESCH rules of behavior for all participants include, but

are not limited to, the following:

1. Participants shall understand and comply with United States Department of

Logriculture (USDA) policie=s and procedure=s, and with federal, =state, and local
laws=.

3. Users shall protect their UserlIDs and passwords from disclosure.

Connecticut State Department of Education e Revised November 2017



Congratulations! You have accessed the WBSCM!

(& Hews and Alerts - WBSCM Partal

SDA United States Department of Agriculture
gl \Veb-Based Supply Chain Management

P oo Lo s [ ]

News and Alerts  Inbox

Welcome Jane Doe

News and Alerts | [
l4]] {
| Detailed Navigation [~
Forums My Control Pane|
(N Hews and Alerts ‘ Forum Homs
| Portal Favorites =]~ Forum | Category Views Topics | Messages Last Post
||I| There are no items to dizplay ‘
| WBSCHM News and Announcements 120 0/0 Mar 8 2010121 P
ENS News and Announcements 15 0/0 Mar 8. 2010 217 P
. ar 9, 2010 217 BN
ENS News and Announcements (RA) 9 0/0 Mar 9 7010 2:18 PM
. ar 8, 2010 2:18 FI
USDA Holds and Recalls 3 0/0 War 3 3010 245 EU
i i i 2 (i

@ MNew content since your last visit

Connecticut State Department of Education e Revised November 2017



Click on “Tools” then “Compatibility View Settings”

0o

USDA United Stales De

—

" Web-Based

e L

News and Alerts  Inbax

News and Alerts
4]+

Detailed Navigation
1] Hews and Alerts

Portal Favorites

@ https://portal whscm.usg

File Edit View Favorites EESY Help

Delete browsing history... Ctrl+Shift+Del
InPrivate Browsing Ctrl+ Shift+P
Tracking Protection...

ActiveX Filtering

Fix connection problems..
Reopen last browsing session

Add site to Start menu

View downloads Ctrl+)
Pop-up Blocker
SmartScreen Filter

Manage add-ons

Compatibility View

Compatibilty View settings -

[

Subscribe to this feed...
Feed discovery

Windows Update
F12 developer tools

Intemet options

T TV THENEWS ana ANnoumceEents {50

@ Full Truck Load Requests

' USDA Holds and Recalls

@ New content since your last visit

[ e - 00 B o= - - o-acpld

ol hi

Welcome CT Sad

Log off

Forum / Category

Views Threads / Messages

46,589 i
5,480 514
2804 515
18,915 710
8,785 17
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1ty Control Pane]

Last Post

Sep 18, 2014 10:09 AM
Last Post By: REINERU, »

Aug 12, 2014 5:30 AM
Last Post By: Griffith, Todd »

Aug 12, 2014 5:30 AM
Last Post By: Griffith, Todd »

Sep 30, 2014 4121 PM
Last Post By: Potter, LaNae »

Oct 1, 2013 3:46 PM
Last Post By: Sullivan, Dennis



Add Web Site

|

Q You can add and remove websi
& Compatibility View.

e displayed in

Add this website:

usda.gov|

Welcome CT Sadowsk

Add

Websites you've added to Compatibility View:

usda.gav Removi

My Control Panel

Display all websites in Compatibility View
Display intranet sites in Compatibility View
Download updated compatibility lists from Microsoft
Learn more by reading the Internet Explorer privacy statement |
Forum [ Category

Views Threads [ Messages

|Rnnouncements N Sep 18, 2014 10:09 AM
46,589 33 Last Post By: REINERU, »
douncements ; Aug 12, 2014 9:30 AM
e 5.480 515 Last Post By: Griffith, Todd =
ENS News and Announcements (SDA) 2 504 £/E Aug 12, 2014 9:30 AM
: ! Last Post By: Griffith, Todd =
@ Full Truck Load Requests 18 915 7710 Sep 30, 2014 4:21 PM
: ! Last Post By: Potter, Lalae =
USDA Holds and Recalls 8.785 717 Oct 1, 2013 3:46 PM

Last Post By: Sullivan, Dennis #

@ New content since your last visit

Connecti




Disable Pop-up Blocker

USDA T Delete browsing history... Ctrl+Shift+Del :
nited olales
—— InPrivate Browsing Cirl+ Shift+P Welcome CT Sado
gl \Veb-Based _ _
Tracking Protection...

D0 Operations | AQEEEYERSGIE

News and Alerts  Inbox Fix connection problems..,

News and Alerts Reopen last browsing session
[4]H

Add site to Start menu

Detailed Navigation
() News and Alerts View downloads
b Turn off Pop-up Blocker

Pop-up Blocker
SmartScreen Filter 4 Pop-up Blocker settings

Manage add-ons

Ctrl+)
My Control Panel

Compatibility View
Compatibility View settings

Subscribe to this feed... :I

Feed discovery »
i . Forum [ Category Views Threads / Messages Last Post
Windows Upcate Sep 18, 2014 10:09 AM
46,589 313 o :
! Last Post By: REINERU
F12 developertools ast Tost By: REERS, ®
Aug 12, 2014 9:30 AM
5480 515 i
Intemet options Last Post By: Griffith, Todd =
e T N S NEWS ana Announcenents [SuA Aug 12, 2014 9:30 AM
4 2804 515 Last Post By: Griffith, Todd »
@ Full Truck Load Requests 18915 7110 Sep 30, 2014 4:21 PM
! ' Last Post By: Potter, Lalae »
' USDA Holds and Recalls 8785 17 Oct 1, 2013 3:46 PM

Last Post By: Sullivan, Dennis »

@ New content since your last visit
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Checking for New Content

fér\lews and Alerts - WESCM Portal | m= + Page~ Safety~ Tools - ﬂv

SDA United States Department of Agriculture
gl Veb-Based Supply Chain Management

o R I

News and Alerts  Inbox

Welcome Jane Doe

News and Alerts |:
[4]]

1
| Detailed Navigation |
Forums Iy Control Panel

L News and Alerts ‘ Forum Homa

| Portal Favorites

Forum [ Category Views Topics / Messages Last Post
WBSCM News and Announcements 120 0/0 Mar &, 2010 1:21 M
ENS News and Announcements 15 0/0 Msar 8, 2010 2:17 EM
ENS News and Announcements (RA) 2 0/0 Mar9, 2010 2:18 FM
USDA Holds and Recalls 35 0/0 Mar 8, 2010 2:18 FM

AL

& New content zince your last visd

News and Announcements from
USDA - If any dots are orange
there is new information

Connecticut State Department of Education e Revised November 2017



Very Important — Review and Update Your User Profile

Manage Users Master Data Mrnanizatinn Maintenanre appear after you

Maintain User Profile Data was saved successfully Al ”Update"/ | Bacl
[4]»] 4 \
I Detailed Navigation [T Update «

(N Maintain User Profile Name

» U=zer Security Report

« Manage Users Title: I:E

First name: * |IZI|:|m |

Im Admin “ This message will

= Entitlement/Bonus Summary Report
* Maintain Direct-Ship Delivery Periods Address
= Manage Users

Portal Favorites

Last name: * |G|:|Iia |

Street: |1E~E- Capitol Ave. Sth Floor 5 House Number: |:|

City: [Hartford |
Region / State: | Connecticut | - | Postal Code:
Country: |UE—A |'|

IMPORTANT Complete
this section to receive

Communication

hold/recall
announcements Method Value | Number / E-mail Address ) Recall Contact Preference
one b 860-555-5555 Preferred Method #3 |«
O A
Telephon - 8E0-555-1234 Preferred Method #2 | =
g1
idum.guliﬂ@ﬂnsunia.urgj ‘ & ﬁ
| =] | | ~ 717
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Managing Users

home | oporatons NS

Manage Users Organization Maintemance Master Data

Manage Users Back
[4]k] 4
— . ]

= HMaintain Uzer Profile
= User Security Report
N Manage Users

| || Search | | Hesetl Ansonia

User Search Criteria |v|| |

Portal Favorites = An=onia
Firzt Name Last Mame La=t Logon Date
\ Oan Ansonia 2011-03-17 09:23:56

Diominick Golia

If you create a Dan Sadows=ki 2011-03-17 10:05:24

portal favorite

you only need to
click once! Row 10t 3
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Create Portal Favorites

Overstors RN “Report | o |

Manage Users Organization Maintenance Waster Data

Manags Ussrs
[a]¥]

= Maintain Lser Proflie

v Lkser Securky Report
8 Manags Lisers | [ || searcn | | meger | Aneonis

I Portsl Favoritss S =] I t] s search critens | ||
First Name L=t Mame
Dan Ansonla
Dok P
Zan Sacwsk]

Fow [ 1]or3
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L
— | ..

| Search

L3zt Logon Date
20110517 092556

2011-05-17 1000524

| Back
Open In Mew Window

Personzlze

Help

Defalls

Aad o Browser Faworkes




Click “Expand” Button

Ciame | overaions IR depors [ hop |

Manage Users Qrganization Maintenance Master Data

Manage Users Back
Ak

1
T—— | veeoeveers

= HMaintain Uzer Profile
= Uszer Security Report

(N Manage Users | || Sear-:h| | RESEtl e
e User Search Criteria |v|| |
Firzt Name Lazt Name Lazt Logon Date
" Manage Users Dan Ansonia 2011-03-17 09:23:56
Dominick Golia
Dan Sadowski 2011-03-17 12:56:37
Row |1|of3
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Portal Favorite Creation Completed

vone | opersvons JRRRTN wepors | nep |

Manage Users Master Data Organization Maintenance

Manags Lisars | Bazk
[a]x] i
I Detaliad Navigation = nee | Aeons
organizations PT Uger 3sarch Critsria -

e .
First Name Last Name Last Logon Date

v User Securly Repart

4 tiznsg ussrs Dominick Galla

=  EnfRlemertBons Summary Repor
»  MainEin Direct-Snilp Delkery Perids
= WEnage Users

“Manage Users” Row |1]af1

portal favorite

Sneae hew Liser |

Usar Datalls

Snces | sermce
UseriD GOLADO00 ComgeEny 0004000744
Firsl Mame: -~ Dominikck Fhone 205735009
LaEt Name Le ] Fax 20T H-5055
Email - dgollaansonia org Kaoille Fhons
TR -
Shrect Address: 20 Pulzsk] Highway
Chy Anscel
Zlip Coder 05401
Comriry: * Usa -
SEeProvinge Conmecilout -
Time Fone -

Mool User || Delete User
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Update User

Click on the box next
to the person’s name

and their information

will appear below
T

- Malniain User FroiE S - User Search Criteria -

v User Securly Repart : First Name L35t Mame L3s1 Logon Dae
mp - -

ansonk

=  EnfRlemertBons Summary Repor
»  MainEin Direct-Snilp Delkery Perids
= WEnage Users

Fow |1]of1

Sneae hew Liser |

Usar Datalls
E-mail and last Rpedsz Ao omE r
name must match UseriD EOLADO0 Company 0004000744

eAuth account

Filrst Mame: * Dominkck Fhone 20-TI-5008
J=1 Name: * Galla Fax AT I-5068

Emaill: ggalla@arsanla org Ll Prane

Tl -

Street Address 20 Puilzskl Higrmway

CRy Ansonla

Flip Code 05401

Coumlry: Usa -

S Province Connecilcut -

Time Zone -

Mool User || Delete User
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Make Sure “Org Admin” and “Order Manager”
are in “Current Roles”

USD United States Department of Agriculture
_ Web-Based Supply Chain Management

oo | operions 0 o [ |

Manage Users Crganization Maintenance Master Data

Welcome Mr. Dan Sadowski

Manage Users Back
[4]¥]

Detailed Navigation

= Maintain Uzer Profile Row | 1|of 3
U=zer Security Report

. Create New User
.

User Detailz
Portal Favorites =100

Admin data

Current Roles

Org Admin - RA
COrder Manager - RA
View-Onhy - RA

Row | 1|of 3

- | Modify User || Delete User |
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If View Only RA or Order Manager are not in “Current

Roles”, Add Them

T op |

e Users Organization Maintenance

: Users Back
4 Dominick Golia
i Navigation | Dan Sadowski 2011-03-16 13:11:03
ain User Profile
Security Report
avorites a E Row |1|of 2
Create New User
User Details
Personal data Ftule (RN Admin data
Avaliable Roles Current Roles
Order Manager - RA& Uzer Admin - RA

“User Updated Org Admin - RA - Add I8 Ll

Successfully” will User Admin - RA

appear after clicking View-Only - RA

“Save” button

Row | 1|of 4 Row | 1|of 2

____ _JEmlem

@ uzer Updated Succes=afully.
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“Admin Data” Tab

USDA United States Department of Agriculture

_ Web-Based Supply Chain Management YWelcome Mr. Dan Sadowsk

B oo L

Manage Users Organization Maintenance Master Data

Manage Users
[4]¥]

1

Back
]

Detailed Navigation

» HMaintain Uzer Profile
= User Security Report

Row|1|of3
Create New User
N Manage Users
User Details
I Portal Favorites B =]

Never lock user

Uzer Locked:
Reazon Locked:

| Resend Mew User Email|

| Modify User || Delete Uszer |
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UPDATING
eAUTHENTICATION
ACCOUNT

WBSCM LINK \
http://www.usda.gov/wbscm
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Updating eAuthentication Account

US DA About USDA Ask the Expert Contact Us En Espanol
— I C
Topics Programs and Services Newsroom Blog Site Map Glossary A-ZIndex Advanced Search Help

‘You are here: Home / Web Based Supply Chain Management

United States Department of Agriculture

Web Based Supply Chain Management

WBSCH Login -

WBSCM Training Site
(Sponsaring Agency assigned ID ABOUTWBSCM

required for access)

The Web Based Supply Chain Management (WBSCM) system is an integrated, internet-based commodi
acquisition, distribution, and tracking system built on Systems, Applications and Products in Data

AMS Processing {SAP) commercial software and an Cracle platform. WBSCM supports domestic and
international food and nutrition programs administered by four United States Department of Agriculture
FAS (USDA) Agencies (Food and Nutrition Service (FNS), Farm Service Agency (FSA), Agriculture Marketing

Service (AMS), and Foreign Agricultural Service (FAS)) and United States Agency for International

FNS Development (USAID). The eight domestic programs, including the Mational School Lunch Program

FSA (NSLP), the Emergency Food Assistance Program (TEFAP), and Food Distribution Program on Indian
Reservations (FDPIR), serve over 30 million Americans and are administered through 98 State

USAID Distributing Agencies (SDAs) supporting over 100,000 Recipient Agency (RA) school districts, food

banks, and feeding centers, and 110 Indian Tribal Organizations (ITOs) supporting over 75,000 prograr
participants. USDA Foods account for nearly 20 percent of the value of school districts food purchase:
menus. Household-level programs, such as Commodity Supplemental Food Program (CSFP), TEFAP, ant
FDPIR serve food insecure groups such as senior citizens, Native Americans, and low income citizens.
The five international programs which include Food for Peace, Food for Progress, and Food for
Education, serve over 280 million people in over 65 countries with aid provided through the United
Nations World Food Program and over 30 foreign governments and approximately 70 private voluntary
organizations (PVOs).

SERVICE DESK

CdmmAdaud Camnman MRacl: Commack hanoss
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Click on “Update your account” Before Logging In

—-mm USDA eAuthentication

‘ USDA United States Department of Agriculture E H 5

| m— P oy g

Home : About eAuthentication ! Help : ContactUs : Find an LRA

You are here: sAuthentication Home > eAuthentication Login
Quick Links
b What is an account? eAuthentication Login

t Create an account

b Update your account

cPass (PIV) ? User ID & Password ?

Administrator Links
User ID: |
b Local Registration

\

LOG IN =t e
I forgot my User ID | Password

WITH YOUR

LincPass (PIV)

Change my Password

WARNING

Upon Login You Agree to the Following Information:

e You are accessing a U.S. Government information system, whuch mcludes (1) thlS

Ly oan " £
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Enter User ID and Password and Click Login

USDA United States Department of Agriculture ] ) &
= USDA eAuthentication EHS ;

: About eAuthentication | Help | ContactUs { Find an LRA

You are here: eAuthentication Home > eAuthentication Login
> What is an account? eAuthentication Login

t Create an account

b Update your account LincPass (PIV) 2 User ID & Password ?

Administrator Links

r Local Registration CLICK HERE TO

Authority Login Password:
N N LOG IN
I forgot my User ID | Password

WITH YOUR

LincPass (PIV)

User ID: |

REGISTER

Change my PgRsword

WARNING

Upon Login You Agree to the Following Information:

e You are accessing a U.S. Government information system, which includes (1) this

Ly oan " £
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Click on “Home” and then Select Task

1Bk i = i Fo e I I L
m @ https://identitymanager.eerns.usda.gov/iam/im/eems/cal2findexjsplconsoletab=Home&task clear=1

File Edit View Favorites Tools Help

USDA United States Department of Agriculture
ﬁ Enterprise Entitlements Management Service

Logged in as: Dan Sadowski (Logout)

Home

- Tasks

Welcome to EEMS Identity Manager

Apply for Level 2 Account Please select a task from the menu.

