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1.
Overview and Description of Application

A. Minimum Requirements
Please review the minimum requirements for the SES application for Connecticut before submitting an 
application. Applicants must meet the following minimum requirements in order for their application to be 
scored:

· Applicants must have documentation indicating legal status to conduct business in Connecticut as indicated 

in the application.

· All applicants must be registered with the Secretary of the State of Connecticut.  

· Applicants must have current commercial general liability insurance in the State of Connecticut with a 

minimum of one-million dollars of coverage.

· Applicants must be able to demonstrate financial soundness as indicated in the application.

· Applicants must have at least one year of data indicating increased student achievement.

· Applicants must return a signed copy of the Statement of Assurances and Code of Professional Conduct  
(Appendices D and E).

· Applicants must meet submission deadline and include all documents as indicated in the application upon 

submittal.

· Applicants must submit one (1) original and five (5) copies for a total of six (6) complete applications. 

2.
Submission Instructions

A. Content and Format of the Application

1. Review and follow all directions carefully when completing this application.
2. Only complete applications will be accepted. A labeled original application and five copies must be submitted. Failure to respond to each question in the application, or failure to send the required number of copies, will result in an incomplete application.
3. Adhere to the following format:

· Use 12-point font size.
· Number pages.

· Create one-inch margins on standard white 8 ½” x 11” paper.

· Applications should be held together with binder clips in a sealed envelope or box. Do not bind your 
applications.

· Adhere to page limitations stated in the application.

· Double-space all narratives.

· Clearly label all attachments as specified in the application. Attachments such as CDs, DVDs or other 
multimedia productions will not be reviewed. 

· No supplemental material beyond what is specifically requested in the application will be considered.
B. Application Deadline
Proposals, IRRESPECTIVE OF POSTMARK DATE, must be received by 4:00 p.m. EST on or before Thursday, April 7, 2011. All submissions must include one original proposal and five (5) additional copies. The original proposal must bear an original signature of the authorized representative of the applicant. The Connecticut State Department of Education (CSDE) will not make copies on behalf of the applicant and failing to meet this requirement will deem the application incomplete and ineligible for review. 

PLEASE NOTE: All proposals become the property of the CSDE and are part of the public domain and are subject to the rules of the Freedom of Information Act.

C. Mailing and Delivery Information
	Mailing Address:

Connecticut State Department of Education
Bureau of Teaching and Learning
P.O. Box 2219, Room 215
Hartford, CT  06145-2219

Attention: Yemi Onibokun
	Overnight Mailing and Hand Delivery Address:

Connecticut State Department of Education
Bureau of Teaching and Learning
165 Capitol Avenue, Room 215
Hartford, CT 06106

Attention: Yemi Onibokun


D. Technical Assistance Workshop

The CSDE will hold an information session designed to provide guidance to potential SES providers on how to complete the application. The session will be held on Wednesday, March 23, 2011, from 10 a.m.-12 p.m. at the Connecticut Association of Schools, 30 Realty Drive, Cheshire. Directions can be found at http://www.casciac.org/directions.shtml. Parking is available on the left lot prior to CAS labeled “Bark Park.”
The upper and lower lots adjacent to the building are reserved for CAS employees only.

E. Application Approval Notice

Approval will be determined by Friday, July 8, 2011, and all applicants will be notified in writing of their status. 
F. Questions
All questions regarding the SES application process should be directed to:

Dr. Yemi Onibokun, Education Consultant

Connecticut State Department of Education

Telephone: 860-713-6787
E-mail: yemi.onibokun@ct.gov
3.
SES Background
A. General Information

This Request for Application (RFA) is issued to select the providers of SES that will be included on the approved SES Provider List. The CSDE will maintain a list of providers approved to offer services in each identified district. As part of the Federal No Child Left Behind (NCLB) Act of 2001, any LEA which has a Title I school “in need of improvement,” in year 2 or greater shall arrange for the provision of SES to low-income students in the school from a provider with a demonstrated record of effectiveness or a high probability of success. Parents/guardians select a provider from an official list approved by the CSDE. Selected providers enter into contracts with school districts to provide services as described in their approved applications. Instruction must be in the areas of reading, writing and/or mathematics. SES must be provided outside of the regular school day. 
Instruction must be designed to increase student achievement in reading and mathematics as demonstrated on the Connecticut Mastery Test (CMT) and the Connecticut Academic Performance Test (CAPT). Additionally, SES must be aligned with the content and instruction used by the district and with the Common Core State Standards (CCSS). SES must not include homework help.
B. Eligibility Requirements

1. Organizations eligible to apply to provide SES include, but are not limited to:

· regional educational service centers (RESCs);

· local or regional boards of education or public schools;
· private schools;

· charter schools;

· community agencies;

· private companies;

· colleges and universities;

· faith-based organizations; and

· individuals, if organized as a for-profit or not-for-profit entity.

2. Companies that offer services online are NOT eligible to serve students in Connecticut.

3. Districts and schools are not automatically approved to provide SES. They must go through the same 
application and approval process as all other SES providers.

4. Franchises are not automatically approved to provide SES. Each franchise must apply and be approved 

separate and apart from its franchise entity.

5. Any company that has been removed from the list of approved SES providers is not eligible to reapply for 
three years after removal. Additionally, no company affiliated with the removed provider may offer SES in Connecticut or act as a subcontractor to any approved SES provider for three years. This also applies to any other company of which an officer of the removed company is an officer.

6. If a provider plans to subcontract or enter into any kind of collaborative agreement with another entity to 
provide all or part of SES, that relationship must be explicit in the application. If no such relationship is specified in the application, the implication is that the applicant is solely responsible for the design, management and operation of the program, as well as oversight and evaluation of the staff directly providing the services.

7. Approved providers must reapply every three years.

8. Approved providers who did not provide service to any students during the 2010-11 school year, must 

reapply.

C. Guidance

Federal information regarding SES may be obtained from the USDE Web site at http://www2.ed.gov/nclb/choice/help/ses/index.html
Information regarding SES is also available on the CSDE Web site at http://www.csde.state.ct.us/public/cedar/nclb/psc_ses/index.html
D. Approval Process
In order for an applicant to be considered for approval, each applicant must complete the application in its entirety. Each application will be reviewed for completeness prior to screening. It is the applicant’s responsibility to submit a complete application. Incomplete applications will NOT be scored and a written notice of incomplete application shall be issued. Applicants notified that they have submitted an incomplete application may request an administrative review of their application if they believe their application was complete. Applicants must notify the CSDE in writing within 72 hours of notification of an incomplete application in order to request an administrative review. Administrative reviews will be conducted by the Bureau of Accountability and Improvement.

Providers will NOT have an opportunity to correct applications once the application is submitted and the deadline has passed.The CSDE will remove any applications from consideration for approval if the applicant is not financially sound.  

Applicants who submit incomplete applications will be notified that their application was not scored. Applicants who receive a total average score of less than 75 out of 100 points will be notified that they will not be recommended for approval. Each applicant will receive the scores and comments from readers.
E. Scoring

Completed applications will be given to three readers for scoring. Each reader will independently rate the application using the scoring rubric provided in this packet.The three scores will be averaged to determine the total application score.

