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REQUEST FOR PROPOSALS

GRANTS FOR SPECIAL EDUCATION PILOT TRANSPORTATION STUDY  

(Funded by the Individuals with Disabilities Education Act – IDEA 2004)

GENERAL INFORMATION
A.
PURPOSE
The Connecticut State Department of Education (CSDE) announces the availability of one 2008-2009 competitive grant for a regional pilot transportation study to assist LEAs in a more cost effective transportation system for students with disabilities, supported by the Individuals with Disabilities Education Act (IDEA), 20 U.S.C. Section 1400 et seq. . 

Funding for this study is provided by IDEA, which provides sub-grants to local educational agencies (LEAs), including RESCs, to assist them in the coordination of activities under Part B of the Act.  
B.
ELIGIBLE APPLICANTS
Eligible applicants are local or regional school districts, the Connecticut Technical High School System, Unified School District 1 (Department of Correction), Unified School District 2 (Department of Children and Families) and Regional Education Service Centers (RESCs).  LEAs are encouraged to prepare and submit proposals in collaboration with other LEAs.  In the case of a joint proposal, one LEA must be selected to serve as the lead fiscal agent.

C.  APPLICATION PROGRAM PRIORITIES

The program’s only priority defined for this Request for Proposal is the following:
· Providing an area transportation system that is more cost effective than is presently in place for transporting children with disabilities.

D.
PREPARING THE APPLICATION
Each proposal must be typewritten, double-spaced (with the exception of the Abstract page), size 12 font, on one side of standard size (8-1/2” x 11”), unruled, white paper, not to exceed 15 pages (exclusive of Budget and Appendices) and stapled but not bound.  An original plus four copies of each proposal submitted must be received by the deadline date.  One of the five copies must bear the original signature(s) of the authorized official(s) of the submitting agency on the cover page plus on the Standard Statement of Assurances, the Affirmative Action Packet and the Certification Regarding Lobbying, Debarment, Suspension and Other Responsibility Matters and Drug-Free Workplace Requirements.  Pages must be numbered consecutively, beginning with the abstract page.  All proposals become the property of the CSDE and a part of the public domain.

Proposals (the original plus four copies), IRRESPECTIVE OF POSTMARK DATE, must be received by 4:30 P.M. on Friday, May 30, 2008.  Facsimile (“Faxed”) copies of proposals /applications will not be accepted.  NO EXTENSIONS WILL BE GIVEN.

The address for mail:                                                                                for delivery:

Anne Louise Thompson, Chief
165 Capitol Ave.

Bureau of Special Education
Room 360

Connecticut State Department of Education
Hartford, CT  06106

P. O. Box  2219

Hartford, CT  06145-2219
E.
PROPOSAL REVIEW AND EVALUATION
Each proposal submitted will be reviewed by a team of evaluators.  Program specialists will assist as needed.  Proposals will be rated according to the evaluation criteria contained in Appendix F.  Applicants are strongly advised to review the evaluation criteria when writing their proposals.

F. DISPOSITION OF PROPOSALS (APPLICATIONS)
Applicants will be notified in writing of the acceptance or rejection of their proposals within approximately four weeks of the submission deadline date.  If a proposal is selected for funding, a grant award will be initiated by the Bureau of Special Education.  Notification of the grant award will be issued by the Associate Commissioner of the Division of Family and Student Support Services.  The level of funding and effective dates of the projects will be set forth in the notification of the grant award.  All proposals submitted will be retained by the CSDE.

G. GRANT AWARDS 

THE CSDE RESERVES THE RIGHT TO MAKE GRANT AND CONTRACT AWARDS UNDER THIS PROGRAM WITHOUT DISCUSSION WITH THE APPLICANTS; THEREFORE, PROPOSALS SHOULD REPRESENT THE APPLICANT’S BEST EFFORT FROM BOTH A TECHNICAL AND COST STANDPOINT.  THE CSDE RESERVES THE RIGHT TO REJECT ALL PROPOSALS IN A PRIORITY AREA AND TO CONDUCT A MORE EXTENSIVE PROPOSAL SOLICITATION, TO REJECT A LOWER COST PROPOSAL IF IT BELIEVES THAT A HIGHER COST PROPOSAL MORE APPROPRIATELY MEETS THE STATED OBJECTIVES, OR TO TRANSFER FUNDS BETWEEN PRIORITIES IF THE NUMBER AND QUALITY OF PROPOSALS SHOULD WARRANT IT.  

ALL AWARDS ARE SUBJECT TO THE AVAILABILITY OF FEDERAL FUNDS.  GRANTS ARE NOT FINAL UNTIL THE AWARD LETTER IS EXECUTED.

H. ADMINISTRATIVE COSTS

Administrative costs may be included as a component of an applicant’s proposal but may not exceed 5% of the total amount of the budget proposed.

I. INDIRECT COSTS
Only districts and agencies that have an approved Indirect Cost rate for the 2008-2009 school

year may include an Indirect Cost as a component of their budget proposal.  In such cases, the

Indirect Cost line item cannot exceed the percentage approved for the Indirect Cost.  

J.
OBLIGATIONS OF GRANTEES

All bidders are hereby notified that the grant to be awarded is subject to contract compliance requirements as set forth in Connecticut General Statutes Section 4a-60 and Sections 4a-68j-l et seq. of the Regulations of Connecticut State Agencies.

The grantee has overall management control of the grant.  While the state agency staff may be consulted for their expertise, they will not be directly responsible for the selection of sub-grantees or vendors, nor will they be directly involved in the expenditure and payments of funds obligated by the grantee or sub-grantee.

Furthermore, the grantee must submit periodic reports of its employment and sub-contracting practices in such form, in such manner and in such time as may be prescribed by the Connecticut Commission on Human Rights and Opportunities.

K.
FREEDOM OF INFORMATION ACT
All of the information contained in a proposal submitted in response to this RFP is subject to the Freedom of Information Act, Sections 1-200 et.seq. (FOIA).  The FOIA declares that, except as provided by federal law or state statute, records maintained or kept on file by any public agency (as defined in the statute) are public records and every person has the right to inspect such records and receive a copy of such records.

L.
UTILIZATION OF MINORITY BUSINESS ENTERPRISES
All contractors shall make good faith efforts to employ minority business enterprises as sub-contractors and suppliers of materials on projects subject to contract requirements.

Contractors shall certify under oath to the Commission on Human Rights and Opportunities and the state agency that the minority businesses selected as sub-contractors and suppliers of materials comply with the criteria of Section 4a-60 if such businesses are not currently registered with the Department of Economic Development.

CONNECTICUT STATE DEPARTMENT OF EDUCATION
DIVISION OF FAMILY AND STUDENT SUPPORT SERVICES

BUREAU OF SPECIAL EDUCATION 
SPECIFICATIONS – REQUEST FOR PROPOSALS
RFP Name:
Special Education Pilot Transportation Study
Budget Code:
12060-20977-2008-82156-170004
Funds Available:
$50,000 grant award
Project Duration:
Through June 30, 2009
Priority Area:
Grant application must propose cost effective transportation systems that address financial savings to LEAs
Rationale:
The proposal to be funded must include activities that will allow the grantee to develop and demonstrate how LEAs will have a financial benefit as a result of this pilot transportation system.  
Minimum Requirements for Application

1
The school district (LEA, Regional School District, Connecticut Technical High School System, Unified School Districts, RESCs) agrees to participate in data collection activities arranged by the CSDE and participate in on-site visits that may be planned by the program coordinator.  

2.
A clear description of the program objectives and an evaluation component must be submitted as part of the proposal.  

3.
The specific area and the method by which the area of concern has been identified.
4.
The extent of systemic change in the delivery of services is clearly specified. 

5.
The opportunity for collaboration and consultation among school personnel to ensure continued compliance with state and federal regulations regarding special education is addressed in the proposal.

GUIDELINES FOR PREPARING GRANTS FOR SPECIAL EDUCATION PILOT TRANSPORTATION STUDY 
An eligible entity may submit a proposal outlined in this Request For Proposals.

Each proposal must be typewritten, double-spaced (with the exception of the Abstract page), size 12 font, on one side of standard size (8-1/2” x 11”), unruled, white paper, not to exceed 15 pages (exclusive of Budget and Appendices) and stapled but not bound.  An original plus four copies of each proposal submitted must be received by the deadline date.  One of the five copies must bear the original signature(s) of the authorized official(s) of the submitting agency on the cover page plus on the Standard Statement of Assurances, the Affirmative Action Packet and the Certification Regarding Lobbying, Debarment, Suspension and Other Responsibility Matters and Drug-Free Workplace Requirements.  Pages must be numbered consecutively, beginning with the abstract page.  All proposals must adhere to the format described in this section.

A. Cover Page


The first page should contain all the items on the attached cover page format (Appendix A).

B. Abstract

On a separate sheet, provide a one-page, single-spaced abstract highlighting the project’s objectives and design.  Use the attached format (Appendix B).

C. Statement of Need

Describe how the grant will assist in developing a more efficient and/or cost effective method of transporting special education students in the Greater Hartford area.  
D.
Objectives

Specify objectives for the proposal, in measurable terms.  Objectives should be specific to the priority area, for the population to be served and/or the product to be developed.  