Change My eAuthentication

Password
Modify My Customer Profile -

Modify My Security
Questions

View My Roles
View My Submitted Tasks

EEMS Home | eAuthentication Home | USDA.gov

Accessibility Statement | Privacy Policy | Mon-discrimination Statement | IDManagement.gov

romered by EH'EH
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Complete All Required Information and Click “Submit”

Q @ https://identitymanager.cems.usda.gov/iam/im/eems/cal2/index jspitask.tag=ModifyMyCustomerProfile

File Edit View Favorites Tools Help

USDA United States Depariment of Agricullure .
ﬁ Enterprise Entitlements Management Service

Home ]

—- Tasks

Modify My Customer Profile

* = Required

Login ID Ansonia.Sadowski Last name must

match eAuth
account

eAuthentication Assurance Level 1

First Name Dan
Middle Name
*Last Name Sadowski
Suffix

sDate of Birth [01/28/1953  |(MM/DD/YYYY)

E-mail must match
eAuth account

*Email |dan.sadowski@ct.gov

Business Phone | |

Home Phone | |

sStreet Address 165 Capitol Ave., |

*City |Hartford |

Mote: If you are entering an address outside the USA, please enter 'NGQ - unknown' for your State.

-[ Submit ][ Cancel ]

*State |C0nnecticut V‘
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Account Has Been Updated — Click “OK”

e :ﬁ'ﬂ https://identitymanager.eems.usda.gov/iam/im/eems/cal2/index,jspifacesViewld=/app/page/profile/profile,jsp

File Edit View Favorites Tools Help

USDA United States Depariment ol Agricullure ]
ﬁ Enterprise Entitlements Management Service

Logged in as: Dan Sadowski (Logout)

o |

= Tasks

Modify My Customer Profile

Apply for Level 2 Acc.uun.t A Alert: Your request has been successfully submitted. -
Change My eAuthentication

Password

Modify My Customer Profile

Modify My Security
Questions

View My Roles
View My Submitted Tasks

EEMS Home | eAuthentication Home | USDA.gov

Accessibility Statement | Privacy Policy | Mon-discrimination Statement | IDManagement.gov

omered by EH'EH
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Click “Logout”

[1TETY " . ) . . " .
™ https://identitymanager.eems.usda.gov/iam/im/eems/cal/index.jsp?

File Edit View Favorites Tools  Help

USDA United States Departiment ol Agricullure
ﬁ Enterprise Entitlements Management Service

Logged in as: Dan Sadowski (Logout)

o |

= Tasks

Welcome to EEMS Identity Manager

Apply for Level 2 Account Please select a task from the menu,

Change My eAuthentication
Password

Modify My Customer Profile

Modify My Security
Questions

View My Roles
View My Submitted Tasks

EEMS Home | efuthentication Home | USDA.gov

Accessibility Statement | Privacy Policy | Non-discrimination Statement | IDManagement.gov

b
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Click “OK” — Update finished

. TR W

G» i|§,’5 https://www.eauth.usda.gov/Logout/logoff.asp PO~ § Ident

USDA United States Department of Agriculture )
@ USDA eAuthentication EHS ;

i e $ e

Home | About eAuthentication Help i ContactUs | Find an LRA

eAuthentication Status

b What is an account?

b Create an account You are now logged off the USDA eAuthentication system.

b Update your account

Administrator Links

b Local Registration
Authority Login

To protect your privacy, please be sure to close your browser.

\
Message from webpage @

l . For security reasons, your browser window will close automatically.

eAuthenticatinn Hame | LISDA.Anv | Site Man
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SETTING UP WBSCM
ACCOUNT
FOR YOUR STAFF

Connecticut State Department of Education e Revised November 2017 42



“Manage Users” Will Display the
People Assigned to Your District in WBSCM

USDA United States Department of Agriculturs
_ Web-Based Supply Chain Management

ame | oversions [

Manage Users Master Data Organization Maintenance

Welcome Dan Sadowski

Manage Users B
[4[r]

1
ool

= Maintain Uzer Profile
» Uzer Security Report
N Manage Users

| |[ search| [ Reset|  Ansonia

Orguims User Search Criteria I~ |

I Portal Favorites

g First Mame Last Name Last Logon Dats
* Entitlement/Benus Summary Report Dominick Golia
* Maintain Direct-Ship Delivery Pericds
* Manage Uzers ||
: e ——— If you created a
portal favorite it
is just one click!
Fow Df‘l
Create New User
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Creating a New User

i I

Manage Users Master Dats Organization Maintenance

Manzags Usars
[a]#| i

—— e ]

= Mainiain Liser Proflie

| Bac

+ User Secury Repor
N Manage Ussrs | | Searcn | | meset |  Ansonia
Crganizstions It User ssareh critena - Sern | Fess
Portal Favorites - Ansonil
- Firat hame Last Name Last Logon Dae
= EnflemeniBonus Summary Repart Dok Gallz
» Malak Direct-Snip Delhery Periods
= MErEge Users
Sew | 1ot

Connecticut State Department of Education e Revised November 2017



Creating a New User — “Personal Data” Tab

OOl e [hep ]

Manage Users Master Data Organzation Maintenance

Manags Ussrs | B3tk
[a]e] i

-m -— . Ansonia
I Destalied Havigation i m2E2l

Szancn SasEt
| ‘"'mt’ i e eree =

» LseT Securly Fepart First Kame Last Name Last Logon Cate

4 anage usars | ik Goll

=  EmiRlementSonus Summary Repar
*  Malniain Direct-Ship Delkery Periods
= Mamage Users

|

| Admin data
ComgaEny Q004000744

First Name: © Prone
Lasl Name - Fan
Emall ~ Kollle Fhone
TRE -
Sanest Addness
oy
Zip Cooder
Countny: < w
SEeProvince -
Time Zone -

= [sa= [ cancer
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Creating a New User — “Personal Data” Tab

e | opesions NN Repors | hew |

Manage Users Master Data Qrganization Maintenance

m
o
13

Manage Users
¥

-
FY

Detailed Havigation

= Maintain U=zer Profile Create New User
» U=er Security Report

N Manage Users User Details

Portal Favorites a i Perzonal data Role data I Admin data

= Entitlement/Bonus Summary Report Company: 0004000744
* Maintain Direct-Ship Delivery Periods Firs . | |iser | Phone: 860-555-5555
* lanage Users Lagf Mame: * |_53t | Fax:
Email and last Email: * |u35r.t53t@ﬂnuniﬂ.urg | Mobile Phone: |
name must match Tite: ar. [v]
eAuth account Street Address: | 123 Street
City: | Anzonia
Fip Code:
Country: = |UEA |v|
State/Province: | Connecticut [«
Time Zone: | [+]
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Creating a New User — “Role Data” Tab

Cvome | operaions IR wepors [ hep |

Manage Users Crganization Maintenance Master Data

m
[=1]
o

Manage Users
[4]¥] 1

Detailed Navigation |

= HMaintain Uzer Profile Row |1|0f3

= Uszer Security Report
Create New User
.
User Details

Portal Favorites ﬁ H
> Role data Admin data

* EnfitementBonus Summary Repart
* Maintain Direct-Ship Delivery Periods

Avaliable Roles Current Roles

* WManage Users
Make sure to add Order Manager - R& Org Admin - RA
Order Manager Org Admin - RA Order Manager - RA
and Org Admin Uzer Admin - RA View-Only - RA
View-Only - RA
RDWDH Rnwufﬂ
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Creating a New User — “Admin Data” Tab

Email sent to user automatically

Chome | opriors WO oo L |

Manage Users  Master Data  Organization Maintenance

[ma]
1=
L}

Manage Users
[4]¥]

Detailed Navigation |

Row [1|o0f 1
» Kaintain User Profile
» |zer Security Report Create New User
e LSS User Details

Never lock user

Portal Favorites

* Entitlement’/Bonuz Summary Report | User Locked:
* Maintain Direct-Ship Delivery Periods Reason Locked:
* Manage Users
—>

E-mail
automatically
sent to new user
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User Created Successfully

Lrome | ovoatons [l mopors [ vp |

Manage Users Master Data Organization Maintenance
Bac

Manage Users
[4]F] L

I Detailed Navigation [~ Row|1]of 2

= Maintain User Profile Create Mew User

» U=er Security Report
Uzer Detailz

N Manage Users
Portal Favorites B R data
User Locked:

= Entitlerment’Bonuz Summary Report
- Maintain Direct-Ship Delivery Periods SEELTInEL
= Manage Users

This message
will appear

[@ user Created Successfu Ihy.
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New User Will Receive Email

New User Will Start at Slide 7 (Step 1)

STEP 1 — WBSCM Registration

This is an automatically generated message. Please do not veply back to this email

This email is for the individual identified in the greeting line and cannot be shared with anv other user.

Dear State Sadowski,

Auser account has been created for vou in the United States Department of Agriculture (USDA) Web-Based Supply Chain Management (WBSCM) System
In order to access this account, vou will need to have 2 user ID and password in the USDA eAuthentication System. At that point vou will be able to complete vour registration with the WBSCM system. The three
step process listed below will help you complete your registration with WBSCAL

Tmportant Notes
v The email address appearing in the To: line of this message, and the last name of the recipient in the greeting e must match the email ad dress and the last name entered in the eAuthentication registration
foms. Failure to follow this procedure will result in an error message during the WBSCM registration process
+ Hyphens, Spaces and Apostrophes must be removed from the last name when creating the eAuthentication account. After vou have completed vour WBSCM registration, vou will be able to change vour last

name using the WBSCM “Maintain User Profile” fanction under the “Admin” menu option.

How to Complete Resistration with WBSCM

Step L. If you do not already have an eAuthentication account (Level 1 or 2), please access hitps:/identitvmanager eems usda gov'registration index aspx and select the link “Register fora Level | Account” [Note: A
Level 2 account is not Required). Complete step 1in its entivety before proceeding to step 2. Once vou have created and activated the eAuthentication account, return to this email and proceed to Step 2.

Step 2. Once vour eAuthentication account has been activated, please access the following URL address and use your eAuthentication User D and password to complete vour WBSCM registration

https: /portal whsem.usda gov Tegistrationaction=initdrtoken=ys"ad FXIpCWVEW3 Tod MIKBTUAKGIQelinMMT Y115 2Pa DmHDQ N weFdH%wdOap] Yp3 0wl

Step 3. Once vou have completed your WBSCM registration, please use the following URL for ALL future WBSCM logins: hetp: ‘www us
the login page.

dagov'whscm Remember to bookmark this URL link for easy access to

1f vou have any questions, please contact vour user administiator

Connecticut State Department of Education » Revised September 2015 7
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FINDING
ENTITLEMENT
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Creating Portal Favorites

po [ oprons | e JUURR

ler Processing

tlement/Bonus Summary Report | Back
q Open in New Window

I Reports : Input Criteria Refresh

fement Management | (&b Execute | | [&] Print POF Output | HEEITEES
. Entitlement/Bonus Detail Report Help

Bonus Summary Report [T Detailz

‘o0d Received Shipment Report Add to Browser Favorites
red Shipment Report
) Program: * @ | [u] & |
sition Statuz Report 2
of Materials Received - Multi-Food Program Year.* ¥ I:| To I:l
of Materials Received - Domestic &Pr | SDA Region Code: >
etk RA/SDA Number: 5| (4000744 &
e 0 v ae
Variants
& Users & variants
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Enter Program and Program Year

I - I3

Order Processing

EntitlementiBonus Summary Report |
[4H {

etailed Navigation I Reports : Inr 18

O3 Entitement Hanagement | (b Execute | | 4] Print POF Qutput
» RA Entitlement/Bonus Detail Report

. Entitlement/Bonus Summary Report [Tl

o
(=)
L)

Mutt-Fond Received Shipment Repart Rezet Valies
Received Shipment Report

Frogram: * @ nsl 7
Requistton Status Report L s a

Vi of e Recsied-MutiFoed | | Pogen e € « L v
Vale of Waterials Recelved -Domesfic& i | SDA Region Code: v
Huk-Food Requistion Report RA/SDA Number: =) (4000744 ¢>
. SiTostte O o P
brtal Favorites
EJ‘Iariante
Manage Userz
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Entitlement/Bonus Summary Report

one | operoons | o IR ey |

Order Processing

Entitlement/Bonus Summary Report Back
[4] F] [

Entitlement/Bonus Summary Report [T
7 Entitlement Management

* RA Enttliement/Bonus Detail Report [ @ GoBack| | [ & Print POF Output |

Q) Entitlement/Bonus Summary Report

Multi Food Received Shipment Report Views |ENTTLEMENT_SUM... [ ||| Export 4]

Received Shipment Report Program & Sold-To Party & Sold-To Name 5 Sold-To City & Sold-To State = Program Year 5 Begining Balance = DOD Fresh Amount = Ent. Order Total = Ent. Pounds 5 Ent. Balance &
Requisition Status Report NSLP 4000744 Anzonia Anzonia CcT 2012 73,587 .26 50,000.00 15,330.95 8,445 8,266.31

Walue of Materialz Received - Multi-Food
Walue of Materiale Received - Domestic & Pr
Mult-Food Requisition Report

rtal Favorites

Manage Users

Connecti



Entitlement/Bonus Summary Report Details

Lime [ oo | porn v | |

Order Processing
Entittement/Bonus Summary Report ||
[4]¥] L)
etailed Navigation I Reports : Input Criteria
"1 Entitiement Management | (& Execute | { [ Print POF Outputd
= RA Entitlement/Bonus Detail Report .
B | EntitlementBonus Summary Report |
Mutti-Food Received Shipment Report Reset Values
Received Shipment Report —
L Program: * =| [nsLp ]} %
Requisition Status Report "
Value of Materials Received - Mutt-Food Program vear.* ] 2012 o[ ]
Value of Materials Received - Domestic &Pr | 504 Region Code: w
Multi-Food Requisition Report RAJSDA Number ) (4000744 =
EJ Variants
Manage Uszers
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Entitlement/Bonus Summary Report Details

o | opmon | sonn RN oy |

Order Processing

Entitlement/Bonus Summary Report | Ba
[4]¥] q
btailed Navigation I Reports : Input Criteria
[ Enfitement Hanagement | (& Execute | || = Print PDF Output ;

« RA Enttlement/Bonuz Detail Report )

O Entitlement/Bonus Summary Report] Entitlement/Bonus Summgan.Ranart_I7

Multi-Food Received Shipment Report Reset Values File Download

Received Shipment Report _ —

Requisition Status Report Program: =] [nsLe Do you want to open or save this file?

Value of Materials Received - Mult-Food Program vear:* (2012 .