Applicants with a total score of at least 75 points out of 100 points will be recommended for approval as an approved SES provider in Connecticut. Approved providers must attend a mandatory information session held by the CSDE before being eligible to provide SES in Connecticut.
F. Responsibilities of Approved Providers

Once an SES Provider is approved, it must abide by the following:

· Provide SES consistent with the instruction provided and content used by the local school district and 
consistent with and aligned to the CCSS, Grade-Level Expectations AND the specific objectives of the CMT and CAPT in reading and mathematics. All of the foregoing can be found on the CSDE Website at http://www.sde.ct.gov/.
· The ability to provide instruction that is high-quality, research-based and specifically designed to increase 

the academic achievement of eligible students on state assessments.
· A demonstrated record of effectiveness of improving student academic achievement.
· The use of only highly qualified instructors.
· The ability to provide instruction in addition to what is provided during the school day.
· The ability to provide instruction that is secular, neutral and non-ideological;

· The ability to meet all applicable federal, state and local health, safety and civil rights laws.
· The ability to provide parents and guardians of children receiving SES and the local school district with 

information on a regular basis regarding the progress of children.
· To provide financial soundness.
· To not exceed a student/teacher ratio of more than 6 to 1.  

· Provide parents and guardians of students receiving SES and the appropriate local school district information 
on the progress of the student in improving achievement, in a format and, to the extent practicable, in a language that parents/guardians can understand.
· Ensure that all employees and subcontractors who interact with students will be fingerprinted and their 

background checked in accordance with Section 10-221d of the Connecticut General Statutes (C.G.S.)

(http://www.cga.ct.gov/2005/pub/Chap170.htm#Sec10-221d.htm).
· Abide by the Statement of Assurances and Code of Professional Conduct and Business Ethics For SES 

Providers.

· To not disclose the identity of any student eligible for or receiving SES without the written permission of the 

student’s parent or legal guardian.

· To enter into an agreement with the district of the school that the student receiving services attends, which 

includes:

· statement of specific achievement goals for each student based upon the child’s specific educational needs;
· description of how the student’s progress will be measured;

· time table for improving achievement that, in the case of a student with disabilities, is consistent with the student’s Individual Education Program or Section 504 plan;

· amount of instructional time to be provided;

· location where the services will be provided;

· means of transporting students to the place of instruction, if any, if the services will be provided in a location other than the students’ school;

· description of how the student’s parents/guardians, teachers and the LEA will be regularly informed about the student’s progress;

· provisions for the termination of the agreement;

· provisions with respect to the making of payments to the provider by the LEA;

· assurance from the provider that the identity of any student eligible for, or receiving, SES will not be disclosed without the written permission of the parent or guardian of the student;

· description of the high-quality, research-based instructional program; and
· academic and professional qualifications of staff responsible for the delivery of the instructional program.
· Submit a written annual report to the district and to the CSDE that summarizes the progress of all students 

provided with SES.
· Attend all state sponsored meetings.
· Make NO changes to the approved application without CSDE approval.
· Provide services in the manner described in the approved application.
· Maintain current contact information (contact person, telephone number, e-mail address) with the CSDE.
· Participate in announced or unannounced site visits. Full cooperation is required to maintain approval.
G. Removal

Once a provider is approved, the provider will be included on the approved provider list for three years. Providers of SES will be removed from the list of approved providers if the provider fails for two consecutive years to contribute to increasing the academic proficiency of the students they serve OR if they fail to meet the requirements of NCLB or this RFA. Examples for removal include the following:
· Failure for employees to submit to criminal history background checks in accordance with Section 10-221d of 
the C.G.S.

· Failure to deliver services in the manner described in the approved application.
· Failure to attend mandatory state-sponsored meetings.
· Failure to submit required data and reports, including year-end surveys.

· Violating the signed statement of assurances or professional code of ethics.

H. Funding

The district is required to reimburse the provider for SES. As per NCLB, the district is required to make available for each child receiving SES an amount equal to the lesser of: (A) the amount of the said agency’s allocation under subpart 2 of Title I- Improving the Academic Achievement of the Disadvantaged, divided by the number of children from families below the poverty level counted under Section 1124 (c) (1) (A) of NCLB; or (B) the actual costs of the SES received by the child. Information regarding funding for the 2010-11 school year can be found at http://www.csde.state.ct.us/public/cedar/nclb/psc_ses/index.htm.
PLEASE NOTE: inclusion on the state list of approved providers does not guarantee that parents will select your company to provide services for their child.
I. Monitoring
The CSDE is required to monitor each provider annually to examine the quality and effectiveness of the services offered by approved providers. Approval can be withdrawn from providers that fail, for two years, to contribute to improving the academic proficiency of students to whom they provide services OR that fail to meet any of the other eligibility requirements or assurances. The CSDE monitoring will be conducted to ascertain the effectiveness of providers. A violation of any of the stated provider responsibilities constitutes grounds for immediate removal from the approved SES Providers List. Information regarding monitoring can be found at http://www.csde.state.ct.us/public/cedar/nclb/psc_ses/index.htm.

CONNECTICUT STATE DEPARTMENT OF EDUCATION
2011-2012 SUPPLEMENTAL EDUCATIONAL SERVICES APPLICATION
COVERSHEET

	Legal Name of Applicant:    



	Contact Person:



	Phone: 



	Fax:



	E-mail:



	Address of Contact:




2011-12 SES Application

Part I.Basic Program Information
Review and follow all directions carefully when completing this application. Please note that all requested information must be provided, all questions must be answered and all required documents must be attached to this application. Incomplete or incorrect applications will NOT be submitted to readers for scoring. For the Basic Program Information, please provide the requested information in the spaces provided. If any of the information is incomplete, the application will not be sent to readers for scoring (Appendix A).
	1. Legal Name of Provider

	Name: 
Doing Business As (DBA) (this name will appear on CSDE’s Web site):



	2. CEO/Owner Information


	Name:  

Title:  

Phone:  

E-mail:  

	3. Federal EIN, Tax ID Number, or Social Security Number 
	Type in the number:

	4. Type of Provider
	a. Indicate if your organization is:

 FORMCHECKBOX 
 For-profit         

 FORMCHECKBOX 
 Non-profit

b. Check all categories that best describe your organization:

 FORMCHECKBOX 
 Sole Proprietorship   

 FORMCHECKBOX 
 Limited Liability Corporation   

 FORMCHECKBOX 
 General or Limited Partnership 

 FORMCHECKBOX 
 Community-Based 

      Organization 

 FORMCHECKBOX 
 Faith-Based Organization

 FORMCHECKBOX 
 Institution of Higher Education
	 FORMCHECKBOX 
 Charter School

 FORMCHECKBOX 
 School District
 FORMCHECKBOX 
 Public School 

 FORMCHECKBOX 
 Private School    

 FORMCHECKBOX 
 Regional Educational Service 

      Center (e.g., RESC)

 FORMCHECKBOX 
 Other (specify):       

	5. Contact

Information


	Provide contact information of the authorized representative for your organization:  

Contact Person:  
Street Address:  
City:                                       State:              Zip:  

Phone:                                   Fax: 
E-mail:  
Web site:

	6. Local Contact Information

If your entity headquarters is located in another state, the local contact information is not mandatory.
	Indicate the site where you will maintain your business and financial records in Connecticut and a local contact person. This information will be posted on the CSDE’s Web site.  

