Connecticut State Department of Education 
Bureau of Special Education

Disproportionality District Self-Assessment - COMPREHENSIVE
	District Name:
	District Contact Person: 

Phone and email:

	Area of disproportionality:
	2010-11 Relative Risk Index: 

	Area of Disproportionality (if more than one):
	2010-11 Relative Risk Index:


“Disproportionate representation” occurs when students from a particular racial/ethnic background, who receive special education services, are over- or underrepresented, when compared to the overall student population. Improper identification policies, procedures and practices result in racial/ethnic subgroups being more likely or less likely to be determined eligible for special education services or eligible under a specific disability category. Through the Individuals with Disabilities Education Act of 2004 (IDEA), the U.S. Office of Special Education Programs (OSEP) sets an expectation that no district shall have disproportionate representation due to inappropriate identification and monitors this requirement through indicators 9 and 10 of the State Performance Plan (SPP). States are required to monitor both over- and underrepresentation in their districts and report findings to OSEP for both Indicators 9 and 10 in the Annual Performance Report (APR).
Based on data from the 2010-11 school year, the district’s data indicate disproportionate representation and is required to complete the comprehensive self-assessment to determine if there is inappropriate identification occurring with respect to the district’s policies, procedures or practices. If noncompliance is found, corrective actions will be imposed and reported in Connecticut’s Annual Performance Report (APR) submitted to OSEP on February 1. If the district is in compliance, there will be no further action. 

The self-assessment is designed to determine if the district is in compliance with the following regulatory provisions of IDEA: 
	· Child find (34 C.F.R. 300.111)
	· Determination of eligibility (34 C.F.R. 300.306)

	· District policies, procedures, and practices consistent state’s (34 C.F.R. 300.201)
	· Specific learning disabilities (34 C.F.R. 300.307)

	· Initial evaluations (34 C.F.R. 300.301)
	· Additional group members (34 C.F.R. 300.308)

	· Screening (34 C.F.R. 300.302)
	· Determining the existence of a specific learning disability (34 C.F.R. 300.309)

	· Reevaluations (34 C.F.R. 300.303)
	· Observation (34 C.F.R. 300.310)

	· Evaluation procedures (34 C.F.R. 300.304)
	· Specific documentation for the eligibility determination (34 C.F.R. 300.311)

	· Additional requirements for evaluations and reevaluations (34 C.F.R. 300.305)
	


The self-assessment is also designed to address institutional practices that may contribute to disproportionate representation. 
Instructions: 

1. All aspects of the following questions must be answered. 
2. Underline or bold only YES, NO or OTHER. List the district’s sources of evidence and where they can be found. 

3. If OTHER is selected, provide an explanation in the column to the right. Keep explanations clear and concise.  

4. The Connecticut State Department of Education strongly encourages districts to share this self-assessment with special services staff and discuss potential root causes attributed to the data of concern. 

5. The district will be contacted if more information is needed once the comprehensive self-assessment is submitted. 

	
	Response 
	What are the district’s sources of evidence? Where can they be found? AND/OR Explanation of “other”. 
	DO NOT COMPLETE 

for CSDE use 

	Section 1. Child find (34 C.F.R. 300.111)

	a. Does the district identify, locate and evaluate all children in the district, including children who are homeless or wards of the state, and attending private schools suspected of having a disability? 
	YES 
NO   
Other  

(explain in next column) 
	
	

	b. Does the district conduct child find for children suspected of having a disability even though they are advancing from grade to grade? 
	YES 

NO   

Other  

(explain in next column)
	
	

	c. Does the district conduct child find for children suspected of having a disability who are highly mobile? 
	YES 

NO   

Other  

(explain in next column)
	
	

	Section 2. District policies, procedures, and practices consistent with the state’s (34 C.F.R. 300.201)

	a. Does the district have policies, procedures, and programs that are consistent with the state’s policies in providing for the education of children with disabilities within its jurisdiction? 
	YES 

NO   

Other  

(explain in next column)
	
	

	Section 3. Initial evaluations (34 C.F.R. 300.301)

	a. Does the district have and make known to families and district staff the procedures for requesting an initial evaluation? 
	YES 

NO   

Other  

(explain in next column)
	
	

	b. Does the district conduct initial evaluations within state established timelines? 
	YES 

NO 

Other  

(explain in next column)
	
	

	Section 4. Screening (34 C.F.R. 300.302)

	a. Does the district use screenings by teachers or specialists to determine appropriate instructional strategies for curriculum implementation, but does not use these screenings as the evaluation for special education eligibility? 
	YES 