Value of Materials Received - Domestic &Fr | SDA Region Code: 'ET Name: EntitlementBonusSummaryReport 20110329 pdf
Multi-Food Requisttion Report RAJ DA Number: =] [4000744 = E’Jpe' Adnhelnci:'bat ?'D:c'cument‘S'mKB

tom; - portal.wbscm.usda.goy
5 : o

prtal Favorites Sold-To State:
Wanage Users Open l [ Save ] [ Cancel

n be uzeful, some files can potentially

i | While files from the
d harm your computer. | o not trust the source, do not open or
i 7

- save thiz file. What's

ent of Education e Revised November 2017



Entitlement/Bonus Summary Report Details

Page 2 has the
information — You can
save or print the report

m 2 Adobe Acrobat Professional - [EntitlementBonusSummaryReport_20110329[1)

Order Processing =L File Edit View Document Comments Tools Advanced Window Help - | x
Entitlement/Bonus Sum = N = - L-]‘t - u//s' Ch m Search |- TL Creste PDF ~ :‘j dkup v @ Send for Review - iﬂ Secure - £Sign ~ |55|Forms ~
[4]¢] -
- o oTh = 3 =
tailed Navigation ) ': :I:} Select hj :LQ'L Ohject Data Toaol G{\ < (I _IJ £ < |- @& 3. ®T - ) el - -
1 Entitlement Management 5
* RA Entiflement/Bonus Deal (@ Eny”«ment/Bonus Summary Report 7 I
§ Entitlement/Bonus Sum |l
Multi-Food Received Shipment] %
Received Shipment Report 8 So0ld-To Program|Year|Beg. Ent. DOD Fresh Ent. Order Ent. Ending Bonus Order |Bonus
o Balance Amount Total Pounda Balance Total Pounda
Requisition Status Report
: X 4000744 HSLP 2012 §73,597 50,000 §15,331 8,445 £8, 266 20 [i]
Walue of Materialz Received - jj| © Ansenia
Value of Materialz Received - E Anscnia, CT
Mult-Food Requisition Report L 1 Record(a) $15,331 8,445 58,266 30 0
[
[
=
o
Manage Uzers ki
=
[
[ i
=
i
=4H
k=lH
in
i
=
i
£
=
[=}
&
=
j23
=
i
E
E
[=3
o
v
= I4 4| zdz L U= mm
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CREATING AN ORDER
FOR DIRECT DELIVERY
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Complete Spreadsheet

Print and Have Ready When You Login to WBSCM

Code |Description $/Case |$ Entitlemen 713112014 811512014 | 8131/2014| 911512014 9/30/2014| 1011512014 103172014 1111512014
$303 .45
Due in WBSCM by 4/1/2014

Fruits 73112014 | 8152014 | 83172014 | 911572014 | 903002014 [ 10M15/2014
100206|Apple Slices Can 610 527 Ba 527 ba 1 [ MA, g T4, [l [l [l
100258 Apple Slices Fen 3010 $11.43 $0.00 |4, T4, TA, Pl I
100208 Applesauce Can /10 $17 67 $0.00 0| M4, N A, I
100281 | Apricot Cups fzn 96/4.50z $32.50 $0.00 Of P4, M4, P, P,
100244 |Blueherries Cultivated Fzn 301k $26.07 $27h.7? 11| MA P4, A, P, [ 11
100239 | Cherries dried 4741k $75.02 %0.00 O, A, P, P P A,
100214| Cranberry Sauce Can /10 $22.44 $0.00 OfMA, P, P, P, P, 0
100236 [Fruit and Mut bMix Oried 5/5lk $57.23 $0.00 {4, Pl P, P, P, I
110167 [Fruit Mix Dried 551k $48.67 $0.00 (| MA, Tl FlA, Pl Pl Pl
110233 [Mixed Fruit Exlt Sucrose G110 $30.68 $0.00 0| M)A, [l FlA, Pl ] [y
100241 |Feaches Cup 96/4.4 frz $28.95 $0.00 0| M4, P4, A, P, P, PN,
110234 |(FPeaches Diced Exit Sucrose B0 $34.71 $0.00 {4, [l M4, P4, P Y
110236 |Peaches slc Exlt Sucrose B0 $29.41 $0.00 Of M4, P4, A, P, M, E
110237 |Pears Diced Exlt Sucrose k10 52978 %0.00 O, A, P, P P A,
110239 |Fears Slc Exit Sucrose 610 $28.15 $0.00 OfMA, P, P, P, P, P,
100283 |Raising 14441 330z $158.16 $0.00 {4, Pl P, P, P, Pl
100253 | Strawheries Fzn 30lkb $28.88 $0.00 (| MA, Tl FlA, Pl Pl Pl
100256| Strawberry Cup frz 96/4.50z $34.62 $0.00 0| M)A, [l FlA, Pl Pl I
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USDA United States Department of Agriculture

sl /eb-Based Supply Chain Management

Domestic Order Entry

Welcome Jane Doe

m Operations m Reports Help

Order Processing

Domestic Order Entry

[4]¥]

I I My Transactions  Catalog | Entitlement &l Transaction in Process

+ [ Order Management

) Domestic Order Ent

» [ Shipment Receipts
» (O NW Delivery Calendar

If you created a
portal favorite it
is just one click!

ome

Portal Favorites Velcome to the order entry screen

[l There are no items to dizplay

lI‘ Click here to create an order and specify the ship-to destination. Then choose the items from the
catalog located on the laft.

| Portal Favorites

* Domestic Order Entry

[-INSLP
[-]Direct Delivery

M ==t |

Bonus
[+]Grains
[+]Fruits
[+]oil

roduct Catalog

lI‘ Browse in the Product Catalog

Select
» NSLP

» Direct Delivery

» Category, e.g., Meat, Grains ,etc.
» Entitlement or Bonus
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Select “All” to View All Items in the Catalog

Domesztic Order Entry | Back
[4]4] {
I Detailed Navigation | I My Transactions Catalog | Entitlement [ Transaction in Process
[ Order Management
() Domestic Order Ent I
¥ (7 Shipment Receiptz
¥ [0 NW Delivery Calendar I Entitlement
Entitlement
I Portal Favorites Sh
} Quick Search 1 2 Next
* Domestic Order Entry ‘
m Overview Product
Product " Order Due F"“-k
m Extended Search rogh Price Le o] No Later =
Quantity Number Name Period Than Load
{Program [ Quantity
Sub-Area)
[-JusLe 100104
[-1Direct Delivery ENE 783.75 USD 1025“?31532””11['1' 05/20/2011 1000
[-IMeat cs Entitlement) T
Bonus
[+]Grains 1 2 Next
[+]Fruits
[+]oil Products Per Page |7 j"
]
i0
23
Select “All” to S0

ensure you view
all items

Connecticut State Department of Education e Revised November 2017



Select Shopping Cart Icon

I Entitlement

Entitlement
Quick Search

Overview Product

m Product ) T Order Due  Full-Truck
. Number Price Period No Later Luan!
E' Extended Search LR (Program [ Name Than Quantity
Sub-Area)
P - 12/01/2010 -

ONED CAM- | 783.75 USD 05/20/2011 1000

05/30/2011

[-INSLP g Ent
[-]Direct Delivery i Select Shopping
[-IMeat Cart Icon 12/01/2010 -
. , /0L, /20/
© Entitlment = (> 209.60 USD | “gara0ra01; | 09/20/2011 | 1672
[+]Gp Do not enter 00169 BEEF FINE e
[+]F anything here! A (wsees GROUND FRZ | 707.60 USD 155?;0?555'1 05/20/2011 1000

L3 Entitlement) PKG-40/1 L

Products Per Page IF‘” j"’
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Enter Quantity and Move to Cart

| ALrEiaaT

Quick Search

|I| Extended Search

[-]NSLP
[-1Direct Delivery
[-IMeaat
~ Entitlement
Bonus
[+]Grains
[+]Fruits
[+]oil

4 Back

I Product Details

Product Number: 100155

Name: BEEF FINE GROUND FRZ FPKG-40/1
LB

Price: 707.60 USD
Full Truck Load Quantity: 1000

=
W

|12/20/2010 [10

|o1/20/2011 [10

e[ ety
[03/30/2011 [10

|o4/z0/2011 [10

|os/zo/2011 [10]

Move to Cart-
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Continue Adding Items to Your Cart (Slides 58-59)

or Click “View Cart” to Process Order

l My Transactions Catalog | Entitlement ’ ¥ View Cart: 6 Item(s) to the value of 42,456.00 USD

d
P Broduct Catalog.
I Entitlement
Entitlement
Quick Search
Overview Product
- Order Due Full-Truck
P
N:o::i Price D:G'::;y No Later Load
m Extand Quantity (Program / Name Than Quantity
Sub-Area)
100104 CHICKEN gt s
- : + 12/01/2010 g
(NSLP / BONED CAN 783.75 USD 3 05/20/2011 1000
[-INSLP cs lEMt:’en-err) 48/1° S OF 05/30/2011 T
[-1Direct Delivery S i — —
r--‘Meat 100207 SALMOUN, FLIVK ’ 4
L J / / -
[ Entilement | (nsLP/ AN-24/14.75 209.60USD | GnolnlT 05/20/2011 1672
BoRuS cs Entitlement) D2 9 30£2012
[+]Grains __ 100169 BEEF FINE e
[+]Fruits A (wse/ , 707.60 usp | 'ZLOVZOLD ° | 05/20/2011 1000
[+]oil cs Entitlement) 0/1 LB _ VIV &TE S

Products Per Page I All :I'
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To Expand View

Order Processing
Domestic Order Entry . e Back
| . Click “Hide
] .. . . . ”
Detailed Havigation [~ I My Transactions Catalog | Entitlement Navigator button Je of 3,191.84 USD
VI TE TTEr e 4 to hide this view
L) Domestic Order Ent I I Order: In P
» [ Shipment Recsipts Hide Mavigator
: olg-To: 000744 Total Net Price: 3,191.
¥ [J NW Delivery Calendar Your Ref s | |
Search For Orders hat our Rererence:
Portal Favorites =1~| status Open v Your Description: | |
— Default Delivery Settings For Items
* Domestic Order Ent TR nc = v =
i g Date Since Yesterday Deliver To: 5002936: PILGRIM'S PRIDE/GOLD KIST, EOAZ, AL v [
= Entitlement/Bonuz Summary Report
- U 1D Type Transaction ht To change the Deliver-To on a particular Line Item(s); 1) Choose a "Deliver-To" above, 2) Select the line item(s) "Deliver-
SIELE i — Selection” checkbox, 2) click "Update".
Deliver
-To Regue
|E| Item Selection Product Quantity Unit Program Sub-Area Description User Status Deliv
Dat
BEEF FINE
i GROUND
y for A val /15/
[*] 100 | 100158 cs NSLP  Entitlement S -0 | Ready for Approval 01/15;
LE
BEEF FINE
) GROUND
y for A val % f15/
[*] zo0 Fl 100158 cs NSLP  Entitlement SpPon | Ready for Approval 02/15
LB
BEEF FINE
[=] =00 FEl 100158 cs NSLP  Entitlement oo oND Ready for Approval | 03/15/
FRZ CTHN-40
LE
BEEF FINE
[=] 400 F 100158 cs NSLP  Entitlement oD Ready for Approval || 04/15/
FRZ CTN-40
LE
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Changing Delivery Location

pove [T oo | s v |

Order Processing

Jomestic Order Entry | Back
¥ 4

I My Transactions Catalog | Entitlement & _view Cart: 4 Item(s) to the value of 3,191.84 USD

+ [ Order Management

(N Domestic Order Entl I Order: In Process

¥ [ Shipment Receipts
¥ [O NW Delivery Calendar

Sold-To: 4000744
Your Referanca: | |
bortal Favorites a i Your Description: | |
Default Delivery Settings For Items
' Domestic Order Entry -
Deliver To: S002536: PILGRIM'S PRIDE/GOLD KIST, BOAZ, AL

3,191.84 L

You MUST change the
delivery location!

v @

' Entitlement/Bonus Summary Report
To change the Deliver-To on a particular Line Item(s); 1) Choose a "Deliver-To" above, 2) Select the line item(s) "Deliver-To Selection" checkbox, 2) dick "Update".

'+ Manage Users

Deliver
-To - -
Selaction - - _ = = Regueste Total Price -
E Item Product Quantity Unit Program Sub-Area Description User Status Delivery Date Unit Prica
i BEEF FINE GROUND 797.96 USD
[*] 100 O 100158 cs NSLP | Entitlement Soo oo ST Ready for Approval % 01/15/2012 o0 000/ 100 e LI
i BEEF FINE GROUND 797.96 USD
) W f15/
[*] 200 ¥ 100158 cs NSLP  Entitlement coo Lo = 0N Ready for Approval 02/15/2012 | 00 4o an f 100 La| L]
i BEEF FINE GROUND 797.96 USD
=] =00 0  ioo1ss cs NSLP  Entitlement S DUE BFO Ready for Approval ¥|  o3/15/2012 . D008 P50 L O
i BEEF FINE GROUND 797.96 USD
[*] 400 ¥ 100158 cs NSLP  Entitlement coo Lo = 0N Ready for Approval 04/15/2012 | 100 4o 1jap 7 100 La| L]

[ Add more o order [ cancel [l order

cation e Revised November 2017




Make Sure the Delivery Location is Correct!

ome ISR o | mepors [nop |

Order Processing

Domestic Order Entry
I} 4

Detailed Navigation —|

= [J Order Management

i Domestic Order Entry
» [O Shipment Receiptz
k O NW Delivery Calendar

* Domestic Order Entry
= Entitlement/Bonus Summary Report
= Manage Users

| Back
I My Transactions  Catalog | Entitlement [El_view cart: 4 Item(s) to the value of 3,191.84 USD
I Order: In Process
Sold-To: 4000744 Total Net Price: 3,191.84
Your Reference: | |
Your Description: | |
Default Delivery Settings For Items
Deliver To: 5002936: PILGRIM'S PRIDE/GOLD KIST, BOAZ, AL w
. _[5002260: MCCAIN FOODS USA INC, EASTON, ME A .
To ch the Del ' : Update".
@ change the DelVe sonz421: MCCAIN FOODS USA INC, ROSWELL, NM paate
5002673: MCCAIN FOODS USA INC, TRACY, CA
S002678: MCCAIN FOODS USA INC, PLOVER, WI
S002772: MCCAIN FOODS USA INC, FT MORGAN, CO . .
| 5002922: MCI FOODS INC, VERNON, CA For deliveries to
Delive 5002587 MICELI DAIRY, CLEVELAND, OH
-To |S003271: MICELI DAIRY WAREHOUSE, CLEVELAND, OH the Sysco )
Item Selecls001369: NARDONE BROTHERS BAKING CO INC, WILKES-BARRE, PA h Price i
5000850: PIERRE FOODS, INC, SPRINGFIELD, MO warenouse, Rz
5001620: PIERRE FOODS, INC, CINCINNATI, OH
5002797: PIERRE FOODS, INC, EASLEY, SC change default
5002799: PIERRE FOODS, INC, CINCINNATI, OH . . .96 USD
[¥] 100 5002709: PILGRIM'S PRIDE CORPORATION, MOOREFIELD, WV delivery location io 7 100 8| T
5002536: PILGRIM'S PRIDE/GOLD KIST, BOAZ, AL :
] 200 5002385: PORTION PAC INC, MASON, OH .86 USD C
5001502: PREFERRED MEAL SYSTEMS INC, BERKELEY, IL SD / 100 LB
5001568: PREFERRED MEAL SYSTEMS INC, LAUREL, MD
[=] =00 [[|5001741: PREFERRED MEAL SYSTEMS INC, MODSIC, PA E
5002593: RED GOLD LLC, ELWOOD, IN
& 400 S002745: RICH PRODUCTS CORPORATION, ERUNSWICK, GA .36 USD C
5002362: SYSCO FOOD SERVICE OF CT, ROCKY HILL, CT 5D/ 100 LB

S001892:
S003134:
5003755
S001z281:
S001740;
S002669:
S002737:
S002671:

Connectic

Schwans Food Service Inc, SALINA, KS

TABATCHMNICK. FINE FOODS INC, NEW WILMINGTOMN, PA
TASTY BRANDS, LLC, RENO, NV

TYSOM FOODS INC, DARDANELLE, AR

TYSOM FOODS INC, NEW HOLLAMD, PA

TYS0OM FOODS INC, SOUTH HUTCHISON, K5

UNITED COMMODITY GROUP INC, CANTON, MI

LUNO FOODS INC, BROCKTON, MA

vl




Update Delivery Location for Items

Cione IO o | s [

Order Processing

Domestic Order Entry | Back
[4]+ q

‘ IM\rTransactions Catalog | Entitlement

+[J Order Management

(N Domestic Order Ent

¥ [ Shipment Receipts
» 03 NW Delivery Calendar

¥ View Cart: 4 Item(s) to the value of 3,191.84 USD

I Order: In Process

Sold-To: 4000744

Total Net Price: 3,191.8

Your Referance: | |

Your Description: | |

‘ Portal Favorites
Default Delivery Settings For Items

* [Doemestic Order Ent
i 5002362: 5Y5CO FOOD SERVICE OF CT, ROCKY HILL, CT

ol

To change the Deliver-To on a particular Line Item(s); 1) Choose a "Deliver-To" above, 2) Select the line item(s) "Deliver-To Selection” checkbox, 3) click "Update".

. Deliver Ta:
* Enttlement/Bonus Summary Report

* Manage Users

Deliver
-To 4 :
Selaction N - _ o Requeste Total Price
|z| Item Prgduct Quantity Unit Program Sub-Area Description User Status Delivery Date Unit Price
: BEEF FINE GROUND 797.96 USD
[*] 100 100158 cs NSLP  Entitlement oo " T Ready for Approval ¥||  01/15/2012 .o "o T
: BEEF FINE GROUND 797.36 USD
[ 200 C5  NSLP  Entitlement oo [ 5 TC Ready for Approval ¥ 02/15/2012 o /o8 RS
: BEEF FINE GROUND 797.96 USD
[ 300 €S NSLP  Enttlement oo L E RO Ready for Approval ¥ 03/15/2012 58 TR
: BEEF FINE GROUND 797.36 USD
[*] 400 cs NSLP  Entitlement oo o o Ready for Approval |  04/15/2012 o0y’ 5 Ton

Click “Update”
after changes
are made

ent of Education e Revised November 2017
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Update “Quantity” or Change “User Status” in Cart

one ISR amo [ oo | g |

Order Processing

Jomestic Order Entry | Back
3] q

I My Transactions Catalog | Entitlement &l _view Cart: 4 Ttem(s) to the value of 3,191.84 USD

* [ Order Management

N Domestic Order Ent| I Order: In Process

¥ (3 Shipment Receipts
¥ [ NW Delivery Calendar

Sold-To: 4000744 Total Net Price: 2,151.84 |
Your Reference: | |

Default Delivery Settings For Items
' Domestic Order Entry

Al

tlect the line item(s) "Deliver-To Selection™” checkbox, 3) click "Update”.