 FORMCHECKBOX 
 Check if information is same as Contact Information above. If so, please do not 
      complete the information below.  

Local Contact Person:       
Street Address:       
City:                                             State:                   Zip:       
Phone:                                          Fax:      
E-mail:       
Web site:      

	7. SES History


	a. Are you currently, or have you ever been, an approved SES provider in Connecticut?

 FORMCHECKBOX 
 No          FORMCHECKBOX 
 Yes (answer questions 1 -2)

1. Is this application a reapplication of a currently approved provider?

 FORMCHECKBOX 
 No          FORMCHECKBOX 
 Yes

2. Is this application a reapplication of a previously removed provider?

 FORMCHECKBOX 
 No          FORMCHECKBOX 
 Yes

b. Have you ever been removed from any state as an SES provider?

 FORMCHECKBOX 
 No          FORMCHECKBOX 
 Yes 

If yes, provide the name of the state(s) and the reason for removal.

· State(s):
· Reason(s) for Removal:
c. Please list each state in which your organization currently provides SES.  

	8. Service Area


	List each district in which you agree to provide services (see Appendix C for the list of eligible districts as of 2010-11). Check “Statewide” ONLY if you agree to provide services to all eligible districts in the State of Connecticut.  

 FORMCHECKBOX 
 Statewide

        Or

List LEA Name(s) you intend to serve:

District Name

1

2

3

4

5

6

7

8

9

10

If necessary, insert additional rows.

	9. Place of Service
The district is not required to allow SES providers to use its facilities. SES providers must work out an agreement with each district if the application is approved or have a secondary site available to serve students.  
	Check the location(s) that best describe where you will deliver services to students:   

 FORMCHECKBOX 
 Student’s Home

 FORMCHECKBOX 
 Business

 FORMCHECKBOX 
 Community Center

 FORMCHECKBOX 
 Religious Facility (e.g., church, synagogue, mosque, temple)

 FORMCHECKBOX 
 School Facility-If not a district, approval from district required.              

	10. Transportation
	Do you plan to provide transportation?

 FORMCHECKBOX 
 Yes           FORMCHECKBOX 
 No           FORMCHECKBOX 
 At Select Sites Only

	11. Subject Areas and Grade Levels to Serve 

Subject area(s) and grade levels can only be expanded through CSDE approval.


	Check all subject(s) and grade(s) for each subject you will offer:

 FORMCHECKBOX 
Reading/Writing


K

1

2

3

4

5

6

7

8

9

10

11

12

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 
Mathematics 


K

1

2

3

4

5

6

7

8

9

10

11

12

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



	12. Maximum Number of Students to Serve
	Provide the maximum number of students that you will have the capacity to serve combined in all districts:      


	13. Minimum Number of Students to Serve


	Provide the minimum number of students that you require to begin services in a district:      


	14. English Language Learners

Student populations served can only be expanded through CSDE approval.
	Indicate whether you plan to offer services to:

 FORMCHECKBOX 
 English Language Learner (ELL) students     

	15. Students with Disabilities

Student populations served can only be expanded through CSDE approval.
	Indicate whether you plan to offer services to:

 FORMCHECKBOX 
 Students with Disabilities 


	

	16. Service Schedule


	Select the service schedule you will offer to students (check all that apply):

 FORMCHECKBOX 
 Before school 

 FORMCHECKBOX 
 After school    

 FORMCHECKBOX 
 Weekends   



	17. Student/Tutor Ratio


	Provide the maximum number of students who will be assigned to each tutor in your program: _________ students per tutor 

Student/tutor ratio may not exceed 6 to 1.

	18. Cost

You may not charge a different rate for different districts. Districts may be billed for contact hours for instruction only.
	List your cost per hour: 


	19. Minimum # of Instructional Hours Needed to Increase Student Achievement
Your cost per hour times the minimum number of hours needed to increase student achievement may not exceed the per pupil allocation for SES or you may not serve that district.
	Indicate the number of hours you need to show a gain in student achievement:


	20. Proof of 

Liability Insurance Coverage: Attachments A1 and A2


	 FORMCHECKBOX 
 Applicant is a district/public school; therefore, this section does not apply.

Attachment A1 

Please include a copy of your current certificate of commercial general liability insurance (Declaration page). At least one-million dollars of coverage is required.
Attachment A2 

Please include a statement from your insurance carrier with dates of coverage on the insurance company’s letterhead indicating your entity has commercial general liability insurance coverage in the State of Connecticut.

The CSDE will not accept insurance applications, insurance quotes, expired insurance or any other documentation in lieu of what has been requested. Failure to submit the requested document will result in an incomplete application that will not be sent to readers for scoring.

	21. Legal Status: Attachment B1 and Attachment B2

See www.ct-clic.com 
for information on registering as a business in Connecticut.
	 FORMCHECKBOX 
 Applicant is a district/public school; therefore, this section does not apply.
Attachment B1:

Please attach a copy of the document that formally acknowledges your entity’s legal status to conduct business in Connecticut. 

Select one form of verification you are submitting as Attachment B1:

 FORMCHECKBOX 
 Connecticut business license

 FORMCHECKBOX 
 Certificate of Authority (out of state applicants)

 FORMCHECKBOX 
 501C3 (non-profit organizations)

Attachment B2:

Please attach a copy of one of the following documents:

 FORMCHECKBOX 
 Articles of Incorporation 

 FORMCHECKBOX 
 Partnership Agreement

 FORMCHECKBOX 
 Sole Proprietorship

The CSDE will not accept applications for certificates of authority, applications for business licenses, or any other documentation in lieu of what has been requested. Failure to submit the requested document will result in an incomplete application that will not be sent to readers.

	22. Financial Soundness: Attachment C1 and Attachment C2        

By definition, SES providers must be financially sound [NCLB Section 1116(e) (12) (B) (iii)]. Thus, you MUST attach the required documentation in order for your application to be sent to readers for scoring.

	 FORMCHECKBOX 
 Applicant is a LEA/public school; therefore, this section does not apply.
Financial Soundness: Criteria for Approval 

1. positive net assets; AND

2. current assets exceed current liabilities.
What total percentage of your organization’s revenue do you expect from participating in SES?      %.

Attachment C1

Please include your organization’s most current audited financial statements or personal financial statements.    

Attachment C2

Please include a chart of revenue sources other than expected SES provider reimbursements as proof of financial viability and proof of financial resources to operate as a provider for a minimum of six months after approval.

The CSDE will not accept any other financial documents in lieu of what has been requested. Failure to submit the requested document(s) will result in an incomplete application that will not be sent to readers.

	23. Management Structure: Attachment D1 and Attachment D2

Ensure that the document(s) attached correspond(s) appropriately to the type of entity identified in Basic Program Information Question #4.
	Attachments D1 

Please attach the vitas/resumes of the organization’s management team.

Attachments D2 

Please attach your organizational chart with roles and responsibilities.

The CSDE will not accept any other management structure documents in lieu of what has been requested. Failure to submit the requested document will result in an incomplete application that will not be sent to readers for scoring.