E.
Project Design

Describe in detail how the project objectives will be met.  Include information on at least the following:

1. General Design:  

a. Describe the overall design of the project and describe why it is particularly appropriate to meet the stated objectives.

b. 
Describe in detail the projected activities/strategies/methods to accomplish each objective. 

c. Specify the projected timelines for each activity.

d. 
Describe the resources/persons needed to accomplish project objectives.

2.
Participants:  Describe the target population for the project.  Where appropriate, give the anticipated number of participants, and characteristics.
F.
Inclusion of Minimum Requirements


The proposal must address each of the minimum requirements delineated in the individual priority area (see pages 4-8).
G.
Administration and Personnel – Management Plan

Describe the proposed project’s administrative structure, including the fiscal agent, project staff, advisory committees and outside consultants, if any.  Also, include all cooperating agencies or institutions that are providing services.  Give the name, title and a brief statement of the pertinent experience and unique qualification of the key personnel. 
H.
Evaluation 


The evaluation design should describe:

· The intended positive outcomes for each objective.  
· How success in attaining each objective in the proposal will be measured (both in quantitative and qualitative terms).
· To what extent the efforts of the project activities, methods, and strategies will improve upon previous programs for the target populations.
· Specific strategies for leveraging future funding to sustain project activities.
I.
Budget Forms (ED-114) and Budget Narrative (Appendix C)
A specific budget form (ED-114) has been developed.  Budget forms contain both the title of the specific priority area plus the specific budget code assigned to that priority area.  Applicants must utilize the specific ED-114 budget form.   

Using the Budget Narrative Form, Appendix C, provide a detailed explanation for each line item on the budget form (ED-114).  The Budget Narrative should identify what services are being provided/purchased by the budget being proposed. 

J.
Supplementary Utilization of Grant Funding

Successful applicants must only utilize grant funds to supplement, not supplant state and local funding.  Costs proposed are to be those that are above and beyond normal operational costs and must be attributed to the project described in proposals submitted.

K.
Co-mingling of Grant Funding Prohibited


Grant funds, which are federal funds, cannot be co-mingled with state or local funding.

L.
Presenters/Sub-Contractors

If presenters and/or sub-contractors are hired, they must be secured through an open and competitive process, with selection based on qualifications, demonstrated ability, prior experience and fees charged.

M.
Facilities

If facilities are required, efforts must be made to secure public facilities that involve no cost to the state.  If a private facility is required, selection must be made through an open and competitive process based upon services provided and fees charged.

PROGRAM FACILITIES AND INSTRUCTION MUST BE ACCESSIBLE TO INDIVIDUALS WITH DISABILITIES.

N.
Other Information


Provide a brief statement about each of the following:

Whether or not this or a similar proposal has been submitted to any other agency or organization.

Whether or not this or a similar proposal has been submitted to this Division or any other Division of the CSD.

Whether or not this proposal is an extension of, or in addition to, a previous or existing project.  If yes, give details.

O.
Statement of Assurances (Appendix D)

One of the five (5) copies of the proposal being submitted must bear the original signature(s) of the authorized official(s) of the applicant on the Statement of Assurances Signature page (Appendix D-1).

P.
Affirmative Action Packet (Appendix E)
Each submitted proposal must contain a completed and signed Affirmative Action Packet or, indicate in the Affirmative Action Policy Statement that an Affirmative Action Packet is currently on file with the CSDE Affirmative Action Office. (Appendix E)

Q.
Reporting

1. Two (2) copies of a final report of project activities will be submitted to the Bureau of Special Education within 60 days after completion of the project.  The report will include any product that was developed and a description of the process used to develop the product.  The report will summarize project activities and will contain the evaluation of project activities and outcomes, following the evaluation plan submitted as a component of the proposal originally submitted.  The report will contain recommendations for program improvements.

2. Successful applicants are required to complete and file an ED-141 Form (Statement of Expenditure Report) for grant expenditures made for the period (a) July 1, 2008, through June 30, 2009, and, if applicable, (b) for the period July 1, 2009, through June 30, 2010.  The ED-141 forms will be filed in a timely manner.

R.
Use of FAXED Copies for RFPs

Facsimile (“Faxed”) copies of proposals/applications will not be accepted.  Only proposals/applications with the original signatures will be accepted as timely filed.

S.
Date of Board Approval to Submit the RFP

Documentation of a governing board’s approval to submit an RFP is required as a component of each proposal.  If it is not possible to obtain board approval prior to May 30, 2008, please submit the proposal by May 30, 2008, and send official board approval no later than September 5, 2008.

T.
Evaluative Criteria

A copy of the Evaluative Criteria to be used in evaluating proposals submitted in response to this RFP is enclosed. (Appendix F)

U.
Master Code Descriptions


A copy of the Master Code Description is enclosed for informational purposes.

(Appendix G)

APPENDIX A

PROPOSAL COVER PAGE FORMAT

FOR 2008-2009 SPECIAL EDUCATION PROJECTS SUBMITTED 

TO THE BUREAU OF SPECIAL EDUCATION
	RFP NAME:
	
	SPECIAL EDUCATION PILOT TRANSPORTATION STUDY


	BUDGET CODE:
	
	12060-20977-2008-82156-170004


	APPLICANT ORGANIZATION:
	
	(Name and address of applicant agency, or organization)

	
	
	

	
	
	


	INITIATED BY:
	
	(Full name, position, telephone number and extension of person responsible for developing the proposal)

	
	
	

	
	
	


	PROJECT DIRECTOR:
	
	(Full name, position, address, telephone number and extension of person who will be in charge of the project)

	
	
	

	
	
	


	AUTHORIZED BY:
	
	(Full name, position, telephone number and extension of person authorized to commit agency to the project if it is selected; e.g., Superintendent of Schools, Chief Executive Officer of agency)

	
	
	

	
	
	


	AUTHORIZED SIGNATURE:
	
	


	PROJECT DURATION:
	
	(Proposed beginning and ending dates)


	PROPOSAL COSTS:
	
	


	DATE SUBMITTED:
	
	


APPENDIX B


ABSTRACT PAGE FORMAT

(Starting on a separate sheet, provide a one-page, single-spaced abstract of the project.  Insert the abstract immediately following the cover page.)

	RFP NAME:
	
	SPECIAL EDUCATION PILOT TRANSPORTATION STUDY


	BUDGET CODE:
	
	12060-20977-2008-82156-170004

	
	
	

	PROJECT DIRECTOR:
	
	

	
	
	

	APPLICANT ORGANIZATION:
	
	

	
	
	

	TOTAL FUNDS REQUESTED:
	
	

	
	
	

	Beginning Date:  July 1, 2008
	
	Ending Date:  June 30, 2009

	
	
	


	STATEMENT OF NEED (Describe the target population as well as the unmet or under-met needs of the targeted population and/or the fiscal relevance of the needs):

	


	OBJECTIVES (State briefly the objectives of the project):

	


	PROJECT DESIGN (Give a brief description of the overall design or plan of the project):

	


	ADMINISTRATIVE AND PERSONNEL – MANAGEMENT PLAN (see page 6 for required items for submission):

	


	EVALUATION DESIGN (see page 6 for methods of evaluation):

	


OTHER INFORMATION:

PROVIDE A BRIEF STATEMENT TO EACH OF THE FOLLOWING:
	Has this, or a similar proposal, been submitted to any other agency or organization?

	


	Has this, or a similar proposal, been submitted to this Division or any other Division of the Connecticut State Department of Education?

	


	Is this proposal an extension of, or in addition to, a previous or existing project?  If yes, give details.

	


APPENDIX C
BUDGET FORMS
(ED-114) and Budget Narrative

A specific budget form (ED-114) has been developed for each area of priority described in this Request for Proposals. Budget forms contain both the title of the specific priority area plus the specific budget code assigned to that priority area. 

Using the Budget Narrative Form, Appendix C, provide a detailed explanation for each line item on the budget form (ED-114). The Budget Narrative should identify what services are being provided/purchased by the budget being proposed. 

	ED114  FISCAL YEAR 2009
	BUDGET FORM
	FUNDING STATUS:
	

	GRANTEE NAME:
	TOWN CODE:
	

	GRANT TITLE:
	IDEA Discretionary Grant

	PROJECT TITLE:
	Special Education Pilot Transportation Study

	ACCOUNTING CLASSIFICATION:
	
	FUND:
	12060
	
	SPID:
	20977
	
	PROGRAM:
	82156

	
	
	BUDGET REFERNCE:
	2008
	
	CHARTFIELD1:
	170004

	
	
	
	
	
	CHARTFIELD2:
	

	GRANT PERIOD:
	07/01/08
	-
	06/30/2009
	AUTHORIZED AMOUNT:
	


	
	
	AUTHORIZED AMOUNT by SOURCE:
	

	LOCAL BALANCE:
	
	CARRY-OVER DUE:
	CURRENT DUE:

	

	CODES
	DESCRIPTIONS
	BUDGET AMOUNT

	111a
	ADMINISTRATOR/SUPERVISOR SALARIES
	

	112B
	CLERICAL
	

	119
	OTHERS
	

	
	
	

	200
	PERSONAL SERVICES-EMPLOYEE BENEFITS
	

	
	
	

	322
	IN SERVICE
	

	323
	PUPIL SERVICES
	

	325
	PARENT ACTIVITIES
	

	330
	OTHER PROFESSIONAL TECHNICAL SERVICES
	

	331
	AUDIT
	

	
	
	

	400
	PURCHASED PROPERTY SERVICES
	

	
	
	

	510
	PUPIL TRANSPORTATION
	

	530
	COMMUNICATIONS
	

	580
	TRAVEL
	

	590
	OTHER PURCHASED SERVICES
	

	
	
	

	611
	INSTRUCTIONAL SUPPLIES
	

	612
	ADMINISTRATIVE SUPPLIES
	

	690
	OTHER SUPPLIES
	

	
	
	

	700
	PROPERTY
	

	
	
	

	890
	OTHER OBJECTS
	

	
	
	

	940
	INDIRECT COSTS (approved districts only)
	

	
	TOTAL
	


	
	ORIGINAL REQUEST DATE
	
	
	

	
	
	STATE DEPARTMENT OF EDUCATION
	
	DATE OF

	
	REVISED REQUEST DATE
	PROGRAM MANAGER AUTHORIZATION
	
	APPROVAL


APPENDIX C – BUDGET NARRATIVE
	For each line item specified on the ED 114, provide a detailed explanation of how the funds will be utililized.