Deliver To: 5002362: 5¥Y5C0O FOOD You can change

the quantity

' EntitlementBonus Summary Report
To change the Deliver-To on a particular Line I

© Manage Uzers

Deliver
-To - |
Selection - 4 _ = o Regueste Total Price -
|E| Item Product Quantity U rogram Sub-Area Description User Status Delivery Date Unit Price
. BEEF FINE GROUND 7597.96 USD
|E| 100 100138 MWSLP  Entitlement FRZ CTH-40 LB Ready for Approval ¥ 01/15/2012 155,45 USD / 100 LE O
. BEEF FINE GROUND 797.96 USD
|E| 200 100158 MSLP  Entitlement FRZ CTH-40 LB Ready for Approval ¥ 02/15/2012 155,45 USD / 100 LE |
. BEEF FINE GROUND 797.96 USD
|z| 300 100138 MWSLP  Entitlement FRZ CTH-40 LB Ready for Approval ¥ 03/15/2012 155,45 USD / 100 LE |
. BEEF FINE GROUND 797.96 USD
|z| 400 100158 NSLP Entitlement FRZ CTN-40 LB Ready for Approval ¥ 04/15/2012 199.49 USD / 100 LB |:|

Click “Update”
after changes
are made

[ ndd more toorder [ cancel [ order
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To Delete an Item in the Cart

o O o e g |

ler Processing
nestic Order Entry | Back
i
piled Navigation ™| I My Transactions Catalog | Entitlement IF View Cart: 4 Ttem(s) to the value of 3,191.84 USD
1 Order Management
b Domestic Order Ent| I Order: In Process
] Smpm foe s Sald-To: 4000744 Total Net Price: 3,191.84 US|
e Your Reference: | |
al Favorites S]]  YourDescripton: | | To delete items
Default Delivery Settings For Items . .
‘omestic Order Entry click in the
Deliver To: 5002362: 5YSCO FOOD SERVICE OF CT, ROCKY HILL, CT .
nttlement/Bonus Summary Report a ppropnate box
e lsers To change the Deliver-To on a particular Line Item(s); 1) Choose a "Deliver-To" above, 2) Select the line item(s) "Deliver-To

Deliver
-To ; I
Selection . . _ . Regueste Total Price -
|E| Item Product Quantity Unit Program Sub-Area Description User Status Delivery Date iy -
[¥] 100 100158 CS  NSLP  Entitlement oo TIME GROUND ooy for Approval ¥|  01/15/2012 757.86 USD

FRZ CTH-40 LB 195.49 USD / 100 LB

BEEF FINE GROUND 797.96 UsSD

100158 Cs | NSLP  Entitlement oo L5 oTC Ready for Approval M| 02/15/2012 oo 4220/ ron L

200

=

BEEF FINE GROUND
FRZ CTN-40 LB

BEEF FINE GROUND
FRZ CTN-40 LB

797.596 USD
159.45 USD / 100 LB

100138 Cs MSLP Entitlement

£

Ready for Approval 03/15/2012

797.96 USD
195.45 USD / 100 LB

[ [ [«
=l
Wy ™ N

400

=

100158

cs MSLP  Entitlement

<

Ready for Approval 04/15/2012

Click “Update”
after changes
are made

[ ndd mor tooer | cancol Il order
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Expand Information for All Items in the Cart

ler Processing

nestic Order Entry | Back
1

I My Transactions Catalog | Entitlement [ _view Cart: 4 Ttem(s) to the value of 3,191.84 USD

1 0rder Management

[} Domestic Order Ent I Order: In Process

1Shipment Receiptz

Sold-To: 4000744 Total Met Price: 3,191.84 US|
L e R Your Refarence: | |
; hi b iption:
a| Fa\ronteg a i aur Uescription | |

Default Delivery Settings For Items

‘omestic Order Entry OF CT, ROCKY HILL, CT 7

Deliver To:

ntitlement/Benus Summary Report
e a "Deliver-To" above, 2) Select the line item(s) "Deliver-To Selection” checkbox, 2) click "Update".

To change thy

To expand all of the
items information

lanage Users

|E| Item Selection poogcy Quantity Unit Program Sub-Area Description User Status DEI?\:I:rT:}E:te Lu:iilzrii:: i
[*] 100 100158 cs | wee  Entitlement EEETETESROUND  [Ready for approval w|  owjisjzorz TR VER
[*] 200 100158 cs  mste  Enttlement Pt LDESROUND [Ready for approval v ozasjzore o TSR VED (]
[*] 300 100158 cs | wste  Enttlement frt [DESFOUND [Ready for Approval ¥ oaiszore o TTSSVED [
[*] 00 100158 s NSLP  Entitlement EEEZFSTIﬁ_E4%RL%U”D Ready for Approval ¥|  04/15/2012 . ;95';’[6_”__55: e O

 ndd more toorder | cancel il order |
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Expanding Lines will Show Info for Each Item in the Cart

e JOSRRRN o [ s [ op |

“der Processing
mestic Order Entry | Back
4
ailed Navigation | I My Transactions Catalog | Entitlement 2 view Cart: 4 Item(s) to the value of 3,191.84 USD
1 Order Management
( Domestic Order Enti I Order: In Process
2 Shipment Receipts Deliver To: 5002936: PILGRIM'S PRIDE/GOLD KIST, BOAZ, AL v @
3 NW Delivery Calendar To change the Deliver-To on a particular Line Item(s); 1) Choose a "Deliver-To" abowve, 2) Select the line item(s) "Deliver-To Selection” checkbox, 3) click "Update".
rtal Favorites BEN
Domestic Order Entry o change View and select
. Deli
Entitlement/Bonus Summary Report '_!T':H g a dlffe rent
Manage Users Item Selection pooduet Quantity quantlty Description . q < Tut.aIPr.ice I
[+] delivery location _fate  umtprice
) BEEF FINE GROUND 797.96 USD
[+] 100 O 100158 Entitlement Z2°7 0 " 2N 01/15/2012 199.49 USD / 100 LB O
Deliver To: 5002362 5YSCO FOOD SERVICE OF CT, ROCKY HILL, CT
Your Message To Us:
) BEEF FINE GROUND 797.96 USD
[2] =200 dl 100158 Cs NSLP  Entitlement oot o oR Ready for Approval % 02/15/2012 | o0 45 Usp / 100 L8| L]
Deliver To: 5002362 SYSCO FOOD SERVICE OF CT, ROCKY HILL, CT v &
Your Message To Us:
i BEEF FINE GROUND 797.96 USD
[] =00 | 100158 Cs NSLP  Entitlement oo oo oRe Ready for Approval % 03/15/2012 | o0 4o Uep /100 e L]
Deliver To: 5002362: 5YSCO FOOD SERVICE OF CT, ROCKY HILL, CT v
Your Message To Us:
) BEEF FINE GROUND 797.96 USD
[2] 400 ] 100158 Cs NSLP  Entitlement oo oo RS Ready for Approval % o04/15/2002 | oo oo e ol T

Deliver To: 3002362: SYSCO FOOD SERVICE OF CT, ROCKY HILL, CT b

Your Message To Us:
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Double Check the “Delivery Point” and Place Order

po IR o [ oo [0 ]

der Processing

nestic Order Entry | Back
1

I My Transactions  Catalog | Entitlement & 4 1tem(s) to the value of 3,191.84 USD

1 Order Management

(N Domestic Order Ent

1 Shipment Receipts
1 NW Delivery Calendar

o

Click on the
Expand All button

Double check the
delivery locations

Total Price

Product Description User Status

Unit Price
Jomestic Order Entry
| BEEF FINE GROUND FRZ CTH- 7 $757.96 USD
: ) / /15/
‘nttlement/Bonus Summary Report [=] 100 100158 S 1B Ready for Approval tloment 01/15/2012 195,43 USD / 100 LB
flanage Users
# Dalivery Point: 5002362 SYSCO FOOD SERVICE OF CT, ROCKY HILL, CT v | [
Additional Comments:
BEEF FINE GROUND FRZ CTN- NSLP / $757.96 USD
) w : /15/
[+] =00 100158 = o Ready for Approval e 02/15/2012 STt a1
* Delivery Point: S5002362: SYSCO FOOD SERVICE OF CT, ROCKY HILL, CT v| &
Additional Comments:
BEEF FINE GROUND FRZ CTH- MSLP / £797.86 USD
) w ’ /15/
[2] 200 100158 = Ready for Approval Entitlament 03/15/2012 199,45 USD / 100 LB
* Delivery Point: S5002362: SYSCO FOOD SERVICE OF CT, ROCKY HILL, CT w
Additional Comments:
BEEF FINE GROUND FRZ CTH- 797.96 USD
[4] 400 100158 cs Re=dy for Approvs s “ ”
40Le Clicking the “Save SD/ 100 LB
# Delivery Point: 5002362 SYSCO FOOD SERVICE OF CT, ROCKY HILL, CT button places the order

Additional Comments:

[cio-e [ Seve.
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Changing Status to “Ready for Approval”

LMv Transactions Catalog | Entitlement Y View Cart: 6 Item(s) to the value of 38,918.00 USD

I Order: 1000003509 from 12/08/2010 09:50

=T
Click “OK” to
process your order
Requested Total Price
[¥] Item Product Quantity (TP ) Meessagn from wabpage Delivery
Date Unit Price
:,:.:‘.l Doy e ey sl £
— NSLP / o 7,076.00 USD
[¥] 100 10016 [10 oval ] | Entitiement |12/30/2010 | 52000 7 100 L8
- . R T AT NSLP / 7.076.00 USD
\ y ~ ; / / x
[¥] 200 100169 |10 | CS 5&8‘1’5?1‘55 |Ready for Approval =] cluo o 01/30/2011 ) o orolt e 00 L8
BEEF FINE
r ~ NSLP / e 7,076.00 USD
\ v v ~ - /28/ 1 o
[¥] 300 100169 |10 cs Szg‘ig?ffé’- |Ready for Approval 2] oo o 102/28/2011 | o Loro e 00 e
BEEF FINE
' " v ¥ NSLP / : 7,076.00 USD
[¥] 400 100169 (10 | CS gzg_g'c‘)?l’:fg [Ready for Approval =] cliuo o 03/30/2011 | oo e 00 LB
BEEF FINE
— - — ——1 NSLP / - 7,076.00 USD
E] e 100169 |29 e S:glingFEBZ [Read/ pof Approxal:l Entitlement 0%/30/2011 1,769.00 USD / 100 LB
BEEF FINE
, - - NSLP / 3,538.00 USD
= val ' / .
[¥] sc0o 100169 [5 1} CS!C || CRCUND, FRE |Ready for Approval =] glviil oy 05/30/2011 L2 0 en / 100 LB

Update
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Confirmation of Receipt

I My Transactions Catalog | Entitlement ¥ Transaction in Process

I Confirmation of receipt

Is everything correct?

* |If not, you must contact FDP to send
the order back to you

* Make sure you have the order number

Sold-To: 4001029

Order: 1000003509 -
Your Referance:

Your Description:

38,918.00 USD

’ _ User Total Price
Ttem Ttem Details QY  Unit  ciatus Unit Price
100169 : BEEF FINE GROUND FRZ PKG-40/1 LB Ready 7.076.00 USD
100 Delivery Point: 5002362: SYSCO FOOD SERVICE OF CT, ROCKY HILL, CT 10.000| C3 for 1,769.00 USD / 100 LB
Reguested Delivery Date: 1273072010 Approval '
100169 : BEEF FINE GROUND FRZ PKG-40/1 LB Ready - 07600 USD
200 Delivery Point: S002362: 5YSCO FOOD SERVICE OF CT, ROCKY HILL, CT 10.000 C5 for 1 765.00 USD / 100 LE
Regquested Delivery Date:01/20/2011 Approval =7 """ TT0 0 TTT ¢
100169 : BEEF FINE GROUND FRZ PKG-40/1 LB Ready + 076.00 USD
300 Delivery Point: S002362: SYSCO FOOD SERVICE OF CT, ROCKY HILL, cT 10.000 | €5 for  TeG o LUSD © 100 LB
Reguested Delivery Date:02/28/2011 Approval ~° T -
100169 : BEEF FINE GROUND FRZ PKG-40/1 LB Ready - 07600 USD
400 Delivery Point: 50023621 SYSCO FOOD SERVICE OF CT, ROCKY HILL, T 10.000 €5 for s
Regquested Delivery Date:03/20/2011 Approval =7 "7 Tt TTT ¢
100169 : BEEF FINE GROUND FRZ PKG-40/1 LB
. . / Ready 7,076.00 USD
500 Delivery Point: S002362: SYSCO FOOD SERVICE OF CT, ROCKY HILL, CT 10.000 C5 for |4,769.00 USD/ 100 LB
Reguested Delivery Date:ua; sU; 2011 Approval !
100169 : BEEF FINE GROUND FRZ PKG-40/1 LB Ready 2 538,00 USD
800 Delivery Point: 5002362: SYSCO FOOD SERVICE OF CT, ROCKY HILL, €T 5.000 CS for 1 769.00 USD / A00 LB

Reguested Delivery Date:057/2072011 Approval

Print the
confirmation page for
your records

ent of Education e Revised November 2017



CREATING AN ORDER
FOR DELIVERY TO
A PROCESSOR

Connecticut State Department of Education e Revised November 2017 76



USDA United States Department of Agriculture

sl /eb-Based Supply Chain Management

Domestic Order Entry for Processing

Welcome Jane Doe

m Operations m Reports Help

Order Processing

Domestic Order Entry

[4]¥]

I I My Transactions  Catalog | Entitlement &l Transaction in Process

+ [ Order Management

) Domestic Order Ent

» [ Shipment Receipts
» (O NW Delivery Calendar

If you created a
portal favorite it’s
just one click!

ome

Portal Favorites Velcome to the order entry screen

[l There are no items to dizplay

lI‘ Click here to create an order and specify the ship-to destination. Then choose the items from the
catalog located on the laft.

| Portal Favorites

* Domestic Order Entry

[-INSLP
[-]Direct Delivery

M ==t |

Bonus
[+]Grains
[+]Fruits
[+]oil

roduct Catalog

lI‘ Browse in the Product Catalog

Select
» NSLP

» Direct Delivery

» Category, e.g., Meat, Grains ,etc.
» Entitlement or Bonus

Connecticut State Depart t of Education e Revised November 2017



Select “All”

o [ e g |

Order Processing  Complaint Administration  Recall Administration

Domestic Order Entry Back
[¥] [
Petailed Navigation I My Transactions Catalog | Entitlement [ Transaction in Process
} [J File Uploadz/Downloads
* [ Catalog Maintsnance I
« [aintain Direct-Ship Delivery Peripds
« [lanage RA Cataleg Views I Entitlement

* [ Order Management

) Domesztic Order Ent

« Conzclidate Requisttions Quick Search

Overview Product
" Retumed Fis Orders [ Search | oroduct OrderDue  Full-Truck
» Full Truck Load Requeztz Number Price Delivery Period No Later Load
* Rediztribute Order Quantties |I| Extended Search Quantity (Program [ Name Than Quantity
. : Sub-A
} O Shipment Receipts ub-Area)
¥ [J Entitlement MEI’IEQBIT!BI'It 100003 CHEESE CHED WHT 07/01/2011 -
- (NSLP/ e 1.54 USD i 06/30/2011 | 33930.000
» [ NW Defivery Calendar [-nsLe LE :;,It,-:,-me,l“ ELOCK-40 LE L2/3y/z012
[+]Diract Delivery :
) [-1Processing Diversion SCEEEE L R— s )
Portal Favorites = " IDairy . ( SHERSECHRDAELBLOCE ysausp | TIOMERALT ng/30/2011 | 39950.000
- B 7 entitlement Entitlement) S £
il There are no itemz to dizplay -
[=]Meat 100042 CHEESE MOZ LM BART 07/01/2011 -
[+]veg/Fruit/Juice - (NSLP SKIM UNFZ PROCESSR PK | 1.87 USD 13/31/a01p | U8/20/2011 | 40320.000
[+]Fizh Entitlzment) R e
e —
:—%Elg:ﬁfram 100010 CHEESE NATURAL AMER 07/01/2011 -
[ y - SE N L Al AUl
— - T 206USD | 0ol | 06/30/2011 | 40000.000

Products Per Page

Select “All” to
ensure you view
all items

ent of Education e Revised November 2017



Select Shopping Cart Icon

o [ e g |

Order Processing  Complaint Administration  Recall Administration

Domestic Order Entry Back
[¥]

i
Petailed Navigation I My Transactions Catalog | Entitlement [ Transaction in Process
} [J File Uploadz/Downloads

* [ Catalog Maintsnance I
« [aintain Direct-Ship Delivery Peripds
« [lanage RA Cataleg Views I Entitlement
* [ Order Management