NO   

Other  

(explain in next column)
	
	

	Section 5. Reevaluations (34 C.F.R. 300.303)

	a. Does the district conduct reevaluations when it determines that the educational or related services needs, including improved academic achievement and functional performance of the child warrant a reevaluation?
	YES 

NO   

Other  

(explain in next column)
	
	

	b. Does the district conduct reevaluations when the child’s parent or teacher requests a reevaluation? 
	YES 

NO   

Other  

(explain in next column)
	
	

	c. Does the district conduct reevaluations at least once every three years, unless the parents and the district agree that a reevaluation is unnecessary? 
	YES 

NO   

Other  

(explain in next column)
	
	

	Section 6. Evaluation procedures (34 C.F.R. 300.304)

	a. Does the district notify the parents of any evaluation procedures the agency proposes to conduct with an explanation of the following: 

· why the district proposes the evaluation 

· each evaluation procedure, assessment, record, or report the district used as a basis for the proposed evaluation

· other options that the team considered and why those options were rejected 

· other factors relevant to the proposed evaluation? 
The notification is written in language understandable to the general public, provided in the native language of the parents if feasible to do so, and the parents understand the content of the notice. 
	YES 

NO   

Other  

(explain in next column)
	
	

	b. Does the district use a variety of assessment tools and strategies to gather relevant functional, developmental and academic information about the child, including information provided by the parent? This assists in determining if the child is a child with a disability and the contents of the child’s IEP, including information related to enabling the child to be involved in and progress in the general education curriculum. 
	YES 

NO   

Other  

(explain in next column)
	
	

	c. Does the district use multiple measures or criterion for determining if the child has a disability or in determining an appropriate program for the child? 
	YES 

NO   

Other  

(explain in next column)
	
	

	d. Does the district use technically sound instruments that may assess the cognitive and behavioral factors in addition to physical or developmental factors? 
	YES 

NO   

Other  

(explain in next column)
	
	

	e. Are assessments and other evaluation materials selected and administered so as not to be discriminatory on a racial or cultural bias? 
	YES 

NO   

Other  

(explain in next column)
	
	

	f. Are assessments and other evaluation materials  provided and administered in the child’s native language or other mode of communication and in the form most likely to yield accurate  information on what the child knows and can do academically, developmentally, and functionally unless it is clearly not feasible to do so? 
	YES 

NO   

Other  

(explain in next column)
	
	

	g. Are assessments and other evaluation materials  used for which the assessments or measures are valid and reliable; administered by trained and knowledgeable personnel; and are they administered in accordance with any instructions provided by the producer of the assessments? 
	YES 

NO   

Other  

(explain in next column)
	
	

	h. Do assessments and other evaluation materials include those tailored to assess specific areas of educational need and not merely those that are designed to provide a single general intelligence quotient? 
	YES 

NO   

Other  

(explain in next column)
	
	

	i. Are assessments selected and administered to ensure that if  it is administered to a child with impaired sensory, manual, or speaking skills, the assessment results accurately reflect the child’s aptitude or achievement level or whatever other factors the test purports to measure, rather than reflecting the child’s impaired sensory, manual or speaking skills (unless those skills are the factors that the test purports to measure)? 
	YES 

NO   

Other  

(explain in next column)
	
	

	j. Does the district assess the child in all areas related to the suspected disability, including if appropriate, health, vision, hearing, social and emotional status, general intelligence, academic performance, communicative status, and motor abilities? 
	YES 

NO   

Other  

(explain in next column)
	
	

	k. Are assessments of children with disabilities who transfer from one public agency to another public agency in the same school year coordinated with those children’s prior and subsequent schools, as necessary and as expeditiously as possible to ensure prompt completion of full evaluations? 
	YES 

NO   

Other  

(explain in next column)
	
	

	l. In evaluating each child with a disability, is the evaluation sufficiently comprehensive to identify all of the child’s special education and related service needs, whether or not commonly linked to the disability category in which the child has been classified?  
	YES

NO   

Other  

(explain in next column)
	
	

	Section 7. Additional requirements for evaluations and reevaluations (34 C.F.R. 300.305)

	a. As part of an initial evaluation, if appropriate, and as part of any reevaluation under this part, does the planning and placement team (PPT) and other qualified professionals as appropriate, review existing evaluation data on the child including: 
· evaluations and information provided by the parents of the child 

· current classroom-based, local, or state assessments and classroom-based observations, 

· and observations by teachers and related services providers? 
	YES 

NO   

Other  

(explain in next column)
	