	


APPENDIX D

SPECIAL EDUCATION GRANT PROGRAMS

Statement of Assurances
	PROJECT TITLE
	SPECIAL EDUCATION GRANT PROGRAMS (IDEA, PART B, SECTIONS 611/ 619)

	THE APPLICANT:
	
	HEREBY ASSURES THAT:



(Insert Agency Name)

A.
The applicant has the necessary legal authority to apply for and receive the proposed grant;

B.
The filing of this application has been authorized by the applicant's governing body, and the undersigned official has been duly authorized to file this application for and on behalf of said applicant, and otherwise to act as the authorized representative of the applicant in connection with this application;

C.
The activities and services for which assistance is sought under this grant will be administered by or under the supervision and control of the applicant agency;

D.
The project will be operated in compliance with all applicable state and federal laws and in compliance with the regulations and other policies and administrative directives of the Connecticut State Board of Education, the State Department of Education, and the State of Connecticut;

E.
Grant funds shall not be used to supplant funds normally budgeted by the agency;

F.
Fiscal control and accounting procedures will be used to ensure proper disbursement of all funds awarded;

G.
The applicant will submit a final project report (within 60 days of the project completion) and such other reports, as specified, to the State Department of Education, including information relating to the project records and access thereto as the State Department of Education may find necessary;

H.
The Connecticut State Department of Education reserves the exclusive right to use and grant the right to use and/or publish any part or parts of any summary, abstract, reports, publications, records, and materials resulting from this project and this grant;

I.
If the project achieves the specified objectives, every reasonable effort will be made to continue the project and/or implement the results after the termination of state and/or federal funding;

J.
The applicant will protect and save harmless the State Board of Education from financial loss and expense, including fees and legal fees and costs, if any, arising out of any breach of the duties, in whole or in part, described in the application for this grant;

K.
At the conclusion of each grant period, the applicant will provide for an independent audit report acceptable to the grantor in accordance with Sections 7-394a and 7-396a of the Connecticut General Statutes, and the applicant shall return to the State Department of Education any monies not expended in accordance with the approved program/operation budget as determined by audit;

L.
Required Contract Language


(1).  For the purposes of this section, "Commission" means the Commission on Human Rights and Opportunities.  For the purposes of this section, "minority business enterprise" means any small contractor or supplier of materials fifty-one percent or more of the capitol stock, if any, or assets of which is owned by a person or persons: (a) who are active in the daily affairs of the enterprise, (b) who have the power to direct the management and policies of the enterprise and (c) who are members of a minority, as such term is defined in subsection (a) of Connecticut General Statutes Section 32-9n; and "good faith" means that the degree of diligence which a reasonable person would exercise in the performance of legal duties and obligations.  "Good faith efforts" shall include, but shall not be limited to, those reasonable initial efforts necessary to comply with statutory or regulatory requirements and additional or substituted efforts when it is determined that such initial efforts will not be sufficient to comply with such requirements.  For the purposes of this section, "sexual orientation" means having a preference for heterosexuality, homosexuality or bisexuality, having a history of such preference or being identified with such preference, but excludes any behavior which constitutes a violation of part VI of chapter 952 of the general statutes.

(2).  (a) The contractor agrees and warrants that in the performance of the contract such contractor will not discriminate or permit discrimination against any person or group of persons on the grounds of race, color, religious creed, age, marital status, national origin, ancestry, sex, mental retardation or physical disability, including, but not limited to, blindness, unless it is shown by such contractor that such disability prevents performance of the work involved, in any manner prohibited by the laws of the United States or the State of Connecticut.  If the contract is for a public works project, the contractor agrees and warrants that he will make good faith efforts to employ minority business enterprises as subcontractors and suppliers of materials on such project.  The contractor further agrees to take affirmative action to insure that applicants with job related qualifications are employed and that employees are treated when employed without regard to their race, color, religious creed, age, marital status, national origin, ancestry, sex, mental retardation, or physical disability, including, but not limited to, blindness, unless it is shown by the contractor that such disability prevents performance of the work involved; (b) the contractor agrees, in all solicitations or advertisements for employees placed by or on behalf of the contractor, to state that it is an "affirmative action-equal opportunity employer" in accordance with regulations adopted by the commission; (c) the contractor agrees to provide each labor union or representative of workers with which such contractor has a collective bargaining agreement or other contract or understanding and each vendor with which such contractor has a contract or understanding, a notice to be provided by the commission, advising the labor union or worker's representative of the contractor's commitments under this section and to post copies of the notice in conspicuous places available to employees and applicants for employment; (d) the contractor agrees to comply with each provision of this section and Connecticut General Statutes Sections 4a-62, 32-9e. 46a and 46a-68b to 46a-68k, inclusive and with each regulation or relevant order issued by said commission pursuant to said sections; (e) the contractor agrees to provide the commission on human rights and opportunities with such information requested by he commission, and permit access to pertinent books, records, and accounts, concerning the employment practices and procedures of the contractor as related to the provisions of this section and section 46a-56.

(3).  Determination of the contractor's good faith efforts shall include but shall not be limited to the following factors: the contractor's employment and subcontracting policies, patterns and practices; affirmative advertising; recruitment and training; technical assistance activities and such other reasonable activities or efforts as the commission may prescribe that are designed to ensure the participation of minority business enterprises in public works projects.

(4).  The contractor shall develop and maintain adequate documentation, in a manner prescribed by the commission, of its good faith efforts.

(5).  The contractor shall include the provisions of subsection (2) of this section in every subcontract or purchase order entered into in order to fulfill any obligation of a contract with the state and such provisions shall be binding in a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the commission.  The contractor shall take such action with respect to any such subcontract or purchase order as the commission may direct as a means of reinforcing such provisions including sanctions for noncompliance in accordance with this section and Connecticut General Statutes Sections 4a-62, 32-9e, 46a-56 and 46a-68b to 46a-68k, inclusive; provided if such contractor becomes involved in, or is threatened with litigation with a subcontractor or vendor as a result of such direction by the commission, the contractor may request the State of Connecticut to enter into any such litigation or negotiation prior thereto to protect the interests of the state and the state may so enter.

(6).  The contractor agrees to comply with the regulations referred to in this section as the term of this contract and any amendments thereto as they exist on the date of the contract and as they may be adopted or amended from time to time during the term of this contract and any amendments thereto.

(7).  (a) The contractor agrees and warrants that in the performance of the contract such contractor will not discriminate or permit discrimination against any person or group of persons on the grounds of sexual orientation, in any manner prohibited by the laws of the United States or the State of Connecticut, and that employees are treated, when employed, without regard to their sexual orientation; (b) the contractor agrees to provide each labor union or representative of workers with which such contractors has a collective bargaining agreement or other contract or understanding and each vendor with which such contractor has a contract or understanding, a notice to be provided by the commission on human rights and opportunities advising the labor union or workers' representative of the contractor's commitments under this section, and to post copies of the notice in conspicuous places available to employees and applicants for employment; (c) the contractor agrees to comply with each provision of this section and with each regulation or relevant order issued by said commission pursuant to section 46a-56 of the Connecticut General Statutes; (d) the contractor agrees to provide the commission on human rights and opportunities with such information requested by the commission and permit access to pertinent books, records and accounts, concerning employment practices and procedures of the contractor which related to the provisions of this section and section 46a-56 of the general statutes.

(8).  The contractor shall include the provisions of subsection (7) of this section in every subcontract or purchase order entered into in order to fulfill any obligation of a contract with the state and such provisions shall be binding on a subcontractor, vendor, or manufacturer unless exempted by regulations and orders of the commission.  The contractor shall take such action with respect to any such subcontract or purchase order as the commission may direct as a means of enforcing such provisions including sanctions for noncompliance in accordance with section 46a-56 of the general statutes; provided, if such contractor or vendor becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction by the commission, the contractor may request the State of Connecticut to enter into any such litigation or negotiation prior thereto to protect the interests of the state and the state may so enter.