) Domesztic Order Ent

« Congolidate Reguisitions

Quick Search

Overview Product
* Returned FNS Orders m Produc Order Due  Full-Truck
» Full Truck Load Requeztz Price Delivery Period No Later Load
+ Redistribute Order Quantties [}] Extended Search Quantity Select shopping Than Quantity
* [ Entitlement Management 07/01/2011 -
(i —— 1.54 USD il 06/30/2011 | 33930.000
¥ [1 MW Delivery Calendar Do not enter e ELOCK-40 LB - 12/31/2012 it 3
anything here! o
' - Z CHEESE CHED YEL BLOCK- 07/01/2011 - . i,
ortal Favorites T (A (netr/ o L94USD | 5 3Tonrn  06/30/2011 | 39950.000
i There are no itemz to dizplay = e i e
[=]Meat L0004z CHEESE MOZ LM PART 07/01/2011 -
[+]Veg/Fruit/Juice [NSLF / SKIM UNFZ PROCESSR PK | 1.87 USD 06/30/2011 | 40320.000
[+]Fish LE Entitlament) te/31/2012
e —
[ %Eloo:llgrﬁram t0oeo CHEESE NATURAL AMER 07/01/2011
[+ ¥ (NSLP / e = . PSR ) .
[<]Peznut/Oil LB o FBD BARREL-S00 1B | 208 US| “ypy3yppgpp | 06/30/2011 | 40000.000
Products Per Page All [

ent of Education e Revised November 2017



Enter Quantity and Move to Cart

3 oo E e

Order Processing Complaint Administration Recall Administration

Domestic Order Entry
a1kl 4

¥ O File UpioadsDownloads
* [ Catalog Maintenance
= [ Order Managemant
.
= Consohdate Requistions
» Returned FNS Orders
= Full Truck Load Reguests
= Redistribute Order Quantties
¥ O Shipment Receipts
b [ Entitismant Management
[ NV Delivery Calendar

Portal Favorites E =

m*"E'E are ng iams to dsplay

I My Transactions Catalog | Entitlement 'E Transaction in Process

W Product Catalog |
|

d e
I Product Details
Quick Search Product Number: 100007
Name: CHEESE CHED YEL ELOCK-40
| Search_ LE
|I|. N " Price: 1.94 USD

[-INSLP
[=]Direct Delivery
[-]1Procassing Diversion
[-1Dairy

IFlour Grain
:3nl_pltr','
]Peanut/Oil

Enter quantity
and Move to Cart

Connecticut State Department of Education e Revised November 2017



Sending Item to One Processor

one [ s | o | e

: . o ——— Select shopping
Order Processing  Complaint Administration  Recall Administration .
cart icon
Domestic Order Entry Back
[+] q
. . . . E =
Petailed Navigation I My Transactions Catalog | Entitlement [ View Cart: 1 Item(s) to the value of 484.38 USD
} [J File Uploadz/Downloads
»[7 Catalog Maintenance I
« [aintain Direct-Ship Delivery Peripds
« [lanage RA Cataleg Views I Entitlement
* [ Order Management
L) Domesztic Order Ent
. ) L Quick Search
Congolidate Requisitions P .
 Rewmed FIIS Oroers m Order Due  Full-Truck
» Full Truck Load Requeztz _ ::Dr:‘l:':: Price Delivery Period No Later Load
* Rediztribute Order Quantties |I| Extended Search Quantity (Program [ Name Than Quantity
: . Sub-Area)
} O Shipment Receipts
¥ 1 Entitlement Management 100005 ~HEESE CHED WHT 07/04/2041 -
- B | (nsLe/ e 1.54 USD ity 08/30/2011  3%530.000
¥ 1 NW Delivery Calendar [-InsLp LB I:I.:’lfl.:ller.‘iE"T“ BLOCK-40 LB 12/31/2012
[+]Diract Delivery :
] [-]Processing Diversion 100007 T —— — s )
Portal Favorites = [-IDairy e ltbt‘ 0 | =EECRDELEOCE yoqusn TIDMERLT gg/30/2011 | 299s0.000
il Thers ars no tems to dizplay = e
[+]Meat 100042 CHEESE MOZ LM PART 07/01/2011 -
[+]Veo/Fruit/Juic (NSLF / SKIM UNFZ PROCESSR PK | 1.87 .
:_%;ie_i,FrultJme . (Wslp/ | SKINUIFZPROCESSR K| 187USD | “ypp3ipg;, | 06/30/2011 | 40320.000
= g B -
f_%gloouulzrfram nste) CHEESE NATURAL AMER | 5 e (g | O7/01/2011 - | yeimpnnsy | 40000.000
[+]P=znut/Cil LB =l | ement) FBD BARREL-500LE |~ 12/31/2012 . '
Products Per Page All [

ent of Education e Revised November 2017



To Expand View

oo (KRR i | e |

rder Processing

“Hide Navigator”
button

ymestic Order Entry
| q

| Back
ptailed Navigation | Jmyy fis Catalog | Entitlement F_view cart: 1 Ttem(s) to the value of 506.13 USD
[ Order Management =
(l Domestic Order Ent I Order: In Process
3 Shipment Receipts:
. Sald-Te: 4000744 Total Net Price: 506.13 US
D1 NW Delivery Calendar Your Refarence: | |
T — a i Your Description: | |
Default Delivery Settings For Items
Domestic Order Entry ; =
: Deliver Tao: 50025326: PILGRIM'S PRIDE/GOLD KIST, BOAZ, AL s
Entitlement/Bonus Summary Report
Manage Users To change the Deliver-To on a particular Line Item(s); 1) Choose a "Deliver-To" above, 2) Select the line item(s) "Deliver-To Selection” checkbox, 2) click "Update".
Deliver
-To - ;
Selection . . _ s Regueste Total Price -
IE‘ Item Product Quantity Unit Program Sub-Area Description User Status Delivery Date Unit Price
CHEESE MOZ LM PART S06.13 USD
[¥] 100 | 100042 | [250 LB NSLP  Entitlement SKIM UNFZ PROCESSR | |Ready for Approval | 0s/15/zo1r ..o 2 oo ~o0 o [

[ dd more to order [ Concel [ Order

Connecti nt of Education e Revised




Set “Delivery To” Location

e [T s | rors | s |

rder Processing

ymestic Order Entry |
| [

IMgTransactinns Catalog | Entitlement

[3 Order Management

) Domestic Order Entl I Order: In Process

[3 Shipment Receiptz
[J NW Delivery Calendar

[=:]
=]
[
o

¥ View Cart: 1 Ttem(s) to the value of 506.13 USD

Sold-To: 4000744

Your Referance: | |

Set “Deliver To”

Vour Deccrinti | | Location
|1|'i| Fﬂ\"ol'ites a i our Lescription:
Default Delivery Sattings For Itams
Domestic Order Entry -
; Deliver To: 5002936: PILGRIM'S PRIDE/GOLD KIST, BOAZ, AL
Enttlement/Bonus Summary Report
Wanage Uzers

To change the Deliver-To on a particular Line Item(s); 1) Choose a "Deliver-To" above, 2) Select the line item(s) "Deliver-To Selection” checkbox, 3) dlick "Update".

Deliver
-To - .
Selection . - : S Requeste: Total Price -
|E| Item Product Quantity Unit Program Sub-Area Description User Status Delivery Date Unit Price
CHEESE MOZ LM PART 506.13 USD
|z| 100 D 100042 250 LB WSLP  Entitlement gEIM UMWFZ PROCESSR || Ready for Approval ¥ 09/15/2011 202,45 'JIEIZ / 100 LB |:|

i more o ordr [ cancl [l rder

Connecticut State Department of Education e Revised November 2017



FDP Spread Sheet for “Delivery To” Location

Connecticut Food Distribution Program (FDP) School Year 2014-15
Business Partner Identification Numbers (BPIN)

New Product Code BPIN Business Partner City State
100332
5002953 RED GOLD ELWOQOOD IN
100980
5004259 CONAGRA/LAMB WESTON DELHI LA
SIMPLOT
5002678 MCCAIN FOODS PLOVER Wi
110227
5004016 IDAHOAN WINNEMUCCA NY
5002742 BASIC AMERICAN FOODS BLACKFOOT 1D
5002743 JR SIMPLOT CO MOSES LAKE WA
100506
5003042 CONAGRA/LAMB WESTON CONNELL WA
50022398 JR SIMPLOT CO CALDWELL 1D
5002260 MCCAIN FOODS EASTON ME
100326
5002736 LITEHOUSE LOWELL Mi
100113
5004656 ASIAN FOOD SOLUTIONS MORGANTOWN NC
5003859 SCHWAN'S SAN ANTONIO TX
5002795 LING'S LOS ANGELES CA
100100
5002709 PILGRIM'S PRIDE CORPORATION MOOREFIELD wv
5002718 TYSON FOODS INC DARDANELLE AR
100103
5002937 GOLD KIST INC BOAZ AL
5001345 KINGS DELIGHT GAINESVILLE GA
5001740 TYSON FOODS INC NEW HOLLAND PA
100114
5003134 HARVEST FOOD FRESNO CA
100124
5001403 HOUSE OF RAEFORD RAEFORD NC
5002030 JENNIE-O TURKEY STORE WILLMAR MN
100047
5002919 CARGILL/SUNNY FRESH MONTICELLO MN
50012383 MICHAEL FOODS/MG WALDBAUM €O |WAKEFIELD NE
100883
5001101 JTM FOOD GROUP HARRISON OH
100154
5002956 DON LEE FARMS VERNON CA
5001101 JTM FOOD GROUP HARRISON OH

Connecticut State Department of Education  Page 1 of 3

www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Nutrition/FDP/BPID.pdf




Select Default Delivery

rone RSN o | epos [ |

Order Processing Complaint Administration Recall Administration

Domestic Order Entry
|+ Ll

Detailed Navigation [~

» [1 File Uploads/Downloads

» [ Catalog Maintenance

* 3 Order Management
.
= Conzolidate Requisitions
= Returned FNS Orders
= Full Truck Load Regquesiz
= Redistribute Order Quantities

¥ [O Shipment Receipts

» [J Entitlement Management

» [0 NW Delivery Calendar

Portal Favorites

i Thers are no tems to dizplay ‘

I My Transactions Catalog | Entitlement

B view Cart: 1 Ttem(s) to the value of 484.38 USD

I Order: In Process

Sold-To: 4000574
Customer Number: 4000744
Subject: Ansonia

Your Reference: | |

Your Description: | |

Default Delivery Settings For Items

Deliver To: 5002787: ITM PROVISIONS INC, INDIANAPOLIS, IN

S002787: JTM PROVISIONS INC, INDIANARPOLIS, IN

S003105: JTM PROVISIONS INC, CINCINNATL, OH

S001345: KINGS DELIGHT, GAINESVILLE, GA

S002500: LAND O'LAKES INC, GREEN BAY, WI

S002802: LAND O'LAKES INC, SPEHCER, WI

5002732: LING'S, POMONA, CA

3001743: M G WALDEAUM, WAKEFIELD, NE

S001730: MAID RITE STEAK COMPANY INC, DUNMORE, PA

S002522: MAID RITE STEAK COMPANY INC, DALTON, BA

5002521: MAID-RITE STEAK COMPANY INC, PITTSTON, PA

5002260: MCCAIN FOODS USA INC, EASTON, ME

[] Item Prody 3002431 MCCAIN FOODS USA INC, ROSWELL, NM
5002873 MCCAIN FOODS USA INC, TRACY, CA
S002878: MCCAIN FODODS USA INC, PLOVER, WI

[#] 100 100005002772 MCCAIN FOODS USA INC, FT MORGAN, CO
5002522: MCI FOODS INC, VERNON, CA
5002587+ MICELI DAIRY, CLEVELAND, OH

MICELL DAIRY WAREHOUSE, CLEVELAND, OH

NARDONE BROTHERS BAKING CO INC, WILKES
5002511: NARDONE EROTHERS BAKING CO INC, HEW
S002281: NEW HAVEN CENTRAL KITCHEN, HEW HAVEN, CT
S000850: PIERRE FOODS, INC, SPRINGFIELD, MO

update S001820: PIERRE FOODS, INC, CINCINNATI, OH

5002797: PIERRE FOODS, INC, EASLEY, 5C

5002793: PIERRE FOODS, INC, CINCINNATI, OH

Co you want to copy
the Deliver To
address to all your
items?

5002245: PILGRIM'S PRIDE CORPORATION, CHATTANOOGA, TN

5002247 PILGRIM'S PRIDE CORPORATION, HICKORY, KY

5002709 PILGRIM'S PRIDE CORPORATION, MOOREFIELD, WV

5002336: PILGRIM'S PRIDE/GOLD KIST, BOAZ, AL
S0023835: PORTION PAC INC, MASON, OH

Connecti

WILMINGTON, PA

nt of Education e Revised

Back
Use FDP spreadsheet
to select correct 484.38
delivery location
v &
M
Total Price -
Unit Price
484,28 USD
193.75 USD / 100 LB




e O o s | g |

Jrder Processing

lomestic Order Entry
¥ 1

etailed Navigation |~ |

r[3 Order Management

L8 Domestic Order Ent

* [1 Shipment Receipts
+ [ NW Delivery Calendar

ortal Favorites =)~

Domestic Order Entry
Entitlement/Bonuz Summary Report
Manage Users

| Back

I My Transactions Catalog | Entitlement E view Cart: 1 Item(s) to the value of 506.13 USD

I Order: In Process

Sold-To: 4000744

Tatal Net Price: 506.13 U

Your Reference:

Click on the “Deliver To”
Button, then click “Update,”
then click “Order”

To change the Deliver-To on a particular Line Item

Your Description:

Default Delivery Settings For Items

Deliver Tao: 5001369 NARDOMNE v | [

Select the line item(s) "Deliver-To Selection” checkbox, 2) click "Update".

Deliver
-To ; |
Selection . - : L Requeste: Total Price -
E Item B Quantity Unit Program Sub-Area Description User Status Delivery Date Unit Price
V]
CHEESE MOZ LM PART 506,13 USD
[*] 100 100042 LE NSLP  Entitlement SKIM UNFZ PROCESSR |Ready for Approval ¥|  09/15/2011 ., oo™ T o
PE e CeTt e

 ndd mor o order | cance [l over |

Connecti




Double Check the “Deliver to” Section and Order

OO oo | s [ v |

we55ing
rder Entry | Back
1
m I My Transactions Catalog | Entitlement 0 _view Cart: 1 Ttem(s) to the value of 506.13 USD
{anagement
stic Order Entl I Order: In Process
nt Receiptz
I Sold-To: 4000744 Tatal Net Price: 506.13 USD
ivery Lalendar Your Reference: | |
ites a i Your Description: | |
Default Deli Settil For It
Order Entry erautt Belvery Settings Tor Jtems Double check that the _
Deliver To: 5002536: PILGRIM'S PRIDE/GOLD KIST, BOAZ, AL . . w @
tBonus Summary Report ) - i I . deliver to location, the . .
- To change the Deliv: o on a particular Line Item(s); 1) Choose a "Deliver-To' , 3) click "Update".

quantity, the product
code and the user
status is correct

Requested Total Price
Delivery Date Unit Price

Selection

O

Product Quantity Unit Program Sub-Area

ESE MOZ LM PART
SKIM UNFZ PROCESSR || Ready for Approval # 03/15/2011
PK

[=] 100 [0 1oo04z2 [250 | e NSLP | Entitle

506.13 USD
202.45 USD / 100 LB |:|

Deliver 5001369: NARDONE BROTHERS BAKING CO INC, WILKES-BARRE, PA v | |T§

Your Messa

Click the expand all
button to see your
order before clicking
the order button

i more to oder [ cancel [l order

ent of Education e Revised November 2017



Completing Order — Click “OK”

SDA United States Department of Agriculture

Web-Based Supply Chain Management veekcome Lixis by

LU Operations m Reports | Help
Order Processing  Complaint Administration  Recall Administration

Domestic Order Entry Back
i 4

l My Transactions Catalog | Entitlement B4 view Cart: 2 Item(s) to the value of 1,162.51 USD

» OO Fiie UploadsDownicaos
» OO Catalog Mantenance l Order: In Process
w3 Order Management TUTTETY -

) Domestic Order Ent

o Consoicate Requistons

* Refarance:

Your Description:

« Returnad FNS Orders Default Delivery Settings For Items

o Full Truck Load Requests Daliver To: 3002787 JTM PROVISIONS INC, INDIANAPOLIS, IN v m

* Redstrivte Orcer Quanttes op
» 03 Shipment Recepts e OvYes @nio
» O Enttiement Management
» O3 N\ Delvery Calencar 9

\./ Do you really want to send the order?
Portal Favorites BE
B There are no rems 1o csplay I
Y [a] Item Product Quantity Unit User Status R“‘“":;:‘:’"""'V ':::':""‘{‘i’
E 10 100007 290 LB NELP Entitiement _,::EEEEE CHED YEL BLOCK- Ready for Approval W 07/1%/2011 _"45“ 38 '-’557 - fj
Celiver To: 5001369: NARDONE BROTHERS BAKING CO INC, WILKES-BARRE, PA M §