	24. Program Summary: Attachment E

This summary will be posted on the CSDE’s Website and will be available to districts and parents. The CSDE reserves the right to alter your summary.
	Attachment E

Please attach a summary of your program in a narrative form. Please address the following: 

1. Years of experience tutoring students;

2. The effectiveness of your program in helping targeted student population(s) improve academic achievement on state standards;

3. The structure of a standard tutoring session (i.e., length of sessions, frequency of sessions, hours of sessions);

4. Your approach or model of instruction, including assessment and goal-setting procedures; 

5. The instructional materials provided; and

6. Years of service as a Connecticut SES provider, if applicable.

Do not exceed 150 words – single space response for this section.

	25. Criminal Background Check Agreement


	Please check each statement below and sign:

 FORMCHECKBOX 
 I fully understand that if approved as a SES provider in Connecticut, a state and FBI 
     criminal background check is required annually for all individuals having contact with 
     children enrolled in my program.

 FORMCHECKBOX 
 I also agree to have policies in place on how the criminal background check results will 
      be used in hiring practices.

Print Owner/CEO Name___________________________________________

Signature ___________________________________Date________________



	26. Basic Program Attachments
	Place the requested attachments (A through E) behind this page (see Appendices B, D and E).  


Part II: Indicators of Quality

Your application must address all indicators in each category. Responses must be typed and double-spaced using 12-point font size, Times New Roman. Number each page with the letter of the section being addressed. Adhere to the page limits.
	A. Evidence of Effectiveness in Increasing Student Achievement (Limit 8 pages) 15 points
Provide evidence that your program has a demonstrated record of effectiveness on increasing academic achievement of students on the Connecticut Mastery Test (CMT) or the Connecticut Academic Performance Test (CAPT).  

	1. At least one year of data indicating that your program increased student achievement on a district, state or national assessment.

2. Research studies that support the claim that your program increased student achievement on a district, state, national or provider administered assessment. Provide evidence that your program had a positive impact on special education or ELL students if you intend to serve these students.
3. Feedback from parents, school officials or others that indicate the effectiveness of your program.

	B. Evidence of High-Quality, Research-Based Instructional Program (Limit 8 pages)15 points
Provide evidence that your instructional program is high-quality; research based and designed to increase student achievement.
	

	
	

	1. A detailed description of the instructional program you plan to provide by grade level and subject area.

2. A list the materials you plan to use, including the title and publisher of the materials.

3. Recent research citations that support the instructional elements of your program and demonstrate that your program is high-quality and designed to increase student achievement.

4. Include a sample lesson plan for one of the grades you intend to serve. A sample lesson plan template can be found in appendix B. You are not required to use this lesson plan template but at a minimum, your lesson plan must address which specific CCSS you are addressing in the lesson; what the learning outcomes are; what assessments will be used to measure the learning outcomes; and a description of the lesson including strategies, activities and materials.

	 

	C. Connection to Common Core State Standards (CCSS)and Student Achievement Standards (Limit 5 pages) 15 Points.*For more information on CCSS contact Joanne White at Joanne.White@ct.gov or 
860-713-6751. Provide evidence that your program is aligned to CCSS and the objectives measured on the CMT and CAPT.
	 

	1. Describe the connections of your program to the CCSS in the grade levels and subject areas you have chosen to serve. Your description must address these standards. Cite the specific standards your program addresses. These documents can be found at http://www.sde.ct.gov/sde/cwp/view.asp?a=2618&Q=322622.
If you are proposing to serve ELL students, cite the specific standards your program addresses related to the Connecticut ELL frameworks and how your program addresses the specific needs of ELL students. The Connecticut ELL Framework can be found at http://www.sde.ct.gov/sde/lib/sde/word_docs/curriculum/language_arts/framework/englishlanguagelearnerframeworks2005%20.doc. 

If you are proposing to serve special education students, please indicate how your program addresses the specific needs related to serving these students.

2. Choose one content area and instructional level to describe in detail the connections of your program to the CMT or CAPT. 
	

	D. Monitoring Student Progress (Limit 3 pages) 15 points
Describe how you plan to monitor student progress in a formative and systematic manner.
	 

	1. List the assessments you plan to use to monitor student progress on a continuous and regular basis. Include a description of each assessment and what it measures, how it connects to your instructional program and how often you intend to administer each assessment.  

2. Describe the specific process you plan to use to set measurable goals and clear timetables for students. Include how you will adjust the instructional program to address student progress in achieving goals.
3. Include timelines for administering and reporting results of assessments.
4. Describe the process you plan to use to set and adjust goals for each student.
5. Attach a sample copy of a completed student learning plan.  
	 

	E. Communication with Schools and Districts (Limit 2 pages) 5 points
Describe how you will communicate with schools and districts regarding student progress in a consistent and systematic manner.
	

	1. Describe the specific procedures and tools you will use to report on student progress to your students’ teacher(s) and appropriate school or district staff.
2. Indicate how often you plan to communicate with districts regarding student progress.
3. Attach a copy of a sample student progress report that you plan to use to communicate student progress to schools and districts.
	 

	F. Communication with Parents/Guardians(Limit 3 pages) 5 points
Describe how you will communicate with parents/guardians regarding student progress in a consistent and systematic manner.
	 

	1. Describe the specific procedures and tools you will use to report on student progress to your students’ parents/guardians. Indicate how often you will communicate progress with parents/guardians. Attach a sample copy of the progress report that will be used to communicate student progress to parents/guardians.

2. Describe how you plan to involve parents/guardians in creating the student learning plan, including setting specific goals for their child’s academic progress. Include how you will obtain necessary signatures from hard-to-reach parents/guardians on student learning plans, progress reports and attendance reports.
3. Describe how you will work to accommodate the needs and schedules of working parents/guardians.  Include your plan to communicate with hard-to-reach parents, those with conflicting work schedules, language barriers or lack of transportation.  

	 

	G. Qualifications of Instructional Staff (Limit 1 page) 5 points

Describe how you will provide instructors who are adequately trained to deliver SES. 
	 

	1. Describe your process for recruiting and hiring highly qualified staff.

2. Describe the qualifications of the staff you plan to use to provide SES, including work experience, highest degree attained, and if staff will be Connecticut certified teachers. 
PLEASE NOTE: If you plan to utilize staff who are not Connecticut certified teachers, such staff must be supervised by a Connecticut certified teacher and receive professional development that prepares them to instruct low-achieving students. The supervising certified teacher must be responsible for lesson planning, including adjustment of lesson plans based on ongoing assessment of student progress. If utilizing non-certified staff, specifically describe the supervision structure and professional development provided to ensure high-quality instruction. Instructional staff must, at a minimum, have a bachelor’s degree unless acting as an instructional aide or assistant with a certified teacher providing core instruction. No more than one instructional aide may assist a certified teacher (e.g., you may not utilize a model with nine students, one certified teacher and two non-degree instructional aides).
3. Describe your staff’s experience in working with regular education, special education or ELL students. Include what grade levels and subject areas your staff has experience working with. 

4. Describe your process for reviewing staff performance, including frequency. Include a copy of a sample performance review.
	 