M. The grant award is subject to approval of the State Department of Education and the availability of state and/or federal funds;

N. The applicant agrees and warrants that Sections 4-190 to 4-197, inclusive, of the Connecticut General Statutes concerning the Personal Data Act and Sections 10-4-8 to 10-4-10, inclusive, of the Regulations of Connecticut State Agencies promulgated there under are hereby incorporated by reference;

O. Grant funds should not be committed until an official grant award letter is received;

P.
In accordance with Federal Statute (20 U.S.C. Section 1232e), the applicant also assures that:

1.  It will administer each program covered by the application in accordance with all applicable statutes, regulations, program plans and applications;

2.  The control of funds provided under this application and title to property acquired with those funds will be in a public agency and that agency will administer those funds and property;

3.  The applicant will use fiscal control and fund accounting procedures that will ensure proper disbursement of, and accounting for, federal funds paid to the applicant under the applications;

4.  The applicant will make reports to the State agency or board and to the Federal Commissioner as may reasonably be necessary to enable the State agency or board and the Commissioner to perform their duties and that the applicant will maintain such records for a five-year period, including records required under Section 437 (20 U.S.C. Section 123f), and provide access to those records as the State agency or board or the Commissioner deem necessary to perform their duties;

5.  The applicant will provide reasonable opportunities for participation by teachers, parents and other interested agencies, organization and individuals in the planning for, and operation of, each program included in the application. 

6.  The application and any evaluation, periodic program plan or report relating to each program included in the application will be made readily available to parents and other members of the general public;

7.  The applicant has adopted effective procedures for acquiring and disseminating to teachers and administrators, significant information from educational research, demonstration and other similar projects, and for adopting, where appropriate, promising educational practices developed through such projects; and,

8.  None of the funds expended under the application will be used to acquire equipment (including computer software) in any instance in which acquisition results in a direct financial benefit to any organization representing the interests of the purchasing entity or its employees or any affiliate of such an organization.

Q.
Additionally, the applicant further assures that:

1.  The program, assisted under the application, shall be operated in compliance with Title 34 of the Code of Federal Regulations, Part 104 (34 CFR 104) which addresses non-discrimination on the basis of handicap in programs and activities receiving or benefiting from Federal financial assistance;


2.  Each program or activity operated by the applicant is, when reviewed in its entirety, readily accessible to disabled persons (45 CFR 84.21,22);


3.  Procedural safeguards which comply with 34 CFR 300.500-300.514 of the Federal regulations, have been established and shall continue to be implemented (34 CFR 300.237);

4.  Funds provided under the application shall be used only for the excess cost of providing special education and related services for disabled children and to supplement, and to the extent practicable, increase the level of state and local funds expended for the education of disabled children, and in no case to supplant those State and local funds (34 CFR 300.229-300.231);


5.  Funds provided under the application shall not be used to provide services to disabled children unless the applicant uses State and local funds for such children, which, taken as a whole, are at least comparable to services provided to other disabled children by the applicant.  Records shall be maintained to show this comparability requirement is being met (34 CFR 300.231);

6.  Any property or equipment acquired with IDEA, Part B funds, shall be purchased and utilized in accordance with applicable Federal regulations.  Particular attention shall be given to EDGAR 34 CFR 80.36, Procurement, which includes competition and bid requirements 34 CFR 80.31, Property, and 34 CFR 80.32, Equipment, which addresses the definition, management and disposition requirements; 
7.  Written policies and procedures of the applicant, as required by 34 CFR Part 300, pertaining to each of the following listed topics, is on file with the State Department of Education and has been approved by said agency's staff.  All such policies and procedures continue in effect and have not been revised:

· Child identification, location and evaluation (34 CFR 300,220)

· Confidentiality of personally identifiable information (34 CFR 300.221)

· Personnel development (34 CFR 300.324)

· Participation of disabled children in regular education program (34 CFR 300.227)

· Individualized education program implementation (34 CFR 300.235);

8.  If written policies and/or procedures of the applicant pertaining to any of the topics listed above are not on file with the State Department of Education, and/or have not been approved by said agency’s staff, then all such policies or procedures shall be submitted with the application to be approved.

9.  Funds provided under this application are not used to pay the costs connected with any trial placement of a child with disabilities that is made pursuant to Section 10-76d-14(b) of the Connecticut special education administrative regulations;

10. The District’s Special Education Policies and Procedures Manual has been amended to include the required revisions of January 2007;

11. After the application is approved, if any of the approved policies and procedures of the applicant pertaining to the IDEA are revised, such revision(s) shall be submitted for the approval of the State Department of Education staff when permission is sought to revise this application; and,

12. Children who attend public Charter Schools and their parents retain all rights under 34 CFR 300.12(a).
R.
The grantee agrees to other attestations and special assurances, particular to the requirements of Public Law 108-446 (Individuals with Disabilities Education Act) for grantees or state agencies that require grantee or sub-grantee participation or compliance;

S.
IDEA, Section 619 funds are limited to activities relating to the provision of special education and related services to children with disabilities, ages three through five, and to two-year-old children with disabilities who will turn three within the school year.

T.
In utilizing the IDEA, Section 619 funds, the activities implemented should reflect the primary responsibility of the school district for providing special education and related services to eligible children.  The use of funds shall be limited to activities which reflect the needs of the school district as they assume the responsibility for providing a free and appropriate public education (FAPE) to eligible 3-, 4-, and 5-year-old children with disabilities and to those two-year-old children with disabilities who will turn three in a school year.

U.
A school district must ensure that a two-year-old child, who will attain the age of three during the school year, receives a free and appropriate public education (FAPE) that is either fully or partially funded with IDEA, Section 619 funds in order for Part C of the IDEA not to apply to that child.  If a school district provides a FAPE to a two-year-old child with funds other than the IDEA, 619 funds, then the child remains entitled to services under Part C until the third birthday, even if a state mandates a FAPE under Part B to children below the age of three.

V.
A school district must ensure that if it elects, with the concurrence of the family, to use an IFSP instead of an IEP to provide children with disabilities with a FAPE, under the IDEA, Part B and must ensure that the requirements of 34 CFR Part 300 are met.

W.
The signature of the chief elected official on the Statement of Assurances Signature Page indicates the intent to comply with the provisions referenced in each section.  Assurances not agreed to by the official of the town must be identified on a separate sheet with a rationale for the disagreement.

X.
The State Department of Education reserves the right to negotiate terms, including the withholding of funds, based on the grantee's inability to comply with these assurances. 

Y.
The District agrees to the attestation for compliance with certification requirements under 34CFR, Part 82, "New Restrictions on Lobbying, and 34 CFR Part 85, "Government-wide Debarment and Suspension (Non-procurement) and government-wide requirements for “Drug-Free Workplace (Grants)" and the “National Instructional Materials Access Center”.  The certifications shall be treated as a material representation of fact upon which reliance will be placed when the Department of Education determines to award the covered transaction, grant or cooperative agreement.

1.  LOBBYING
As required by Section 1352, Title 31 of the U.S. Code, and implemented at 34 CFR Part 82, for persons entering into a grant or cooperative agreement over $100,000, as defined at 34 CFR Part 82, Sections 82.105 and 82.110, the applicant certifies that:
(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a member of Congress in connection with the making of any Federal grant, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal grant or cooperative agreement;

(b) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form LLL, "Disclosure Form to Report Lobbying" in accordance with its instructions; and
(c) The undersigned shall require that the language of this certification be included in the award documents for all sub awards at all tiers (including sub grants, contracts under grants and cooperative agreements, and subcontracts) and that all sub recipients shall certify and disclose accordingly.

2.  DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS
As required by Executive Order 12549, Debarment and Suspension, and implemented at 34 CFR Part 85, for prospective participants in primary covered transactions, as defined at 34 CFR Part 85, Sections 85.105 and 85.110 –

The applicant certifies that it and its principals:

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntary excluded from covered transactions by any Federal department or agency;

(b) Have not within a three-year period preceding this application been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civil charged by a governmental entity (Federal, State, or local) with commission of any of the offenses enumerated in paragraph (I)(b) of this certification; 
(d) Have not within a three-year period preceding this application had one or more public transactions (Federal, State, or local) terminated for cause or default; and

(e) Where the applicant is unable to certify to any of the statements in this certification, he or she shall attach an explanation to this application.

3.  DRUG-FREE WORKPLACE (GRANTEES OTHER THAN INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees, as defined at 34 CFR Part 85, Sections 85.605 and 85.610 –


A. The applicant certifies that it will or will continue to provide a drug-free workplace by:


(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the grantee's workplace and specifying the actions that will be taken against employees for violation of such prohibition;


(b) Establishing an on-going drug-free awareness program to inform employees about-

(1) The dangers of drug abuse in the workplace;

(2) The grantee's policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee assistance programs; and,

(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;


(c) Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the statement required by paragraph (a);


(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee will-


(1) Abide by the terms of the statement; and


(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace no later than five calendar days after such conviction;

(e) Notifying the agency, in writing, within 10 calendar days after receiving notice under from an employee or otherwise receiving actual notice of such conviction.  Employers of convicted employees must provide notice, including position title, to:


Director, Grants and Contracts Service

U.S. Department of Education


400 Maryland Avenue, S.W.

(Room 3124, GSA Regional Office, Building No. 3)


Washington, DC 20202-4571
Notice shall include the identification number(s) of each affected grant;

(f) Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d) (2), with respect to any employee who is so convicted-

(l) Taking appropriate personnel action against such an employee, up to and including termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency;

(g) Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (a), (b), (c), (d), (e), and (f).