Your Meszsage To Us:

m Add more to order m

Connecticut State Depart t of Education e Revised November 2017



Confirmation of Receipt

Order Processing

Domestic Order Entry | Back
[4]¥] 1
| I My Transactions (Catalog |E Order confirmation {n Process

* [0 Order Management number

. I Confirmation of receipt
} (O Shipment Receipts
¥ [3 NW Delivery Calendar Sold-To: 4000744 /
Order: 1000028886 from 03/28/2011 10:33 Total Met Price: 484.3

| Portal Favorites a i Your Referance:

Your Description:
= Kanage Uzers |

, ) User Total Price
Item Item Details QTY Unit Status Unit Price

100007 : CHEESE CHED YEL ELOCK-40 LB

. . 5002787: JTM PROVISIONS Ready
, , $484.38 USD
100 Delivery Point:  1yc INDIAMAPOLIS, IN , INDIANABOLIS, IN 250.000 LB for ;19375 USD / 101
Approval ~~°"7 " 777 77
Requasted 07/15/2012 PP

Dealivery Date:

Print the confirmation
page for your records

Connecticut State Department of Education e Revised November 2017



Creating a New Order

Order Processing

Domestic Order Entry | Back
[4]¥] 1

| Detailed Navigation | I My Transactions Catalog | Entitlement Transaction in Process

* [ Order Management

N Domestic Order Ent
} (O Shipment Receipts
¥ [O NW Delivery Calendar

onfirmation of receipt

Sold-To: 4000744

Order: 1000028886 from 03/28/2011 10:33 Total Met Price: 4584.3

| Portal Favorites a i Your Reference:
| Your Description:

= Kanage Uzers

. N User Total Price
Item Item Details QTY Unit Status Unit Price
100007 : CHEESE CHED YEL BLOCK-40 LB
. : 5002787: JTM PROVISIONS Ready
, : $484.38 USD
100 Delivery Point:  1yc INDIAMAPOLIS, IN , INDIANABOLIS, IN £50.000 LE for 193.75 USD / 101
Reguestad Approval '

15/
Delivery Data: o07/15/z012

Connecticut State Department of Education e Revised November 2017



Creating a New Order

Order Processing

]
=1
L]
=

Domestic Order Entry |
Ak 1

Detailed Navigation [~ I My Transactions Catalog | Entitlement Transaction in Process

* [0 Order Management
4 Domestic Order Entry [ broduct catalog |

F (O Shipment Receipts

F [0 NW Delivery Calendar

This screen will appear
after clicking “Domestic
Order Entry”

Portal Favorites BN

Quick Search
= Manage Uzerz |

lick here to create an order and specify the ship-to destination. Then choose the

II' Extended Search

itarms from the catalog located on the left.

[+]In5LP I Product Catalog

II‘ Browse in the Product Catalog

Connecticut State Department of Education e Revised November 2017



Domestic Order Entry for Processing

USDA United States Department of Agriculture
sl '/eb-Based Supply Chain Management

Order Processing

Welcome Jane Doe

Domestic Order Entry | Back
[4]¢] [

I I My Transactions  Catalog | Entitlement ¥ Transaction in Process

[ Order Management
N Domestic Order Entl I

» 1 Shipment Receipts
¥ [0 NW Delivery Calendar

Portal Favorites =]
* Domestic Order Entry

I welcome

Quick & n Welcome to the order entry screen
uick Searc

m lII Click here to creste an order and specify the ship-to destination. Then choose the items from the
catalog located on the left.

|I| Extended Search

[-JNsLP
[=]Direct Delivery

[-]Processing Diversion

[-1Dairy
Entitlement

[+]Meat
[+]Veg/Fruit/Juice
[=IFizh
[+]Flour/Grain
[+]Paultry
[+]Peanut/Qil

I Product Catalog

lI‘ Browse in the Product Cataleg

Select
» NSLP

» Direct Delivery

» Category, e.g., Meat, Grains, etc.
» Entitlement or Bonus

Connecticut State Depart t of Education e Revised November 2017



Select “All”

o [ e g |

Order Processing  Complaint Administration  Recall Administration

Domestic Order Entry Back
[¥] [
Petailed Navigation I My Transactions Catalog | Entitlement [ Transaction in Process
} [J File Uploadz/Downloads
* [ Catalog Maintsnance I
« [aintain Direct-Ship Delivery Peripds
« [lanage RA Cataleg Views I Entitlement

* [ Order Management

) Domesztic Order Ent

« Conzclidate Requisttions Quick Search

Overview Product
" Retumed Fis Orders [ Search | oroduct OrderDue  Full-Truck
» Full Truck Load Requeztz Number Price Delivery Period No Later Load
* Rediztribute Order Quantties |I| Extended Search Quantity (Program [ Name Than Quantity
¥ [1 Shipment Receipts Sub-Area)
¥ [0 Entitlement Management 100003 ~HEESE CHED WH 201/ .
. : - (NSLP/ CHEESECHED WHT |y squgp | O700M2011°  eianin011 | 33950000
¥ [ NV Delivery Calendar [-InsLe LE Entitlament] ELOCK-40LE lz/3t/z01z
[+]Diract Delivery :
[-1Processing Diversion ~HEESE CHED YEL BLOCK- o07/01/2011 -
Portal Favorites T s ( = S ! 50.
Ul There are no itemz to dizplay =
0 ! [+]Maat 100042 CHEESE MOZ LM PART 07/01/2011 -
[+]Veg/Fruit/Juice EA | (NsLR S SKIM UNFZ PROCESSR BK | 1.87 USD il 06/30/2011 | 40320.000
LE 12/31/2012
[+]Fizh Entitlzment) R e
e —
[ %Eloo:llzrﬁram t0oeo CHEESE NATURAL AMER 07/01/2011
[+ ¥ (NSLP / e e — ) PSR ) .
[+]Peanut/Oil LB ey FBD BARREL-S00 1B | 208 US| “ypy3yppgpp | 06/30/2011 | 40000.000

Products Per Page Al

Select “All” to
ensure you view
all items

ent of Education e Revised November 2017



Sending Item to Multiple Processors

o [ e g |

Order Processing  Complaint Administration  Recall Administration

Domestic Order Entry Back
[¥]

4
Detailed Navigation I My Transactions Catalog | Entitlement i _View Cart: 2 Item(s) to the value of 1,162.51 USD

} [J File Uploadz/Downloads

»[7 Catalog Maintenance I

« [aintain Direct-Ship Delivery Peripds
« [lanage RA Cataleg Views I Entitlement
* [ Order Management

) Domesztic Order Ent

« Congolidate Reguisitions

Quick Search

Overview Product
SRR sl m Product Order Due  Full-Truck
» Full Truck Load Requeztz Number Price Delivery Period No Later Load
» Redistribute Order Quantities [}] Extended Search Slaen Name Than Quantity
} O Shipment Receipts Select shopping
¥ [1 Entttlement Management Lac . 2/01/ .
, L (5L carticon {sayusp | CHONZOLL - enio011 | 38950.000
¥ [ N Delivery Calendar Do not enter LE - L2/3y/z012
) anything here! o )
Portal Favorites ything il o 1.94 USD 012031122001112 06/30/2011 | 39950.000
. Entitlament) s e
il There are no itemz to dizplay - -
[+]Maat 100042 CHEESE MOZ LM BART 07/01/2011 -
[+]Veg/Fruit/luice B | (NsLP/ SKIM UNFZ PROCESSR PK | 1.87 USD LT 06/30/2011 | 40220.000
12/31/2012
[+]Fish LE Entitlament) _ e
[+]Flour/Grain 100010
[+]Poultry e CHEESE NATURAL AMER | , oo | 07/0/2011- | o pnoion s | 40000.000
[+]P=anut/Oil LB P FBD BARREL-500LE | ™ 12/31/2012 o '

Products Per Page

ent of Education e Revised November 2017



Enter Quantity and Move to Cart

3 oo E e

Order Processing Complaint Administration Recall Administration

Domestic Order Entry
a1kl 4

¥ O File UpioadsDownloads
* [ Catalog Maintenance
= [ Order Managemant
.
= Consohdate Requistions
» Returned FNS Orders
= Full Truck Load Reguests
= Redistribute Order Quantties
¥ O Shipment Receipts
b [ Entitismant Management
[ NV Delivery Calendar

Portal Favorites E =

m*"E'E are ng iams to dsplay

I My Transactions Catalog | Entitlement 'E Transaction in Process

W Product Catalog |
|

d e
I Product Details
Quick Search Product Number: 100007
Name: CHEESE CHED YEL ELOCK-40
| Search_ LE
|I|. N " Price: 1.94 USD

[-INSLP
[=]Direct Delivery
[-]1Procassing Diversion
[-1Dairy

IFlour Grain
:3nl_pltr','
]Peanut/Oil

Enter quantity and
move to cart

Connecticut State Department of Education e Revised November 2017



Sending Item to Multiple Processors

o [ e g |

Order Processing  Complaint Administration  Recall Administration

Domestic Order Entry Back
[¥] [
Detailed Navigation I My Transactions Catalog | Entitlement & _view Cart: 2 Item(s) to the value of 1,162.51 USD
} [J File Uploadz/Downloads
* [ Catalog Maintsnance I
« [aintain Direct-Ship Delivery Peripds
« [lanage RA Cataleg Views I Entitlement
* [ Order Management
L) Domesztic Order Ent
. ) L Quick Search
Congolidate Requisitions - E—
D EELIE LElnEE m Product Order Due  Full-Truck
» Full Truck Load Requeztz _ Number Price Delivery Period No Later Load
» Redistribute Order Quantities [}] Extended Search Slaen Name Than Quantity
} (O Shipment Receipts .
FI Entilementr'lan:gement Lac Select shopping
J - : - 07/01/2011 - . -
B | (NsL carticon 1.54 USD e 0&/30/2011 | 39950.000
¥ [ N Delivery Calendar LE c 12/31/z2012
Do not enter
. : 07/01/2011 - — -
ortal Favorites anything here! DA sr/ o 184 USD | "ooiion;p | 06/30/2011 | 29950.000
il Thers are o teme to dizplay ' -
+M=3 100042 CHEESE MOZ LM PART 07/01/2011 -
+]Weg/Fruit/Juice B | (NsLe/ SKIM UNFZ PROCESSR PK | 1.87 USD 06/30/2011 | 40320.000
[+]Fish LE :Ef.tflt-n'er.".e-'.fll _\ . te/31/2012
[+]Flour/Grain 100010
+]Poultry T CHEESE NATURAL AMER 07/01/2011 -
+Jpeanut/cil ey FBD BARREL-S00 1B | 208 US| “ypy3yppgpp | 06/30/2011 | 40000.000

Products Per Page
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Enter Quantity and Move to Cart

QOrder Processing Complaint Administration Recall Administration

Domestic Orcder Entry
[41¥] [l

I My Transactions  Catalog | Entitlement [E_view Cart: 2 Ttem(s) to the value of 1,162.51 USD
» O3 File Uploads/Downloads

» [0 Cataleg Maintenance I
+ [ Order Management ‘ e
= Cenzolidate Requisitions I Product Details
= Returned FNS Orders
= Full Truck Load Reguests Quick Search Product Number: 100007
= Rediztribute Order Quantiiez Name: CHEESE CHED YEL BLOCHK-40
¥ [J Shipment Recsipts '-E_
» [ Entitlement Managemant |I| Edimgils Price: 1.54 USD

» [ NW Delivery Calendar Full Truck Load Quantity: 23330.000

LE
Portal Favorites =0"| [-Insce
@ T i o disol | [+]Direct Delivery
£re are no items to dizplay T IProcessi P
88 | ClProcessing Divesion Delvery Date T
L= aIiry
07/15/2011 350 1/2011 08/15/2011

[+]Meat p— — I
[+IVea/Fruitfuice 11/30/2011 12/15/2011 12/31/2011
[+]Fish — — —
:_%Hour;,ﬁrain 04/15/2012 04/30/2012 0S5/15/2012
::%EZ::;‘:;O” D8/31/20132 08/15/2012 0%/30/20132

Move to Cart .
Enter quantity and

move to cart

Connecti nt of Education e Revised November 2017



Expand View

e [N s | opors | s

der Processing
mnestic Order Entry Back
- To expand view
ailed Navigation [~ I My Transactions Catalog | Entitlement em(s) to the value of 1,214.71 USD
1 Order Management P
() Domestic Order Ent I I Order: In Process
1 Shipment Receipts
: Sold-Te: 4000744 Total Net Price: 1,214.71 U
J NW Delivery Calendar Your Reference: | |
Search For Orders w !
_ Your Description:
al Favorites =EN™|  status Open v ? | |
— Default Delivery Settings For ITtems
Joemestic Order Ent I i \ =
| & Date Since Yesterday 2 Deliver To: 5002936: PILGRIM'S PRIDE/GOLD KIST, BOAZ, AL v
“ntitlement/Bonus Summary Report
1 U ID Type Transaction b To change the Deliver-To on a particular Line Item(s); 1) Choose a "Deliver-To" above, 2) Select the line item(s) "Deliver-To
sl lEse - Selection” checkbox, 3) click "Update".
Deliver
1 Document Found -To ) Requested
Status |E| Item 3Selection pooguct Quantity Unit Program Sub-Area Description User Status Delivery
- Transaction ;l'our Date
~Dabe eference |:|
Open
1000030414 CHEESE MOZ
04/27/2011 LM PART
[*] 100 O 100042 LE NSLP  Entitlement SKIM UNFZ | Ready for Approval [% | 09/15/2011
PROCESSR
PE
CHEESE MOZ
LM PART
|z| 200 D 100042 350 LB NSLP Entitlement SKIM UNFZ Ready for Approval % | 09/15/2011
PROCESSR
PK

[ nddmoreto order | corcel [l 0rder

Connecticut State Depart cation e Revised November 2017



Click “View Cart” to Process Order

ome [N i | Repors | o

rder Processing

ymestic Order Entry | Back
I 4
I My Transactions  Catalog | Entitlement View Cari: 2 Ttem(s) to the value of 1,162.51 USD

[ Order Management

N Domestic Order Ent
[ Shipment Receiptz
O WNWW Delivery Calendar I Entitlement
brial Favorites BN
Manage Users | Overview Product
Order Due Full-Truck
Product
N:?n;er Price Delivery Period Mo Later Load
Quantity [Prugram f Name Than Quantity
Sub-Area)
100007 e -
| { 'l foi/ -
{NSLP / ~dEESE ‘d'LEE EL 1.34usD 07, f'i- Izmz DE/20/2011 | 29950.000
LE Entitlement) BELOCK-40 LB 07/15/2012

Products Per Page All [»
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This Screen will Appear after Hiding Pane

e OO o [ [ | |

ler Processing

1estic Order Entry | Back
1
piled Navigation | I My Transactions  Catalog | Entitlement Bl _View Cart: 2 Ttem(s) to the value of 1,214.71 USD
| Order Management
[} Domestic Order Ent I Order: In Process
| Shipment Receipts
: Sold-To: 4000744 Total Net Price: 1,214.71 USC
| Lo DEE (B ETEET Your Reference: | |
—— a i Your Description: | |
Default Delivery Settings For Items

tic Order Ent =

gmestic Uraer tnity Deliver Tot 5002536: PILGRIM'S PRIDE/GOLD KIST, EOAZ, AL v &

ntitlerent/Bonus Summary Report

anage Users To change the Deliver-To on a particular Line Item(s); 1) Choose a "Deliver-To" above, 2) Select the line item(s) "Deliver-To Selection” checkbox, 3) click "Update".

Deliver
-To - ;
Selection - - _ == Reqgueste: Total Price -
IE‘ Item Product Quantity Unit Program Sub-Area Description User Status Delivery Date Unit Price
CHEESE MOZ LM PART 506.13 USD
|E| i00 I:‘ 100042 230 LE NSLP Entitlerment SKIM UNFZ PROCESSR Feady for Approval |[» 08/15/2011 g U‘I:E 100 LB I:‘
PKE crErTE mEE s T
CHEESE MOZ LM PART 708.58 USD
|E| 200 |:| 100042 350 LE NSLP Entitlerment SKIM UNFZ PROCESSR Feady for Approval [ 09/15/2011 CrE e U‘I=I: 100 LB |:|
PK TTErTE emm T

[ Add more o order [ cancel [l orde: |

Connecti nt of Education e Revised




Change Delivery Location!

e OO o [ [ | |

ler Processing

1estic Order Entry
L]

hiled Navigation — |

| Order Management

[} Domestic Order Ent

| Shipment Receipts
| NWW Delivery Calendar

omestic Order Entry
ntitlerent/Bonus Summary Report

anage Users

| Back

Catalog | Entitlement Bl _View Cart: 2 Ttem(s) to the value of 1,214.71 USD

I My Transactions

I Order: In Process

Sold-To: 4000744

Your Reference: | |

Tatal Met Prica: 1,214.71 USC

Your Description: | |

<QIDE/GOLD KIST, BOAZ, AL

V@

s); 1) Choose a "Deliver-To" above, 2) Select the line item(s) "Deliver-To Selection” checkbox, 3) click "Update".