	H. Professional Development for Staff (Limit 3 pages) 5 points
Describe your ongoing training and staff development procedures.
	

	
	

	1. Describe how you will train staff to deliver your instructional program. Include a clear staff development plan that includes training on instructional materials and assessments, student learning plans, student progress reports, working with parents and increasing student achievement.
	 

	I. Compliance with Federal, State and Local Health & Safety Standards (Limit 1 page)5 points
Provide evidence that you provide a safe environment for students.
	 

	1. Submit a copy of all required licenses and/or certifications for health and safety and building code compliance.

2. Describe your safety procedures and indicate whether you have been cited for any code or safety violations within the last three years.

 

3. Describe the location in which your services are provided.
	 

	J. Compliance with Criminal History Background Checks (Limit 2 pages)10 points
Provide evidence that you will comply with the C.G.S. Section 10-221d(a).
	

	1. Provide evidence of how your organization will comply with the required criminal history background checks (Connecticut and FBI) for ALL employees who will be in contact with students (paid or unpaid), per the C.G.S. Section 10-221d(a). Describe your plan to abide by these requirements. Please see Guidance Regarding Criminal History Background Checks for Employees of Supplemental Educational Services (SES) Providers under NCLB in Connecticutfor information at http://www.csde.state.ct.us/public/cedar/nclb/psc_ses/resources/ses/revised%20background%20check%20guidance%20october%202009.pdf
2.  Describe the hiring policy for applicants with a criminal history.
	

	K. Compliance with Federal, State and Local Civil Rights Protections (Limit 1 page)5 points
	 

	1. Describe your plan to ensure that your organization will comply with federal, state and local civil rights protections for your employees and students you serve. If you intend to serve special education students, describe how your organization will comply with Individuals with Disabilities Education Act (IDEA) and Americans with Disabilities Act (ADA) requirements.
2. Describe your plan to ensure that your instructional program is secular, neutral and non-ideological.
	


APPENDIX A: APPLICATION/SCORING REVIEW RATING FORM

CSDE Use Only - RFACategory No._____   Proposal No. _____

Basic Program Information Completed    ____Yes


  _____No

If no, application will NOT be scored.

Application Scoring/Reviewer Rating Form

Applicant:  ________________________________________
Reader No. _____

Reader Instructions:
Give the proposal a score that best describes the attributes in each category. Give the proposal a subtotal as indicated at the end of each section. Total all the subsections in the final scoring chart attached.


Total Score of this proposal is __________ Maximum Score is 100
	
	EXCELLENT

(well conceived and thoroughly developed)
	GOOD

(clear and complete)
	MARGINAL

(requires additional clarification)
	WEAK
(lacks sufficient information)
	INADEQUATE
(information not provided)

	A. Evidence of Effectiveness in Increasing Student Achievement
(Max. 15 Points)
	
	
	
	
	

	1. At least one year of data indicating that your program increased student achievement on a district, state or national assessment.
	5
	4
	3
	2
	0

	2. Research studies that support the claim that your program increased student achievement on a district, state, national or provider administered assessment. If you intend to serve these students, include evidence that your program had a positive impact on special education or ELL students.
	7
	5
	3
	2
	0

	3. Feedback from parents, school officials or others that indicate the effectiveness of your program.


	3
	2
	1
	0
	0

	SUBTOTAL


	
	
	
	
	

	TOTAL SCORE A: (Maximum 15 Points) _______



	B. Evidence of a High-Quality, Research-Based Instructional Program
(Max. 15 Points)
	
	
	
	
	

	1. A detailed description of the instructional program you plan to provide by grade level and subject area.


	5
	4
	3
	2
	0

	2. A list of the materials you plan to use, including the title and publisher of the materials.


	2
	2
	1
	0
	0

	3. Recent research citations that support the instructional elements of your program and demonstrate that your program is of high-quality and designed to increase student achievement.


	3
	4
	3
	2
	0

	4. Include a sample lesson plan for one of the grades you intend to serve.  

	5
	4
	3
	1
	0

	SUBTOTAL


	
	
	
	
	

	TOTAL SCORE B: (Maximum 15 Points) ______




	
	EXCELLENT

(well conceived and thoroughly developed)
	GOOD

(clear and complete)
	MARGINAL

(requires additional clarification)
	WEAK
(lacks sufficient information)
	INADEQUATE
(information not provided)

	C. Connection to Common Core StateStandards and Student Achievement Standards
(Max. 15 Points)
	
	
	
	
	

	1. Describe the connections of your program to CCSS in the grade levels and subject areas you have chosen to serve. Your description must address the following indicator: CCSS. Cite the specific standards your program addresses. Crosswalk documents can be found at http://www.sde.ct.gov/sde/cwp/view.asp?a=2618&Q=322592.
If you are proposing to serve ELL students, cite the specific standards your program addresses related to the Connecticut ELL Framework and how your program addresses the specific needs of ELL students. The Connecticut ELL Framework can be found at http://www.sde.ct.gov/sde/lib/sde/word_docs/curriculum/language_arts/framework/englishlanguagelearnerframeworks2005%20.doc. 

If you are proposing to serve special education students, please indicate how your program addresses the specific needs related to serving these students.


	10
	5
	3
	1
	0

	2. Choose one content area and instructional level to describe in detail the connections of your program to the CMT or CAPT.
	5
	4
	3
	1
	0

	SUBTOTAL
	
	
	
	
	

	TOTAL SCORE C: (Maximum 15 Points) ______


	
	EXCELLENT

(well conceived and thoroughly developed)
	GOOD

(clear and complete)
	MARGINAL

(requires additional clarification)
	WEAK
(lacks sufficient information)
	INADEQUATE
(information not provided)

	D. Monitoring Student Progress
(Max. 15 Points)
	
	
	
	
	

	1. List the assessments you plan to use to monitor student progress on a continuous and regular basis. Include a description of each assessment and what it measures, how it connects to your instructional program and how often you intend to administer each assessment. 


	5
	4
	3
	2
	0

	2. Describe the specific process you plan to use to set measurable goals and clear timetables for students. Include how you will adjust the instructional program to address student progress in achieving goals.

	4
	3
	2
	1
	0

	3. Include timelines for administering and reporting results of assessments.
	2
	1
	0
	0
	0

	4. Describe the process you plan to use to set and adjust goals for each student.


	2
	1
	0
	0
	0

	5. Attach a sample copy of a completed student learning plan.  
	2
	1
	0
	0
	0

	SUBTOTAL


	
	
	
	
	

	TOTAL SCORE D: (Maximum 15 Points) ______


	
	EXCELLENT

(well conceived and thoroughly developed)
	GOOD

(clear and complete)
	MARGINAL

(requires additional clarification)
	WEAK
(lacks sufficient information)
	INADEQUATE
(information not provided)

	E. Communication with Schools and Districts
      (Max. 5 Points)
	
	
	
	
	

	A. Describe the specific procedures and tools you will use to report on student progress to your students’ teacher(s) and appropriate school or district staff.   