B. The grantee may insert in the space provided below the site(s) for the performance of work done in connection with the specific grant:
Place of Performance (Street address, city, county, state, zip code)

	

	Street Address

	
	
	
	

	City
	County
	State
	Zip Code


Check  ( if there are workplaces on file that are not identified here.

DRUG-FREE WORKPLACE (GRANTEES WHO ARE INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees, as defined at 34 CFR Part 85, Sections 85.605 and 85.610-


A. As a condition of the grant, I certify that I will not engage in the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance in conducting any activity with the grant; and


B. If convicted of a criminal drug offense resulting from a violation occurring during the conduct of any grant activity, I will report the conviction, in writing, within 10 calendar days of the conviction, to Director, Grants and Contracts Service, U.S. Department of Education, 400 Maryland Avenue, S.W. (Room 3124, GSA Regional Office Building No. 3) Washington, DC 20202-4571.  Notice shall include the identification number(s) of each affected grant.  (Contained in ED 80-0013).
APPENDIX D-1

SPECIAL EDUCATION GRANT PROGRAMS

Statement of Assurances Signature 
I, the undersigned authorized official, do hereby certify that the attached Statement of Assurances, known in this application as Appendix D as the Special Education Pilot Transportation Study Grant Application  funded under IDEA 2004, shall be fully implemented.

	

	Signature of Superintendent/ Executive Director

	

	Name (please type)

	

	School District/RESC

	

	Date


APPENDIX E
CERTIFICATION THAT A CURRENT AFFIRMATIVE ACTION PACKET IS ON FILE

Agencies with an Affirmative Action Plan on file need to certify such by signing the statement below.  This is in lieu of completing again the packet on the following pages.

I, the undersigned authorized official, hereby certify that the applying organization/agency has a current affirmative action packet on file with the Connecticut State Department of Education.

The affirmative action packet is, by reference, part of this application.

	Signature of Authorized Official:
	
	Date:
	

	Name and Title:
	


APPENDIX E
CONNECTICUT STATE DEPARTMENT OF EDUCATION
AFFIRMATIVE ACTION PACKET
The State Department of Education (SDE) is committed to Equal Opportunity and Affirmative Action and will not knowingly do business with any grantees, bidders, contractors, subcontractors or suppliers of materials who engage in acts of unlawful discrimination.  In accordance with Administrative Regulations Sections 46a-68-31 through 46a-68-74 "Affirmative Action By State Government" and 4a-60 through 4a-60a and 46a-68c through 46a-68k "Contract Compliance" as administered by the Commission on Human Rights and Opportunities (CHRO), the SDE encourages grantees, bidders, contractors, subcontractors, and suppliers of materials to develop and implement Affirmative Action Plans.

Contractors with 50 or more employees and contract awards that total $4,000 or more for leases, rental and personal service agreements are required to have or develop a written Affirmative Action Plan addressing any identified under utilization of minorities and women.  Further, contractors with fewer than 50 employees regardless of contract amount or contractors with 50 or more employees with a total contract amount of less than $4,000 for leases, rental and personal service agreements are required, at a minimum, to develop a written Affirmative Action Policy Statement.

In accordance with CHRO Regulations concerning contract compliance procedures for state agencies, this packet was prepared to assist all bidders for contractual services to comply with legally mandated application procedures.  All contractors and grantees must read and complete the appended forms where appropriate, and submit their Affirmative Action Policy Statement and Plan where appropriate.

The following are appended hereto:
Commission on Human Rights and Opportunities Contract Compliance Regulations and Notification to Bidders:  Makes prospective contractors and grantees aware of the State Department of Education's obligation to ensure that prospective contractors and grantees qualify pursuant to contract compliance requirements.  (Contractor/Grantee must complete).
Workforce Analysis:  A comprehensive inventory of all employees by race, sex, job title, and occupational category (Contractor/Grantee must complete).
Definitions for Workforce Analysis:  Race/Ethnic identification and description of job categories to assist in the completion of workforce analysis.
Standard Statement of Assurances:  (Grantee must complete to apply for grants).
Contractor's Minority Business Enterprises Utilization Form:  (Contractor/Grantee must complete when an MBE or WBE is engaged in a subcontract).
Affidavit/Certificate of Corporation:  (Contractor/Grantee must complete only when an MBE or WBE that is not registered with the Department of Economic Development is engaged as a subcontractor and the Contractor/Grantee wish to receive credit for such pursuant to regulations).
Sample Affirmative Action Policy Statement:  Contractor/Grantee may use this as an example or may use it as their statement by placing it on their letterhead.

Please submit the completed forms along with your proposal or bid to the person or office identified in the request for proposal.

Affirmative Action Office

State Department of Education

(860) 807-2101
(Rev 3/08)

NOTIFICATION TO BIDDERS

The contract to be awarded is subject to contract compliance requirements mandated by Section 4a-60 and 4a-60a of the Connecticut General Statutes; and, when the awarding agency is the State, Section 46a71(d) and 46a-81i(d) of the Connecticut General Statutes.  There are Contract Compliance Regulations codified at Section 46a-68j-21 through 43 of the Regulations of Connecticut State Agencies which establish a procedure for the awarding of all contracts covered by Sections 46a-71(d) of the Connecticut General Statutes.

According to Section 46a-68j-30(9) of the Contract Compliance Regulations, every agency awarding a contract subject to the contract compliance requirements has an obligation to "aggressively solicit the participation of legitimate minority business enterprises as bidders, contractors, subcontractors and suppliers of materials."  "Minority business enterprise" is defined in Section 4a-60 of the Connecticut General Statutes as a business wherein fifty-one percent or more of the capital stock, or assets belong to a person or persons: "(1) Who are active in the daily affairs of the enterprise;  (2) who have the power to direct the management and policies of the enterprise;  (3) who are members of a minority, as such term is defined in sub-section (a) of Section 32-9n."  "Minority" groups are defined in section 32-9n of the Connecticut General Statutes as "(1) Black Americans... (2) Hispanic Americans... (3) persons with origins in the Iberian Peninsula... (4) Women... (5) Asian Pacific Americans and Pacific Islanders... (6) American Indians... (7) individuals with a disability considered a minority business enterprise pursuant to Connecticut General Statutes, Section 32-9e.”  The above definitions apply to the contract compliance requirements by virtue of Section 46a-68j-21(11) of the Contract Compliance Regulations.

The awarding agency will consider the following factors when reviewing the bidder's qualifications under the contract compliance requirements:

a) the bidder's success in implementing an affirmative action plan; 

b) the bidder's success in developing an apprenticeship program complying with Section 46a-68-1 to 46a-68- 17 of the Administrative Regulations of Connecticut State Agencies, inclusive; 

c) the bidder's promise to develop and implement a successful affirmative action plan; 

d) the bidder's submission of EEO-1 data indicating that the composition of its work force is at or near parity when compared to the racial and sexual composition of the work force in the relevant labor market area; and 

e) the bidder's promise to set aside a portion of the contract for legitimate minority business enterprises. See Section 46a-68j-30(10)(E) of the Contract Compliance Regulations.

f) the bidder’s certifies firm is not listed on debarment lists promulgated pursuant to CGS, Section 31-53a and 34 CFR Part 85., Appendix A of federal statutes.

INSTRUCTION: Bidder must sign acknowledgment below, and return the signed acknowledgment to the State Department of Education along with the bid proposal. 

The undersigned acknowledges receiving and reading a copy of the Commission on Human Rights and Opportunities Contract Compliance Regulations and the "Notification to Bidders" form.

	
	
	

	Signature
	
	Date:


	On behalf of:
	

	
	
	
	

	
	
	Project No:
	

	Organization Name
	
	
	

	
	
	
	

	
	
	
	


Rev. 3/08
CONNECTICUT COMMISSION ON HUMAN RIGHTS & OPPORTUNITIES

CONTRACT COMPLIANCE REGULATIONS AND NOTIFICATION TO BIDDERS

Sections 46a-68j-23 (1)-(10) and 46a-68j-24 (a)

CONTRACT COMPLIANCE

Sec. 46a-68j-23. Obligations of Contractors:

Every contractor awarded a contract subject to contract compliance requirement shall:

Comply fully with all federal and state anti-discrimination laws, and shall not discriminate or permit a discriminatory practice to be committed;

Cooperate fully with the commission;

3) Submit periodic reports of its employment and subcontracting practices in such a form, in such a manner and at such a time as may be prescribed by the Commission;

4) Provide reasonable technical assistance and training to minority business enterprises to promote the participation of such concerns in state contracts and subcontracts;

5) Make a good faith effort, based upon the availability of minority business enterprises in the labor market area, to award a reasonable proportion of all subcontractors to such enterprises;

6) Maintain full and accurate support data for a period of two (2) years from the date the record is made or the date the contract compliance form is submitted, whichever is later, provided that this provision shall not excuse compliance with any other applicable record retention, state regulation or policy providing for a period of retention in excess of two (2) years;

7) Not discharge, discipline or otherwise discriminate against any person who has filed a complaint, testified or assisted in any proceeding with the commission;

8) Make available for inspection and copying any support data requested by the commission, and make available for interview any agent, servant or employee having knowledge of any matter concerning the investigation of a discriminatory practice complaint or any matter related to a contract compliance review;

9) Include a provision in all subcontracts with minority enterprises requiring that the minority business enterprise provide the Commission with such information on its structure and operations as the Commission finds necessary to make an informed determination as to whether the standards of Section 4a-60 of the Connecticut General Statutes as amended by Sec. 2 of Public Act 89-253 have been met; and

10) Undertake such other reasonable activities or efforts as the Commission may prescribe to ensure the participation of minority business enterprises as state contractors and subcontractors.