To expand all of the
items information

Selection - - _ == Requested Total Price -
IE‘ Item Product Quantity Unit Program Sub-Area Description User Status Delivery Date Unit Price
CHEESE MOZ LM PART 506.13 USD
|E| i00 I:‘ 100042 230 LE NSLP Entitlerment SKIM UNFZ PROCESSR Feady for Approval |[» 08/15/2011 g U‘I:E 100 LB I:‘
PKE crErTE mEE s T
CHEESE MOZ LM PART 708.58 USD
|E| 200 |:| 100042 350 LE NSLP Entitlerment SKIM UNFZ PROCESSR Feady for Approval [ 09/15/2011 CrE e U‘I=I: 100 LB |:|

PK

[ Add more o order [ cancel [l orde: |

nt of Education e Revised
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Update Delivery Location for Items

ove [ o [ [ |

Irder Processing

| Back

omestic Order Entry
#] )

I My Transactions Catalog | Entitlement (5l _view cart: 2 Ttem(s) to the value of 1,214.71 USD

‘30 Order Management

N Domestic Order Entl I Order: In Process
TOLST T=C FTICS e l®. S LUL

[3 Shipment Receipts
[0 NW Delivery Calendar

Your Reference: | |

Your Description: | |

a i Default Delivery Settings For Items

prial Favorites
Deliver To! 5002926: PILGRIM'S PRIDE/GOLD KIST, BOAZ, AL " @

Domestic Order Entry

Entitement/Bonus Summary Report To change the Deliver-To on a particular Line Item(s); 1) Choose a "Deliver-To" above, 2) Select the line item(s) "Deliver-To Selection” checkbox, 2) click "Update".

Manage Uzers

Deliver
-To Ch R
: ange deliver ; .
|z| Ttem Selection b 4,4 Quantity Unit Program Sub-Area Des g y Eadte Lu:iillfrrilcc:
] location to correct
processor
CHEESE MOZ LM Pr
[~] 100 [0 tooosz | [250 LE NSLP  Entitlement SKIM UNFZ PROCESS om e R
PK coErTe mEm e mEE s
Deliver To: 5001365: NARDONE BROTHERS BAKING CO INC, WILKES-BARRE, Z

Change delivery
location to correct
processor

Your Message To Us:

CHEESE MOZ LM PART

|Z| 200 |:| 100042 350 LB NSLP Entitlement SKIM UNFZ PROCESSR
PR

708.58 USD
E D

Re 202.45 USD / 100 L

Deliver Tao: 5001852 Schwans Food Service Inc, SALINA, KS

Your Message To Us:

Click “Update”

updste [conce I orier |

Connecti t of Education e Revised




Check that Delivery Location is Correct

ove [ o [ s [0 |

Irder Processing

omestic Order Entry | Back
f 4

I My Transactions Catalog | Entitlement ¥ _view Cart: 2 Ttem(s) to the value of 1,214.71 USD

‘[0 Order Management
. I Order: In Process

)L ET T Your Reference: | |

[0 NW Delivery Calendar -
Your Description: | |

TOLIT 2L PTILE T T o ld.7 L o

Make sure
everything is
correct then click

Rl a i Default Delivery Settings For Items
Deliver To: S002936: PILGRIM'S PRIDE/GOLD KIST, BOAZ, AL

v ®

ox; 3) click "Update".

Domestic Order Entry

Entitlement/Bonus Summary Report To change the Deliver-To on a particular Line Item(s); 1) Choose a "Deliver-To" above, 2) Sa

Manage Users

Deliver
-To - :
Selection . - _ L Requeste Total Price -
|E| Item Product Quantity Unit Program Sub-Area Description Status Delivery Date Unit Price
CHEESE MOZ LM PART S06.13 USD
E 100 |:| 100042 250 LB NSLP Entitlement SKIM UNFZ PROCESSR ady for Approval ¥ 09/15/2011 anm oA '_I‘l:IZ 100 LE
P 202,45 UsSD / 100 L
Deliver Ta: 5001369: NARDONE BROTHERS BAKING CO INC, WILKES-BAARE, PA v | [
Your Message To Us:
CHEESE MOZ LM PART 708.58 USD
E 200 |:| 100042 250 LB NSLP Entitlement SKIM UNFZ PROCESSR | Ready for Approval % 09/15/2011 T '_I‘l:IZ 100 LE
P 202.45 USD / 100 L
Deliver To: 5001892: Schvans Food Service Inc, SALINA, KS v

Your Message To Us:

i moretoorder [ conce [ order

Connecti



Completing Order

SDA United States Department of A
Web-Based Supply Chain Management

Welcome Linda Hubeny

[ cperanr I

Order Processing Complaint Administration Recall Administration

Domestic Order Entry Back
[¥] Ll
Detailed Navigation |~ | I My Transactions Catalog | Entitlement ¥ _view Cart: 2 Ttem(s) to the value of 1,162.51 USD
* [1 File Uploads/Downloads
k O Cataleg Maintenance I Order: In Process
+ [ Order Management "'D]e"c'_ {LA l
- Your Reference:
o Domestic Order Ent,
= Conzolidate Requisitions Your Description: | |
. Returned FNS Orders Default Delivery Settings For Items
s Full Truck Load Reguests Deliver To: S002787: JTM PROVISIONS INC, INDIAMNAPOLIS, IN w | |
+ Redistribute Order Quantities Do you want te copy Click “OK” to
- : the Deliver To
» [ Shipment Receipts O ves @ s
address to all your : Message from webpage complete order
b 3 Entitlement Management items? ' ag pag! p
k [3J MW Delivery Calendar 9
“"f/ Do you really wan
Portal Favorites BN .
il There are no items te dizplay l QK ] [ Cancel
. . Requested Delivery Total Price -
E Item Product Quantity Unit P User Status Date Unit Price
E 100 100007 2350 LE NSLP Entitlement CHEESE CHED YEL BLOCK- Ready for Approval | ¥ 07/15/2011 e __4_84'_38 U_SP_
40 LB 193.75 UsSD / 100 LB
Deliver To: 5001369 NARDOMNE BROTHERS BAKING CO INC, WILKES-BARRE, PA -
Your Message To Us:
- ) ) CHEESE CHED YEL ELOCK- . - s 678,12 USD
[+] 200 100007 LB NSLE  Entitlement SGC Ready for Approval (¥ 07/15/2011 amae ven 7 100 1| O
Deliver To: 5002359: SCHWAN'S FOOD SERVICE, DENMARK, WI w .

Your Message To Us:

[ more o order [ cancel

ation e Revised



Confirmation of Receipt

W Transaction in Process

My Transactions Catalog | Entitlement

I Confirmation of receipt

Sold-To: 4001029

Order: 1000003509 -

Your Reference:
Your Description:

Is everything correct? 38,918.00 USD

* |If not, you must contact FDP to send

the order back to you
* Make sure you have the order number

User Total Price

Item Item Details QTY  Unit Status Unit Price
=HEESE CHED YEL BLOCK-
<0 LE . Re‘dy 7 0
100 Delivery Point: 3001369: NARDONE BROTHERS BAKING CO INC, WILKES-BARRE, PA LBS for F IO760JUSD _—
Requested Delivery Date:12/30/2010 250 Approval =TT T T
=HEESE CHED YEL BLOCK- d
80 LB ) Ready
002359: SCHWAN'S FOOD SERVICE, DENMARK, Wi 350 LBS for | 707600 -

200 Delwer,' Point: $002359: SC

Requested Delivery Date:01/30/2011 Approval *

Print the
confirmation page for
your records
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REPORTS
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Requisition Status Report

o | oprtons | samn [T

Order Processing

Requisition Status Report | Back
a¢]

1
Detailed Navigation I Reports : Input Criteria

} O3 Entitlement Management . Print PDF Output
= Multi-Food Received Shipment Repg .
« Received Shipment Report Requisition Status Report .[T]
(| Requisition Status Report] Rezet Values
» Value of Materials Received - Multi-Foo
: & T 5

» Value of Materialz Received - Domestic Frograf:
« Multi-Food Requisition Report Req Deiivery Date: To =

WMaterial: & 3/ | 7 =
Portal Favorites Sold-To Party: o (=%
s shipToPaty: @

Region: © nl @

Requizition Mumber: o To _
Requisition Status: ?

Sales Order Number: @ I =
Entitement / Bonus: &

L

E] Variants

ent of Education e Revised November 2017



Requisition Status Report

one | oportos | o RO vy |

Jrder Processing

tequisition Status Report

¥ [l

[ roors-oc

* O Entitlement Management | (& Execute || | [ Print PDF Output |

+ Muli-Food Received Shipment Report .

« Received Shipment Report Requisition Status Report [} Enter NSLP and
i Requisition Status Report dates then click

+ Value of Materialz Received - Multi-Foo ”Execute"

* Value of Materiale Received - Domestic Frogram:
+ Mui-Food Requisition Report Req. Deivery Date: ¥
Material: & | || To | || =
Sold-To Party: &
Manage Users Ship-To Party <
Region: < R =]

Requisttion Number: N =
Requizition Status: @ -

Sales Order Number: & @
Entilement { Bonus:

L N N N N S

[y variants
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Requisition Status Report

ome | operuons | namn R op |

Order Processing
Requisition 5tatus Report Back
[¥] q
Petailed Navigation Requisition Status Report [T
¥ [ Entitlement Management
= Multi-Food Received Shipment Report | 4@ Go Back | || [&] Print PDF Output |
= Received Shipment Report
| View | REQUISITION_STAT... [+ | ||| Export 4
» Value of Materials Received - Multi-Food Requisition Order # = Requisition tem # 5 Requisition Status & Sold-To Party & Sold-To Name = RAID = Ship-To Party 5 Ship-To Name 2 Material = Material Desc.
= Value of Materials Received - Domestic { 1000009815 100 Approved by SDA | 4000744 Ansonia 10004 | 5002382 SYSCO FOOD SERVICE OF CT 100002 | CHEESE CHED!
* Mult-Food Requisition Report 200 Approved by SDA Ansonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100002 | CHEESE CHED!
300 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100002 | CHEESE CHED'
e — 400 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100034 | CHEESE MOZ L
500 Approved by SDA Ansonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100034 | CHEESE MOZ L
§00 Approved by SDA Ansonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100019 | CHEESE PROCE
1000019023 100 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100034 | CHEESE MOZ L
200 Approved by SDA Ansonia 10001 | 5002362 5¥SCO FOOD SERVICE OF CT 100019 | CHEESE PROCE
300 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100018 | CHEESE PROCE
400 Approved by SDA Ansonia 10001 | 5002362 $¥SCO FOOD SERVICE OF CT 100256 | STRAWBERRY
500 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO
600 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO
700 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO
300 Approved by SDA Ansonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100160 | BEEF SPP PATI
a00 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100160 | BEEF SPP PATI
1000 Approved by SDA Ansonia 10001 | 5002362 5¥SCO FOOD SERVICE OF CT 100160 | BEEF SPP PATI
1000028854 100 Ready for Approval Ansonia 10001 | 5001368 NARDONE BROTHERS BAKING CO INC | 100007 | CHEESE CHED"
200 Ready for Approval Ansonia 10001 | 5002358 SCHWAN'S FOOD SERVICE 100007 | CHEESE CHED"
1000028893 100 Ready for Approval Ansonia 10001 | 5002362 $¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO
200 Ready for Approval Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO
300 Ready for Approval Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO
400 Ready for Approval Ansonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO

cation e Revised November 2017



Requisition Status Report

omo | operaons | aamn [N iy

[ — Each column can be
Requisition Status Report sorted in ascending Back
L - or descending order
Petailed Navigation Requisition Status Report [T
¥ [ Entitlement Management
= Multi-Food Received Shipment Report | 4@ Go Back | || [&] Print PDF Output |
= Received Shipment Report
| View | REQUISITION_STAT... [+ | ||| Export 4
» Value of Materials Received - Multi-Food Requisition Order # = Requisition tem # 5 Requisition Status & Sold-To Party & Sold-To Name = RAID = Ship-To Party 5 Ship-To Name 2 Material = Material Desc.
= Value of Materials Received - Domestic { 1000009815 100 Approved by SDA | 4000744 Ansonia 10004 | 5002382 SYSCO FOOD SERVICE OF CT 100002 | CHEESE CHED!
* Mult-Food Requisition Report 200 Approved by SDA Ansonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100002 | CHEESE CHED!
300 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100002 | CHEESE CHED'
e — 400 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100034 | CHEESE MOZ L
500 Approved by SDA Ansonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100034 | CHEESE MOZ L
§00 Approved by SDA Ansonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100019 | CHEESE PROCE
1000019023 100 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100034 | CHEESE MOZ L
200 Approved by SDA Ansonia 10001 | 5002362 5¥SCO FOOD SERVICE OF CT 100019 | CHEESE PROCE
300 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100018 | CHEESE PROCE
400 Approved by SDA Ansonia 10001 | 5002362 $¥SCO FOOD SERVICE OF CT 100256 | STRAWBERRY
500 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO
600 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO
700 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO
300 Approved by SDA Ansonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100160 | BEEF SPP PATI
a00 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100160 | BEEF SPP PATI
1000 Approved by SDA Ansonia 10001 | 5002362 5¥SCO FOOD SERVICE OF CT 100160 | BEEF SPP PATI
1000028854 100 Ready for Approval Ansonia 10001 | 5001368 NARDONE BROTHERS BAKING CO INC | 100007 | CHEESE CHED"
200 Ready for Approval Ansonia 10001 | 5002358 SCHWAN'S FOOD SERVICE 100007 | CHEESE CHED"
1000028893 100 Ready for Approval Ansonia 10001 | 5002362 $¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO
200 Ready for Approval Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO
300 Ready for Approval Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO
400 Ready for Approval Ansonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO

Il 0] [« |
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. Program - Entiiment/Bonus Ind 5 Requested Oty. 5

NSLP
NSLP
NSLP
NSLP
NSLP
NSLP
NSLP
NSLP
NSLP
NSLP
NSLP

ENTITLE-3Y11
ENTITLE-3Y11
ENTITLE-3Y11
ENTITLE-5Y11
ENTITLE-3Y11
ENTITLE-3Y11
ENTITLE-5Y11
ENTITLE-3Y11
ENTITLE-3Y11
ENTITLE-5Y11
ENTITLE-3Y11

Requisition Status Report Settings

7.000
7.000
7.000
7.000
7.000
6.000
6.000
6.000
6.000
6.000
6.000

Sales Unit & Net Dollar Value = ZDOM Order# 5 ZDOM Order tm# S ECOS#/ Reference # 5 Sales

Fiter Settings

You can modify your report view to show
only the columns you need to see on your
report

* Remove columns you don’t need to see

* Add columns you want to see

* To view how this would look, click the
“Settings” button

Connecticut State Department of Education e Revised November 2017
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Settings

View |(REQUISTION_STAT..

Requisition Status Report Settings

v| [Save|[ Save as AR
Column Selection Sort i Calculation i Filter [ Dizplay
= E. Dizplayed Columns

H. Hidden Column=

Order Type

=0 tem Category

Sold-To City
Sold-To State
Ship-To City
=hip-To State
Plant Desc.

Co=t/ LB

Row| 1]of11 [~ [=]x]

| oK || cancel || Apply |

View | REQUISITION_STAT... |+

Requisition Order # &

1000009815

100
200
300
400

Requisition tem # =

Requisition Order #
Requizition tem #
Requizition Status

Add 8 Sold-To Party

Sold-To Name
- i RAD

Ship-To Party

Ship-To Mame

Requisition Statuz = Sold-To Parhy/™= ™ Sold-To Name = RAID &

Approved by SDA | 4000744 Anzonia
Approved by SDA An=sonia
Approved by SDA Ansonia
Approved by SDA Ansonia
Approved by SDA Anzonia
Approved by SDA Anzonia

Row| 1/of21 [~ [ =] z]
E”El Change SequenceEl E

1001
10001
10001
1001
10001
100

Ship-To Party = Ship-To Name

You can change the sequence of
the columns by highlighting the
column and shifting up or down

When you have the report with
the columns you want, click
“Save as” so you can always
access this view

= Material = Material Desc.