	3
	2
	1
	0
	0

	2. Indicate how often you plan to communicate with districts regarding student progress.

	1
	1
	0
	0
	0

	3. Attach a copy of a sample student progress report that you plan to use to communicate student progress to schools and districts.
	1
	1
	0
	0
	0

	SUBTOTAL   


	
	
	
	
	

	TOTAL SCORE E: (Maximum 5 Points) ______


	
	EXCELLENT

(well conceived and thoroughly developed)
	GOOD

(clear and complete)
	MARGINAL

(requires additional clarification)
	WEAK
(lacks sufficient information)
	INADEQUATE
(information not provided)

	F. Communication with 
Parents/Guardians

(Max. 5 Points)
	
	
	
	
	

	1. Describe the specific procedures and tools you will use to report on student progress to your students’ parents/guardians. Indicate how often you will communicate progress with parents/guardians. Attach a sample copy of the progress report that will be used to communicate student progress to parents/guardians.


	2
	2
	1
	0
	0

	2. Describe how you will work to accommodate the needs and schedules of working parents/guardians. Include your plan to communicate with hard-to-reach parents, those with conflicting work schedules, language barriers or lack of transportation.  


	1
	1
	0
	0
	0

	3. Describe how you plan to involve parents/guardians in creating the student learning plan, including setting specific goals for their child’s academic progress. Include how you will obtain necessary signatures from hard-to-reach parents/guardians on student learning plans, progress reports and attendance reports.
	2
	1
	0
	0
	0

	SUBTOTAL   


	
	
	
	
	

	TOTAL SCORE F: (Maximum 5 Points) _____


	
	Adequately Demonstrated
	Partially

Demonstrated
	Not Adequately Demonstrated 

	G. Qualifications of Instructional Staff
(Max. 5 Points)
	
	
	

	1. Describe your process for recruiting and hiring highly qualified staff.
	1
	0
	0

	2. Describe the qualifications of the staff you plan to use, to provide SES, including work experience; highest degree attained and if staff will be Connecticut certified teachers.   

PLEASE NOTE: If you plan to utilize staff who are not Connecticut certified teachers, such staff must be supervised by a Connecticut certified teacher and receive professional development that prepares them to instruct low-achieving students. The supervising certified teacher must be responsible for lesson planning, including adjustment of lesson plans based on ongoing assessment of student progress. If utilizing non-certified staff, specifically describe the supervision structure and professional development provided to ensure high-quality instruction. Instructional staff must, at a minimum, have a bachelor’s degree unless acting as an instructional aide or assistant with a certified teacher providing core instruction. No more than one instructional aide may assist a certified teacher (e.g., you may not utilize a model with nine students, one certified teacher and two non-degree instructional aides).
	2
	1
	0

	3. Describe your staff’s experience in working with regular education, special education or ELL students. Include what grade levels and subject areas your staff has experience working with. 
	1
	0
	0

	4. Describe your process for reviewing staff 

performance, including frequency. Include a copy of a sample performance review.


	1
	0
	0

	SUBTOTAL
	
	
	

	TOTAL SCORE G: (Maximum 5 Points) _____


	
	Adequately Demonstrated
	Partially

Demonstrated
	Not Adequately Demonstrated

	H. Qualifications of Instructional Staff

(Max. 5 Points)
	
	
	

	1. Describe your process for recruiting and 
hiring highly qualified staff.


	5
	3
	0

	SUBTOTAL
	
	
	

	TOTAL SCORE H (Maximum 5 Points) _____

	
	Adequately Demonstrated
	Partially
Demonstrated
	Not Adequately Demonstrated

	I. Compliance with Federal, State and Local Health and Safety Standards
(Max. 5 Points)


	
	
	

	1. Submit a copy of all required licenses and/or certifications for health and safety and building code compliance.
	2
	0
	0

	2. Describe your safety procedures and indicate whether you have been cited for any code or safety violations within the last three years.


	2
	1
	0


	3. Describe the location in which your services are provided.


	1
	0
	0

	SUBTOTAL
	
	
	

	TOTAL SCORE I: (Maximum 5 Points) _____


	
	EXCELLENT

(well conceived and thoroughly developed)
	GOOD

(clear and complete)
	MARGINAL

(requires additional clarification)
	WEAK
(lacks sufficient information)
	INADEQUATE
(information not provided)

	J. Compliance with Criminal History Background Checks

(Max. 10 Points)
	
	
	
	
	

	1. Provide evidence of how your organization will comply with the required criminal history background checks (Connecticut and FBI) for ALL employees who will be in contact with students (paid or unpaid), per Section 10-221d(a) of the C.G.S. Describe your plan to abide by these requirements. Please see Guidance Regarding Criminal History Background Checks for Employees of Supplemental Educational Services (SES) Providers under NCLB in Connecticut for information at http://www.csde.state.ct.us/public/cedar/nclb/psc_ses/resources/ses/revised%20background%20check%20guidance%20october%202009.pdf.

	7
	5
	3
	0
	0

	2. Describe the hiring policy for applicants with a criminal history.
	3
	2
	1
	0
	0

	SUBTOTAL
	
	
	
	
	

	Total Score J: (Maximum 10 Points) ____


	
	Adequately Demonstrated
	Partially
Demonstrated
	Not Adequately Demonstrated

	K. Compliance with Federal, State and Local Civil Rights Protections
(Max. 5 Points)


	
	
	

	1. Describe your plan to ensure that your organization complies with federal, state and local civil rights protections.
	3
	
	

	2. Describe your plan to ensure that your instructional program is secular, neutral and non-ideological.


	2
	1
	0

	SUBTOTAL
	
	
	

	Total Score K: (Maximum 5 Points) ___


Summary of Scores

	CATEGORY


	POINTS

	A. Evidence of Effectiveness in Increasing Student Achievement (Max. 15 Points).
	

	B. Evidence of High-Quality, Research-Based Instructional Program (Max 15
Points).
	

	C. Connection to Common Core State Standards and Student Achievement Standards (Max. 15 Points).
	

	D. Monitoring Student Progress (Max. 15 Points).
	

	E. Communication with Schools and Districts (Max. 5 Points) 
	

	F. Communication with Parents, Families and Guardians (Max. 5 Points).
	

	G. Qualifications of Instructional Staff (Max. 5 Points).
	

	H. Professional Development for Staff (Max. 5 Points).
	

	I. Compliance with Federal, State and Local Health and Safety Standards (Max. 5 Points). 
	

	J. Compliance with Criminal History Background Checks (Max. 10 Points).
	

	K. Compliance with Federal, State and Local Civil Rights Protections (Max. 5 Points).
	

	TOTAL SCORE (Maximum 100 Points)
	


Overall Comments:
Appendix B

Lesson Plan Template

	Lesson Plan Title


	

	Grade


	

	Subject


	

	Common Core State Standards Addressed


	

	Timeline

	

	Indicators/Objectives


	

	Required Material


	

	Prior Learning, Connections, Student Needs or Interests, Common Misconceptions

	

	Learning Procedures


	

	Guided Practice


	

	Instructional Strategies


	

	Closure


	

	Assessment


	

	Interventions for struggling students


	