Sec 46a-68j-24.  Utilization of Minority Business Enterprises:

a) Contractors shall make good faith efforts to employ minority business enterprises as subcontractors and suppliers of materials on all projects subject to contract compliance requirements.

CONNECTICUT COMMISSION ON HUMAN RIGHTS AND OPPORTUNITIES

WORKFORCE ANALYSIS

	Contractor Name:
	
	
	Total number of CT employees:
	

	Address:
	
	
	Full-time:
	
	Part-time:
	

	
	
	
	
	

	
	
	
	
	


Complete the following Analysis for employees of Connecticut work sites who are:

	JOB

CATEGORIES
	OVERALL

TOTALS

(SUM OF ALL COLS.

MALE & FEMALE)
	WHITE

(NOT OF 

HISPANIC

ORIGIN)
	BLACK

(NOT OF 

HISPANIC 

ORIGIN)
	HISPANIC
	ASIAN OR

PACIFIC

ISLANDER
	AMERICAN

INDIAN OR

ALASKAN

NATIVE
	PEOPLE 

WITH

DISABILITIES

	
	
	MALE
	FEMALE
	MALE
	FEMALE
	MALE
	FEMALE
	MALE
	FEMALE
	MALE
	FEMALE
	MALE
	FEMALE

	OFFICIALS & MANAGERS
	
	
	
	
	
	
	
	
	
	
	
	
	

	PROFESSIONALS
	
	
	
	
	
	
	
	
	
	
	
	
	

	TECHNICIANS
	
	
	
	
	
	
	
	
	
	
	
	
	

	PARA-PROFESSIONAL
	
	
	
	
	
	
	
	
	
	
	
	
	

	SALES WORKER
	
	
	
	
	
	
	
	
	
	
	
	
	

	OFFICE & CLERICAL
	
	
	
	
	
	
	
	
	
	
	
	
	

	CRAFT WORKERS(Skilled)
	
	
	
	
	
	
	
	
	
	
	
	
	

	OPERATIVES (Semi-skilled)
	
	
	
	
	
	
	
	
	
	
	
	
	

	LABORERS (unskilled)
	
	
	
	
	
	
	
	
	
	
	
	
	

	SERVICE WORKERS
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTALS ABOVE
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTALS

ONE YEAR

AGO
	
	
	
	
	
	
	
	
	
	
	
	
	


FORMAL, ON - THE JOB TRAINEES (Enter figures for the same categories as are shown above).
	Apprentices
	
	
	
	
	
	
	
	
	
	
	
	
	

	Trainees
	
	
	
	
	
	
	
	
	
	
	
	
	


	EMPLOYMENT FIGURES WERE OBTAINED FROM
	
	VISUAL CHECK:
	
	EMPLOYMENT RECORDS
	
	OTHER
	


	1.
	Have you successfully implemented an Affirmative Action Plan?
	Yes:
	
	Date of implementation:
	
	

	
	Not Applicable:
	
	Explain:
	

	

	
	
	(a)
	Please submit a summary of your Affirmative Action Plan.

	
	
	
	


	2.
	Have you successfully developed an apprenticeship program complying with Sec. 46a-68-17 of the Connecticut Department of Labor Regulations, inclusive?

	
	
	Yes:
	
	
	No:
	
	
	Not Applicable:
	
	
	
	Explanation:
	


	3.
	According to EEO-1 data, is the composition of your workforce at or near parity when compared with the race and gender composition of the workforce in the 

	
	relevant labor market area?
	Yes:
	
	No:
	
	
	Explanation:
	


	4.
	If you plan to subcontract, will you set aside a portion of the contract for legitimate minority business enterprises?

	
	
	Yes:
	
	
	No:
	
	
	Not Applicable:
	
	
	
	Explanation:
	


	
	
	Date
	

	Contractor’s Authorized Signature
	
	
	


[WFA 3/08]
DEFINITIONS FOR WORKFORCE ANALYSIS 

RACE/ETHNIC IDENTIFICATION:
You may acquire the race/ethnic information necessary for this report either by visual surveys of the Workforce, or from records as to the identity of employees after the starting date of employment.

Please note that conducting a visual survey and keeping records of the race/ethnic identity of employees is legal in all jurisdictions and under all Federal and State Laws.

Race/ethnic designations as used by the Equal Employment Opportunity Commission do not denote scientific definitions of anthropological origins.  For the purpose of this report, an employee may be included in the group to which he or she appears to belong, identifies with, or is regarded in the community as belonging.  However, no person should be counted in more than one race/ethnic group.

DESCRIPTION OF JOB CATEGORIES:
Officials and managers:  Occupations requiring administrative managerial personnel who set broad policies, exercise overall responsibility for execution of these policies, and direct individual departments or special phases of a firm's operations.  Includes:  officials, executives, middle management, plan managers, department managers, and superintendents, salaried supervisors who are members of management, purchasing agents and buyers, railroad conductors and yard masters, ship captains, mates and other officers, farm operators and managers, and kindred workers.

Professionals:  Occupations requiring either college graduation or experience of such kind and amount as to provide a comparable background.  Includes:  accountants and auditors, airplane pilots, and navigators, architects, artists, chemists, designers, dietitians, editors, engineers, lawyers, librarians, mathematicians, natural scientists, registered professional nurses, personnel and labor relations specialists, physical scientists, physicians, social scientists, teachers, and kindred workers.

Technicians:  Occupations requiring a combination of basic scientific knowledge and manual skill which can be obtained through two (2) years of post-high school education, such as is offered in many technical institutes and junior colleges, or through equivalent on-the-job training.  Includes:  computer programmers, drafters, engineering aides, junior engineers, mathematical aides, licensed practical or vocational nurses, photographers, radio operators, scientific assistants, surveyors, technical illustrators, technicians (medical, dental, electronic, physical science), and kindred workers. 

Sales:  Occupations engaging wholly or primarily in direct selling.  Includes kindred workers. 

Office and clerical:  All clerical type work regardless of level of difficulty.  Includes kindred workers.

Craft Workers:  (skilled) - Manual workers of relatively high skill level having a thorough comprehensive knowledge of the processes involved in their work. Exercise considerable independent judgment and usually receive an extensive period of training.  Includes kindred workers.

Operatives:  (semiskilled) - Workers who operate machine or processing equipment or perform other factory-type duties of intermediate skill level which can be mastered in a few weeks and require only limited training.  Includes kindred workers.

Laborers:  (unskilled) - Workers in manual occupations which generally require no special training, perform elementary duties that may be learned in a few days and require the application of little or no independent judgment.  Includes kindred workers.

On-the job trainees:

Production:  Persons engaged in formal training as a craft worker - when not trained under apprentice programs - operative, laborer and service occupations.

White collar:  Persons engaged in formal training for clerical, managerial, professional, technical, sales office and clerical occupations. 

CONTRACTOR'S MINORITY BUSINESS ENTERPRISES

UTILIZATION FORM
	NAME AND ADDRESS OF AWARDING AGENCY:

	NAME AND ADDRESS OF CONTRACTOR:


	
	PROJECT NO:
	
	
	

	
	DATE AWARDED:
	
	
	

	
	DATE BID OPENED:
	
	
	

	
NOTICE TO CONTRACTORS:  Under Section 46a-68J-23(5) of the Contract Compliance Regulations, contractors are required to make GOOD FAITH EFFORTS to employ Minority Business Enterprises (MBEs) as subcontractors and suppliers of materials on all projects subject to contract compliance requirements.  The contract which is referenced above is subject to contract compliance requirements.  

INSTRUCTIONS:  List the name and addresses of all MBEs you have selected as subcontractors and suppliers of materials for this project. If the MBEs selected as subcontractors and suppliers of materials meet the criteria for MBEs set out in Section 4a-60 of Connecticut General Statutes, contractors MUST complete the attached affidavit. If such businesses are not currently registered with the Department of Economic Development and if the contractor wishes the Commission on Human Rights and Opportunities (CHRO) to consider favorably the selection of an unregistered MBE in the evaluation of the contractor's good faith efforts, contractors MUST complete the attached affidavit. In either case, the affidavit must be filled out in triplicate, with the original sent to the CHRO, Contract Compliance Unit, 21 Grand Street, Hartford, Connecticut 06106; one copy sent to the Awarding Agency; and one copy retained by contractor.  If the contractor does not wish the CHRO to consider selection of an unregistered MBE in its evaluation of the contractor's good faith efforts, no affidavit need be made. 

(Attach additional pages if necessary, using same headings.)

	NAME AND ADDRESS OF ALL MBE SUBCONTRACTOR(S) OR SUPPLIER(S) OF MATERIALS:


	Check here if MBE(s) qualify under Section 4a-60 of the Conn. Gen. Statues.

	Check here if MBE is unregistered but wants consideration for good faith efforts.