002382 SYSCO FOOD SERVICE OF CT 100002 CHEESE CHED'
Sy3C0 FOOD SERVICE OF CT 100002 CHEESE CHED'
2002362 Sy3C0 FOOD SERVICE OF CT 100002 CHEESE CHED'
2002362 Sy SCO FOOD SERVICE OF CT 100034 CHEESE MOZ L
Sy3C0 FOOD SERVICE OF CT 100034 CHEESE MOZ L
0023582 SYSCO FOOD SERVICE OF CT 100015 CHEESE PROCE

Connecticut State Department of Education e Revised November 2017



Requisition Status Report Settings

Enter a view name in the
“Description” field

* If you click the initial view, this
is the view that will appear

Save View as E B every time you run the report

Description: ELM?ReqStatusl:erDrt E
Assignment: |User |w| 2

an tial View

* If it is not the initial view, you
can select the view from the
report

[ UHZ] | Cancel]

Connecticut State Department of Education e Revised November 2017



Requisition Status Report Settings

Requisition Status Report [T

| ¢@ Go Back| | Print PDF Output |

Settings

UiewME-;%%ﬂl%taﬁgg%%gﬂ ------------------- - | Save H Save as... E| Delete || Properties... |

Sort , Calculation | Fitter , Display
B. Hidden Columns - . Dizplayed Columns
Order Type Requizition Order #
S0 kem Category Requizition tem #
Sold-To City Requizition Status
Sold-To State | Add |..| Soid-To Party
Ra 1D | 4 Remove | Sold-To Name
Ship-To City Ship-To Party
Ship-To State Ship-To Names
Plant De=sc. IMaterial

Row| 1|of12 [~ | =] =] Row| 1|of20 [~[=]=]|
E”El Change Sequence E”El

E“ﬁ' | (Zaoly]

Wiew | RECQUISMON_STAT... | = | Expl:ll't..ll
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Requisition Status Report Settings

ome | operaons | aamin JERER i | This is where you

Order Processing

find your custom req

Requisition Status Report Back
[¥] q status report
Requisition Status Report [Tl
¥ [1 Entitlement Management
= Multi-Food Received Shipment Report [ 4= GoBack| | [&] Print PDF Output |
= Received Shipment Report
.
= Value of Materials Received - Multi-Foo tem# = Requisition Status = Sold-To Party = Sold-To Name = RAID S Ship-To Party = Ship-To Name = Material = Material Desc.
= alue of Materials Received - Domestic Approved by SDA | 4000744 Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100002 | CHEESE CHED
* Multi-Food Requisttion Report (Standard Viewl Approved by SDA Ansonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100002 | CHEESE CHED
300 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100002 | CHEESE CHED
- Mianage Users 400 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100034 | CHEESE MOZ
500 Approved by SDA Ansonia 10001 | 5002362 5¥SC0 FOOD SERVICE OF CT 100034 | CHEESE MOZ
600 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100018 | CHEESE PROC
1000018023 100 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100034 | CHEESE MOZ
200 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100018 | CHEESE PROC
300 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100018 | CHEESE PROC
400 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100256 | STRAWBERR
500 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GR
600 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GR
700 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GR
800 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100160 | BEEF SPP PAT
900 Approved by SDA Ansonia 10001 | 5002382 S¥SCO FOOD SERVICE OF CT 100160 | BEEF SPP PAT
1000 Approved by SDA Ansonia 10001 | 5002382 S¥SCO FOOD SERVICE OF CT 100160 | BEEF SPP PAT
1000028364 100 Ready for Approval Ansonia 10001 | 5001389 NARDONE BROTHERS BAKING CO INC | 100007 | CHEESE CHED
200 Ready for Approval Ansonia 10001 | 5002359 SCHWAN'S FOOD SERVICE 100007 | CHEESE CHED
1000028893 100 Ready for Approval Ansonia 10001 | 5002362 SYSCO FOOD SERVICE OF CT 100158 | BEEF FINE GR
200 Ready for Approval Ansonia 10001 | 5002362 SYSCO FOOD SERVICE OF CT 100158 | BEEF FINE GR
300 Ready for Approval Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GR
400 Ready for Approval Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GR
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Requisition Status Report

omo | operaons | aamn [N iy

[ — Too much information?
Requisition 5tatus Report CI|Ck the "Print PDF Back
L - Output” button
Petailed Navigation Requisition Status Report [T
¥ [ Entitlement Management
= Multi-Food Received Shipment Report | 4@ Go Back | || [&] Print PDF Output |
= Received Shipment Report
| View | REQUISITION_STAT... [+ | ||| Export 4
» Value of Materials Received - Multi-Food Requisition Order # = Requisition tem # 5 Requisition Status & Sold-To Party & Sold-To Name = RAID = Ship-To Party 5 Ship-To Name 2 Material = Material Desc.
= Value of Materials Received - Domestic { 1000009815 100 Approved by SDA | 4000744 Ansonia 10004 | 5002382 SYSCO FOOD SERVICE OF CT 100002 | CHEESE CHED!
* Mult-Food Requisition Report 200 Approved by SDA Ansonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100002 | CHEESE CHED!
300 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100002 | CHEESE CHED'
e — 400 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100034 | CHEESE MOZ L
500 Approved by SDA Ansonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100034 | CHEESE MOZ L
§00 Approved by SDA Ansonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100019 | CHEESE PROCE
1000019023 100 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100034 | CHEESE MOZ L
200 Approved by SDA Ansonia 10001 | 5002362 5¥SCO FOOD SERVICE OF CT 100019 | CHEESE PROCE
300 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100018 | CHEESE PROCE
400 Approved by SDA Ansonia 10001 | 5002362 $¥SCO FOOD SERVICE OF CT 100256 | STRAWBERRY
500 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO
600 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO
700 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO
300 Approved by SDA Ansonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100160 | BEEF SPP PATI
a00 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100160 | BEEF SPP PATI
1000 Approved by SDA Ansonia 10001 | 5002362 5¥SCO FOOD SERVICE OF CT 100160 | BEEF SPP PATI
1000028854 100 Ready for Approval Ansonia 10001 | 5001368 NARDONE BROTHERS BAKING CO INC | 100007 | CHEESE CHED"
200 Ready for Approval Ansonia 10001 | 5002358 SCHWAN'S FOOD SERVICE 100007 | CHEESE CHED"
1000028893 100 Ready for Approval Ansonia 10001 | 5002362 $¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO
200 Ready for Approval Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO
300 Ready for Approval Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO
400 Ready for Approval Ansonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100158 | BEEF FINE GRO

Il 0] [« |
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Requisition Status Report

rone | opeatons | o RSN |

Order Processing
Requisition Status Report Back
(| {
Detailed Navigation Requisition Status Report [Tl
¥ 3 Entitlement Management
» Mutti-Food Received Shipment Report [ 4= Go Back| | ] & Print PDF Output ¢
= Received Shipment Report ;
. View | REQUISTION_STAT... || File Download @
» Value of Materials Received - Mutti-Food Requisition Order # = Requisition em| arty = Ship-To Name = Material = Material Desc
» Value of Materials Received - Domestic { 1000009815 100 Do you want to open or save this file? SYSCO FOOD SERVICE OF CT 100002 | CHEESE CHE
P LLIEAITE M LT AR 200 i Name: RequistionStatuseport_201 S¥SCO FOOD SERVICE OF CT 100002 | CHEESE CHE
300 i Type: Adobe Acrobat 7.4 D SYSCO FOOD SERVICE OF CT 100002 | CHEESE CHE
— 400 From: portal.whsc SYSCO FOOD SERVICE OF CT 100024 | CHEESE MO:
500 5YSCO FOOD SERVICE OF CT 100034 | CHEESE MO:
500 Open ] [ Save ] [ Cancel SYSCO FOOD SERVICE OF CT 100019 | CHEESE PRC
1000019023 100 SYSCO FOOD SERVICE OF CT 100034 | CHEESE MO:
200 SYSCO FOOD SERVICE OF CT 100019 | CHEESE PRC
) i e bt e e | svscorovoseeveeorcr | ot | oveese e
400 = save this file, What's the risk? SYSCO FOOD SERVICE OF CT 100256 | STRAWBERF
500 SYSCO FOOD SERVICE OF CT 100158 | BEEF FINE @
&00 Approved by SDA Ansonia 10001 | 5002362 SYSCO FOOD SERVICE OF CT 100158 | BEEF FINE G
700 Approved by SDA Anzonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100158 | BEEF FINE @
200 Approved by SDA Ansonia 10001 | 5002362 SYSCO FOOD SERVICE OF CT 100160 | BEEF SPPP£
300 Approved by SDA Anzonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100160 | BEEF SPPPL
1000 Approved by SDA Anzonia 10001 | 5002362 SYSCO FOOD SERVICE OF CT 100160 | BEEF SPP P2
1000028864 100 Ready for Approval Ansonia 10001 | 5001369 NARDONE BROTHERS BAKING CO INC | 100007 | CHEESE CHE
200 Ready for Approval Anzonia 10001 | 5002359 SCHWAN'S FOOD SERVICE 100007 | CHEESE CHE
1000028893 100 Ready for Approval Ansonia 10001 | 5002362 SYSCO FOOD SERVICE OF CT 100158 | BEEF FINE G
200 Ready for Approval Anzonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100158 | BEEF FINE @
300 Ready for Approval Ansonia 10001 | 5002362 SYSCO FOOD SERVICE OF CT 100158 | BEEF FINE G
400 Ready for Approval Anzonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100158 | BEEF FINE @
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Order Processing

2 Adobe Acrobat Professional - [RequisitionStatusReport_20110329[1]

Requisition Status Repon
[4]¢]
Detailed Navigation

» O Entitiement Management |
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Ll Requisition Status Rep
= Value of Materials Receivg
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Requisition Status Report

=t Fle Edit Wiew Document Comments Tools Advanced Window Help - g x
L AL E——" |
= = < earch 1| Create PDF » == Comment & Markup ~ g7 Send for Rev . Bi
SR REM (L =l < - You can print or
_','{I}. =4 e . ¥ - + ™ - Y * - 8
477 | I seteat [} Object Data Tool |- @ MRSk ® DB wr save this report
" »
= Sold-To S0ld-To Name ~
g 4000744 Ansonia
= Angonia CT
] = :
B Bl = WMaterial C
Req. Order |Req. Delivery |Frogram|Ent. (E) |Order |UoM|Ship-To Material Order Sales Order|Order
7 | & Item # Statuas Period Bonua (B)|Qty. valus & Item § Status 2 CHEESE
b 1000009815 |Approved [05/31/2012 (WsLp E 11 o8 [5002362 100002 $600.83 |5000031304 Approved 2 | CHEESE
P 100 by SDA Y200 FOOD CHEESE CHED 100 by SDA
& SERVICE OF CT WHT SHEED 2 | CHEESE
- BOCEY HILL CT BAG-6/5 LB 4 | CHEESE
o 1000009815 |Approved [05/31/2012 (WsLp E 11 o8 [5002362 100002 $600.83 |5000031305 Approved
E 200 by SDA SYSC0 FOOD CHEESE CHED 100 by SDA 4 | CHEESE
b SERVICE OF CT WHT SHRED
B ROCKY HILL CT BAG-6/5 LB § | CHEESE
= 1000008815 Approved |[05/31/2012 |HSLP E 11 |cs | 5002362 ino002 4600.83 (5000031306 Approved 4 CHEESE
= 200 by SDA SYSC0 FOOD CHEESE CHED 100 by SDA
SERVICE OF CT WHT SHRED § | CHEESE
@ ROCKY HILL CT BAG-6/5 LB 5 | CHEESE
=1 1000009815 |Approved [05/31/2012 |wsue E 5 |cs 5002362 100034 3306.33 |5000031348 Approved -
cf: 400 by SDR SYSCO FOOD CHEESE MO 100 by SDA |6 | STRAWE
i SERVICE OF CT LITE SHRED 2 | BEEFFIN
L ROCKY HILL CT FRE BOX-30
LB 2 BEEF FIM
1000009815 |Approved [05/31/2012 |wsue E 5 |cs 5002362 100034 3306.33 |5000031349 Approved 3 | BEEF FIN
£oo by SDA SYSCO FOOD CHEESE MOZ 100 by SDA
SERVICE OF CT LITE SHRED 0 | BEEF SFI
£ ROCKY HILL CT FRE BOX-30
E LB 0 BEEF SPI
5 1000009815 hpproved |[05/31/2012 |WSLP E 10 |os | 5002362 100019 #401.49 (5000032774 Approved 0 BEEF SFI
£ £00 by SDA SYSCO FOOD CHEESE 100 by SDA
& SERVICE OF CT PROCESS WHT 7 CHEESE
- ROCKY HILL CT SLC LVS-6/5
vd n 7 | cheesE
& 1000019023 |approved |05/31/2012 [WsLE E 5 |os |5002362 100034 $306.33 (5000031347  |Approved 5 | BEEFFM
g 100 by SDA S2YSCO FOOD CHEESE MOZ 100 by SDA
£ SERVICE OF CT LITE SHRED 2 | BEEFFIN
(=
o BOCKY HILL CT FRE BOX-30 2 | BEEFEM
LE
= 2 BEEF FIN
Fage 2 | of 4 Tuesday 02/29/2011 11,3820 ceT w
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Food Distribution Program (USDA Foods

Ctgou State of Connecticut () Governor Dannel P. Malloy | [—

o CONNECTICUT STATE DEPARTMENT OF EDUCATION

CONKECTICUT FIATE
DEPARTMENT OF EDUCATION

Home About Us Forms & Publications Calendar Contact Us

o\ Dianna Wentzell Food Distribution Program (USDA Foods)

Commissioner

Teschers & Administrators School Nutrition Programs | Program Guidance | Forms | Resources | Nutrition Education
Parents & Community
Students
e eation: : The USDA Food Distribution Program (FDP) coordinates the
School & District distribution of USDA Foods to many of the public and private
¢ schools that provide meals to students. In Connecticut, the FDP's
: USDA Foods is administered through the Connecticut State
‘ gg‘:!z&gggz : Department of Education (CSDE), The FDP supports American
- agricultural producers by providing cash reimbursements for meals
served in schools, and by providing nutritious USDA-purchased
foods to the following USDA nutrition programs:

« National School Lunch Program (NSLP);
T « Child and Adult Care Food Program (CACFP); and
ALLIANCE DISTRICTS « Summer Food Service Program (SFSP),

COMMISSIONER'S > : Currently, USDA Foods are not available for the School Breakfast
NETWORK ; Program (SBP). The links below provide peolicy and rescurces for
- A the administration of USDA Fooeds in Connecticut schools and
Rg;or! ZIAEII{’ — child care programs.
PEADING
2015 ;

www.sde.ct.gov/sde/cwp/view.asp?a=2626&q=333790
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Connecticut FDP Contact Informatlon

Allison Calhoun-White
allison.calhoun-white@ct.gov
860-807-2008

Monica Pacheco
monica.pacheco@ct.gov
860-807-2086

Connecticut State Department of Education
Bureau of Health, Nutrition, Family Services and Adult Education
450 Columbus Boulevard, Hartford, CT 06103-1841
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The U.S. Department of Agriculture (USDA) prohibits discrimination against its customers, employees, and applicants for
employment on the bases of race, color, national origin, age, disability, sex, gender identity, religion, reprisal and, where
applicable, political beliefs, marital status, familial or parental status, sexual orientation, or all or part of an individual's income is
derived from any public assistance program, or protected genetic information in employment or in any program or activity
conducted or funded by the Department. (Not all prohibited bases will apply to all programs and/or employment activities.) If you
wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, found
online at www.ascr.usda.qgov/complaint_filing cust.html or at any USDA office, or call (866) 632-9992 to request the form. You may
also write a letter containing all of the information requested in the form. Send your completed complaint form or letter to us by
mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-
9410, by fax 202-690-7442 or email at program.intake@usda.gov. Individuals who are deaf, hard of hearing or have speech
disabilities may contact USDA through the federal Relay Service at 800-877-8339; or 800-845-6136 (Spanish). Persons with
disabilities who wish to file a program complaint, please see information above on how to contact us by mail directly or by email. If g™
you require alternative means of communication for program information (e.g., Braille, large print, audiotape, etc.) please contact
USDA's TARGET Center at (202) 720-2600 (voice and TDD). USDA is an equal opportunity provider and employer.

= , —

o

The State of Connecticut Department of Education is committed to a policy of equal opportunity/affirmative action for all qualified &
persons. The Department of Education does not discriminate in any employment practice, education program, or educational

activity on the basis of race, color, religious creed, sex, age, national origin, ancestry, marital status, sexual orientation, gender

identity or expression, disability (including, but not limited to, intellectual disability, past or present history of mental disorder,

physical disability or learning disability), genetic information, or any other basis prohibited by Connecticut state and/or federal
nondiscrimination laws. The Department of Education does not unlawfully discriminate in employment and licensing against

qualified persons with a prior criminal conviction. Inquiries regarding the Department of Education’s nondiscrimination policies

should be directed to: Levy Gillespie, Equal Employment Opportunity Director/Americans with Disabilities Act Coordinator, State of
Connecticut Department of Education, 25 Industrial Park Road, Middletown, CT 06457, 860-807-2101, Levy.Gillespie@ct.gov.
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