Appendix C

List of SES Eligible Districts as of 2010-11
	1. Ansonia

	2. Bridgeport          

	3. Colchester

	4. Coventry

5. Cromwell

	6. Danbury             

	7. East Hampton

	8. East Hartford       

	9. East Haven

10. East Windsor

	11. Griswold

	12. Groton

	13. Hamden

	14. Hartford            

	15. Lisbon

	16. Manchester

	17. Meriden             

	18. Naugatuck           

	19. New Britain         

	20. New Haven           

	21. New London          

	22. New Milford

	23. North Branford

	24. Norwalk

	25. Norwich

	26. Putnam

	27. Stamford
28. Vernon

29. Waterbury

30. West Haven

31. Winchester

32. Windham

33. Windsor

34. ACES

35. CES

36. ISAAC

37. Bridge Academy

38. Side by Side Comm. School

39. Trailblazers

40. Stamford Academy

41. Park City Prep

42. CTHSS


	


Appendix D
STATEMENT OF ASSURANCES

CONNECTICUT STATE DEPARTMENT OF EDUCATION

	PROJECT TITLE:
	

	
	

	
	

	THE APPLICANT:
	
	HEREBY ASSURES

	
	
	

	
	
	

	
	(Insert Agency/School/CBO Name)
	


A. The applicant has the necessary legal authority to apply;
B. The filing of this application has been authorized by the applicant's governing body, and the undersigned official has been duly authorized to file this application for and on behalf of said applicant, and otherwise to act as the authorized representative of the applicant in connection with this application;
C. The activities and services for which assistance is sought will be administered by or under the supervision and control of the applicant;
D. The project will be operated in compliance with all applicable state and federal laws and in compliance with regulations and other policies and administrative directives of the Connecticut State Board of Education and the CSDE, including but not limited to the “Responsibilities of Approved Providers” described in this application;
E. If selected as a provider, the applicant will comply with the terms of the required agreement with the local education agency;

F. If selected as a provider, the applicant will comply with the responsibilities as described in the NCLB Act of 2001 and the RFA;

G. If selected as a provider, the applicant will ensure that the instruction provided and the content used by the applicant are consistent with the instruction provided and content used by the LEA, and are aligned with Connecticut state student academic achievement standards;

H. If selected as a provider, the applicant acknowledges that its failure to contribute to student improvement for two years, or to comply with the responsibilities of approved providers will result in the provider being removed from the CSDE’s approved provider list;

I. If selected as a provider, the applicant will abide by all Federal, State and local health, safety and civil rights laws;

J. If selected as a provider, the applicant will, with respect to students with disabilities under IDEA and Section 504 of the Rehabilitation Act of 1973, provide services that are consistent with the student’s individualized education program under Section 614 of the IDEA or the student’s individualized services under Section 504;

K. If selected as a provider, the applicant will ensure that all instruction and content provided will be secular, neutral and non-ideological;

L. If selected as a provider, the applicant will provide parents of children receiving SES and the appropriate local educational agency with information on the progress of the children in increasing achievement, in a form and, to the extent practicable, a language that the parents can understand;

M. If selected as a provider, the applicant will comply with all statutes and regulations concerning student confidentiality;

N. The CSDE reserves the exclusive right to use and grant the right to use and/or publish any part or parts of any summary, abstract, reports, publications, records and materials resulting from this project;
O. The applicant will protect and save harmless the State Board of Education from financial loss and expense, including legal fees and costs, if any, arising out of any breach of the duties, in whole or part, described in the proposal;
P. OTHER REQUIREMENTS:

1) References in this section to “contract” shall mean this grant agreement and references to “contractor” shall mean the provider of SES.  

For the purposes of this section, “Commission” means the Commission on Human Rights and Opportunities.

For the purposes of this section “minority business enterprise” means any small contractor or supplier of materials fifty-one per cent or more of the capital stock, if any, or assets of which is owned by a person or persons: (1) Who are active in the daily affairs of the enterprise, (2) who have the power to direct the management and policies of the enterprise and (3) who are members of a minority, as such term is defined in subsection (a) of section 32-9n; and "good faith" means that degree of diligence which a reasonable person would exercise in the performance of legal duties and obligations. “Good faith efforts” shall include, but not be limited to, those reasonable initial efforts necessary to comply with statutory or regulatory requirements and additional or substituted efforts when it is determined that such initial efforts will not be sufficient to comply with such requirements.

2) (a) The contractor agrees and warrants that in the performance of the contract such contractor will not discriminate or permit discrimination against any person or group of persons on the grounds of race, color, religious creed, age, marital status, national origin, ancestry, sex, mental retardation or physical disability, including, but not limited to, blindness, unless it is shown by such contractor that such disability prevents performance of the work involved, in any manner prohibited by the laws of the United States or of the state of Connecticut. The contractor further agrees to take affirmative action to insure that applicants with job-related qualifications are employed and that employees are treated when employed without regard to their race, color, religious creed, age, marital status, national origin, ancestry, sex, mental retardation, or physical disability, including, but not limited to, blindness, unless it is shown by such contractor that such disability prevents performance of the work involved; (b) the contractor agrees, in all solicitations or advertisements for employees placed by or on behalf of the contractor, to state that it is an "affirmative action-equal opportunity employer" in accordance with regulations adopted by the Commission; (c) the contractor agrees to provide each labor union or representative of workers with which such contractor has a collective bargaining agreement or other contract or understanding and each vendor with which such contractor has a contract or understanding, a notice to be provided by the Commission advising the labor union or workers' representative of the contractor's commitments under this section, and to post copies of the notice in conspicuous places available to employees and applicants for employment; (d) the contractor agrees to comply with each provision of this section and sections 46a-68e and 46a-68f and with each regulation or relevant order issued by said Commission pursuant to sections 46a-56, 46a-68e and 46a-68f; (e) the contractor agrees to provide the Commission on Human Rights and Opportunities with such information requested by the Commission, and permit access to pertinent books, records and accounts, concerning the employment practices and procedures of the contractor as relate to the provisions of this section and section 46a-56.

3) Determination of the contractor’s good faith efforts shall include but shall not be limited to the following factors: The contractor’s employment and subcontracting policies, patterns and practices; affirmative advertising, recruitment and training; technical assistance activities and such other reasonable activities or efforts as the Commission may prescribe that are designed to ensure the participation of minority business enterprises in public works projects.

4) The contractor shall develop and maintain adequate documentation, in a manner prescribed by the Commission, of its good faith efforts.

5) The contractor shall include the provisions of section (2) above in every subcontract or purchase order entered into in order to fulfill any obligation of a contract with the state and such provisions shall be binding on a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the Commission. The contractor shall take such action with respect to any such subcontract or purchase order as the Commission may direct as a means of enforcing such provisions including sanctions for noncompliance in accordance with section 46a-56; provided, if such contractor becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction by the Commission, the contractor may request the state of Connecticut to enter into any such litigation or negotiation prior thereto to protect the interests of the state and the state may so enter.

6) The contractor agrees to comply with the regulations referred to in this section as the term of this contract and any amendments thereto as they exist on the date of the contract and as they may be adopted or amended from time to time during the term of this contract and any amendments thereto.