	

	b. Based on the review above and input from the child’s parents, does the PPT identify what additional data are needed, if any, to determine: 
· whether the child is a child with a disability and the educational needs of the child 

· (in the case of a reevaluation) whether the child continues to have such a disability and the educational needs of the child 

· The present levels of academic achievement and related developmental needs of the child 

· Whether the child needs special education and related services

    OR 

· In the case of a reevaluation of a child, whether the child continues to needs special education and related services
· Whether any additions or modifications to the special education and related services are needed to enable the child to meet the measurable annual goals set out in the IEP of the child and to participate, as appropriate, in the general education curriculum? 
	YES 

NO   

Other  

(explain in next column)
	
	

	c. Does the district administer such assessments and other evaluation measures as may be needed to produce the data identified above? 
	YES 

NO   

Other  

(explain in next column)
	
	

	d. If the PPT determines that no additional data are needed to determine whether the child continues to be a child with a disability and to determine the child’s educational needs, does the district notify the parents of that determination and the reasons for the determination?
	YES 

NO   

Other  

(explain in next column)
	
	

	e. If the PPT determines that no additional data are needed to determine whether the child continues to be a child with a disability and to determine the child’s educational needs, does the district notify the parents of the right of the parents to request an assessment to determine whether the child continues to be a child with a disability and to determine the child’s educational needs?
	YES 

NO   

Other  

(explain in next column)
	
	

	f. Does the district evaluate a child with a disability before determining that the child is no longer a child with a disability? 
	YES 

NO   

Other  

(explain in next column)
	
	

	Section 8. Determination of eligibility (34 C.F.R. 300.306)

	a. Upon completion of the administration of assessments and other evaluation measures, does a group of qualified professionals and the parent of the child determine whether the child is a child with a disability, and the educational needs of the child? 
	YES 

NO   

Other 

(explain in next column)
	
	

	b. Upon completion of the administration of assessments and other evaluation measures, does the district provide a copy of the evaluation report and the documentation of determination of eligibility at no cost to the parent? 
	YES 

NO   

Other  

(explain in next column)
	
	

	c. Does the district determine if there has been lack of appropriate instruction in reading or math, or limited English proficiency in determining if the child is a child with a disability?  
	YES 

NO   

Other  

(explain in next column)
	
	

	d. In interpreting evaluation data to determine if the child is a child with a disability and the educational needs of the child, does the district draw upon information from a variety of sources, including aptitude and achievement tests, parent input, and teacher recommendations, as well as information about the child’s physical condition, social or cultural background, and adaptive behavior? 
	YES 

NO   

Other  

(explain in next column)
	
	

	e. In interpreting evaluation data to determine if the child is a child with a disability and the educational needs of the child, does the district ensure the information obtained from all of the above sources is documented and carefully considered? 
	YES 

NO   

Other  

(explain in next column)
	
	

	NOTE: Complete the sections 9 - 12 ONLY if the district has disproportionality in special education overall for indicator 9, OR in specific learning disabilities. 

	Section 9. Additional procedures for identifying children with specific learning disabilities (34 C.F. R. 300.307)

	a. Does the district follow the state criteria for identifying  whether a child has a specific learning disability? 
	YES 

NO   

Other  

(explain in next column)
	
	

	Section 10. Additional group members (34 C.F. R. 300.308) 

	a. When determining whether a child has a specific learning disability, does the district include the child’s parents and a team of qualified professionals? 
	YES 

NO   

Other  

(explain in next column)
	
	

	b. When determining whether a child has  a specific learning disability, does the team of qualified professionals include the child’s general education teacher, or a general education teacher qualified to teach a child of his or her age if the child does not have a general education teacher? 
	YES 

NO   

Other  

(explain in next column)
	
	

	c. When determining whether a child suspected of having a specific learning disability does the team of qualified professionals include at least one person qualified to conduct individual diagnostic examinations of children, such as a school psychologist, speech-language pathologist, or remedial reading teacher? 
	YES 

NO   

Other  

(explain in next column)
	
	

	Section 11. Determining the existence of a specific learning disability (34 C.F.R 300.309) 

	a. In determining the existence of a specific learning disability, does the PPT consider data demonstrating that prior to, or as part of, the referral process the child was provided appropriate instruction in general education settings, delivered by qualified personnel? 
	YES 

NO   

Other  

(explain in next column)
	
	

	b. In determining the existence of a specific learning disability, does the PPT consider data-based documentation of repeated assessments of achievement at reasonable intervals, reflecting formal assessment of student progress during instruction, which was provided to the student’s parents? 
	YES 

NO   

Other  

(explain in next column)
	
