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CONNECTICUT STATE DEPARTMENT OF EDUCATION 

Panel Discussion of Best Practices for Test 
Administration for Connecticut Summative 

Assessments

September 11, 2018

Tara Battistoni, Jill Correnty, Diane Filardo, Anne Keene and 
Abe Krisst

Panel Purpose

Is it possible to run a trouble free and smooth state 
summative testing window? This panel discussion, 
with four veteran Connecticut test coordinators, will 
overview some best practices for administering 
state summative assessments. The topics covered 
will be helpful to new test coordinators as well as 

experienced test coordinators. 

CONNECTICUT STATE DEPARTMENT OF EDUCATION
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Agenda

• Staff Training

• Accommodations Entry 

• Summative Test Scheduling

• PSIS/Testing Data

• Monitoring Participation 

• Wild Card Topics

CONNECTICUT STATE DEPARTMENT OF EDUCATION

Staff Training
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Staff Training

• Fall Training

–Online Reporting System

–TIDE

–AIR Ways Reporting

–Teacher Hand Scoring System

• Winter Training

–DTC Workshop Presentation

CONNECTICUT STATE DEPARTMENT OF EDUCATION

Accommodations Entry

CONNECTICUT STATE DEPARTMENT OF EDUCATION
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Tools, Supports and Accommodations

CONNECTICUT STATE DEPARTMENT OF EDUCATION

Process for Ensuring Accurate Selection/Input of  Designated 
Supports and Accommodations

• Determine Responsibilities: District and School 
Communicate Plan to School and District Leaders for Approval / Support

• Identify Key Staff: Building Test Coordinator (BTC), IT, SPED, EL and 504 
Coordinators, High School SSD Coordinator

• Ongoing updates and deadline reminders 

Planning/Communicating

• Training session for Test Supports and 
Accommodations – Understanding and Process

• Overview of Designated Supports and Accommodations and Resources

• TIDE: Setting review, input demo,  upload review

• Process and Timeline ‐ standard and alternate testing

Training

• Ongoing School Support
• School Teams review student test settings in TIDE, prior to testing 

• Resolve specific Supports/Accommodations Questions‐ CSDE support

• Petitions for Special Documented Accommodations

• Students with temporary disabling conditions

• CSDE Deadlines

• Materials for Non‐Embedded Supports

Monitoring

CONNECTICUT STATE DEPARTMENT OF EDUCATION
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Special Populations Web Sites
CSDE Comprehensive          Assessment 

Program Portal

Resources for State Assessments 

 Student Assessment News

 Look up teachers trained to administer the CTAA and 

CMT/CAPT Skills Checklist Science

 Access to TIDE for inputting and confirming student supports 

/accommodations (TIDE User’s Guide & Managing Student Test 

Settings Brochures Setting )

For CTAA and Skills Checklist Science, TEAs must participate

in CSDE training. 

Optional course for greater understanding of universal 

tools, designated supports and accommodations. 

CONNECTICUT STATE DEPARTMENT OF EDUCATION

Special Populations Resources
CSDE Assessment Guidelines

Guidance for Connecticut school district personnel who must make decisions about testing special 

student populations on Smarter Balanced, Science and  Connecticut and Alternate Assessments 
(Found on Connecticut Portal)

Resource for:

Planning and Placement Team (PPT) 

EL Department 

Scientific Research‐Based Interventions (SRBI) 

Test Accommodation Form for Special Education, 504 and EL students to indicate Designated 
Supports, and Accommodations 

Submitted on TIDE, by individual student or by group upload

CONNECTICUT STATE DEPARTMENT OF EDUCATION
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TIDE: Selection and Student  Settings

11

Step #3 – Select Student’s Supports/AccommodationsStep #1 – Search Students 

Step #2 – Select Specific Student

CONNECTICUT STATE DEPARTMENT OF EDUCATION

Connecticut SAT Accommodations –
SSD Web site

CONNECTICUT STATE DEPARTMENT OF EDUCATION
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Summative Test Scheduling

CONNECTICUT STATE DEPARTMENT OF EDUCATION

Test Scheduling

• What is the best way to schedule testing in a 
district?  

• The CSDE used to release schedules many 
years in advance.  

• However, now it is often the spring/summer 
prior to the school year.  This will likely not 
change anytime soon.  

CONNECTICUT STATE DEPARTMENT OF EDUCATION
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SAT Scheduling Facts

• We will likely use 2 primary dates going 
forward.  

• We will likely use 2 make up dates.  

• It is important that you select only one of the 
primary dates.   

