
[DISTRICT NAME] PUBLIC SCHOOLS 

PLANNING and PLACEMENT TEAM (PPT) ATTENDANCE 


Student: DOB: Grade: 

School: Date of PPT: 

Parent/Guardian: 

NOTE: THIS AGREEMENT IS OPTIONAL. Waiver of the attendance of a teacher or related service 
provider at a PPT meeting is optional. The district or parent/guardian may refuse to excuse such attendance. 

We agree to excuse the attendance of at the PPT 
Teacher or related service provider 

meeting scheduled for because (check one): 
Date 

This staff member’s area of the curriculum or related services is not being modified 
or discussed in this meeting. 

OR 

Although the meeting involves a modification to or discussion of this staff member’s 
area of the curriculum or related services, he/she has submitted in writing, to the 
parent and IEP team, input into the development of the IEP prior to the meeting. 

Parent/Guardian Signature Date 

School District Representative Date 

This agreement must be signed by a representative of the school district who has full authority to sign such a document on 
behalf of the school district and who, as described by federal statute, is qualified to provide, or supervise the provision of, 
specially designed instruction to meet the unique needs of children with disabilities, is knowledgeable about the general 
education curriculum and is knowledgeable about the availability of resources of the public agency. 

Section 614(d)(1)(C) of H.R. 1350, the revised Individuals with Disabilities with Education Act, the 
“IDEA,” provides as follows: 

ATTENDANCE NOT NECESSARY: A member of the IEP Team is not required to attend a meeting, in 
whole or in part, if the parent of a child with a disability and the public agency (school district) agree in writing 
that the attendance of the member is not necessary because the member’s area of the curriculum or related 
services is not being modified or discussed in the meeting. (Section 614 (d)(1)(C)(i) and (iii)) 

EXCUSAL: A member of the IEP team may be excused from attending a meeting, in whole or in part, when 
the meeting involves a modification to or discussion of the member’s area of the curriculum or related services, 
if the parent and the public agency (school district) consent, in writing, to the excusal, and the member submits, 
in writing to the parent and the IEP Team, input into the development of the IEP prior to the meeting. (Section 
614(d)(1)(C)(ii) and (iii)) 
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