This form developed pursuant to Section 46a-68j-23(5) of Regulations of Connecticut state Agencies concerning Contract Compliance.
AFFIDAVIT
	I, 
	
	acting on behalf of
	
	of

	
	(Name of person signing certification)
	
	(Contractor)
	

	which I am the 
	
	Certify and affirm:

	
	(Title)
	


	Check if provision applicable:
	
	That the following minority business subcontractors and/or suppliers of 

	materials that
	
	has hired for Contract No.
	
	with
	

	
	(Contractor)
	
	
	(Awarding Agency)

	meet the criteria for Minority Business Enterprises set out in Section 4a-60 of the Connecticut General Statutes:

	
	

	(Lists names of Minority Business Enterprises that qualified under current statutory requirements)
	

	
	

	
	


	Check if provision applicable:
	
	That the
	
	has hired the following minority

	
	
	(Contractor)
	
	
	

	business subcontractors or suppliers of materials for Contract No.
	
	with
	

	
	
	
	
	(Awarding Agency)

	that are not registered with the Department of Economic Development, but which should be considered by the 

	Connecticut Commission on Human Rights and Opportunities when evaluating
	

	
	(Contractor)

	the good faith efforts:
	

	
	

	(Lists names or unregistered MBEs)
	

	
	

	
	


I further certify and affirm that I have read and understand the contract compliance requirements codified at Section 4a-60 and Section 46a-7 1 (d) of the Connecticut General statutes.

I further certify and affirm that I have read and understand the contract compliance Regulations codified at Section 46a-68j-2 1 through 43 of the Regulations of Connecticut State Agencies.

I understand that false statements made herein are punishable by law.

	
	
	
	

	(Name of Corporation or Firm)
	
	(Signature and Title of Official Making the Affidavit)
	


	Subscribed and sworn to before me, this
	
	day of
	
	2000

	
	

	Notary Public/Commissioner of the Superior Court
	


	My Commission Expires:
	
	


CERTIFICATE OF CORPORATION

	I, 
	
	Certify that I am the Secretary of the Corporation named

	in the foregoing instrument; that I have been duly authorized to affix the seal of the Corporation to such

	papers as require the seal; that
	
	,
	who signed said instrument on

	behalf of the Corporation was then
	
	of said Corporation; that said

	instrument was duly signed for and in behalf of said Corporation by authority of its governing body and

	is within the scope of its Corporation powers.


	

	(Signature of person Certifying)


(Corporate Seal)

SAMPLE:  (You may use this as an example or you may use it as your statement by placing it on your letterhead).

AFFIRMATIVE ACTION

POLICY STATEMENT

	It has always been the policy and will continue to be the strong commitment of
	
	and

	all contractors and subcontractors who do business with
	
	to provide equal

	opportunities in employment to all qualified persons solely on the basis of job-related skills, ability and merit.


	
	will continue to take affirmative action to ensure that no persons are

	discriminated against with regard to their race, color, sex, sexual orientation, national origin, ancestry, religion,

	age, physical disability, mental retardation, marital status, present or past history of mental disorder, learning

	disability or criminal record.  Such action includes, but is not limited to, employment, upgrading, demotion or

	transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of 

	compensation and selection for training including apprenticeship.
	

	will continue to make good faith efforts to comply with all federal and state laws and policies which speak to

	Equal Employment Opportunity and Affirmative Action.


	Equal Employment Opportunity is essential, but is not enough to guarantee the full and fair employment of

	minorities, women or other protected classes.  Therefore, Affirmative Action is necessary.  Affirmative Action is

	results - oriented programs used to address and overcome the present effects of past discrimination.


	Sexual Harassment, another form of sex discrimination, will not be tolerated in the work place. Therefore,

	engaging in acts of sexual harassment or any other forms of unlawful discrimination will constitute grounds for

	disciplinary action.


	This Policy Statement is based on both the spirit and the letter of state and federal anti discrimination laws,

	regulations and executive orders.  Accordingly, care is taken to ensure that no person shall be excluded from

	participation in, be denied the benefits of, or otherwise be unlawfully discriminated against.  Further,

	
	will not knowingly use the services of, patronize or otherwise deal with

	any business, contractor, subcontractor or agency that engages in acts of unlawful discrimination.


	This Affirmative Action Policy Statement reaffirms my personal commitment to the principles of Equal

	Employment Opportunity and Affirmative Action.


	
	
	
	

	SIGNATURE
	
	DATED
	


Connecticut State Department of Education

Division of Family and Student Support Services

Bureau of Special Education
Hartford, Connecticut
APPENDIX F
PROPOSAL EVALUATION INSTRUMENT

SPECIAL EDUCATION PILOT TRANSPORTATION PROJECT
2008-2009
This evaluation instrument is included with this RFP for two reasons:

· To publish the criteria by which proposals will be reviewed.

· To provide a convenient self-review document for applicants to use before submitting proposals.

The Basic Eligibility section will be used by State Department of Education staff and/or proposal reading committees.  THE PROPOSAL EVALUATION SECTION WILL BE USED BY PROPOSAL READING COMMITTEES.

Connecticut State Department of Education

Division of Family and Student Support Services

Bureau of Special Education

Hartford, Connecticut

APPENDIX F

Evaluation of Proposals 

SPECIAL EDUCATION PILOT TRANSPORTATION STUDY

2008-2009

	APPLICANT AGENCY:
	

	

	RFP NAME:
	SPECIAL EDUCATION PILOT TRANSPORTATION STUDY

	

	BUDGET CODE:
	12060-20977-2008-82156-170004

	
	


BASIC ELIGIBILITY

For each item below, check the appropriate response.  Check one response only.

	1.
	
	The proposal is responsive to the RFP:
	
	YES
	
	NO
	

	

	2.
	
	The Proposal contains a completed:
	
	  YES
	
	NO
	

	A.
	Cover Page with signature, etc. (Appendix A)
	
	
	
	
	

	B.
	Abstract Page (Appendix B)
	
	
	
	
	

	C.
	Statement of the Need
	
	
	
	
	

	D.
	Objectives
	
	
	
	
	

	E.
	Program Design
	
	
	
	
	

	F.
	Inclusion of Minimum Requirements

	
	
	
	
	

	G.
	Management Plan
	
	
	
	
	

	H.
	Evaluation Plan
	
	
	
	
	

	I.
	Budget (Appendix C)
	
	
	
	
	

	J.
	Other Information
	
	
	
	
	

	K.
	Statement of Assurances (Appendix D-1)
	
	
	
	
	

	L.
	Affirmative Action Packet (Appendix E)
	
	
	
	
	

	M.
	Approval of Governing Body
	
	
	
	
	


	Notes concerning “No” responses.
	(Specify particular missing components.)
	


	Date:
	
	Screened by:
	


APPENDIX F
RFP EVALUATION CRITERIA

SPECIAL EDUCATION PILOT TRANSPORTATION PROJECT

	APPLICANT:
	

	

	RFP NAME:
	SPECIAL EDUCATION PILOT TRANSPORTATION STUDY

	

	BUDGET CODE:
	12060-20977-2008-82156-170004

	
	


For each component write a number between 0 and the maximum number indicated to best indicate your rating (0=lowest rating).
	ABSTRACT

	The abstract addresses items as specified and provides a rational summary

	of proposed program activities.
	
	

	
	Max 5 pts.


	STATEMENT OF NEED

	The proposal clearly identifies the need for the proposed program and identifies

	the target population.
	
	

	
	Max 5 pts.


	OBJECTIVES

	Objectives were clear, specific to the priority, specific to the population to be

	served and were measurable.
	
	

	
	Max 10 pts.


	PROJECT DESIGN (Maximum 35 points for Project Design)

	The project design:

	a.
	Describes the overall design of the project and describe why it is
	
	

	
	particularly appropriate to meet the stated objectives.
	
	

	
	
	Max 10 pts.


	b.
	Describes in detail the projected activities/strategies/methods to accomplish
	

	
	each objective.
	
	

	
	
	Max 10 pts.


	c.
	Specifies the projected timelines for each activity.
	
	

	
	
	Max 5 pts.


	d.
	Describes the resources/persons needed to accomplish project objectives.
	
	

	
	
	Max 5 pts.


	e.
	Describes the participants that will benefit from the project.
	
	

	
	
	Max 5 pts.


	INCLUSION OF MINIMUM REQUIREMENTS

	

	The proposal addresses each of the minimum requirements delineated in the

	individual priority area (see pages 4-19)
	
	

	
	Max 10 pts.


	MANAGEMENT PLAN

	The management plan describes the proposed project’s administrative structure,

	including the fiscal agent, project staff, advisory committees and outside

	consultants, if any.  Also, includes all cooperating agencies or institutions

	that are providing services.
	
	

	
	Max 5 pts.


	EVALUATION PLAN (Maximum 30 points for Evaluation Plan)

	The evaluation plan describes:

	

	a.
	The intended positive outcomes for each objective.
	
	

	
	Max 10 pts.

	

	b.
	How success in attaining each objective in the proposal will be measured
	
	

	
	(both in quantitative and qualitative terms).
	Max 10 pts.

	

	c.
	To what extent the efforts of the project activities, methods, and strategies

	
	will improve upon previous programs for the target populations or upon
	
	

	
	previous projects.
	
	

	
	
	Max 5 pts.

	

	d.
	Specific strategies for leveraging future funding to sustain project activities.

	
	
	

	
	Max 5 pts.

	BUDGET AND BUDGET NARRATIVE

	The budget is reasonable for the scope of the proposed program, offers

	reasonable resources designed to accomplish program objectives, provides

	sufficient narrative detail to identify and explain the need for budgeted resources.
	