• One day soon, the CSDE may consider online 
testing for SAT.  

Smarter Test Scheduling Facts

• Last year, there were about 695,000 Smarter 
tests completed.  

• Only about 195,000 were completed in 
March/April.  The balance of testing was done 
in May/June.  

• May 9 and 10, were the busiest days with 
about 50,000 tests completed per day. 

CONNECTICUT STATE DEPARTMENT OF EDUCATION
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NGSS Test Scheduling Facts

• Much of the Field Testing was done the last 
week of May.  

• There is an expanded window for high school 
now.  The CSDE is also considering ways to 
incentivize this test.  

• The testing time will likely be close to 2 hours.  

Test Scheduling

• Districts have to be careful about the potential 
for missing students in participation.  Some 
districts have really done this well as we can 
see their participation rates zoom up on the 
last week.  However, some have miscalculated 
the late start and missed some students in 
testing.    

• The CSDE was angling to trim the window for 
a few years.  However, it will likely stay similar 
for now.  

CONNECTICUT STATE DEPARTMENT OF EDUCATION
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PSIS/Testing Data

CONNECTICUT STATE DEPARTMENT OF EDUCATION

Public School Information 
System (PSIS)

CONNECTICUT STATE DEPARTMENT OF EDUCATION

The Foundation for TIDE
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Other Systems Informed by PSIS

CONNECTICUT STATE DEPARTMENT OF EDUCATION

DRC’s INSIGHT System (LAS Links)
The College Board (SAT’s)

Screenshot of the Seven Fields in the PSIS Registration Module

Communications

CONNECTICUT STATE DEPARTMENT OF EDUCATION
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Communications

CONNECTICUT STATE DEPARTMENT OF EDUCATION

PSIS Coordinator

Principals and/or 
Building Coordinators

School Secretaries and/or 
Enrollment Clerks

Program Directors

Verifications 

CONNECTICUT STATE DEPARTMENT OF EDUCATION

Enrollment Reports 
by School
by Outplacement Facility

Programming
Special Education Status
Free and Reduced Lunch Status
English Learner Status
Section 504 Eligibility

Other Indicators
Military Family
Homeless
Recently Arrived English Learner
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Hot Topics 

CONNECTICUT STATE DEPARTMENT OF EDUCATION

Grade Changes (particularly for high school students)
Out‐of‐State Participation
Timely and Accurate Reporting
Cross‐Checking Data

Monitoring Participation

CONNECTICUT STATE DEPARTMENT OF EDUCATION
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T. Battistoni, Research and Testing;  September 2018

T. Battistoni, Research and Testing;  September 2018

Participation Rate Rate

ELA – All Students 98.9%

ELA – High Needs Students 98.9%

Math – All Students 98.8%

Math – High Needs Students 98.8%

Science – All Students 98.6%

Science – High Needs Students 98.5%
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T. Battistoni, Research and Testing;  September 2018

T. Battistoni, Research and Testing;  September 2018
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T. Battistoni, Research and Testing;  September 2018

T. Battistoni, Research and Testing;  September 2018
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T. Battistoni, Research and Testing;  September 2018

School Grade Student SSID Test
PLANNED 

FOR 
MAKEUP

TEST 
EXPIRED 

(must submit 
test security 
incident log 
to re-open)

REFUSED 
(left blank if 
logged into 
test, absent 

if did not log 
into test)

OTHER (please explain)

7 Summative CAT - Math Grade 7
7 Summative CAT - Math Grade 7
7 Summative CAT - ELA Grade 7
7 Summative CAT - Math Grade 7
7 Summative PT - Math Grade 7
6 Summative CAT - ELA Grade 6
6 Summative CAT - Math Grade 6
6 Summative PT-Math Grade 6 X
8 NGSS Field Test Grade 8
8 Summative CAT - Math Grade 8
8 Summative PT - Math Grade 8 X
8 Summative PT - Math Grade 8 X
7 CTAA ELA G7
7 CTAA Math G7
7 CTAA ELA G7
7 CTAA Math G7
7 CTAA ELA G7
7 CTAA Math G7
7 CTAA ELA G7
7 CTAA Math G7
7 CTAA ELA G7
7 CTAA Math G7
7 CTAA ELA G7
7 CTAA Math G7
8 Connecticut Alternate Science Assessment Grade 8
8 CTAA ELA G8
8 CTAA Math G8
8 Connecticut Alternate Science Assessment Grade 8

Thank you.

Any questions, please e-mail 
ctstudentassessment@ct.gov

CONNECTICUT STATE DEPARTMENT OF EDUCATION