7) (a) The contractor agrees and warrants that in the performance of the contract such contractor will not discriminate or permit discrimination against any person or group of persons on the grounds of sexual orientation, in any manner prohibited by the laws of the United States or of the state of Connecticut, and that employees are treated when employed without regard to their sexual orientation; (b) the contractor agrees to provide each labor union or representative of workers with which such contractor has a collective bargaining agreement or other contract or understanding and each vendor with which such contractor has a contract or understanding, a notice to be provided by the Commission on Human Rights and Opportunities advising the labor union or workers’ representative of the contractor’s commitments under this section, and to post copies of the notice in conspicuous places available to employees and applicants for employment; (c) the contractor agrees to comply with each provision of this section and with each regulation or relevant order issued by said Commission pursuant to section 46a-56; (d) the contractor agrees to provide the Commission on Human Rights and Opportunities with such information requested by the Commission, and permit access to pertinent books, records and accounts, concerning the employment practices and procedures of the contractor which relate to the provisions of this section and section 46a-56.

8) The contractor shall include the provisions of section (7) above in every subcontract or purchase order entered into in order to fulfill any obligation of a contract with the state and such provisions shall be binding on a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the Commission. The contractor shall take such action with respect to any such subcontract or purchase order as the Commission may direct as a means of enforcing such provisions including sanctions for noncompliance in accordance with section 46a-56; provided, if such contractor becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction by the Commission, the contractor may request the state of Connecticut to enter into any such litigation or negotiation prior thereto to protect the interests of the state and the state may so enter.

Q.
The applicant agrees and warrants that Sections 4 -190 to 4 -197, inclusive, of the Connecticut General Statutes concerning the Personal Data Act and Sections 10-4-8 to 10-4-10, inclusive, of the Regulations of Connecticut State Agencies promulgated there under are hereby incorporated by reference.
I, the undersigned authorized official hereby certify that these assurances shall be fully implemented.

	Signature
	
	

	Name (typed)
	
	

	Title (typed)
	
	

	Agency/School/CBO
	
	

	Date
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	THE APPLICANT:
	
	HEREBY ASSURES

	
	
	

	
	
	

	
	(Insert Agency/School/CBO Name
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Code of Professional Conduct and Business EthicsFor 

SES Providers

Amended January 8, 2008

This revised code of ethics, as adopted by the EIA Board of Directors, shall become effective January 8, 2008.

The following are excerpts and edits from the revised code:
High-quality educational programs delivered by trained professionals represent CSDE’s core value reflected throughout partnerships with schools, parents and students. Therefore, CSDE is asking providers to comply with the general guidelines and standards established below.
General Guidelines

In the conduct of business and discharge of responsibilities, Providers commit to:

1. Conduct community outreach and student recruitment and to serve students fully consistent with the terms of their state-approved application and all state and local policies.

2. Conduct business honestly, openly, fairly, and with integrity.

3. Comply with applicable laws, statutes, regulations and ordinances. 

4. Avoid known conflict of interest situations. 

5. Never offer or accept illegal payments for services rendered.

6. Apply these guidelines and standards throughout the company by insuring all employees understand them and act accordingly.

7. Refrain from publicly criticizing or disparaging other providers.

8. In the case of any conflict, first attempt resolution directly with each other. However, the parties involved may ask EIA to help mediate potential disputes. 

9.    Comply with the confidentiality and non-disclosure provisions of all applicable federal, state and local laws, including those relating to student identity, records, reports, data, scores and other sensitive information.

10.  Be factual and forthright in reporting and documenting attendance rates, effectiveness of their programs, and in explaining the theoretical/empirical rationale behind major elements of its program, as well as the link between research and program design.

11.  Take appropriate corrective action against provider employees, consultants or contractors who act in a manner detrimental to the letter or spirit of this code.

12.  Take immediate steps to correct any actions on its part that willfully or inadvertently violate of the letter or spirit of this code.

Standards Specific to SES

Providers will consistently implement the NCLB Supplemental Services provisions and promote full access to SES services.   To that end, 

Providers Shall:
1. Not compensate school district employees personally in exchange for access to facilities, to obtain student lists, to assist with marketing or student recruitment, to promote enrollment in a provider’s program at the exclusion of other providers, to obtain other similar benefits for their SES program, or for any illegal purpose. 

2. Not employ any district employees who currently serve the districts in the capacity of Principal, Assistant Principal, or school or district SES Coordinator.

3. Not employ any individuals, including teachers, parents or community leaders, who have any governing authority over a school district or school site. The sole exception shall be in school districts that are considered rural and where there are few providers.

4. Not hire school-employed personnel for any purpose other than instruction-related services or program coordination, as described in item #3 in the next section below. 

5. Not make payments or in-kind contributions to schools or school personnel, exclusive of customary fees for facility utilization in exchange for access to facilities, to obtain student lists, to increase student enrollment, to obtain other similar benefits for their SES program or for any illegal purpose.

6. Not misrepresent to anyone, including parents (during student recruitment), the location of a provider’s program, principal/district or state’s approval of a provider, or the likelihood of becoming so approved.

7. Not offer a student, parent or teacher any form of incentive for signing-up a student with a provider. This includes restricting the promotion of any allowable attendance or performance incentives to the period following student enrollment. Only then may the provider inform the student of any incentives that are directly linked to attendance or performance in SES.

8. Not sponsor promotional events including pizza parties on school grounds for student recruitment that are for the sole benefit of a single provider. The preferred practice is for the school to organize such recruitment events that are for the benefit of all providers, accepting voluntary sponsorship from providers.

9. Not employ any SES-enrolled student. 

10. Not use a district enrollment form that has the selected provider’s name pre-printed as part of the form. Any facsimile of the enrollment form used to demonstrate how to accurately complete it must be clearly marked as “SAMPLE” and this facsimile shall in no way be used to actually enroll the student.

11. Not encourage students/parents to switch providers once enrolled. A student is considered enrolled once the District has issued the formal student / Provider selection list.  

Providers MAY:  

1. Provide simple door prizes of a nominal value (approximately $2 per prize) and refreshments to potential students and their families, while attending informational sessions.

2. Offer enrolled students performance rewards with a maximum value of $50 that are directly linked to documented meaningful attendance benchmarks and/or the completion of assessment and program objectives. These incentives shall not be advertised in advance of actual enrollment.(NOTE: In Connecticut, such performance rewards are limited to $25 in value per student annually and may not be in the form of cash.)

3. Employ a parent of an SES-eligible student subject to the following conditions. Each parent of an eligible student who is hired by a provider must have a written job description and must be compensated on the same basis as all other employees of the provider who perform similar work. No parent may receive any commission or other benefit related to the enrollment of his or her child in a provider’s program, nor may a parent be subject to any employment action by the provider on account of the parent’s selection of an SES program for his or her child.

4. Employ school district employees (subject to items #2, #3 and #4 in the previous section above) for instruction-related services or program coordination purposes as long as the person does not restrict the marketing or enrollment opportunities of other providers, subject to District policies governing conflict of interests and other District-imposed requirements. However, tutors who are currently employed by the school district may not recruit students.

5. Include in tutor compensation, incentives for student achievement consistent with a company’s written policy.  

I, the undersigned authorized official hereby certify that the Code of Professional Conduct and Business Ethics for SES Providers will be upheld.

.
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	Title (typed)
	
	

	Date
	
	


[image: image3.png]low Committee:

ED611-012611
SES application





34

[image: image3.png]