	

	c. If prior to a referral, a child has not made adequate progress in an appropriate period when provided instruction does the district promptly request parental consent to evaluate the child to determine if the child needs special education and related services?  
	YES 

NO   

Other  

(explain in next column)
	
	

	d. Does the district promptly request parental consent to evaluate the child to determine if the child needs special education and related services whenever a child is referred for an evaluation?
	YES 

NO   

Other  

(explain in next column)
	
	

	Section 11. Observation (34 C.F.R. 300.310)

	a. Does the district ensure that the child is observed in the child’s learning environment, including the general education setting, to document the child’s academic performance and behavior in the areas of difficulty? 
	YES 

NO   

Other  

(explain in next column)
	
	

	b. When determining whether the child has a specific learning disability, does the group of qualified professionals and the parent of the child use information from (1) an observation in routine classroom instruction and (2) monitoring of the child’s performance that was done before the child was referred for an evaluation?  
OR 

When determining whether the child has a specific learning disability, does at least one member of the qualified professionals conduct an observation of the child’s academic performance in the general classroom after the child has been referred for an evaluation and parental consent is obtained? 
	YES 

NO   

Other  

(explain in next column)
	
	

	Section 12. Specific documentation for the eligibility determination (34 C.F.R. 300.311) 


	a. Does the district’s documentation for a child suspected of having a specific learning disability include: 
· A statement of whether the child has a specific learning disability 

· The basis for making the determination
· The relevant behavior, if any, noted during the observation of the child and relationship of that behavior to the child’s academic functioning
· Educationally relevant medical findings, if any? 
	YES 

NO   

Other  

(explain in next column)
	
	

	b. Does the district’s documentation for a child suspected of having a specific learning disability include whether: 

· The child does not achieve adequately for the child’s age or to meet state—approved grade level standards

· The child does not make sufficient progress to meet age or state –approved grade level standards and
· The child exhibits a pattern of strengths and weaknesses in performance, achievement, or both relative to age, state-approved grade level standards or intellectual development? 
	YES 

NO   

Other  

(explain in next column)
	
	

	c. Does the district’s documentation for a child suspected of having a specific learning disability include the determination of the group concerning the effects of a visual, hearing or motor disability, intellectual disability, emotional disturbance, cultural factors, environmental or economic disadvantage, or limited English proficiency on the child’s achievement level? 
	YES 

NO   

Other  

(explain in next column)
	
	

	d. If the child has participated in a process that assesses the child’s response to scientific, research-based intervention, does the district’s documentation include: 

· Instructional strategies used and the student-centered data collected

· Documentation that the child’s parents were notified about the state’s policies regarding the amount and nature of student performance data that would be collected the general education services that would be provided

· Documentation that the child’s parents were notified about strategies for increasing the child’s rate of learning 

· Documentation that the child’s parents were notified about the parent’s rights to request an evaluation?
	YES 

NO   

Other 

(explain in next column)
	
	

	e. Does the district’s documentation for a child suspected of having a specific learning disability include each group member’s certification in writing whether the report reflects the member’s conclusion, and if not, the group member’s separate statement presenting his/her conclusions? 
	YES 

NO   

Other  

(explain in next column)
	
	

	

	NOTE: Complete the following section regardless of area of disproportionate representation. 

	Section 13. Institutional Practices 

Adapted from Kozleski, E.B. & Zion, S. (2006) NCCREST. Preventing Disproportionality by Strengthening School District Policies and Procedures – An Assessment and Strategic Planning Process. 

	a. The District engages in in-depth efforts to help teachers and administrators understand the ways in which race, ethnicity, culture, social class, ability and language influence learning and achievement for all students.
	YES 

NO   

Other  

(explain in next column)
	
	

	b. Describe the professional development and support provided by the district in areas of differentiated instruction and general education supports. How have these efforts increased access to the general curriculum for all students?

	
	

	c. Describe the methods, types of measures and frequency with which the district reviews referral and eligibility for special education.


	
	

	d. Describe opportunities to collaborate that exist within the district. How does the district promote collaboration among general and special educators at the prevention and intervention levels?


	
	

	e. How are district and school wide data on disproportionality integrated with district and school analysis of achievement, placement, discipline and school completion issues for diverse students? 
	
	


Are there any other factors that the district believes contribute to the district’s disproportionality data? 

COMPILED BY: __________________________________________                         _______________________________________

                            (Name and Title)                


Date          

(Name and Title)


Date  

REVIEWED BY: __________________________________________                          _______________________________________

                             (Superintendent of Schools)      

Date


(District)

Spring 2011
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