	

	
	Max 5 pts.


	TOTAL POSSIBLE POINTS: 105 points


	TOTAL POINTS – THIS PROPOSAL:
	
	


    PROPOSAL STRENGTHS:

    PROPOSAL WEAKNESSES: 
    Reviewed by:_________________________________   Date:_____________________

APPENDIX G
MASTER BUDGET CODE DESCRIPTIONS

I.
General Description


The Connecticut State Department of Education is using object code definitions from the United States Department of Education publication "Financial Accounting for Local and State School Systems."  Per federal definition, an object is used to describe the service or commodity obtained as the result of a specific expenditure.  There are nine major object categories that are defined below.  These major categories use a single digit followed by two zeroes; more specific object classifications replace one or both of the zeroes with other figures. (e.g. The major category "Supplies" is code 600.  At the second level of detail, the code is 610 for "General Supplies", 620 for "Energy Supplies", 630 for "Food Supplies" and 640 for "Books and Periodicals".  At the lowest level of detail, codes 641 and 642 further breakdown "Books and Periodicals" into "Textbooks" and "Library Books", respectively.)


An analysis of object code usage throughout the department has allowed us to develop the attached master budget with 27 object codes of varying levels of detail.  A standard description of each is also provided.  For a specific grant, it may be necessary to modify what can be included in a given object based on your particular grant legislation.  Please review the instructions for specific grant budget development carefully before requesting an ED114 form from the Division of Grants Management.

II.
Major Object Code Definitions

100
Personal Services - Salaries.  Amounts paid to both permanent and temporary grantee employees, including personnel substituting for those in permanent positions. This includes gross salary for personal services rendered while on the payroll of the grantees.

200
Personal Services - Employee Benefits.  Amounts paid by the grantee on behalf of employees; these amounts are not included in the gross salary, but are in addition to that amount.  Such payments are fringe benefit payments and, while not paid directly to employees, nevertheless are part of the cost of personal services.


300
Purchased Professional and Technical Services.  Services which by their nature can be performed only by persons or firms with specialized skills and knowledge.  While a product may or may not result from the transaction, the primary reason for the purchase is the service provided.  Included are the services of architects, engineers, auditors, dentists, medical doctors, lawyers, consultants, teachers, accountants, etc.


400
Purchased Property Services.  Services purchased to operate, repair, maintain, and rent property owned or used by the grantee.  These services are performed by persons other than grantee employees.  While a product may or may not result from the transaction, the primary reason for the purchase is the service provided.


500
Other Purchased Services.  Amounts paid for services rendered by organizations or personnel not on the payroll of the grantee (separate from Professional and Technical Services or Property Services).  While a product may or may not result from the transaction, the primary reason for the purchase is the service provided.

600
Supplies.  Amounts paid for items that are consumed, worn out, or deteriorated through use; or items that lose their identity through fabrication or incorporation into different or more complex units or substances.

700
Property.  Expenditures for acquiring fixed assets, including land or existing buildings, improvements of grounds, initial equipment, additional equipment, and replacement of equipment.

800
Other Objects.  Amounts paid for goods and services not otherwise classified above.

900
Other Uses of Funds.  This series of codes is used to classify transactions which are not properly recorded as expenditures to the grantee but require budgetary or accounting control.  These include redemption of principal and interest on long-term debt, housing authority obligations, and fund transfers.

III.
Master Budget Form Object Code Descriptions/Includable Items

111A
Administrator/Supervisor Salaries

Amounts paid to administrative employees of the grantee not involved in providing direct services to pupils/clients.  Include all gross salary payments for these individuals while they are on the grantee payroll including overtime salaries or salaries paid to employees of a temporary nature.

112B
Clerical


Salaries for grantee employees performing clerical/secretarial services.  Include all gross salaries for these individuals while they are on the grantee payroll including overtime salaries or salaries of temporary employees.


119
Other

Salaries for any other grantee employee not fitting into objects 111A, 111B, 112A or 112B.  Include the gross salaries for these individuals including overtime salaries or temporary employees.  Included can be janitorial personnel costs, grant activity coordinators' salaries, and food service personnel.

200
Personal Services - Employee Benefits


Amounts paid by the grantee on behalf of the employees whose salaries are reported in objects 111A, 111B, 112A, 112B or 119.  These amounts are not included in the gross salary, but are in addition to that amount.  Such payments are fringe benefit payments and, while not paid directly to employees, nevertheless are part of the cost of personal services.  Included are the employer's cost of group insurance, social security contribution, retirement contribution, tuition reimbursement, 
unemployment compensation and workmen's compensation insurance.

322
Inservice (Instructional Program Improvement Services)

Payments for services performed by persons qualified to assist teachers and supervisors to 
enhance the quality of the teaching process.  This category includes curriculum consultants, inservice training specialists, etc., who are not on the grantee payroll.

323
Pupil Services (Non Payroll Services)

Expense for certified or licensed individuals who are not on the grantee payroll and who assist in solving pupils' mental and physical problems.  This category includes medical doctors, therapists, audiologists, neurologists, psychologists, psychiatrists, contracted guidance counselors, etc.

325
Parental Activities

Expenditures related to services for parenting including workshop presenters, counseling services, baby-sitting services, and overall seminar/workshop costs.

330
Other Professional/Technical Services


Payments for professional or technical services that are not directly related to instructional activities.  Included are payments for data processing, management consultants, legal services, etc.  Do not include the cost of an independent auditor in this category.

331
Audit


Direct cost for the audit of the grant program by an independent auditor.  This category is separated from object code 330 as many grants do not include this cost as an eligible grant expenditure.

400
Purchased Property Services

Expenditures for services to operate, repair, maintain and rent property owned and/or used by the grantee.  These are payments for services performed by persons other than grantee employees.  Most frequently allowed expenditures include:  Rentals - costs for renting or leasing land, buildings, equipment or vehicles; Repair and Maintenance services - expenditures for repairs and maintenance services not provided directly by grantee personnel, including contracts and agreements covering the upkeep of buildings and equipment; and Construction Services (Remodeling and Renovation)-payments to contractors for major permanent structural alterations and for the initial or additional installation of heating and ventilating systems, electrical systems, plumbing systems or other service systems in existing buildings.  Utility services such as cleaning service, disposal service, snow plowing, lawn care, etc. could also be reported in this category.  It is up to the program manager to inform applicants what is an allowable purchased property service under a grant program.  The review of the budget justification should reveal the existence of any unallowable item.

510
Pupil Transportation


Expenditures for transporting pupils to and from school and other activities.  Included are such items as bus rentals for field trips and payments to drivers for transporting handicapped children.

530
Communication


Payments for services provided by persons or businesses to assist in transmitting and receiving messages or information.  This category includes telephone and telegraph services as well as postage machine rental and postage.

580
Travel

Expenditures for transportation, meals, hotel and other expenses associated with staff travel.  Per diem payments to staff in lieu of reimbursement for subsistence (room and board) are also included.

590
Other Purchased Services

All other payments for services rendered by organizations or personnel not on the GRANTEE payroll not detailed in 510, 530, 560, 580, or 590.  These include:  Insurance Costs (other than employee benefits) - payments for all types of insurance coverage including property, liability and fidelity, Printing and Binding - publication costs, and Advertisement - any expenditures for announcements in professional publications, newspapers or broadcasts over radio or television including personnel recruitment, legal ads, and the purchase and sale of property.

611
Instructional Supplies

Expenditures for consumable items purchased for instructional use.

612
Administrative Supplies


Expenditures for consumable items directly related to program administrative (non-instructional) activities.

690
Other Supplies 


Allowable Expenditures for any other supply which is not instructional or administrative in nature.  This category would include maintenance supplies, heating supplies, and transportation supplies.

700
Property


Expenditures for acquiring fixed assets, including land or existing buildings, improvements of grounds, initial equipment, additional equipment, and replacement of equipment.  For most grants only equipment such as computers, duplicating machines, furniture, and fixtures is allowable and the line item description on the budget will read Property/Equipment only.  Other items which could be included in this category if allowable under grant legislation are expenditures for the acquisition but not the rental of buildings and land. Although cost of materials which resulted in a new or vastly improved structure would also be included here, the expenditures for the contracted construction of buildings, for permanent structural alterations, and for the initial or additional installation of heating and ventilating systems, fire protection systems, and other service systems in existing buildings are recorded under object 400 - Purchased Property Services.


In accordance with the Connecticut State Comptroller’s definition of equipment, included in this category are all items of equipment (machinery, tools, furniture, vehicles, apparatus, etc.) with a value of over $1,000.00 and the useful life of more than one year.

890
Other Objects (Miscellaneous Expenditures)


Expenditures for goods or services not properly classified in one of the above objects included in the category could be expenditures for dues and fees, judgments against a grantee that are not covered by liability insurance, and interest payments on bonds and notes.

940
Indirect Costs 


Costs incurred by the grantee which are not directly related to the program but are a result thereof.  Beginning Fiscal Year 1998, grantees must submit indirect cost proposals to the Connecticut State Department of Education to apply for a restricted and unrestricted rate.  Only grantees that have received rate approvals are eligible to claim indirect costs.

Please note however, that grantees who receive the majority of their grant funds other than through the Connecticut State Department of Education, may use the rate approved by another federal agency.
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